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College Calendar
(Subject to change)
April

April 3-June 5 Registration for 2000 Summer Term
April 3-Aug. 21  Registration for 2000 Fall Semester

May

May 5 F Last Day for Withdrawal with “W”
May8-13 Fina Examinations

May 12 Graduation

F
May 15 M Final Grades Due by 11:00 am.
May 29 M Memorial Day (College Closed)
May 30 T Summer Scheduled Registration

Summer 2000
June

June 5 M Summer Classes Begin
June5 M Drop-Add (Schedule Changes)

July
July 4 F Independence Day Observed (College Closed)
July 25 T Last Day for Withdrawal with “W”

July 26-27 Finad Examinations
July 31 M Final Grades Due by 11:00 am.

Fall 2000
August
Aug. 14 M Staff Development Day (College Closed)
Aug. 16 W New Student Orientation
Aug. 18 F New Student Orientation
Aug. 21 M Classes Begin
16-week session and First 8-week session
Aug. 21 M Drop-Add (Schedule Changes)
Aug. 26 S Saturday Classes Begin
September
Sept. 4 M Labor Day (College Closed)
October
Oct.9 M Columbus Day (College Closed)
Oct. 13 F Midterm of Semester
Oct. 16 M Second 8-week session Begins
Oct. 30 M Spring 2001 Registration Begins (through Jan. 16)
November
Nov. 10 F Veterans Day (College Closed)
Nov. 23-26 Thanksgiving Vacation (No classes after 5:00 pm, Wed., Nov. 22;

College Closed Nov. 23, 24, and 25)



December
Dec. 8 F
Dec. 11-16
Dec. 18 M
Dec. 25-Jan. 1

Spring 2001
January
Jan. 8
Jan. 10
Jan. 12
Jan. 15
Jan. 16

H4zTmsz

Jan. 16
Jan. 20

wn -

February
Feb. 12 M

March

Mar. 9 F
Mar. 12-18
Mar. 19 M

April
April 2
April 13
April 14

nnn

May

May 11
May 12
May14-17
May 18 F
May 21 M

n m

May 28 M

Summer 2001

June

June 4 M
June 4 M
June 22 F
June 25 M

July
July 4
July 24
July 30

z-s

Last Day for Withdrawal with “W”
Fina Examinations

Final Grades Due by 11:00 am
Holiday Break

Staff Development Day (College Closed)

New Student Orientation

New Student Orientation

Martin Luther King, Jr.”s Birthday (College Closed)
Classes Begin

16-week session and First 8-week session
Drop-Add Registration

Saturday Classes Begin

Lincoln’s Birthday (College Closed)

Midterm of Semester
Spring Bresk
Second 8-week session Begins

Registration for Summer/Fall 2001 Begins
Holiday (College Closed)
(No Classes)

Last Day for Withdrawal with “W”
Saturday Finals

Finals Week

Graduation

Final Grades Due by 11:00 am

First 5-week Summer Session Begins
Memorial Day (College Closed)

8-week Summer Session Begins
Drop-Add Registration

First 5-week Summer Session Ends
Second 5-week Summer Session Begins

Independence Day (College Closed)
Last Day for Withdrawal with “W”
Final Grades Due by 11:00 am



Welcome to
Richland Community College!

Thiscatalogwill answer many of your questionsabout theprograms, services, and opportunities
at RCC. Inadditiontothiscatal og, studentsmay want to obtainacopy of theStudent Handbook.
The Handbook contains information about student activities, clubs, and organizations and a
calendar that will help you keep track of College events and important deadlines.

If youareinterestedinearningadegreethat will leadtoagood career, thereareprimarily tworoads
you can take. First, you can choose to earn an Associate of Artsor Science Degree and transfer
toafour-year ingtitutionto earnabaccal aureatedegree. Thereareavariety of baccal aureatecareers,
and this Catalog will describe those opportunities.

Another road to asuccessful futureisthe Associate of Applied Science Degree. Richland offers
several technical degrees that can be completed in two years if the student meets al entrance
requirements. There are programs in nursing, agriculture, automotive technology, robotics,
computer information systems, and many others—theseprogramswill lead directly totheworld
of work after twoyearsof study. ThisCatal og providescompl eteinformation onthecoursework
and requirements for each of thetechnical programs. The College' s placement rate for graduates
from these programsis over 90%, and the personal satisfaction, wages, and benefits offered by
these careers are plentiful.

In other words, you have many choicesat Richland. Whether you have recently completed high
school or have not attended school for many years, thefaculty and staff at Richland are dedicated
to your success. We believe every individual who wishes to benefit from higher education
should have the opportunity to do so. Our work isto help you learn and grow towards a better
life. So, as you work in your classes to succeed, we will work to ensure that your experiences
with us are of high quality and high value.

Welook forward to helping you in every way possible as you learn and grow. If you have any
questions or concerns, don’t hesitate to ask any of us.

Sincerely,

Charles R. Novak,
President

Lk K foral,
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Introduction to
Richland

Richland Community College was
founded in 1971. At that time, its mission
statement identified it as a comprehensive
community college, which required that it
offer baccalaureate, technical, continuing
education, and community serviceprograms.
Over the past 28 years, that is what the
Collegehasdone. Thepeopleof theDistrict
have benefited and prospered from the ser-
vices the College has offered.

Since its founding, the basic purpose
and mission has not dramatically changed.
What has changed, however, isthe scope of
activity and the manner in which it occurs.
The world is not the same as it was in the
1970s. The21st century placesdemandson
Richland that are far different than they
were 30 years ago. The world has moved
away fromthemass production economy of
the past to a new economy that retains the
elements of mass production but adds new
standardsfor quality, variety, customization,
convenience, and timeliness. Yesterday's
community colleges measured their success
by how many students they served.
Tomorrow’ s community collegeswill mea-
sure their success by how well they serve.
For acollege to serve well, it must commit
to improving standards of quality. It must
commit to providing education, programs,
and services in a multitude of ways to di-
verse people at ever-changing times and
places.

The faculty and staff of Richland are
committed to meeting the challenges of the
new economies and technologies. They are
committed to providing the leadership and
education required to create atalented pool
of people who will help Centra Illinois
grow and prosper in an increasingly com-
plex world. The following statement of
purpose and mission and therequisitegoals
outlinethe blueprint, the plan, and the pro-
cess by which Richland will meet the chal-
lenges of the 21st century.

Governance

The College is governed by an eight-
member Board of Trustees. Seven of the
members are elected on staggered, six-year
terms by the registered votersliving within
the District. The eighth, astudent member,
iselected for aone-year term by the College
student body. The student trustee may cast
an advising vote to show position and can
make and second motions.

The Trusteesmeet on thethird Tuesday
of every month in the College Board Room.
Specia meetings are also called as required.
All meetings of the Board and its com-
mittees are open to the public except for
discussion of certain exempt matters in-
cluding those relating to employment, land
acquisition, and pending litigation. The
general publicisinvited to attend all Board
meetings, and time is set aside during these
meetings for citizens to address the Board
and to make their opinions known.

Statement of
Purpose and
Mission
Statement of Purpose

The primary purpose of Richland Com-
munity Collegeistoimprovethe quality of
life in Central lllinois by actively serving
the educational needs of the people, organi-
zations, and institutionsit serves. The Col-
lege pledges to provide equal access to
education and training for al citizens re-
gardiess of race, age, gender, religion, na
tional origin, ethnicbackground, or disability.

College Mission

The mission of Richland Community
College is to offer educational programs
that enabl e studentsto achieve their poten-
tial through higher education by obtaining
the abilities, attitudes, and skills needed for
personal and professional growth.



Richland Community College achieves
its mission and purpose by offering the
following programs:

1. The first two years of a baccalaureate
education;

2. Technical courses, certificates, and de-
grees designed to provide job training,
retraining, and upgrading of skills;

3. Basic educationa skills designed to
prepare students to engage in college-
level study;

4. Continuing and community education
courses and programs designed to pro-
vide and encourage opportunities for
lifdong learning;

5. Student development programsand ser-
vicesdesigned to help studentsidentify
educational and career goals, set redis-
tic career paths, and devel op skillsnec-
essary toachieveintellectual and persona
growth;

6. Academic programs and services that
provide supplemental support to both
teaching and learning;

7. Community education activities and
programs that complement, enhance,
and contribute to the growth and en-
richment of students and the commu-
nity, both inside and outside of the
classroom; and

8. Community service activities and pro-
gramsthat promote linkageswith busi-
ness, industry, and governmental
agencies designed to meet the changing
needs of the market place and promote
economic growth in Centra lllinois.

Ethics and Leadership

In September 1989, the staff of Richland
Community College developed two state-
ments to guide its leaders and managers.
Thefirst statement, prepared at the request
of the Board of Trustees, provided aframe-
work for good trusteeship. The second
statement provided aframework for leader-
ship and management.

The statements were adopted by the
Board of Trustees in March 1990. The
purpose of the statementsis to establish a
viewpoint, framework, andtonefromwhich
the College's leaders will lead.

The Tenets of Community
College Trusteeship

The community college is an egalitarian
institution committed to the principle that
higher education should be available to
every personwho can benefit. Thepurpose
of acomprehensive community collegeisto
serveall who then can serveto build abetter
society.

Theprimary task of the Board of Trust-
ees is to serve as a regenerative force, al-
ways expanding and improving the
College's service to people. Given this
basic condition, the activities and delibera-
tions of the Board of Trusteeswill be gov-
erned by the following tenets:

About  Allegiance

Trustees have but one allegiance; that is
to the ingtitution and its mission. Repre-
senting special constituencies dilutes trust
and undermines ingtitutional mission.

About Commitment

To achieve distinction requires commit-
ment, and commitment requires the devo-
tion of time, thought, energy, effort, and
ability whenever needed.

About Distinction

TheBoard of Trusteeshastheauthority
and the autonomy to be original, creative,
and regenerative; that is its responsibility.
If the Collegeisto become an institution of
digtinction, it will be because the Board
demonstrates and requires distinctive ser-
vice.

About  Evaluation
Purpose achieved with distinction does
not occur inavacuum. |t occurs because of

a Board desire for distinction and willing-
ness to measure how well it is achieved.

About Power

Power rests mostly with the Board of
Trustees but also extends far beyond it.
Trustee power and influence well used will
result in staff power and influence well
used; students will be served.

11
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About Purpose

The purpose of an educational institu-
tion is more than a Board decision. Itisa
Board responsibility. Defining the institu-
tionisacritical task that requirescontinuing
review.

About  Service

All activities in which the College en-
gages — teaching, serving, and guiding —
must be evaluated by their effect upon stu-
dents and community. How the College
servesitscommunity and how it servesand
preparesits students arefundamental crite-
riaby which the College must be measured.

About  Teamwork

The Board consists of individuals with
differing vaues and beliefs, and debate is
expected and natural. Although there are
individual expressions, there are no indi-
vidual decisions. Board decisions must be
team decisions.

An Administrator’s Creed

The moral character of an educationa
organization is reflective of its leadership.
Amongthoseinvolvedintheart and science
of teaching, itisimperativethat both teach-
ers and leaders demonstrate a strong com-
mitment to good principle and ethical
behavior.

The fundamental contributions of edu-
cation to society demand commitment to
exemplary values. Educators influence,
shape, and teach the values, attitudes, and
beliefs that create tomorrow. As a conse-
quence, they are charged with the responsi-
bility to husband, advance, and improve
upon the values and beliefsthat sustain and
characterize a people.

Educationa leaders at Richland Com-
munity College believe and practice the
following principles:

About  Creativity

Experimentation and originality are in-
tegral to the process of educational achieve-
ment; they should be more than encouraged
— they should be sponsored.

About Expectations

In a productive and harmonious work
environment are clear standards and expec-
tations for employees and the employer.
Policiesand proceduresarecommonknowl-
edge as is the process for changing them.

About  Learning

The most important element of educa-
tion and learning is quality; the measure of
quality will be found in the achievement of
students.

About  Objectivity

Therel ationship betweentheinstitution
and an individual is stable and harmonious
where impartiality and reason guide the
belief and conduct of the institution’s lead-
ers.

About  Openness

The Callege is founded in the public
trust. Its leaders and managers have a
responsibility toinform continually thestu-
dents, staff, and public about not only the
ingtitution’s goals but also its progress to-
ward achieving them.

About People

People generally wish to contribute to
society. They havedignity; they haveworth.
Where dignity and worth are valued, posi-
tive contributions will be abundant.

About Respect

All thingsdeserveconsideration, bethey
man-made or natural. Nothing and no one
should be summarily ignored or rejected.
Something is to be learned from everyone
and everything.

About Risk

Leadership requires risk. Risk brings
victory or defeat. L eadership requirescour-
age to face defeat and humility to live with
victory.

About Trust

Educational leaders must demonstrate
faithand relianceontheintegrity and ability
of people. Thistrustisboth aconcept and



an emotion. It requires leaders to rely on
others.

About Truth

Truth is beyond quantification. It isa
way of thinking that demands sincerity and
integrity. Itisaway of living — straight-
forward, candid, and simple.

Facilities

Richland Community College District
537includesall of Macon County and parts
of Christian, DeWitt, Logan, Moultrie, Piatt,
Sangamon, and Shelby Counties, serving
approximately 7,600 students annually at
its main campus in Decatur, at its Clinton
Extension Center, and at several satellite
campuses throughout the District.

Richland offers students a more com-
plete educational experience through the
use of a variety of on-campus and off-
campus facilities.

Main  Campus

Richland movedintoitspermanent home
duringthefall of 1988. This150,000- sq.-ft.
facility houses 44 classrooms and 25 labo-
ratories, located on a site of 117 acres.

A 12,000-g.-ft. Horticulture/Agricul-
ture/HVAC and M aintenanceFacilitywes
completed during the summer of 1990.
Through the generous donation of Paul
Weidenbacher, an 800-sq.-ft. greenhouse
was added to the Agriculture building dur-
ing the spring of 1991.

The Shilling Community Education
Center was made possible by a $750,000
bequest from the Shilling Trust adminis-
tered by theFirst National Bank of Decatur.
Construction on the Shilling Center was
completed in January 1993. The Center
features a 325-seat auditorium, banquet
room with seating for 300, conference
rooms, and severa classrooms available for
useby students, faculty, staff, and thecom-
munity. The facility is available for meet-
ings, programs, teleconferences,
performances, and other events by calling
the Lifelong Learning Division, 875-7211,
Ext. 264.

Richland’s Fitness Center, located in
the Shilling Center, includes aerobic condi-
tioning equipment, weight machines, and
free weights. Richland District residents
may use the Fitness Center by registering
for theappropriatePhysical Educationclass
or anon-credit optionwith the FitnessCen-
ter.

The Kitty Lindsay Learning Re-
sour ces Center,locatedinW140, provides
avariety of resource materialsand aprofes-
sional staff trained to help students locate
and use materias. Materialsavailablein the
LRC are chosen to meet the needs of stu-
dentsand instructors.

The LRC has Internet and e-mail equip-
ment available for student use. The LRC
provides aquiet place to read awide selec-
tion of current newspapers and magazines.

DistancelL ear ning Classrooms, located
in C141, C146, and in other specially-
equipped classrooms in various area high
schools throughout the District and the
Decatur Public Library, allow students and
teachers the opportunity to conduct class-
room activities from severa sites through
an interactive audio-video system.

The Richland Bookstore, located in
the Mueller Student Center, C145, carries
textbooks and materials for al Richland
courses and a variety of school supplies.
VISA, MasterCard, and Discover are ac-
cepted by the bookstore.

Off-campus Facilities

The Decatur Area Technical Acad-
emy (DATA), 300 E. Eldorado Street,
Decatur, isused primarily during late after-
noon and evening hours for the teaching of
Machining credit classesand contract train-
ing for businessand industry. Areaschools
aso provide classrooms for off-campus
COurses.

TheAutomotiveTechnology Center,
located at the corner of Cerro Gordo and
Jackson Streets (just east of the Decatur
Area Technical Academy), is used in the
evening for the teaching of al Automotive
Technology classes.

13
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Decatur Public Library provides an
excellent source of information and second-
ary resources for Richland students. Addi-
tionally, theLibrary hostsdistancelearning,
credit classes, workshops/seminars, and the
WorkKeys Service Center.

TheRichland OpportunitiesCenter,
at 1500 East Condit Street, Decatur, houses
the Opportunities Program and Project
READ. Optiong/Opportunitiesprovidesits
traditional services as well as offering ad-
missions, registration, financial servicesand
career planning services to al students.
Project READ coordinates the volunteer
services of hundreds of community mem-
bers who provide literacy instruction and
tutoring to students. Adult Basic Educa-
tion, credit and Lifelong Learning classes
arealsoscheduled at theOpportunitiesCen-
ter. Listingsof theseclassesareincludedin

theschedul esmailed to househol dsthrough-
out the CollegeDistrict prior to each semes-
ter. Seepage 36 for moreinformation about
the Options/OpportunitiesProgram.

TheClinton Extension Center offers
admissions, advising, registration, place-
ment testing, financial aid, and many other
services. Credit classesand Lifelong Learn-
ing workshopsare scheduled in Clinton and
other communities throughout Richland’s
District. General Educational Devel opment
(GED) and English as a Second Language
(ESL) classes are dso provided. In many
cases, off-campus classes are held viaiinter-
active distance learning. Certain courses
are guaranteed to be held at these off-cam-
pus sites, regardless of the number of stu-
dentsenrolled. TheClinton Extension Center
islocated at 400 North Jackson in Clinton.
Call 935-6791 for information.
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Admission
to the College

Students seeking admission to Richland
Community College should

1. Have graduated from high school, or

2. Have received a High School Equiva
lency Certificate based on the G.E.D.
test, or

3 Have been home schooled and meet the
“ability to benefit” as determined
through a test recognized by the U.S.
Department of Education, or

4. Intend to enroll in a G.E.D. course, or

5. Be a high school junior or senior and
has principal approval to enroll, or

6. Beagifted student below the age of 16
and hasprincipal approval toenroll; see

page 18.

GED Placement
Program

Students without a high school diploma
will berequiredtoparticipateintheRichland
GED placement program and enroll in the
appropriate GED course. Studentswill then
be eligible for further study at Richland
upon successful completion of the GED
Test and receipt of the High School Equivar
lency Certificate.

Admission to a
Program or Course

AdmissiontotheCollegeisnot thesame
as admission to a program of study and/or
courses. Admission to aprogram or courses
is based upon previous education, experi-
ence, and levels of achievement.

Admission to a
Program of Study

Each program of study (for example,
Electronics, Horticulture, Associatein Arts
or Science) has specific requirements for

admission. Theserequirementsarebased on
the student’ s previous education, work ex-
perience, and levels of achievement. (See
“Programs of Study” beginning on page 64
for acomplete list of prerequisites for each
program.)

Information that may be used in admis-
sion to a program includes:

1. Atranscriptof thestudent’ shighschool
and collegerecords. The student should
request a transcript from the school (s)
to be sent to Student Development and
Services(SDS) at Richland. High school
seniors applying for admission should
alsoincludealist of coursesinprogress.
Transcripts of individuals who do not
enroll at Richland will be kept on file
for two years after receipt.

2. Test scores. Richland generally uses
the American College Testing (ACT),
Career Planning Program (CPP), or the
ACT Assessment. Other comparable
test results may be submitted if ap-
proved by a Richland counselor.

3. Application and personal interview,
including related experiencessinceleav-
ing high school or college.

Studentsmay beprovisionally admitted
to aprogram even if they fail to meet some
requirements. Students provisionally ad-
mitted may berequiredto enroll in develop-
mental courses, takeareduced|oad, complete
further testing, and/or receivecareer counsel-
ing.
Similar procedures may also be applied
to students enralling in individua courses
only.

Nursing Program
Admission
Requirements

Enrollment to the Associate Degree in
Nursing program is limited, and applicants
must meet the following minimum require-
ments to be considered:

1. Be one of the following:
High school senior, graduate, or have a
G.E.D. certificate.
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2. Meet ONE criterion in each of the fol-
lowing aress:

a Academic background

- For graduates of high school, a cu-
mulative high school GPA of 2.5 or
better ona4.0scaleand havean ACT
composite of 21 and a science rea
soning score of 20,

- A 2.5 GPA in 15 semester hours of
approved college courses (list of ap-
proved courses includes: Engl. 101,
Biol. 201, 202, 220, Math. 106,
Psych. 110, 145, Socio. 110, H. Ec.
200, and a Humanities elective),

- For high school seniors, an ACT
composite of 21 and a science rea
soning score of 20 are required as
well as a cumulative high school
GPA of 2.5 or better. These appli-
cants must also have completed 3
years of English, 3 years of math-
ematics (including Algebra | and I,
and Geometry), and 3 years of sci-
ence (including Chemistry and Biol-
ogy) al witha“C” or better. These
applicants must meet the Biology
and Compuiter Literacy requirements
before beginning the nursing pro-
gram in the fall.

b. Chemistry

- High school chemistry witha“C” or
better taken within the past 5 years,

- College equivaent (Chem. 100 or
above) with a “C” or better taken
within the past five years.

c. Biology

- Meet prerequisite for Biol. 201

d. Computer Literacy
- Complete C.I.S. 110 or equivalent.

Students admitted to the program must
alow the College to file an application for
a crimina background check through the
Illinois State Police. Studentswill also have
to give personal history regarding criminal
background and chronic health problems
when applying for the RN license exam at
theend of theprogram. For additional infor-
mation, call the Allied Health Coordinator
(S145), Ext. 557. (Advanced placement
availablefor LPNswho meet requirements.)

Surgical Technology
Regional Program
Admission
Requirements

Enrollment to the Surgical Technology
program is limited, and applicants must
meet the following minimum requirements
to be considered:

1. Be one of the following:

High school senior or graduate or have

aG.E.D. certificate.

2. Mest criteria in each of the following
areas:

a Academic background,

- A 2.5 or better cumulative GPA in
college and/or high school courses

b. Biology

- Complete Biol. 101 and 220 with a
“C” or better taken within the past 5
years, students from other regional
partnersmust completeacollegelevel
microbiology course with a “C” or
better.

- High school students who graduate
inthecurrentyear may takeBiol. 101
and 220inthejunior or senior year of
high school, as permitted by the Col-
lege policy.

c. Revised PSB-Health Occupations
AptitudeTest

- Pass test with a combined score of
50% or above.

Students who are admitted to this pro-
gram may take general education courses at
their local college. The classroom Surgical
Technology courses will be offered at
Richland Community College. While en-
rolled at Richland Community College, the
students will become in-district students.
They will pay the current tuition rate and
follow the same procedures regarding stu-
dent services as in-district students. For
additional information, call theAllied Health
Coordinator (S145), Ext. 557.
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Minimum Subject
Admission
Requirements for
Transfer Programs

The Illinois Board of Higher Education
has established minimum subject require-
ments for baccal aureate degree programs.

These subject requirements, which will
be in addition to the admissions require-
ments and procedures currently in place at
Richland, became effective in the 1993 Fall
semester.

Students entering a transfer program
with subject deficiencies will be admitted
provisionally and will be required to make
up these deficiencies by graduation.

The minimum subject requirements are
listed below:

Units Subjects

4 English (emphasizing written and ora
communications and literature)

3 Social studies (emphasizing history and
government)

3 Mathematics(introductory through

advanced algebra, geometry, trigo-

nometry, or fundamentals of computer

programming)

Science (laboratory sciences)

Foreign language, music, art, or voc. ed.

N W

For further information, please contact
your high school counselor or the Dean of
Admissions and Records at Richland Com-
munity College.

Transfer of
College Credit

Students who wish to transfer credit
earned at another accredited college or uni-
versity must request a transcript from the
college attended. The transcript should be
sent directly from the college or university
to SDS at Richland. The student requesting
atransfer of credit must pay any transcript
fees.

Approved credit hours will be applied
toward thetotal number of hoursneeded for
the degree or certificate, provided the aver-
age gradefor al suchwork is“C” or better.

Transfer credit will not be included in
computing the student’s grade point aver-
ageat Richland. Approved credit hourswill
be recorded on the student’ s record only

1. After the student submits an Appli-
cation for Graduation, and

2. After completion of eight or morecredit
hourstoward an associate’ sdegree or a
certificate program at the student’ s re-
quest.

Admission of High
School Students
and “Gifted” High
School Students

High school students may also attend
courses at Richland for credit toward either
a high school diploma or a college degree.
Eligibility for enrollment as a high school
student is decided as follows:

1. The student is a high school junior or
senior.

2. Thestudent’ shigh school principal sub-
mitsaletter stating that the studentisa
junior or senior, is taking the course(s)
for high school, college credit, or dual
credit, and hastheprincipal’ sapproval.

3. A highschool transcriptissubmitted to
Richland.

4. Fina approva for enrollment is then
determined by Richland.

College credit for classes taken by high
school students will be held in “the bank”
until completion of high school (as verified
by an official high school transcript).

“Gifted students’ (studentswithexcep-
tionally high academic ability asdetermined
by the students' school and the College)
who arebelow sixteen yearsof agemay aso
take courses at Richland with the approval
of the student’s principal and the College.

Gifted studentsshould follow the appli-
cation procedures previoudly listed for the
admission of high school students.
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Dual Credit

High school students who rank above
average in academic achievement and who
meet all college course prerequisites may
enroll in selected college classes at Richland
Community College and receive both high
school and college credit simultaneously.
Studentsenrolling for dual credit must have
appropriate academic qualifications and
approval from their high school principal.

Students enrolling for dual credit should
follow the application procedures previ-
ously listed for theadmission of high school
students. Inaddition, asigned “Principal’s
Approva” form and a “Parent/Guardian
Approva Form for Dua Credit Program”
must be submitted to Richland.

Registration

Registrationfor classesat Richland takes
place at various times before the beginning
of each semester. Class schedules, includ-
ing alist of al courses offered and registra:
tiondates, areavail abletointerested persons
before the start of the term.

Early registrationisoffered prior toeach
term; scheduled registration is held one
week beforethe start of classes. Add/Drop
registrationisheld onthefirst day of classes
and is limited to courses for which enroll-
ment is not filled.

Students may register for any course
that has not begun if space is available.

Studentsmust havetheir classschedules
and fee forms approved and signed by a
counselor or academic advisor before regis-
tering. Students registering for one course
only may register without seeing an advisor
if that course does not have a prerequisite.

Academic advisors are available during
registration periods, but students are en-
couraged to register early.

Under certain conditions students may
register without seeing a counselor or advi-
sor. See the current class schedule for de-
tails.

Credit Evaluation
Programs

College Credit for
Experience Outside the
Classroom

Richland realizesthat many peoplewho
attend school have knowledge gained
through work, military service, indepen-
dent study, and other learning experiences.
Richland may grant credit for this knowl-
edge through the programs listed below.

Credit earned in this way will be re-
corded onthestudent’ stranscript without a
grade and will not be used in computing the
student’s grade point average. The pro-
grams are:

1. AdvancedPlacement Program (APP)

The APP is an organized instruc-
tional and/or testing program offered in
high school in cooperation with the
College Entrance Examination Board.
Advanced high school courses may be
offered through the Program for col-
lege credit, or credit may be given for
course areas not offered by the APP if
the student passesan APP examination
given by the high school. High school
students interested in the Advanced
Placement Program should contact their
high school counselor.

2. CollegeL evel Examination Program
(CLEP)

Richland participates in the College
Level Examination Program (CLEP),
which allows studentsto obtain college
credit based on their learning outside
the classroom. CLEP is divided into
two areas. general examinations and
subject examinations.

Students may earn credit in one or
more of four general areas (Humani-
ties, Mathematics, Natural Science, and
Social Science/History). Credit from
twoto six semester hoursmay begiven,
depending on the test score. Credit
through a CLEP general examination
may be appliedto adegreeor certificate
as genera education or eective(s).
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In addition, 30 CLEP subject exam-
inations are offered in such areas as
American government, English litera
ture, general chemistry, orintroductory
accounting. Creditfromtwotosix hours
may begivendependingonthestudent’s
test score.

No credit will be awarded for En-
glish 101, 102, or Speech 101 at
Richland through either the CLEP gen-
eral or subject exam.

Credit granted throughaCLEPexam-
ination will be recorded as “Credit
through CLEP” and will not be used in
computing agrade point average. Credit
will be recorded after completion of
eight semester hours toward an assoc-
iate’'s degree or certificate program.

Students who have enrolled in col-
lege study before attempting a CLEP
examination will not be granted credit
if they attempt a subject examination
after they havereceived agradefor that
specificcourseor for prior collegestudy
that isdirectly related to ageneral exam
taken.

For more information or to register
to take a CLEP examination, contact
the Student Learning Center, Ext. 419.
. Proficiency Examination

Students with wide varieties of edu-
cational experience may convert this
experience into college credit on the
basis of evaluations by Richland Com-
munity College staff and standards set

A student may enroll only onanaudit
basis in a course in which credit has
previously been granted through profi-
ciency.

A fee of one-haf the in-district or
out-of-district tuition normally charged
for the course must be paid before the
exam. Thefeeisrefundable only if the
examination is not given.

Thestudent must meet the standards
of the particular division or program of
study to earn credit by proficiency.
Fees are not refundable if the student
fails to pass the required examination.

Credit hours earned through profi-
ciency examination are posted on the
student’ spermanent record. Thecredit
isnot included in the calculation of the
grade point average and may not be
used to establish enrollment status.

. Proficiency by Advanced Cour se

Some courses are organized in se-
guence so that completion of an ad-
vanced course depends on knowledge
gained from a previous course. Stu-
dents who satisfactorily complete the
advanced course a Richland without
taking the previous course may be €li-
gible for college credit for the previous
course. Course seguences in which
studentsmay apply for proficiency by
advanced course arelisted below, along
with the minimum graderequired inthe
advanced course to earn credit for the
lower course:

Mach. 102 Mach. 101
Math.104  Math. 091
Math.221  Math. 098, 116, 121, 122

by theCollegeinthoseareasand courses Advanced Proficiency Required
deemed appropriate. Course Credit Grade
Students who are currently enrolled ClS 162 Cl.S 161 B
or who have completed eight semester ClS 252 Cl.S 251 B
hours of credit at Richland may apply ClS 262 ClI.S 261 B
for and receive credit through profi- Eltrn. 113 Eltrn. 109 B
ciency examination in certain courses Eltrn. 202  Eltrn. 160 B
by obtaining the appropriate form and Fren. 202 Fren. 101, 102, 201 B
obtaining permission from the division Fren. 201 Fren. 102 and/or 101 B
involved, paying the required fee, and Fren. 102 Fren. 101 B
successfully passing the examination. Germ. 202  Germ. 101, 102, 201 B
A proficiency examinationfor agiven Germ. 201  Germ. 102 and/or 101 B
course may be taken only once. Germ. 102  Germ. 101 B
B

B

B
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Math. 122  Math. 098, 116, 121 B
Math.121  Math. 098, 116 B
Music201  Music 102 and/or 101 B
Music102 Music101 B
Nurs. 203  Nurs. 101, 102, 151, 202 B
0.T.212 O.T. 112, 211 B
O.T.211 O.T. 112 and/or 100 B
0.T.112 O.T.100 B
O.T.100 Bus. 140 B
0.T.132 0.T.131 B
O.T.243 O.T. 242 and/or 141 B
0.T.242 O.T.141 B
Span. 202  Span. 101, 102, 201 B
Span. 201  Span. 102 and/or 101 B
Span. 102  Span. 101 B
Weld. 102  Weld. 100, 101 B

Studentsdesiring credit by advanced
course must apply officialy for such
credit within four years following the
completion of the advanced course. Ex-
ceptionstothispolicy may beapproved
only by the Dean of the appropriate
division.

To apply for proficiency credit, ob-
tain an “Application for Proficiency
Credit Based on Satisfactory Comple-
tion of an Advanced Course in a Se-
quence” from SDS. A fee of $1.00 per
semester hour will be charged for con-
sideration of the student’s request and
may be refunded only if the student is
not eigible to receive such college
credit.

5. Armed ForcesHealth and Physical
Education

Any veteran who has completed a
minimum of six months’ active duty in
the armed forces and presents evidence
of an honorable or genera “under hon-
orable conditions’ discharge from the
sarvice is digible for a maximum of
four semester hoursof credit. Suchcredit
will be recorded as “credit from mili-
tary service” and will not be used to
compute a grade point average. The
credit will be applied as health and/or
physical education activity course
credit.

Veteransmay apply for creditthrough
SDS.

6. United States Armed Forces and
Armed ServicesCour ses

Credit may be given for group study
or correspondence work completed
throughtheUnited StatesArmed Forces
Institute (USAFI), if the courseisrec-
ommended by the American Council
on Education. Training courses may
also be used to earn credit if they are
deemed appropriate by the American
Council on Education.

The courses must be within the stu-
dent’s field of study, and the student
must provide evidence of satisfactory
completion of the course(s).

Such credit granted will be recorded
as “credit through USAFI” or “credit
through armed services courses. ”

Contact the Dean of Admissionsand
Records for further information.

Course
Placement

Students come to Richland with awide
variety of education, achievement, experi-
ence, and training. To help determine the
student’s level of learning, placement tests
may begiveninoneor moreareas. Thetests
areintended to hel p students select courses
that will be most beneficial and to maintain
academic standards.

Reportsfrom other testsand transcripts
aso aid in placing students in the best
courses for them.

Course
Placement
Testing

Any student may be required to com-
plete placement testing in English, math-
ematics, reading, or other areas. Test results
will be used to determine a student’s eligi-
bility for courses with prerequisites and/or
placement in developmental courses
(courses numbered 088 through 098).

21
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English-Reading - Each student will
receive an English placement report based
onhis/her transcriptsand/or ACT test scores.
The report advises in which English class
(Engl. 088/089, 090/091, Engl. 101, or Bus.
119) the student isto enroll. In some cases,
students may berequired to take an English
Placement Test to help determinetheir level
of competence.

Students unsure about their placement
into English reading/writing courses should
contact a counselor in SDS or the Student
Learning Center.

Foreign L anguage- Studentswhohave
not studied a specific foreign language are
to begin their college study with the course
numbered 101. All persons whose most
recent prior study of thelanguagewasmore
than five years ago should also start their
college study with the course numbered
101.

Students who have studied a specific
foreign language in high school within the
past five years are to begin their study at
Richland with the course number deter-
mined by the earned quality points:

Quality pointsarecomputed onthebasis
of full years of high school study and are
assigned onthe basis of thegrade earned for
each semester divided by two. (A =4.00, B+
=3.50, B =3.00, C+ =250, C = 2.00, D+
=1.50,D=1.00,F=0.)

Example: A student who studied a for-
eign language for one year and received an
“A” for both semesters would have earned
four quality points, (i.e., 4.00 + 4.00=8.00
+2=4.00). Another student who compl eted
oneyear witha“B” for onesemester and an
“A” for one semester would have earned
three and one-half quality points (i.e., 4.00
+3.00=7.00 + 2 =3.50).

Earned Start
Quality With
Points Course
[0 (o S 101
51011 oo, 102
121014 e, 201
15 0r MOre ....eveeveeeeeeeeee, 202

Any personwho wishesto register for a
specific foreign language with course place-
ment different fromthat shownaboveshould
consult withtheRichland Artsand Sciences
Academic Director’s Office (C162), Ext.
344, regarding appropriate placement.

M athematics Placement - Somemath-
ematics and science courses require prereg-
uisitesfor enrollment. Insomecasesstudents
will be required to take a placement test in
arithmetic, elementary algebra, or college
mathematics.

Students seeking clarification regarding
their math placement should seeacounselor
in SDS.
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Tuition, Fees, and
Charges

Tuition, fees, and other charges paid by
a student to Richland Community College
cover aportion of the actual expenses of a
student’ seducation. Thebalanceof thecost
ispaid by the public throughlocal property
taxes assessed within District 537 (or, in
some cases the student’ s own community)
state financial support and federal financial
assistance.

The Academic Fee includes the follow-
ing services and privileges: computer, both
for computer-based classes and for open
use; student activities, including student
clubsand organizations, entertainment, and
events.

Tuition, fees, and other charges are due
and payableat thetimeof registration. The
Collegereservestheright to change therate
of tuition, any fees, or any charge without
notice.

Residentsof Richland Community Col-
legeDistrict (and Out-of-District students
with Charge-Back Authorization)

Per Credit Hour

Tuition $44.00*

Academic Fee $2.50

Total $46.50

Out-of-District Students of Richland
Community College(Without Charge-
Back Authorization)

Per Credit Hour

Tuition $44.00*

Academic Fee $2.50

Out-of-District  $102.57**

Total $149.07

Out-of -Stateand I nter national students
pay $260.27** per credit hour plusfees.
* Subject to change with Board ap-
proval.
**  These charges are subject to change
on ayearly basis as per capita costs
are determined.

Fees

Regi stration Fee (non-refundableand pay-
able at the time of registration) $10.00
Art Lab Fee (Art 121, 122, 125, 126, 131,
p2743) [ $15.00
Automotive Lab Fee (per course except
AUL0. 101) .o $20.00
Biology Lab Fee (per course except Biol.
210) e $20.00
Chemistry Lab Fee (per course) ....$20.00
Drafting Lab Fee(per courseexcept Draft.
101, 102, 120, 130, 295) .......... $20.00
EarthScienceLabFee ........cccc....... $5.00
ElectronicsLab Fee (per courseexcept Eltrn.
101, 102, 220, 290, 295 .......... $20.00
Electronics202 ....... (Kit) $35.00-$49.95

Golf (golf rounds) .........cccceevvreee. $10.00
HomeEconomics110.........cceue... $20.00
Machining (percourse) ................. $20.00
Mechanical Systems110 ............... $15.00
Physical Education

(Fitness Center only)................ $15.00

WeldingLabFee(percourse) ....... $20.00
Graduation Fee (per application) ..$15.00

All studentsare expected to pay tuition,
fees, and other charges at the time of regis-
tration. Studentsneeding additional timeto
pay thebalancemay request anl nstallment
Plan Defer ment for afee of $10.00.

Tuition Discount
For Senior
Citizens

Persons 65 years or older whose annual
income is less than $14,000 may enroll in
any credit course (other than credit courses
designed for senior citizens) without the
payment of tuition. However, all feesmust
be paid. Any person 65 years or older
whose annual income is over $14,000 will
pay one-half of the regular tuition and all
fees. For more information, call the Busi-
ness Services Office, 875-7200, Ext. 227.
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Proficiency Exam

Thefeefor aproficiency examisone-half
of thetuition normally charged for acourse.

Transcripts

Transcripts are $2.00 per copy. Faxed
transcripts are $5.00 per copy.

Refund Policy

Richland Community College's refund
policy is based on full payment of tuition,
fees, and other charges at the time of regis-
tration. Studentswhoregister andthenwith-
draw from any or all classes at the College
will have aportion of their tuition returned
according to the following schedule:

Regular Semester:
Prior to beginning of semester ........ 100%

First week of classes........ccccceeeneee. 100%
After thefirst week of classes ............. 0%
Summer Session:

Prior to beginning of semester ........ 100%
First threedaysof session ............... 100%
After third day of session .................... 0%

For classes that do not follow a tradi-
tional semester schedule, refunds will be
issued at the equivalent of the aboveregular
semester schedule. Students participating
in the Pell Grant program shal receive
refunds computed in accordance with Fed-
era regulations.

The Registration Fee is non-refundable
unlesstheclasshasbeen canceled. Labfees
and all other fees are non-refundable after
classes begin.

All withdrawals and drops must be ini-
tiated by the student and must be processed
through SDS before any refund can be
made.

Residency

A student is considered a resident of
Richland Community College District 537
if one of the following criteriais met for at
least 30 days prior to enrollment:

1. Thestudent resideswith his/her parents
within the District; or

2. The student does not live with his/her
parents but depends on them for sup-
port at Richland, and both the student
and the parents reside within the Dis-
trict; or

3. Thestudent ismarried and maintains a
family residence within the District; or

4. Thestudent is 18 years of age or older,
isself-supporting, and maintainsaresi-
dence within the District.

Charge-Back
Authorization

In-District Students Planning to
Attend Another Community
College

A resident of Richland Community Col-
lege Digtrict 537 may receive a Charge-
Back to attend another Illinois community
college if the student is accepted into a
program not offered by Richland. Both
full- and part-time attendance are allowed.

Applications for Charge-Back are re-
viewed and disapproved or recommended
to the Board of Trustees for approval.
Charge-Backs are approved only for de-
grees or certificates. Single courses are not
digible for Charge-Backs. Charge-Back
Applicationsareacted upon by theRichland
Community College Board of Trustees on
thethird Tuesday of every month.

A resident of Richland’s District 537
who plans to attend another community
college and wants to avoid out-of-district
fees should request an Application for
Charge-Back in SDS at Richland. It must
be completed and returned to SDS at
Richland no later than 30 days prior to the
beginning of the term for which application
for Charge-Back is being made.
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Out-of-District or Out-of-State Students
Planning to Attend Richland

A resident of another community college
district who plansto attend Richland Com-
munity College and wants to avoid out-of-
district fees should request an Application
for Charge-Back from the community col-
lege located in the district in which he/she
resides. It must be completed and returned
to that college no later than 30 daysprior to
the beginning of theterm for which applica-
tion for Charge-Back is being made.

Applicants who reside in another com-
munity college district may be granted an
out-of -district or out-of -statetuitionwaiver
if they are employed at least 35 hours per
week by an entity located in Richland's
District or if they are enrolled in a course
that isbeing provided under thetermsof an

agreement between the employing entity
and Richland. If employed for lessthan 35
hours per week, the course must be work-
related.

Cooperative
Agreements

Cooperative agreements exist between
Richland Community College and the com-
munity colleges listed on page 65. Under
the agreements, no Charge-Backs or out-of -
district fees are required of students enroll-
ing in the designated programs of study. A
cooperative agreement authorization must
be completed and submitted to the college
that the student plansto attend.

Financial Aid

All students seeking state or federal
financial assistancearerequiredto complete
theFreeApplicationfor Federal Student Aid
(FAFSA) unlessotherwiseinstructed. This
application may be obtained from Student
Development and Services(SDS) at Richland
or from high school counselors. Early appli-
cation isimportant.

Students who have been home schooled
must pass a Department of Education ap-
proved test to determine their ability to
benefit from postsecondary education.

Grants

PELL Grant

Is awarded to help undergraduates pay
for their education after high school. The
PELL Grant, based on need, is the largest
federal student aid program. For many
students, these grants provide a “founda-
tion” of financia aid to which aid from
other programsmay beadded. Unlikeloans,
grantsdo not haveto be paid back. Eligibil-
ity is determined through the FAFSA.

Supplemental Educational Opportunity
Grant (SEOG)

Isawardedto help pay for education after
high school and available to undergraduates
only. Thesegrantsare awarded to students
who demonstrate exceptional need deter-
minedthroughthesubmissionof theFAFSA.
Because of limited funding, priority isgiven
to students who complete files the earliest.

Illinois Incentive for Access
Grant (l1A)

Is a one-time award for freshman stu-
dentswho, based on the federal need calcu-
lation, have been determined to have no
family resources. Students who are en-
rolled at least half-time receive up to $500
of grant aid beyond tuition and fees.

Illinois State Monetary Award
Program (MAP)

Providesall or part of thetuitionandfees
of students who qualify on the basis of
financial need. Full-time (12+ credit hours)
and half-time(at |east 6 credit hours) awards
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are availablefor up to ten semesters of full-
time enrollment. Eligibility is determined
throughthe FAFSA. Applicationshouldbe
madeprior to June30for full-year consider-
ation.

Less than 1/2 time MAP

Students with “O” EFC's and who are
eligibleforaMAP Award are ableto attend
lessthan half time (take 3 to 5% hours) and
receiveaMAP Award covering tuition and
feesup to $300. Contact the Financial Aid
Office, Room C129, for more information.

Scholarships

Merit Recognition Scholarship

Provides $500 scholarships to Illinois
students who rank in the top 5% of their
high schooal class at the end of the seventh
semester. Initial eligibility isdetermined by
high school counselors. Eligible students
will receive an application from the lllinois
Student Assistance Commission that they
must complete and submit to the college
they will be attending. Awards depend on
state funding.

Illinois  National Guard/Naval

Militia Program

Is available to enlistees and officers to
therank of captainineither of theseservices
for the equivalent of eight semesters or
twelvequartersof undergraduatestudy. The
award pays tuition and some fees. Eligible
students should obtain a separate applica-
tion available in SDS or from guard/militia
units. ING recipients must meet the Stan-
dards of Academic Progress for Financial
Aid Recipients, Condition I. Applicants
must apply each academic year.

Policeman/Fireman Scholarship

Providestuition and mandatory feesfor
children under age 25 whose parents were
killedinthelineof duty. Interested students
should apply directly tothelllinois Student
Assistance Commission, 106 Wilmot Road,
Deerfield, IL 60015, 1-800-899-4772.

Correctional Workers’ Scholarship

Providestuition and mandatory feesfor
dependents of workers who were killed or
were 90% disabled in the line of duty since
January 1, 1960. Application should be
made directly to the lllinois Student Assis-
tance Commission, 106 Wilmot Road,
Deerfield, IL 60015, 1-800-899-4722.

MIA/POW Scholarship

Pays the cost of tuition and fees for
spouses and children of veterans who have
been declared missing in action, were pris-
oners of war, died as a result of a service-
connected disahility, or have a permanent
and total disability as a result of military
service. The veteran must have been aresi-
dent of Illinois prior to entering military
service. Eligible dependents are entitled to
use the Scholarship for up to 120 semester
hours. Children must begin using the Schol-
arship prior to their 26th birthday, and
spouses must begin using the Scholarship
no later than ten years from the effective
date of the veterans' eligibility. The Schol-
arship may be used for twelve years from
theinitial term of study. Applications are
available in SDS.

Illinois Veterans’ Grant (IVG)

Pays the cost of tuition and fees for
veterans who were residents of 1llinois be-
fore military service and who returned to
Illinois within six months after service.
Anyone who served honorably in the U.S.
Armed Forces may be entitled, subject to
the following requirements: Any veteran
who was separated after August 11, 1967,
must have served at least one year or have
been separated for a disability directly re-
latedto such service. Thegrant may beused
for amaximum of 120 semester hours. 1IVG
recipients must meet the Standards of Aca
demic Progress for Financia Aid Recipi-
ents, Condition No. 1. Applications are
available in SDS, Room C129. Veterans
must inform the Financial Aid Office each
semester they want to be certified for Gl
Benefits.
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Department of Human Services

Provides financial assistance for
postsecondary education for physically or
mentally handicapped 1linoi sresidentswho
have financial need. Interested individuals
should apply to the local Department of
Rehabilitation Services.

RCC Foundation, Private, and
Institutional  Scholarships

A number of RCC Foundation and insti-
tutional scholarships have been established
at Richland. Most require that the student
has filed the FAFSA and submitted a Stu-
dent Aid Report tothe Collegeinorder tobe
considered. Someare need-based and many
are based on grades, achievement, and other
unique criteria. Awards are made for the
Fall and Spring Semesters only, and the
student must be enrolled full time unless
noted. Applicationsfor Foundation and In-
stitutional Scholarships must be submitted
by April 30 for the following fall semester.
Applications and instructions are available
in the Financia Aid Office, Room C129,
and onthelnternet (www.richland.cc.il.us).

Student

Employment

Federal ~ Work-Study

This financial aid program authorizes
part-time employment for eligible students
who areenrolled at least half-time (6 semes-
ter hours or more) and in good standing as
defined by the College’'s Academic Stan-
dard Policy. Studentsarelimitedto 20 hours
per week. Eligibility isdetermined by filing
the Federal Applicationfor Federal Student
Aid.

Institutional Student
Employment

The College offers part-time, on-cam-
pus employment for students who are en-
rolled at | east half-time (6 semester hoursor
more) and in good standing as defined by
the Academic Standard Policy. Students
are limited to 20 hours per week while

classesareinsessionand 30 hoursduringthe
semester breaks. Student Employment
Applications are available in the SDS Of-
fice, Room C129.

Off-Campus Employment

SDSmaintainsacurrent list of job open-
ings within the Richland District. Many
Richland students are employed on a part-
timebasisby local places of businesswhile
attending college full or part time. Seethe
Job Placement listings on bulletin boards
throughout the College and visit the Career
Planning and Placement Center in C137.

VA  Workstudy

Veterans who are enrolled 3/4 to full
timeandinterestedinVV A Workstudy should
contact the Financia Aid Office, Room
C129, for more information.

Loans

Richland participatesintheFederal Fam-
ily Education Loan Program. These loans
include the Subsidized Stafford Loan, the
Unsubsidized Stafford Loan, and the PLUS
Loan (Parent Loan). These are low-interest
loans to students made by banks, credit
unions, and savings and loan ingtitutions
and guaranteed by the government. In order
to receive aloan, students must apply for
financial aid by filling out the Free Applica-
tion for Federal Student Aid and submitting
their student aid report to the Financial Aid
Office. Students must be enrolled in 6 or
more credit hours and be in good standing
academically to receive aloan. Studentson
Financial Aid Probation or Suspension are
not digibleto receive aStudent Loan. Loan
counsdlingisrequired for al applicants. For
moreinformation, contact the Financial Aid
Office, Room C129.

Loan Limits at RCC

The following chart indicates Federal
Stafford Loan limitswhich apply to acom-
bination of both subsidized and unsubsidized
loans:
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AcademicLevel CombinedSubsidizedand
Unsubsidized Loan Limits(based onfull-
timeenrollment)

Freshman .... $2,625 (6 to 29 credit hours)
Sophomore..$3,500 (30 plus credit hours)

Transfer Students

Students transferring their financial aid
fromanother school to Richland may obtain
written procedures from SDS explaining
how financia aid is transferred. Transfer
students must also submit a Financial Aid
Transcript(s) and academic transcript(s)
from al colleges previoudly attended.

Standards of
Academic
Progress for
Financial Aid
Recipients

The Richland Community College Fi-
nancial Aid Office is required by federal
regulations to monitor academic progress
toward a degree or certificate for al finan-
cia ad recipients.

In order to receive financial aid at
Richland, astudent’ stotal academic record,
including transfer work, must be evaluated.
The following two conditions must be met
each semester in order to receive financial
aid:

Condition|. GradePoint Average
The following grade point average must be
maintained:

Cumulativehours GPA
attempted required
1- 15 hours 1.70
16 - 30 hours 1.85
31+ hours 2.00

Students who do not earn the above
overal grade point averages will be placed
on probation.

Condition I1. Completion of Hours

Based on the student’ s enrolIment status at
the end of the first week of classes, the
following minimum hours must be com-
pleted at the end of the term and/or school

year.
Initial Minimumhours
enrollment whichmustbe
status completed
Full-time 8 hours per term/
(12+ hours) 20 hours per year
Yrtime 6 hours per term/
(9to 11 hours) 15 hours per year
Yotime 3 hours per term/
(6 to 8 hours) 9 hours per year
Less than
Yotime Must complete all
(3to 5 hours)

Grades of F, W, or | do not count as
completed classes; however, they do count
toward hoursattempted. A student with an
incomplete class at the end of the term that
prevents him/her from complying with the
above conditions will be placed on Proba-
tion or Suspension until the class is com-
pleted and a grade is posted.

Summer hours may be used to make up
deficient hours for the year.

Failure to meet Satisfactory Academic
Progress conditions listed above will result
in Financial Aid Probation or Suspension.

Financial Aid Probation

Students who do not meet the grade
point average requirementsand thecomple-
tion of hours requirements as explained
above will be placed on Financia Aid Pro-
bation.

A studentmay continuetoreceivestate
and federal grants, scholarships, and work-
study during a probationary semester.

Students may not participate in any
Federal Family Education Loan Program
(Stafford, PLUS) while on probation.

Students placed on probation must sign
a Probation Contract.
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Studentsmust enroll in at least six credit
hoursand completethe classestaken during
the Probation term with a 2.00 GPA and
meet required completion of hours as ex-
plained above.

If the conditions of the Probation Con-
tract are met and al other conditions for
Satisfactory Progressare met, thestudentis
continued on probation or returned to good
standing.

Failure to meet the conditions of the
Probation Contract will result in Financia
Aid Suspension.

Re-Entry Students

Students re-entering Richland after an
absence of five or more years from any
college who do not meet the Satisfactory
Progress standardswill be placed on proba-
tion.

Transfer Students on
Probation

Students who have attended another
college or university and have not submit-
ted an academic transcript will not be al-
lowed to participate in the Student Loan
Program their first semester at Richland.
The first semester will be a Probation Se-
mester.

Students who have attended another
college or university and have submitted an
academic transcript but are not meeting
satisfactory progresswill not be allowed to
participate in the Student Loan Program
their first semester at Richland. The first
semester will be a Probation Semester.

Financial Aid Suspension

Financial Aid Suspension will result in
theloss of al state and federa financial aid.
The following must be accomplished dur-
ing one term in order to reinstate Financial
Aid:

1. Completeat |east six credit hours, with
no drops or withdrawals, and
2. Earn a2.0 GPA for the semester.

Appeals

Students wishing to appea a Financia
Aid Suspension should submit a letter ex-
plaining unusual circumstances to the Co-
ordinator of Financial Aidfor consideration
of an informal resolution. If not satisfied
with the finding, the student can then re-
quest aFormal Hearing by the Judical Board.
A form to request a formal hearing can be
obtained in the Finacial Aid Office, Room
C129.

Program Completion Policy

Maximum time allowed for Program
Completion:

Program Attempted Credits
Associate’s Degree........occeveveenenee. 96
Advanced Certificate..........cccooueuenee. 60
Basic Certificate........courvvvvrnnnnn 40

Hours attempted include all courses en-
rolled in after the first week of classes. It
includes grades of F, W, and I.

A student requiring remedial courses
will be alowed an additional twenty-four
hours attempted for remedial course work.

Students may appeal the 96-credit rule
by filling out a Request for Formal Hearing
Form available in the Financial Aid Office,
Room C129.

Other Financial
Aid Policies

Federal financial aid applicants must
have a high school diplomaor G.E.D. Ap-
plicantswho have been homeschooled must
pass a Department of Education-approved
testtodeterminetheir ability tobenefit from
postsecondary education. This test is of-
fered free at Richland.

A student must be attending classesona
regular basis. Any student reported as not
attending classes will have higher financial
aid adjusted accordingly.

A student must beenrolled inan eligible
program asapproved by the Department of
Education, leading to a certificate or degree.
All coursestaken must be applicableto that
certificate or degree.
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Financial aid will not cover audited
courses or coursesthat do not count toward
a certificate or degree.

Disbursement

The dates for disbursing PELL and/or
loan checksarepublished prior to thebegin-
ning of each academic year. Students who
are enrolled in only late starting classes
(courses which begin at midterm) will have
a different PELL check distribution date.
For more information, check with the Fi-
nancia Aid Office, Room C129.

PELL awardwill bedetermined by hours
of enrollment at the time of check disburse-
ment.

A student who charged books and sup-
plies against a PELL Grant but withdrew
from classes during the first two weeks of
school should return all books and supplies
to the bookstore or Richland will bill the
student for the charges.

A studentwhowithdrawsfromall classes
or drops below half-time prior to disburse-
ment may not be issued a PELL or loan
check. For more information, check with
the Financial Aid Office, C129.

(SubjecttochangeeffectiveJuly 1, 2000)

Loan Policies

Allloanapplicants, including PLUSIoan
applicants, must file a FASFA and have it
verified before a loan will be certified.

No Federal Family Education Loans
(Stafford, PLUS) will be certified for stu-
dents on Financial Aid Probation.

Refunds to Aid
Recipients

Refundsfor studentsattending Richland
who receive federd financia assistance and
withdraw before completion of 60% of the
semester will be calculated on a pro rata
basis.

The pro rata formula for determining a
refund is the number of weeksremainingin
the semester (as of the last recorded day of
attendance) divided by thenumber of weeks
of enrollment the student was charged for
will equal the amount to be refunded to the
student and/or to thefederal aid program(s)
that funds were awarded from.

A fair and equitablerefund policy for all
other Title |V aid recipients has been estab-
lished according to Federal guidelines. For
acompleteexplanation, including examples,
contact the Business Services Office, Room
N136.

(Subject tochangeeffectiveduly 1,2000)

Verification

All new and re-entering Financia Aid
applicantsand all applicantswho havebeen
selected for verification are required to sub-
mit documents that verify the financial in-
formation on their student aid report.
Documents requested may include, but are
not limited to, tax returns, W-2's, child
support, Socia Security (SSI), and proof of
al untaxed income.
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Veterans’Affairs

Veterans may be eligible for federa and
state benefits to assist them in completing
their GED, certificate, and/or associat€’s
degree.

Veterans are required to meet the same
academic standards of progress as other
studentsand cannot receive DV A benefitsif
they remain on academic probation after
two consecutive semesters of enrollment.
In addition, if a veteran withdraws from
school or drops a class(es), he/she may be
requiredtorepay theVeterans' Administra-
tion all or part of the monthly payments
received from the beginning of the term.
(Thiswould not apply if the Veterans' Ad-
ministration determinesthereasonfor drop-
pingor withdrawingisbeyondthestudent’s
control.) Also, veterans are required to
enroll in courses that are required for their
educational or vocationa objectives in or-
der to receive monthly benefits.

Veterans must submit a certified Mem-
ber 4 copy of their DD214whenfirst apply-
ingforveterans benefits. Anofficid academic
transcript fromall colleges/universitiespre-
viously attended must be submitted to the
Student Records Office for evaluation of
prior credits.

Veterans need to enroll in and complete
at least six semester hours to receive half-
time monthly benefits. “Accelerated”
courses, independent study courses, or tele-
vised courses may affect monthly benefits,
so veterans are advised to seethe Coordina-
tor of Financia Aid and Veterans Affairs
before enrolling in these courses.

Applications and/or information con-
cerning the following Veterans programs
are available in SDS:

Chapter 30 - Montgomery G.I. Bill - Ac-
tive Duty Educational Assistance Pro-
gram

Chapter 1606 (formerly 106) - Montgom-
ery G.1. Bill - Selected Reserve Educa-
tional Assistance Program

VEAP - Post-Vietnam Era Veterans' Edu-
cational Assistance Program

Chapter 35 - Survivors and Dependents’
Educational Assistance Program

Chapter 31 - Disabled Veterans - Voca
tional Rehabilitation

IllinoisVeterans Grant
Refer to Scholarships, page 27.

MIA/POW Scholar ship
Refer to Scholarships, page 27.

Tutorial Assistance

The Student Learning Center offers tu-
toring for students who need extra help in
courses. |naddition, veteransenrolled on at
least a half-time basis are digible for VA
benefits to pay a qualified tutor, if needed.

Credit for Military Training

Veterans may receive college credit for
training they completed whileinthe Armed
Forces.

Credit is dso available for health and
physical education experiences obtained in
the military. (See page 20.)
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Orientation

New students are encouraged to partici-
pate in New Student Orientation before
beginning classes. The Orientation Pro-
gram helps students become familiar with
the staff, school policies and regulations,
socia and recreational activities, and cam-
pusfacilities.

The Orientation Program is provided
through Student Development and Services
(SDS). New students are notified of the
Orientation schedule.

Anorientation coursefor onecredit hour
is also offered. The course covers such
topics as study skills, career exploration,
stress, listening, notetaking, job seeking
skills, and time management.

The Student Mentor Program provides
ongoing orientation servicesto theRichland
student.

An on-line orientation is available at
www.richland.cc.il.us/sds/orientation/.

Student
Ambassador
Mentor Program
(S.A.M.)

The Student Ambassador Mentor Pro-
gram, established Spring Semester 1990, is
an important component of the New Stu-
dent Orientation Program. The Mentor
Programwasdevel opedto aid new students
in thistransition to higher education and to
expose them to the broad educational op-
portunitiesat Richland. Itisstudentshelp-
ing students.

Student Ambassador Mentors may be
nominated by faculty members or staff or
may apply directly totheprogram. Mentors
participatein New Student Orientation, reg-
istration, College Day, and other scheduled
activities, as well as provide ongoing sup-
port to new studentsintheareasof positive
attitudedevel opment and rel ationship-build-
ing with faculty, staff, and peers. Mentors
are knowledgeable and can refer studentsto

Support Services

appropriate College services and staff who
provide servicesfor students.

Information about the Student Ambas-
sador Mentor Programisavailable onlineat
www.richland.cc.il.us/sds/mentor/.  Stu-
dentsinterestedinbecoming Mentorsshould
contact SDS, Room C129.

Counseling
Services

Counselors are professionally trained,
experienced in working with students of
different ages and backgrounds, good lis-
teners, and committed students well-being
and development. Individua and group
counseling is available on a short-term ba-
sis. Thepurposeof short-termcounselingis
tofocuson personal i ssuesthat may prevent
astudent from achieving academic success.
Counselors can aso help students make
contact with appropriate community agen-
cies.

Counseling Services is located in SDS,
Room C129. Information about Counsel-
ing Services is available at
www.richland.cc.il .ug/sds/counseling.html.

Career Planning

Selecting acareer isanimportant part of
each student’s educational planning. The
counselors and academic advisors in Stu-
dent Development and Services assist stu-
dents in all phases of the career planning
process.

Students may select from a variety of
interest and personality inventoriesthat pro-
vide insight into their career interests and
values. A career counselor will explain the
inventory resultsand al so recommend other
resources for further exploration.

TheCareer Planningand Placement
Center is located in C137 in the
Multicultural Student Enrichment Center.
The Center houses many resourcesfor stu-
dentsto usewhen planning acareer or when
looking for a job. Visit the RCC Career
Center online at www.richland.cc.il.ug/sds/
career/.
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Academic Advisement

Assistance with program and course se-
lection is provided by faculty, counselors,
and staff advisors. Studentsmay contact the
Student Development and Services Office,
Room C129, or cal 875-7200, Ext. 267.
Appointmentsor walk-inassistanceisavail-
able. Information about Academic Advise-
ment is available at www.richland.cc.il.ug/
sds/acadadv.html.

Self-Advisement

Students may self-advise if they have
completed 30 semester hours at Richland,
have a 2.25 grade point average, and are
eligible for Engl. 101 and Math. 098.

Students eligible for self-advisement are
sent a notification by mail. Notification
must be submitted with the class registra-
tion form at the time of registration at the
Student Records counter, Room N143.

Transfer Center

Students planning to transfer to other
colleges or universities should contact the
Transfer Center, located within the
Multicultural Student Enrichment Center,
Room C133. TheTransfer Center provides
awiderange of servicesto assist studentsin
the transfer process, including preparation
of aTransfer Academic Plan, to ensure that
Richland coursescompletely transfer tothe
collegeor university of thestudent’ schoice.
The staff also provides information on the
transfer process, including admission re-
quirements, financial aid, housing, and cam-
pusvisits. Visit the RCC Transfer Center
websiteat www.richland.cc.il.us/sds/trans-
fer/.

Job Placement

Job placement assistance is available in
the Career Planning and Placement Center,
Room C137. Part-time and full-time job
openings available in the community are

posted daily in the “Job Books” located in
the Center. Job seekersare al so encouraged
toregister for “Job Links,” which isacom-
puterized job matching program.

Students may also request resumé writ-
ing assistance, as well as other job search
assistance, by making an appointment with
Career Planning and Placement Coordina-
tor.

A computer, printer, and special resumé
software are also available for student use.
All services are free.

Students desiring to work on campus
must fill out a Student Employment Appli-
cation form available in SDS and submit it
to the Career Planning and Placement Co-
ordinator.

Students are also encouraged to register
with the Illinois Employment and Training
Center.

Vigit the RCC Career Center online at
www.richland.cc.il.us/sds/career/.

Internship

A wide variety of internships or work
practica are available for students desiring
to gain relevant work experiencewhilethey
are attending school. Studentsenroll in the
appropriatework experienceand practicum
seminar or internship course, which lasts
eight to sixteen weeks. Internships may be
paid or unpaid. Interested students should
consult with the appropriate Dean, faculty
member, or Career Planning and Placement
Coordinator. The following programs in-
clude internships as part of the curricula:

Agriculture Products and Processing

Business

Accounting
Management and Leadership
Marketing

Child Care and Education

Computer Information Systems

Electronic Systems Technology

Electronics

Electronics - Bio-Medica Option

Food Service Management

Graphic Arts

Heating, Ventilation, Air Conditioning

and Refrigeration

35



Horticulture

Industrial Drafting
Law Enforcement
Mechanical Technology
Office Technology
Sociology

Disability
Accommodation
Services

Richland Community College offers
support and accommodations to students
with documented disabilities by providing
advisement, counseling, adaptive equipment
and materias, instructional aids, tutors, note-
takers, interpreters, and testing accommo-
dations, as well as many individuaized
services. All campus facilities are acces-
sible. The campusis self-contained except
for the Horticulture/Agriculture Building.
For moreinformation, students should con-
tact theDisability Accommodation Services
(DAYS) Office, Room C130.

Documentation of disability is required
for al services. Visit DAS online at
www.richland.cc.il.us/sds/das/.

Student Learning
Center

The Student Learning Center (SLC) of-
fersfreetutoring to studentswho may need
help with most classes or programs. Both
peer and faculty tutors are available on an
appointment or drop-in basis for many ar-
eas of study including math, biology, chem-
istry, reading comprehension, study skills,
vocabulary building, and research and for
specific written assignments. Reading and
writing help is available in S118, and math
help is available in S116. An open com-
puter center islocated in S117 and may be
used at any time the SLC is open. Biology
and chemistry tutoring isavailablein Room
E112 with hours varying each semester.
The SLC aso offers several study groups
each semester. Schedules are posted with
location and time in the Center.
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Assessment Services

Assessment Services, located in W124,
provides testing services for placement in
English, mathematics, and health courses.
Also administered are the constitution test,
exams from other universities, and make-
up testsfor Richland classes.

Options/
Opportunities
Programs

The Optionsg/Opportunities Programs
serve homemakers who are widowed, di-
vorced, or separated and need help finding
ajob. They helplow-incomesingle parents
who qudify, displaced homemakers, and
men and women on public aid with tuition,
child care, mileage, and books. Call 875-
7200, Ext. 232, for more information.

Student Support
Services/TRIO

Student Support Services TRIO, afed-
erally-funded program, provideseducational
supporttolow-income, first generation (nei-
ther parent with a bachelor’s degree) stu-
dents and to students with physical or
learning disabilities. Participants must also
be accepted as Richland students and have
citizenship, permanent residency, or refu-
geestatus. The purpose of the programisto
help students improve academic perfor-
mance, graduate from Richland, and trans-
fer toafour-year institution of their choice.
Services include tutoring, advising,
mentoring, workshops, cultural events,
transfer trips, and leadership activities.
Applications are availablein the TRIO Of -
fice in W143.
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Perkins Program

ThePerkinsProgramisafederally-funded
program designed to assist students in be-
coming academically successful. For stu-
dent to be digible for the Perkins Program,
they must be enrolled in an occupational
program and meet one of the following re-
quirements:

1. student is enrolled in a non-traditional
field for gender (i.e. femalein Electron-
ics, male in Child Care),

2. English is the student’s second lan-
guage,

3. student is considered low income,

4. student has adisability,

5. student hastaken or isrequired to take
adevel opmental math or Englishcourse,

6. single parents (including single preg-
nant women), displaced homemakers,
or

7. any individual with other barriers to
educational achievement.

Perkins support must match the need of the
studentsbased onthecriteriathat they were
eligible under.

If a student is enrolled in an occupa-
tiona area, he or she is automaticaly en-
rolled in the Perkins Program. Students
may call the Perkins Program Coordinator,
Ext. 480, for more information.

Project READ

The goal of Project READ isto provide
improved educational servicesfor adult stu-
dents reading below the ninth-grade level.
One of its main servicesisto recruit, train,
and place volunteers in locations where
they can be effective tutors for those adult
students. Theofficeislocated off campusat
theRichland Community College Opportu-
nities Center, 1500 East Condit Street,
Decatur, IL. Prospective students and vol-
unteersmay call for appointmentsor further
information at 423-7323.

Honors
Opportunities
Program

Students with excellent academic skills
are encouraged to apply for the Honors
Opportunities Program. The Program is
designed to offer students an added dimen-
sion to their studies through small class
seminars, specia lectures, programs, and
field trips.

The Honors Opportunities Program is
open to full- and part-time students who
plan to complete any associate degree at
Richland. Seventy-five percent of al tu-
itioniswaived for Honors Program partici-
pants.

To be admitted to the program:

1. Recent high school graduatesmust have
an ACT composite score of 27 with no
individual score lower than 22 (or
equivalent scores on any national test-
ing program).

2. Presently enrolled students or transfer
students must have a cumulative grade
point average of 3.5 or better on a4.0
scale for 12 or more semester hoursin
courses equivalent to Richland courses
numbered 100 or above.

3. All studentsmust agreeto completethe
requirements of the program as out-
lined in the Honors Opportunities Pro-
gram Brochure available from SDS or
from Division offices.

A new student in the top 10% of his/her
graduating class whose ACT composite
scoreis25or better with no scorelower than
20 will be permitted to take an honors
course. Other non-honorsstudentsmay take
honors coursesif they havea 3.5 GPA or if
they havea3.5inthefield of the course and
consent of the instructor or of the Director
of the Honors Program. Non-honors stu-
dents who complete honors courses with
grades of “A” or “B” may have “H” added
to the grades on their transcripts, but their
tuition will not bewaived. Call the Director
of the Honors Program for more informa-
tion.
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Child Care Services

Licensed child careservicesareprovided
for the children of Richland students (credit
and lifelong learning), staff, and faculty
whenever regular classes arein session (ex-
cept weekends).

The program accepts children ages 2
(toilet trained) through 12. Both day and
evening hours are available. Current child
care fees are under review and subject to
change. Contact the Center for cost of Child
Care Services.

Children may attend for a maximum of
five hours per day provided that they leave
the Center withinthosefivehoursfor ahalf-
hour break. Children may return to the
Center after 4:00 p.m. for an additiona five
hours during the evening provided that they
leave the Center within those five hoursfor
a half-hour break.

Preschool activitiesareavailableto com-
bine play with learning. These activities
include art, music, science, math, motor
development skills, and language skills.
School-age children are offered table games,
art, and science activities. Computer soft-
ware is available for all ages.

The Child Care Learning Center is li-
censed by the Illinois Department of Chil-
dren and Family Services and is supported
by Richland student activity funds, user
funds, and fundraising activities.

Childrenarerequiredto providephysical
and T.B. recordsto attend the Center. Reg-

istration forms must also be completed.

The Center is open from 7:30 am. to
10:00p.m., Monday through Thursday, 7:30
am. to 4:00 p.m. on Fridays during regular
semesters. The Center is open from 7:30
am. to 4:00 p.m. Monday through Thurs-
day during the summer 8-week session.
Center hours are subject to change.

Student ID’s

Photo student identification cards will
be available at no cost to registered stu-
dents. These will be useful for students
using the computer lab and Assessment
Servicesand for studentsto receive student
discounts where applicable.

Photo ID’ swill be taken throughout the
semester. A schedule of locationsand times
is printed in the Student Handbook.

Parking

Parking is available on a first-come,
first-served basis with the exception of
handicapped parking spaces, which require
a handicapped sticker/license that are only
issued by the Secretary of State's Office;
contact the Driver's License Facility.
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Multicultural Student
Enrichment Program

The Multicultural Student Enrichment
Center promotes the educational experi-
ences of students through the development
of, exposure to, and participation in social,
cultural, intellectual, recreational, and gov-
ernance programs. Through various com-
munications, students are informed about
institutional policies and procedures and
how these are related to their lives and
activities.

Clubs and organizations are structured
to meet the needs of a changing student
population, including creating more diverse
programs and services to meet the needs of
ethnic populations, older and disabled stu-
dents, and other student groupswith unique
interests.

We invite you to become involved in
M SEP campusactivities, organi zations, and
clubs to enrich your college life.

Clubs

A variety of professional, honorary, and
socia clubs are based at Richland Commu-
nity College.

TheBlack Student Association crestes
unity among African-American studentsby
promoting political, social, and economic
awareness in African-American students at
Richland and within the African-American
community.

The College Republicans Club in-
creases the political involvement of young
peoplethrough political activity withinthe
Richland Community College District.

The Contemporary Reading Club
reads and critiques the works of current
culturally diverse authors. Students, fac-
ulty, and staff are urged to participate.

TheCreativeWriting Clubhelpsstu-
dents develop their prose and poetry. Each
year the Club publishes MAGES, whichis

acollectionof writingsfromRichlandandthe
community.

The Early Childhood Professionals
Club provides educational opportunities
for child care students by promoting issues
that directly affect child care workers.

TheEbony Clubseekstoheightenunity,
cooperation, and dignity of African-Ameri-
can students, aswell asfoster better under-
standing between African-American
students and all faculty, staff, administra-
tion, and students.

TheEngineering, Math, and Science
Club promotes interest in engineering
through visits to college campuses, spon-
soring academic competition, and involve-
ment with WY SE.

EnvironmentalistsAppreciatingouR
TrueHome(E.A.R.T.H.) promotesaware-
ness of environmental issues. Membersare
encouragedtoplanand participateinprojects
designed to educate the public and foster a
feeling of “environmenta friendliness’ in
the community.

TheGlobal LinksClub promotesaware-
ness and appreciation of various culturesin
the community. Members highlight cul-
tures through various socia gatherings
throughout the year.

The Honor s Club encourages academi-
cally talented studentsto pursueknowledge
and strive to achieve their maximum poten-
tial. Thisclub provides special programs of
instruction, recognition for academic excel-
lence, and opportunitiesforinteractionwith
students and faculty members.

The Horticulture Club strives to
heighten awareness of the Horticulture pro-
gram at the College and in the community.
Thisclub enriches astudent’ s education by
attending and organizing educational semi-
nars and by selling plants grown in the
greenhouse.

L e Cerclé Francaispromotesinterest
in French and in Francophone cultures
around the world.

Richland’sN.A.A.C.P.CollegeChap-
ter promotesdiversity asanasset by having
students from various socia and cultura
groups come together to resolve issues re-
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lated to race, creed, religion, gender, or na
tional origin.

TheNursingandHealth CareersClub
was established to assist Richland students
whohaveaninterestinhealth occupationsto
gain information about various health occu-
pations, training programs, and financial
assistance. Membersparticipateincommu-
nity service projects, educationa seminars,
and fund-raising activities.

Richland’ schapter of Phi ThetaK appa,
a national two-year college honor society,
initiates new members each fall and spring.
Students with a 3.5 grade point average in
twelve hours of 100-level courses of trans-
ferable credit during a specific semester are
invited to join.

PeopleRespecting I ndividual Differ-
encesin Everyone (P.R.l.D.E.) provides
education surrounding gay, lesbian, bi-
sexual, and transgender issues, seeks to
foster a greater awareness and tolerance for
gay, leshian, and bisexua persons and is-
sues, and furnishes socia and emotional
support for gay, leshian, bisexual, and
transgender persons and alies on campus.

Phi Beta Lambda (PBL) providesad-
ditional opportunities for post-secondary
and college students to develop vocational
competencies for business and office occu-
pationsand businessteacher education. PBL
isan integral part of the instructiona pro-
gram and in addition promotes a sense of
civic and personal responsibility.

The Spanish Clubpromotesinterestin
Hispanic and international culturesand lan-
guages. Members are provided with cultur-
ally diverseactivitiesincludingtripstoethnic
locdlities.

StudentsUnlimitedprovidesassistance
and support to students with disabilitiesin
theareasof adaptiveequipment and support
services. The continuing goal of the club is
toincreasethe awarenessof thecampusand
community in regard to individuals with
disabilities.

Theatr e Engagé promotespersonal de-
velopment and enjoyment through drama
andtheatre. Membersassistin all aspectsof
theatre production and also assist other lo-
cal theatre groups.

Contact theDirector of theMulticultural
Student Enrichment Program or the club’s
current faculty advisor for more informa-
tion.

Organizations

Licensed Child Car e Services arepro-
vided for the children of Richland students,
staff, and faculty whenever regular classes
arein session (except weekends). Pre-school
activitiesareavailableto combineplay with
learning. These activities include art, mu-
sic, science, math, motor devel opment skills,
and language skills. Children ages 2 (toilet
trained) to 12 years of age are accepted.
School-age children may attend on days
when public schools are not in session if
space is available.

The Communicatur isthe Student
Newspaper and is staffed by student re-
porters, photographers, and students from
Richland's journalism classes. The news-
paper is published four to seven times each
semester and is available at various loca
tionsonandoff campus. The Communi catur
office is located in the Multicultural Stu-
dent Enrichment Center, Room C135.

Limited scholarships are available to
members of the Communicatur editorial
board. Story and pictureideasandlettersto
the editor are always welcome.

The Forensics (Speech) Team com-
petesinintercollegiate competition at State,
National, and Internationa levels. Theteam
allows students co-curricular experience in
public speaking, ora interpretation, and
acting. Past members have achieved Na-
tional Championships, increased self-per-
ception, improved communication skills,
and acquired a sense of collegiate achieve-
ment.

The Program Board consists of stu-
dents and faculty who plan and arrange
College-wide events. Unique learning op-
portunities are provided through seminars,
lectures, professional entertainment, tours,
and displays.
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The Student/Ambassador Mentor
(S.A.M.) Program helps new studentsin
their transition to higher education and ex-
posesthem to the broad educational oppor-
tunities and services at Richland. Besides
participating in the New Student Orienta-
tion Program, student mentors provide on-
going support to new studentsintheareasof
positive attitude devel opment and rel ation-
ship-building with faculty, staff, and peers.
Student Ambassador Mentors are knowl-
edgeableand canrefer studentsto appropri-
ate College services and staff.

TheStudent Senate representsthestu-
dents of Richland through effective com-
munications by promoting unity and
fellowship with all members of the College
community. The Student Senate strives to
represent and adequately interpret student
opinion asrelated to campus policy and to
distribute the auxiliary fees to provide a
variety of educational and social opportuni-
ties for students. Through College-wide
elections six senators are elected each fall
and spring semester.

The Student Trustee is elected each
spring semester by thestudent body toserve
as a non-voting advisory member of the
Board of Trustees. The Student Trustee
may makeand second motionsduring Board
meetings and also serves on the twelve-
member Student Senate.

Student Rights
and
Responsibilities
Richland Community College, an open-
door institution, recognizestherights of its
students guaranteed by the Constitution of
theUnited Statesand the Constitution of the
State of Illinois. The College further recog-
nizesandidentifiesstudents’ rightsto equal
access to al programs, information, free-
dom of speech, inquiry, assembly, to the
peaceful pursuit of an education, and to the

reasonable use of services and facilities of
the College.

Richland Community Collegeiscommit-
ted to learning and teaching. As ateaching
andlearningcommunity, rel ationshipsamong
students, faculty, and staff are marked by
mutual respect and appreciation for each
other’sroles and responsibilities.

Further, Richland Community College
strives to maintain an educational environ-
ment that supports the academic, profes-
sional, and/or personal development of al
members of the community and identifies
responsibilitiesassignedto studentsasmem-
bers of the learning community.

Richland Community College has es-
tablished a “ Statement of Student Rights’
and a “ Statement of Student Responsibili-
ties’ to educate students about the manner
in which they are to pursue their own edu-
cational objectives as well as support the
objectivesof others. Thesestatementsiden-
tify therightstowhich studentsareentitled
through membership in the Richland learn-
ing community along with the responsible
behaviors in which students should be en-
gaged as members of the learning commu-
nity.

See Student Handbook for details of
policies and procedures.

Student Records
and Confidential
Information

Thefollowing isacondensed version of
the College's policy regarding student
records:

All information received by the College
becomes a part of the student’s education
record except for information from aphysi-
cian, psychiatrist, psychologist, or other
recognized professional or paraprofessional.
Student education records are classified as
follows:

1. Directory Information — Name, ad-
dress, telephonenumber; dateand place
of birth; program in which enrolled;
participation in officially recognized
institutional or extracurricular activi-
ties; dates of attendance; certificates
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and degrees received; last educationa
institution attended.

Directory information may be re-
leased by the College to any person or
organizationwithout thestudent’ scon-
sent. If astudent does not want direc-
tory information released, aform must
be filed with SDS each term.

2. Confidential Infor mation—All infor-
mation other than directory informa-
tionisconddered confidential. Examples
of confidential items include student’s
academic record, grade reports, high
school and college transcripts, and test
results; correspondence, including let-
ters of recommendation and comments
from counsel orsand faculty; and appli-
cationinformation for financial aid, Ili-
noisVeterans Scholarship,andG.I.Bill
benefits.

Access to Confidential
Information By Students

Students may have access to the confi-
dentia information in their own records by
contacting the Dean of Admissions and
Records.

Financial information submitted by the
student’ s parents in support of afinancial
aid application or letters of recommenda-
tion and other confidential correspondence
placed in the student’s education record
before January 1, 1975, may be waived
without prejudice.

On request, the College will provide
studentswithalist of thetypesof education
records kept, including directory and confi-
dentia information.

Richland will provide copies of educa
tion records to students at the students'
expense and will respond to reasonable
requests for explanations and interpreta-
tionsof their records. Copiesof transcripts
from high schools or other collegesthat are
on file cannot be provided. Students also
have the right to a hearing to challenge any
portion of their education records. Re-
questsfor ahearing should bedirectedtothe
VicePresident of Student Development and
Services.

Access to Confidential Information By
Others

Confidential information contained in a
student’s records will not be released to
other partieswithout thestudent’ sconsent.
Exceptions are listed, and information is
givenonly with theunderstanding that such
information may not be passed onto athird
party without thestudent’ swritten consent.

The College will maintain arecord of all
persons cther than College personnel who
have obtained accessto astudent’ srecords.
The College record will include the legiti-
mate reason that the outside party has for
reviewing the student’ s education record.

Persons and agencies who may review
students' recordsare

1. College personnel having a legitimate
need for information asaresult of their
College duties;

2. Colleges, universities, and other aca
demic institutions at which the student
wishes to enrall;

3. Agencies and their representatives re-
questing financial aid information in
connectionwithastudent’ sapplication
for or receipt of financial ad;

4. State and local officials to whom the
College must release information as
required by a state statute or adminis-
trative regulation adopted before No-
vember 19, 1974;

5. State and federal officials auditing and
evaluating federally-supported educa-
tion programs or enforcing lega re-
quirements related to these programs;

6. Organizations conducting studies for
the College, including the devel opment,
validation, or administration of predic-
tivetests, administration of student aid
programs, and improvement of instruc-
tion;

7. Judicia order or subpoena, providing
the College notifies the student before
complying;

8. Appropriatepersons(withinnarrow lim-
its) if the knowledge of confidential
information is necessary to protect the
health or safety of the student or other
persons; and
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9. Parents of an eligible student who is
claimed as a dependent for income tax
purposes.

Withholding Student Information

The College has the right to withhold
grade reports, transcripts, certificates and
degrees, and other student information if
the student has unmet obligations, includ-
ing financia obligations, to the College.

Student
Grievance

When astudent believesthat acondition
exists which is in violation of his or her
rights, College policies, rules, standards, or
procedures, he or she has theright to filea
grievance.

A grievance may be categorized as fol-
lows:

1. Academic Concerns
- Academic Dishonesty
- Academic Suspension
- Educational Guarantee
- Grade Appeals
- Graduation Requirements
- Other academic concerns
2. Americans With Disabilities Act (ac-
commaodations)
3. Discrimination (age, disability, gender,
race)
4. Financial Aid Suspension
5. Family Educational Rightsand Privacy
Act (confidentiality)
. Sexual Harassment (by student, staff,
or faculty)
. Student Conduct
. Student Employment
. Tuition Refunds
Others not represented above

(e}
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A grievance may be resolved through
either aninformal or formal process. Infor-
mal or forma hearings and resolution of
complaints will be conducted in a prompt
and fair manner without fear of retribution.

Formal hearings are conducted by the
College's Student Judicial Board or by a
Special Committee appointed by the Presi-
dent.

The College student grievance process,
although encouraged in resolving griev-
ance issues, is not mandatory. Students
may seek dternatives in resolving griev-
ances.

Procedures for filing a grievance are
available in the Student Development and
Services office, Student Handbook, andon
the following page.

Disciplinary
Proceedings
Policy

If a student, faculty, or staff member
feels that a condition exists in which a
student’ sbehavior isunsatisfactory orisin
violation of College policies, rules, stan-
dards, or procedures, he or she may file a
grievance against a student.

Initiation of Grievance or
Disciplinary Proceedings

Every attempt will be made to resolve
grievances or problems at the point of
origin.

Informal Resolution Process:

First: Contact the faculty or staff mem-
ber involved at the point of origin or the
appropriate administrator to resolve the
matter.

Second: Contact the coordinator, direc-
tor, dean or other appropriateadministrator
responsible for the area to resolve the mat-
ter.

Third: Contact the Vice President over
thearea. In all caseswhereappropriate,
grievances/complaintswill beinvestigated
by the appropriate administrators or
third party.

If resolution of the grievance or disci-
plinary chargeisreachedinformally, awrit-
ten agreement (if deemed appropriate)
outlining the provisions of the resolution
and indicating that he or she was aware of
but waived the right to a formal resolution
must be signed by the student.
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Except for grade appeals,astudent has
theright bypasstheinfor mal processand
request a formal hearing. In cases of

academicdishonesty and academicsus-

pension,theCollegehastheright toby-
passtheinfor mal process.

Ifastudent grievanceor disciplinary
problem cannot ber esolved at theinfor -
mal level, aformal hearingof theJudicial
Board or special committeeappointed by
thePresident may beconvened.

Student Resolution Process Chart

Formal Resolution
Process

A forma hearing before the Student

Judicial Board or Specia Committee ap-

ber.

pointed by the President may occur at the
request of astudent, faculty, or staff mem-

Formal hearings must be coordinated
through a Vice President or the Director of

Personnel. The Executive Assistant to the
President and College Counsel will con-
venethe Judicial Board or Special Commit-

tee.

(Contact Individuals Listed

in Sequential Order)

Category

For Informal

Resolution, Contact:

For Formal
Resolution, Contact:

- Academic Concerns

- Academic Dishonesty

- Academic Suspension

- Educational Guarantee

- Grade Appeals

- Graduation Requirements

Instructor (1%)
AcademicDirector (2™)
Dean (39)

V.P. Academic Affairs(4")

V.P. Academic Affairs

Americans with Disabilities
Act (accommodations)

Disability AccommodationsSpecialist (1°)
V.P. Academic Affairs or V.P. Student

Development & Services(2™)
Director of Personnel

Director of Personnel

Discrimination (gender, race,
age, disability)

Director of Personnel

Director of Personnel

Financial Aid Suspension

Coord. Financial Aid (1%)
V.P. Student Development & Services(2)

V.P. Student Devel opment
& Services

Family Education Rightsand
Privacy Act I ssues(confi-
dentiality)

Dean of Admissions/Records(1¢)
V.P. Student Devel opment & Services(2™)

V.P. Student Devel opment
& Services

Sexual Harassment by Faculty,
Staff, or Student

Director of Personnel

Director of Personnel

Student Conduct Instructor (1%) V.P. Academic Affairs or
(in classroom) AcademicDirector (2) V.P. Student Develop-
Dean (39) ment& Services
V.P. Academic Affairs or V.P. Student
Development & Services(4")
Student Conduct V.P. Student Devel opment & Services V.P. Student Devel opment

(out of classroom)

& ServicesorV.P.Aca-
demic Affairs

Student Employment Supervisor (1%) Director of Personnel
Director of Personnel (2)
Tuition Refunds Controller (1%) V.P. Finance & Adminis-

V.P.Finance& Administration (2)

tration

Othersnot listed

Staff member responsiblefor areainvolved

V.P.responsiblefor areain-
volved
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Academic Dishonesty

Each student is expected to be honest in
his’her class work or in the submission of
information to the College. Richland re-
gards dishonesty in classroom and labora
tories, on assignments and examinations,
and the submission of false and misleading
information to the College as a serious
offense.

A student who cheats, plagiarizes, or
furnishes false, misleading information to
the Collegeis subject to disciplinary action
up to and including failure of a class or
suspension/expulsion from the College.

Smoking

The policy of Richland Community
College is to respect the rights of both the
non-smoker and the smoker in Richland
buildings and facilities. When these rights
conflict, Richland administrators, faculty,
staff, and students should endeavor to find
a reasonable accommodation. When such
anaccommodationisnot possible, therights
of the non-smoker should prevail.

Smoking and the use of smoking mate-
rials are allowed only in designated areas
outside the building. All remaining areas
are non-smoking aress.

Rules and regulations to enforce this
policy are determined by an appropriate
College committee and communicated to
students and staff on aregular basis.

Substance Abuse

A student shall not possess or use any
illegal or controlled drug or substance in
either refined or crude form on College
property except under the direction of a
licensed physician. Any student who vio-
lates any provision of federal or state law
pertaining to the manufacture, possession,
purchase, sae, or use of drugs on College
property will bereferred to the appropriate
civil authority. Irresponsible behavior at-
tributableto any such drug or substancewill

not betolerated andwill besubjectto College
disciplinary action, which may include ex-
pulsion from the College.

Intoxicant Use

Possession and use of intoxicants on
College property are prohibited. Irrespon-
sible behavior attributable to any such in-
toxicants will not be tolerated and will be
subjectto Collegedisciplinary action, which
may include expulsion from the College.

Pamphlets, Counseling

Numerous pamphlets are available
throughout the College dedling with drug,
substance, and alcohol use and addiction.
Counselors in SDS will make referrals to
appropriate agencies.

Chronic
Communicable
Disease

A student with chronic communicable
diseases may attend school in the regular
classroom setting whenever, through rea-
sonable accommodation, the risk of trans-
mission of the disease or the risk of further
injury tothestudentissufficiently remotein
such a setting.

Each student with a chronic communi-
cable disease shall be evaluated by a place-
ment committee that will consist of the
President, as chairperson, and other appro-
priate College personnel, a physician or
other consultants selected by the President
or his designee, the student’s physician,
publichealth personnel, thestudent, and the
student’ s parents or guardians.

The student’ s placement shall be deter-
mined in accordance with the above stan-
dards and upon the following factors. the
risk of transmission of diseaseto others; the
health risk to the particular student; and
reasonable accommodations that can be
made without undue hardship to reducethe
health risk to the student and others. The
vote of a majority of the committee shall
determine the student’ s placement.
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The student shall be reevaluated at least
once ayear by the placement committee to
determine whether the student’ s placement
continuesto be appropriate. Thestudent’s
medical condition shall be disclosed only to
the extent necessary to minimize the health
riskstothe student and others. TheCollege
President may establish additional rulesand
regulations designed to implement this
policy.

If the student is handicapped, special
arrangements may be made as required by
Section 504 of the U.S. Rehabilitation Act
of 1973.

Numerous pamphlets are available
throughout the College dealing with chronic
communicable diseases. Counselors avail-
able in SDS can make referrals for psycho-
logical counseling through the Heritage
Behavioral Hedlth Center.

Sexual
Harassment

Employees and students are prohibited
from sexually harassing other employeesor
students.
In the case of sexual harassment of a
student by an employee, sexual harassment
means:
1. Any sexual advance by an employee
toward astudent.
2. Any request by anemployeeof asexual
advance or request for sexua favors
from a student.
3. Any conduct of a sexual nature by an
employee directed toward a student
when
a the student’ s submission to or rejec-
tion of such conduct is either explic-
itly or implicitly aterm or condition
of thestudent’ sgradeor thestudent’s
participationinany school-sponsored
activity, or

b. such conduct has the purpose or ef-
fect on astudent of reasonable sensi-
bilities of creating an intimidating,
hostile, or offensive school environ-
ment for the student.

In the case of sexua harassment of a
student or employee by a student, sexual
harassment means:

1. Any sexual advanceby astudenttoward
an employee.

2. Any request by a student to an em-
ployee for sexual favors from the em-
ployee.

3. Any conduct of a sexua nature by a
student directed toward an employee
when such conduct has the purpose or
effect on an employee of reasonable
sensibilities
a of creating an intimidating, hostile,

or offensive school environment for
the employee, or

b. of influencing either the student’s

grade or participation in any school-
sponsored activity.

4. Sexua harassment prohibited by this
policy includes verbal or physical con-
duct. The terms intimidating, hostile,
or offensive as used aboveinclude con-
duct that has the effect of humiliation,
embarrassment, or discomfort.

Complaints alleging a violation of this
policy must be brought to the attention of
the Director of Personnel.

Complaints must be filed with the ap-
propriate school official within 30 days of
the date of the alleged harassment.

Responsible Use
of Information
Technology

In support of itsmission of teaching and
community services, Richland Community
Collegeprovidesaccesstoinformationtech-
nology resources for students, faculty, and
staff within institutional priorities and fi-
nancial capabilities.

AccesstotheCollege' sinformationtech-
nology facilities is a privilege granted to
College students, faculty, and staff. The
College reserves the right to extend, limit,
restrict, or deny privileges and accesstoits
information resources. Individuals other
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than Collegefaculty, staff, and studentsmay
be permitted accessto information technol -
ogy provided such access does not violate
any license or contractua agreement.

All members of the College community
who use the College’ s computing, informa-
tion, and communication resources must
actresponsibly. All usersof College-owned
or College-leased information technology
systems must respect the rights of other
users, respect the integrity of the physical
facilities and controls, and comply with all
pertinent licenses and contractual agree-
ments. All usersof thetechnology systems
are bound by applicable locdl, state, and
federal laws and regulations.

Information technol ogy providesimpor-
tant means of communication, both public
and private. Userswill respect the privacy
of person-to-person communication in all
forms including, but not limited to, voice
(telephone), text (electronic mail and file
transfer), and image (graphics and televi-
sion).

College facilities and accounts are to be
usedfor theactivitiesor purposesfor which
they are assigned. College computing re-
sources are not to be used for commercia
purposeswithoutwrittenauthorizationfrom
the College.

Possession of
Weapons

Possession of weapons on the College
campus, on property controlled by the Col -
lege, at events sponsored by the College, or
a events attended while on College busi-
nessisprohibited unlesstheindividual isan
authorized law enforcement officer in the
performanceof hisor her duty. TheCollege
may request suitable identification autho-
rizing someone to possess a weapon and
may confirmtheauthorizationwith authori-
ties.

A weapon is defined as a firearm, dan-
gerous chemical, any explosive device of
any description, compressed air guns, pellet
guns, BB guns, illegal knives, stun guns,
electric shock devices, or any itemusedina
threatening manner toward another indi-
vidual. The College reserves the right to
further determine the definition of a
“weapon” and may prohibit other devices
on an individual basis, such as unusua
walking canes that may be more of a club,
flashlights that may be used as a club, air
horns, fluid discharge devices, compressed
ar devices, etc.

Defensive devices, such as Mace, pep-
per sprays, etc. will be alowed, if lega,
unless used in an offensive manner. Any
device defined as aweapon that is required
at the College for any purpose must be
checked in through the Security Office, and
all proper safety requirementsmust betaken
by the responsible individual.

Individuals who violate this policy will
be subject to disciplinary sanctions, may be
barred from the College, and may face legal
prosecution by law enforcement personnel.
Being under the influence of drugs and/or
alcohol does not excusetheviolation of this
policy.
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Adult Education

Adult Educationoffersavariety of courses
to hel pmeet thediverseneedsof thecommu-
nity. Adult Secondary Education courses
prepare studentsfor passing the GED test.
(Passing thetest demonstrateseligibility for
ahighschool equivaency certificate) Adult
Basic Education courses are available to
students who need to review basic skillsin
reading, writing, and mathematics for per-
sonal devel opment or advancement to higher
level courses. Job Skills courses help stu-
dents improve opportunities for employ-
ment, and Parenting classes are provided at
selected sites.

To enroll in the program, students must
first attend an orientation, which is con-
ducted weekly, or an appointment can be
arranged. Thesessionisfreeand lastsabout
an hour. Individuals interested in enrolling
in the program must be at least 16. All
classes and textbooks for the program are
freeto students.

English as a
Second
Language

English as a Second Language (ESL)
courses are for individuals who are native
speakers of another language and who need
to improve their English speaking, reading,
and writing skills for academic or employ-
ment purposes. Courses are offered at the
pre-beginning, beginning, intermediate, and
advanced levels. Persons interested in en-
rolling in these classes should contact the
Adult Education office for further informa-
tion. All classes and textbooks for this
program are free.

Applied Learning
Skills (ALS)

Applied Learning Skills (ALS) courses
are designed to help review academic areas
ortoreinforcebasic skills. ALScoursesare

Education

one-credit-hour modules that supplement
existing Richland courses. They offer sev-
eral benefits: flexibility in scheduling class
time, awiderange of instructional methods,
and a low pressure method of learning.

In order to participate in this program,
students should be able to work on their
own and be dedicated and motivated. Stu-
dents are expected to spend a minimum of
15 hours in the Student Learning Center
depending on the module taken.

Lifelong Learning
Program

The Lifelong Learning Program pro-
motes accessto lifelong learning by provid-
ing programs in convenient locations as
well ason campus. Credit, vocational skills
credit, and seminars'workshops are held in
locations throughout the Richland District.
Programs are based on a continuous assess-
ment of community needs and interests.

Richland Community College provides
extension of its resources into the commu-
nity through cooperation with other groups
as a high priority in helping to serve the
needs of the District’ s varied population.

A listing of theLifelong Learning classes
to be offered can be found in the Lifelong
Learning Class Schedule, published prior to
the beginning of each semester. The sched-
ule indicates the days, times, and locations
of the classes and expense to the student.
There are five major areas of focus:

1. Professional/Technical/Career Devel-
opment

2. Personal Interest

3. Vocational Skills Credit

4. Community Services/Cultural Pro-
grams

5. Youth Programming

1. Professional/Technical/Car eer De-
velopment
a Continuing Education for Profes-
siona—Programs designed to update
knowledge and theory to fulfill job
responsibilities where continuing edu-
cation units are required or suggested.



b. Courses for persons who want to
enter the job market, find anew career,
or upgrade their position within their
present occupational field. Classesare
available in a variety of areas.

. Personal I nter est—Richlandencour-
ages adults of all ages and educational
backgrounds to turn leisure time into
creative, productive opportunities.
Adults can sample various kinds of
exercise, games, sports, hobbies, crafts,
art, music, and dance. Quadlified ex-
perts create informal classrooms in
which participants may express them-
selves.

Self-improvement courses enable
individuals and groups, young and old,
tobenefitfromnew skills. Many classes
enhance the students’ opportunitiesto
learn for profit as well as pleasure.

. Vocational Skills& ContinuingEdu-
cation Credit—Registrationfor voca
tional skillscredit coursesis conducted
the same as registration for other semi-
nars and workshops.

. Community Services/Cultural Pro-
grams— Community servicesinclude
the sharing of the educational resources
and specialized knowledge of
Richland’s faculty and staff with area
organizations through lectures, confer-
ences, ingtitutes, general advisory ser-
vices, reference bureaus, and cultural
programs. They aredesignedtocomple-
ment and enhance existing community
projects and special College-commu-
nity programs either initiated by the
Collegeor asajoint effort with commu-
nity organizations.

Arrangements can be made for semi-
nars, workshops, conferences, and cul-
tural events expressly tailored to meet
theneedsof professional organizations,
business and industrial associations, or
groupsof private citizens. Such activi-
ties can be designed for smal or large
groups sharing a common interest or
concern.

. Youth Programming —Richlanden-
couragesyoung peopletoattend classes
at the College offered for pre-schoolers
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to teens, including College for Young
Learners classes offered each summer.

For more information about these offer-
ings, contact the Lifelong Learning Divi-
sion, 875-7200, Ext. 263.

The Center for
Business Training
and Development

The purpose of the Center for Business
Training and Development is to operate a
creative and innovative program promoting
Richland' s involvement with business, in-
dustry, and the community to meet the
needs of today and the challenges of the
future.

The Center provides seminars, work-
shops, and classesfor professional and per-
sonal development; cultural and publicaffairs
programs; and economic enrichment assis-
tance for communities in the District.

The Work Keys
Service Center

The Work Keys Service Center, located
in Richland’ s classroom on the second floor
of the Decatur Public Library, is a new
assessment and training program. Devel-
oped by ACT, Inc., Work Keys offers a
compl ete spectrum of job analysis, assess-
ment, instructional support, and training
services. The program is built around a
common skill scale that accurately mea-
sures both the skills of individuals and the
skillsrequiredfor successful job performace.
Assessments are available in the following
areas: AppliedMathematics, Applied Tech-
nology, Listening, Locating Information,
Reading for Information, Observation,
Writing, and Teamwork.

The Center is open 8:00 am. to 5:00
p.m. Students who are interested in using
Work Keysasacareer assessment tool or to
build aresuméwith measured skillscan call
424-1550 to make an appointment to take
the assessments. Cost is dependent on
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number and type of assessments taken.
Employers who would like to discuss how
Work Keyscan help themimprove produc-
tivity, build a more qudified workforce,
screen and select employees with needed
skills, or reduce costs associated with high
turnover and rehiring can contact Richland
at 875-7200, Ext. 269.

Richland
Foundation

TheRichland Community CollegeFoun-
dation was formally established in 1985 to
encourage and receive monetary and in-
kind contributionsand support for the Col-
lege. Foundation funds are designated for
scholarships, facilities, and equipment for
thecampus, technol ogical innovations, edu-
cational and developmental programs, and
community service projects. For informa-
tion, call 217/ 875-7200, Ext. 206.

Alumni and Friends
Association

TheRichland Alumni and Friends Asso-
ciationwasfoundedin 1985to providealink
between alumni, friends, and the Richland
community, and because of itssimilar goals
and purpose, it is a part of the Richland
Foundation. Former students, staff mem-
bers, and friends of Richland are invited to
join and to participate in the work of the
Association.

Purposes and goals of the Association
include advancing the growth and develop-
ment of the College; promoting the per-
sonal, educational, and professional
development of alumni; and establishing
and encouraging a mutually beneficid rela
tionship between the College and itsal umni
and friends. Membership in the first year
following graduation isfree. After thefirst
year, membership dues are based on adid-
ing scae. For information call 217/ 875-
7200, Ext. 206.
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Student Status
and Classification

First-time enrollee — one who has
never attended a college or university.

Transfer student — one who has at-
tended another college before enrolling at
Richland.

Re-entering student — one who has
attended classes at Richland but not regis-
tered for one or more terms (including the
most recent) and has not attended another
college since that time. Re-entering stu-
dentsmust reapply by completing an appli-
cation for admission in order to activate
their files.

Freshman —onewhohasearned fewer
than 30 semester hours(or 45 quarter hours)
toward a degree or certificate at Richland.

Sophomor e— onewhohasearned more
than 30 semester hours(or 45 quarter hours)
toward completionof aprogramat Richland.

Unclassified student — one who has
reached junior standing at a college or uni-
versity or who has earned a degree and is
enrolled in selected courses rather than a
program of instruction.

High-school student — oneattending
high school but who has enrolled in courses
a Richland.

Full-Time
Academic Load

An academic load of 12-17 semester
hours is considered normal for a full-time
student during regular semesters. During
the summer session, 6-8 semester hoursis
considered a full load.

Part-time students are those students
enrolled for less than the normal full load.
Studentswithjobsor other outside commit-
mentsshould limit their credit loads accord-
ingly.

Studentsplanning anoverload of courses
(morethan 17 semester hours) must have at
least a “B” average for 12 or more hours
during the previous semester. All such
overloads must be approved by an advisor
or counselor before registration.

Study Time
Required

Two hours or more of outside study for
each class hour of lecture/discussionisusu-
aly needed for satisfactory performance,
athough this amount may vary from stu-
dent to student.

Two-hour |aboratories giving one credit
hour usually demand an hour of outside
work to complete assignments. |If three
hours or more of laboratory work are re-
quired for one credit hour, students should
be able to compl ete assignments during the
|aboratory period.

Students who plan to work at outside
jobs while attending Richland should take
study time into consideration when plan-
ning their schedules.

Academic
Standards

Graduation

A cumulativegradepoint average (GPA)
of at least 2.00, or a“ C” average, isrequired
to receive an associate’s degree or certifi-
cate.

Probation

A student may be placed on academic
probation for failure to achieve the mini-
mum cumulative GPA required for good
standing as shown below:

Cumulativehours GPA
attempted required
1- 15 hours 1.70
16 - 30 hours 1.85
31+ hours 2.00

A student on academic probation is en-
couraged to meet with a counselor to dis-
cuss career and educational goals. The
student may wish to utilize the Student
Learning Center for tutorial assistance. The
counselor may suggest areduced number of
courses to improve chances for success, a
different program of study, or repeating
courses previously taken with a grade of
“D” or“F.”



The student must achieve at least a2.00
GPA during the following semesters after
being placed on academic probation until
being placed on good standing asillustrated
in the previous chart. Failure to achieve a
2.00 GPA will result in dismissal from the
College for one or more semesters, exclud-
ing the Summer Term.

An appeals procedure is available
through the Judicial Board. See Student
Resolution Process Chart on page 45.

Grading Policy

The following letter grades are used at
Richland to represent the student’ slevel of
performance in courses numbered 080 or
above in this catalog:

Superior or excellent

Very good or above average

Good or average

Barely passing or below average

Failure or unsatisfactory

AU  Audit (For moreinformation, see“Au-
diting a Course” in this section.)

CR Completed course requirements.

I Incomplete. All coursework must be
finished by the end of each term,
unlesstheinstructor agreesinwriting
to a specified grace period no longer
than 60 days after theend of theterm.
Failureto completecoursework within
the 60-day grace period may resultin
agrade of “F.”

P/IF PasgFail for selected courses to be
determined by faculty and the dean of
a division with the approval of the
Curriculum Committee. Pass/Fail
gradingwill not be used for coursesin
a degree sequence or for transfer
COUrses.

W Withdrew fromtheCollegeor dropped
the course before the beginning of the
final examination period.

X Didnotcompletecourserequirements.

Mmoo w>
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Grade Point Average
Calculation

A grade point average (GPA) for each
student who hasreceived agradeof A, B, C,
D, or F will be calculated by term and by
cumulative total.

Each grade listed above is assigned a
quality pointvalue(A =4,B=3,C=2,D
=1,and F=0). ThegradesAU, I, W, CR,
and X do not have point values and are not
used to calculate a GPA.

The point value of the grade received is
multiplied by the number of credit hours
given for the course. The results for each
course during a term are totaled, and that
sum is divided by the number of semester
hoursattempted.

If, for example, a student received an A
for a3-hour course and a B for a second 3-
hour course, the grade point average would
be figured as follows:

A =4 quality pointsand 4 x 3 hrs. = 12

B =3 quality pointsand 3x 3 hrs. =9

9+ 12 =21 total points

21 divided by 6 attempted credit hrs. =
3.5, the grade point average for that term.

Semester
Academic
Honors

The Semester Academic Honors List
includes the names of students who have

1. Completed 12 or more cumulative se-
mester hours; and

2. Completed 6 or more semester hours
for the current term; and

3. Attained at least a 3.50 GPA for the
current term.



56 Academic Information & Regulations

Appealing a Grade

A student who feels he/she hasreceived
an unfair or inaccurate grade may appeal
through the Judicial Board.

Gradeappeal smust befiled nolater than
one year from the last day of the semester
forwhichthegradewasreceived. A student
wishing to appeal should follow the proce-
dures set forth in the Student Resolution
Process Chart on page 45 under Student
Grievance and Disciplinary Proceedings.

Alternative
Methods of
Instruction

Distance Learning Program

Distance Learning delivery provides
College courses that otherwise may not be
availableat off-campuslocationsduetolow
enrollment. Studentsareableto participate
in classroom activities from severa sites
around the District through an interactive
video system. Courses offered through
Distance Learning are listed in the Off-
Campus section of the Class Schedule.

Virtual Courses

Virtual courses are delivered via the
Internet. Studentsare ableto participatein
a wide range of courses offered through
Richland, throughthelllinoisPrairiel nternet
Consortium, or through the Illinois Virtual
Campus. These courses are designed to be
accessed from any location where the
Internetisavailableto students. For current
information, visit the Virtual Campus Web
Page at www.richland.cc.il.us'vcampus/.

Independent  Study

Participationin aclassroom settingisan
important part of college education. How-
ever, Richland realizes that sometimes
scheduling or other conflicts make attend-
ing a particular class difficult.

To request an independent study, the
following conditionsmust bemet: thecourse
must be required for graduation or profes-
sional certification and the requested term
forindependent study and theterm of gradu-
ationmust bethesame. After completingthe
form, thestudent should discusstherequest
with the appropriate Academic Director. If
therequest isgranted, weekly meetingsdur-
ing the arranged term of the course are held
between student andinstructor. Only those
coursesincludedintheBulletinareavailable
for Independent Study. “Request for Inde-
pendent Study” forms are available in the
appropriate division office.

Extended  Learning

The Extended Learning courses are de-
signed for studentswho cannot attend regu-
larly scheduled classes because of job or
family obligations. Thestudentshavefewer
meetings than a regular class but must at-
tend special orientation sessions, read more,
complete more written assignments, and
keep up with the schedule of work for the
course, al withindividual consultationwith
the instructor on an arranged basis. Stu-
dents' eligibility for Extended Learning
coursesis based upon need, past work, and
interviews. For further information about
EL courses, call SDS, 875-7200, Ext. 267.

Auditing a
Course

Any credit class offered by Richland
may betaken on an audit basisunlessother-
wise specified.

Students wishing to audit aclasswill be
assessed thecredit hour rateand other appli-
cablefees and must complete an audit form
in Student Records by the 10th day of the
semester. Change to the grading status
cannot be made after the 10th day, and a
grade of AU will be assigned at the comple-
tionof thecourse. Nocreditwill beawarded
for auditing a course.



Dropping a Course

Dropping acourseat Richland can occur
under two circumstances: Student-Initiated
or Administrative.

1. Student-Initiated - A student may drop
a course through the last day before
final exam week of any term. A grade
of “W” will be recorded for the course
dropped. Students are encouraged to
consultwiththeir instructor beforedrop-
ping a course.

“Change of Schedule’” form may be
obtained in SDS or any academic divi-
sion office and must be signed by the
classinstructor.

Students dropping two or more
courses for two consecutive terms are
advised to seeacounselor to establisha
reasonable academic load for the next
term of attendance.

2. Administrative — A student may be
administratively dropped due to non-
payment of tuition and fees or for poor
attendance as follows:

a any time astudent’ s attendance vio-
lates the standard set by the course
instructor (as stated in the course
syllabus). At midterm, the College
will administratively drop students
who have failed to meet the atten-
dance standard for the course.

b. failureto attend thefirst two classes
of a course.

¢. studentshavingunsatisfactory atten-
dance during the period from mid-
term through the last regular week of
class before finals may be adminis-
tratively dropped.

Whenastudent stopsattendingacourse,
he/she should not assume the College
has issued an Administrative Drop. If
the Administrative Drop is not issued,
the student may receive an “F” for the
course. Studentswhostop attending
aclassshould completethe” Change
of Schedule” formand haveit signed
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by their instructor. Thisformmustbe
turned in to the Student Records Office
beforethedeadlineto completethewith-
drawal process.

Studentswho missaclassareresponsible
for work assigned during their absence. In-
structors may, at their option, accept late
work, but such work may receive a lower
grade.

Repeating a
Course

Studentsmay repeat any coursetaken at
Richland Community College with the un-
derstanding that the earlier grade and credit
hours will be replaced by the most recent,
even if the most recent grade and credit
hours are lower. Students should be cau-
tioned that some colleges include dl grades
earned in computing grade point averages
even if the course has been repeated.

Class
Attendance

Regular attendance is necessary for sat-
isfactory college work. Richland faculty
will take roll daily, at least through the
midterm of the semester.

If astudent is absent for one week plus
oneday (or less, if specified by theinstruc-
tor in the course outline), his’her name may
be sent to SDS. Students with unsatisfac-
tory attendance will be sent a “stopped
attending” letter. At midterm, the College
will administratively dropstudentswhohave
failed to meet the attendance standard as
certified by theinstructor. This procedure
is in accordance with Illinois Community
College Board policy. See Dropping a
Course, page 56.
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Removal from the
College or Class
by Richland

The Collegereservestheright to remove
any student from the College who is inter-
fering with or disrupting the normal activi-
tiesof theinstitution or therightsof others.
Students removed from the College must
apply for readmission through the Vice
President of Student Development and Ser-
vices.

Students may also be required to with-
draw from a course or the College if they
cannot makesatisfactory academicprogress
despite special assistance, advising, and
counseling.

Withdrawing from
the College

Students withdrawing from the College
arerequired to settle al obligations, includ-
ing money owed to the Coallege, and must

Graduation

seean SDScounsel or or advisor aspart of the
withdrawal process. Students may with-
draw in person or by telephone.

Students may withdraw at any time, up
to the last day of class before the fina
examination period of any term. A grade of
“W” will be given for al current courses, if
the courses are officially dropped.

“Change of Schedule’ forms are avail-
able in the Student Records Office, Room
C128, or SDS Office, Room C129. To
withdraw by phone, call 875-7200, Ext.
267.

Changing
Program of Study

All program changes must be processed
through SDS. Studentswho want to change
their courses of study are encouraged to
discuss their plans with an SDS counselor
and/or other staff member such as an in-
structor in the new program and use the
various resources in the Career Planning
and Placement Center.

Graduation Day

Public commencement ceremonies for
students who have earned a degree or cer-
tificate from Richland are held once a year
at the end of the spring semester.

Studentswho have compl eted thegradu-
ation requirements and received the certifi-
cateor degreeinthefall semester or summer
sessionareinvitedto participatein thegradu-
ation ceremony.

Applying for
Graduation

When astudent feelsthat he/sheisnear-
ing completion of the requirements for
graduation from a program of study, the

student isto follow the procedure outlined
below to apply for graduation:

1. The student should review therequire-
mentsfor graduation for the program of
study, including courses taken or in
progress, grade point average, and other
requirements. Thestudent may contact
an SDS counsdlor or higher academic
advisor to assist with the review.

2. Thestudentmustfill outan Application
for Graduation, which may be obtained
in SDS. Theform isto befiled during
thetermimmediately precedingtheterm
in which the student expects to gradu-
ate.

3. Thecompleted applicationmust befiled
with the Business Officealong with the
$15.00 graduation fee. (A $15.00feeis
required for each new certificate or



degree that a student appliesfor.) The
application will be reviewed and either
approved subject to satisfactory comple-
tion of courses in progress or disap-
proved due to unmet requirements. A
copy of the reviewed application will
be returned to the student.

4. Thestudentisencouragedtoreviewthe
returned copy with an SDS counselor,
his’her academic advisor, or the Dean
of Admissions and Records to discuss
compl etion of any unmet requirements.

5. If the student is unableto complete the
requirementsbeforetheexpected gradu-
ation date, another “Application for
Graduation” must be submitted before
the new term of expected graduation.
The $15.00 application fee submitted
earlier will apply if thenew application
is for the same certificate or degree.

TheDean of Admissionsand Recordsor
any counselor in SDS can answer questions
regarding the application for graduation
process.

Constitution
Requirement

Illinois law requires anyone graduating
from Richland with an associate' sdegreeto
pass an examination covering American
patriotism and the principles of representa-
tive government, as well as the proper use
and display of the American flag.

The test also covers the Declaration of
Independence, the U.S. Constitution, and
the Illinois Constitution.

The requirement may be satisfied in one
of twoways:

1. If the required examination was taken
and passedin high school, thestudent’s
high school transcript must verify that
therequirement hasbeenmet. (Holders
of an lllinois GED certificate may sub-
mit an official copy of their test scores
or verification from the Superintendent
of the Regiona Office of Education
through which the GED certificate was
issued); or
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2. Studentsmay obtainstudy material from
the LRC and take the examination
through the Assessment Services.

Graduating With
Two Certificates
or Degrees

Richland students may work toward
completion of more than one program of
study if they so desire.

Students may receive dl certificates for
which they have completed the require-
ments.  Only the highest award will be
announced at thecommencement ceremony.

In order to receive a second associate's
degree, a student must

1. Complete a second area of concentra-
tion;

2. Complete al group requirements for
the second degree; and

3. Earn at least ten hours beyond the first
degree. (These may be made up of
hoursintheareaof concentration, group
requirements, or electives.)

A separate” Applicationfor Graduation”
must be submitted for each certificate or
associate's degree.

Graduating
Transfer Students

Many studentsenter Richland after com-
pleting courses at other institutions. In
order to givethese students credit for previ-
ous college work and, at the same time,
maintain Richland’s standards for gradua-
tion, the following requirements must be
met by transfer studentsin order to begiven
a degree or certificate:

At least 15 semester hours of an
associate’s degree or certificate program
must be completed at Richland.

If atransfer student completes a course
at Richland that issubstantially the same as
a course for which the student received
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transfer credit, the hours of transfer credit
will be replaced by the hours earned at
Richland.

Earning
Graduation
Honors

When a student applies for graduation,
all work done toward graduation will be
evaluated for graduation academic honors.
Students must have earned in class at
Richland atleast one-half or 12hours, which-
ever is greater, of the credits needed for a
degree or certificate in order to be consid-
ered for such honors.

Graduation academic honors are based
on the student’s cumulative grade point
average, as follows:

CumulativeGPA

350—3.74 ...ooviin Honors
3.75—3.99 ....ccoueu. High Honors
4,00 Highest Honors

Graduation academic honors are noted
on astudent’ stranscript and at graduation.

Effect of Changes
in Program on
Graduation

Fromtimetotime, Richland strengthens
and updates the courses in its programs.
Students should graduate under the pro-
gram structure listed in the College Catalog

for the year in which they complete their
certificate or degree. In some cases, how-
ever, somestudentsarenearly finished with
work toward adegreewhen program changes
are made, and graduation under the new
program may beimpractical if requirements
have changed.

Therefore, any student may graduate
under either the requirements of the current
program or those of either of the two pre-
ceding College Catalogs during the time the
student was enrolled.

If a student wishes to graduate under
program provisions more than two College
Catalogs old, the Dean of Admissions and
Records reviewing the student’s Applica-
tion for Graduation will consult with the
appropriate Dean regarding clearance for
graduation.

Effect of Previous
Quarter System
on Graduation

Up to the end of the summer session
1977, Richland used a quarter system and
awarded quarter hours of credit instead of
the current method of semestersand semes-
ter hours of credit.

Studentswho attended classat Richland
before the Fall Semester 1977 should con-
tact an SDS counselor or the Dean of Ad-
missions and Records for an evaluation of
the quarter hours earned.
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Transfer of Credits to
Other Colleges

Many Richland students continue their
education at a senior college or university.
In fact, the academic records of Richland
transfer students at other institutions are
often as good as the academic records of
students who began at the senior school.

Ilinois senior colleges and universities
have cooperated with Richland in making
thetransfer of Richland students and credit
hours earned smooth and easy.

Most Illinois institutions (with the ex-
ception of the University of Illinois) have
made a “General Education Compact,”
which states that community college stu-
dentswho have earned an Associatein Arts
(A.A)) or Associate in Science (A.S.)) De-
gree will:

1. Meet al lower-division (freshman-
sophomore) general education require-
ments at DePaul University, Eastern
IllinoisUniversity, MillikinUniversity,
and Southern Illinois University at
Edwardsville.

2. Meetall general educationrequirements
for the baccalaureate degree at Chicago
StateUniversity, Governor’ sStateUni-
versity, Greenville College, Illinois
State University, MacMurray College,
Northern Illinois University, Univer-
sity of Illinois at Springfield, Southern
Illinois University at Carbondale, and
Western Illinois University.

Thus, Richland students are guaranteed
that their A.A. or A.S. Degree will receive
full recognition from the schools that have
subscribed to the agreement. (Some “com-
pacts’ are under review, and departmental
requirementsat the senior collegeor univer-
sity level may affect some courses that the
student transfersin.)

For thosecollegeswithout suchan agree-
ment, Richland students should follow the

guidelines for transfer credits listed in that
senior college's transfer guide or hand-
book.

Richland recommendsthat studentsplan-
ning to transfer meet with an SDS counselor
for up-to-date information on transferring
Richland credits. Students who plan to
transfer to out-of-state schools or schools
not covered by the General Education Com-
pact should also contact an advisor at the
transfer school.

lllinois
Articulation
Initiative

Richland Community College is a par-
ticipantinthelllinoisArticulation Initiative
(IAl), a statewide agreement that alows
transfer of the completed Illinois General
Education Core Curriculum between par-
ticipating institutions. Completion of the
Genera Education Core Curriculum at any
participating college or university in Illi-
noisassurestransferring studentsthat ower-
division genera education requirements for
an associate's or bachelor's degree have
been satisfied. This agreement isin effect
for students entering an associate or bacca-
laurestedegree-grantinginstitution asafirst-
timefreshmaninsummer 1998 or thereafter.

Thefollowing codesare used to identify
the general education requirement a quali-
fying coursessatisfies: 1Al C(Communica-
tions), Al F(FineArts), IAI H (Humanities),
IAI L (LifeScience), IAI M (Mathematics),
IAl P (Physical Science), 1Al S (Social
Sciences). Check the Course Description
section of this catalog (beginning on page
124) astowhether aspecific Richland course
quaifies. 1Al information may aso be
found on Internet at www.itransfer.org.
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Guarantee of
Transfer of Credit

Richland Community College guaran-
tees to those earning the Associate in Arts
Degree or the Associate in Science Degree
beginning May 1993 that their courses will
transfer to Illinois state colleges or univer-
sitiesasidentified and definedintheCour se
Equivalent Guide in effect at the time of
graduation. If a Richland course is taken
and successfully completed in compliance
withtheCourseEquivalent Guideorllli-
nois Articulation Initiative (IAl) and is not
accepted in transfer, Richland will reim-
burse the student the amount of the tuition
paid at the time of taking the course. The
graduate, under the agreement to enact this
guarantee, will still be responsible for al
costs other than the tuition specified.

Conditionsfor theGuarantee:

1. Transfer of a course means the accep-
tance of creditsfor entrance at asenior
ingtitution.

2. Classes must have been taken at
Richland Community College no ear-
lierthantwoyearsbeforetheattemptto
transfer.

3. Any refund request must be made no
|ater thantwoyearsafter Richland Com-
munity College graduation.
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Programs of Study

Richland Community College's “Open
Door” policy allows anyone who believes
he/she may benefit from study at the Col-
lege to enroll. Once students enroll, they
have two possible routes.

First, students with diversified needs
and interests who are not seeking degrees
may take courses in a variety of areas.
While these courses may also be part of
particular programs, students may select
courses that best fit their goals.

Another direction for studentsis apro-
gram of study. A program of study leadsto
the awarding of appropriate degrees or cer-
tificates. Admission to aprogram of study
requires that a student has earned a high
school diploma, a High School Equiva
lency Certificate based onthe GED Test, or
meetsthe" ability tobenefit” criteriathrough
a recognized test approved by the U.S.
Department of Education. A studentenroll-
ing in a program of study would have sev-
eral options:

The Associatein Arts (A.A.) (see page
67), Associate in Science (A.S.) (see page
69), Associate in Fine Arts (A.F.A.) (see
page 71), and Associate in Engineering
Science (A.E.S.) (see page 73) degree pro-
grams are designed for students planning to
continue their formal education at a four-
year university or upper-division collegeto
obtain a baccalaureate degree. Those plan-
ning to major in natura sciences or math-
ematics usuadly follow the A.S. program,
while those in humanities or fine arts will

generaly seek the A.A. degree. Those
planning to major in social science may
select either the A.A. or A.S. curriculum.

If the freshman and sophomore require-
ments cannot be satisfied within the frame-
work of the A.A. or A.S. degree, Richland
will consider the individua’s eligibility for
the appropriate associate’ s degree subject
to approval of the program of study based
upon the first two years of the four-year
college's curriculum.

Other programs are based on occupa-
tional/career offerings and lead to Basic or
Advanced Certificatesin thosefields or the
Associate in Applied Science (A.A.S) De-
gree (see page 79).

Genera Studies programs are individu-
aly structured by each student to meet
specific interests or needs and lead to the
awarding of aBasic Certificatein a particu-
lar field or the Associate in Liberal Studies
(A.L.S) Degree (see page 117).

All programs are designed to stimulate
personal growth by offering a basic and/or
advanced understanding of the concepts
essential to competenceinaparticular field.

All programs are also designed to pro-
vide a broad education by making students
awareof theworld around them, by opening
and stimulating students’ minds to initiate
and welcome new ideas and techniques, and
by providing a solid introduction to a mar-
ketable skill. To achieve these goals, al
programs include courses of generd inter-
est aswell as coursesin an area of concen-
tration.
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Cooperative Educational Programs with
Other Community Colleges

Richland Community College has Cooperative Educational Program agreements with other
Illinois community collegesthat allow Richland Community College District residentsto enroll
in a degree and/or certificate program in a vocational-technical program not available at
Richland. Students are able to enroll in such a program at the cooperating college’s in-district
tuition rate. The colleges and programs offered are listed below. (Individuals with questions
about a particular program should call Richland’ s Student Development and Services office at
875-7200, Ext. 267.)

Students may take all specialized courses at the cooperating college. Related technical and
general education courses required in the programs may be taken either at Richland or at the
cooperating college. The cooperating college issues all degrees or certificates for successful
completion of the programs. Additiona information is available from the Director of
Admissions at the college offering the program.

Programsofferedfor Richland District residentsat DanvilleCommunity College, Danville:
Commercia Floriculture — A.A.S.
Ornamental Horticulture: Floral Design — Certificate
Substance Abuse Counselor — A.A.S.
Programsofferedfor DanvilleDistrictresidentsat Richland:
Computer Integrated Manufacturing — A.A.S,, Basic Certificate
Programsoffered for Richland District residentsat Kankakee Community College,
Kankakee:
Air Conditioning and Refrigeration — A.A.S.
Medical Laboratory Technology — A.A.S.
Radiologic Technology — A.A.S.
Programsofferedfor KankakeeDistrictresidentsat Richland:
Computer Integrated Manufacturing — A.A.S., Basic Certificate
Programsofferedfor RichlandDistrictresidentsat L akeL and College, M attoon:
Agriculture Business — Certificate
Agriculture Power Technology — A.A.S,, Certificate
Agriculture Production and Management — A.A.S.
Cosmetology — Certificate
Cosmetology Teacher — Certificate
Crop Production — Certificate
Dental Hygiene— A.A.S.
Livestock Production — Certificate
Nanny Child Care Provider — Certificate
Physical Therapist Assistant— A.A.S.
Radio/TV Broadcasting — A.A.S.
Programsofferedfor LakelL and Districtresidentsat Richland:
Biomedica Electronics — A.A.S.
Computer Integrated Manufacturing — A.A.S., Certificate
Fire Science — A.A.S,, Certificate
Surgica Technology — Certificate
Welding — Certificate
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Programsofferedfor Richland District residentsat LincolnLand Community College,
Springfield:
Agriculture Business Management — A.A.S.
Air Frame & Power Plant Mechanics— A.A.S.
Aviation Management/Airway Science — A.A.S.
Any hesalth-related program, including nurse refresher course, except for the Nursing A.A.S.
Physical Therapist Assistant— A.A.S.
Radiography — A.A.S.
Programsofferedfor Lincoln Land District residentsat Richland:
Computer Integrated Manufacturing — A.A.S,, Basic Certificate
Surgica Technology — Certificate
Programsofferedfor Richland District residentsat Parkland College, Champaign:
Dental Assistance — Certificate
Mass Communications: Radio-TV/Video — A.A.S.
Occupational Therapy Assistant— A.A.S.
Respiratory Care— A.A.S.
Programsoffered for Heartland Community CollegeDistrict residentsat Richland:
Horticulture— A.A.S.
Agriculturd Industrial Processing Tech. — A.A.S.
Agricultural Grain Elevator Management — A.A.S.
Auto Technician — Certificate, A.A.S.
Surgical Technology — Certificate
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Baccalaureate/Transfer Programs

Associate in Arts

(Designed to provide two academic years of college study for transfer to afour-year university
or upper-division collegetowardaBachel or of Artsdegree. SeetheStudent Transfer Handbook
for additional advice)

1

[0

Group Reguirements (Areaof concentration courses may be counted toward satisfaction
of group requirements.):

a Communications 9 semester hours
b. Fine Arts/Humanities (at least one course selected from each area)11-12 semester hours
¢. Socia Science (selected from 2 or more disciplines) 11-12 semester hours
d. Life/Physical Science (at least one course selected from each area) 7-8 semester hours
e. Mathematics 3-4 semester hours

. Areaof Concentration:

a Two or more courses compl eting one or more sequences in a specified subject area such
as accounting, English, French, history, psychology, physical education, OR

b. Four or more courses in a broad field such as business, humanities, or social science for
the student who does not desire to pursue a specific subject area.

. Gener al Education —41-45 semester hours(Coursesinthestudent’ sareaof concentration

do not count toward those requirements.)

. Constitution Requirement (Seepage59.)
. Total Credits Required — 60 semester hours in courses numbered 100 and above.

(Students transferring credit to Richland should see regulations concerning transfer stu-
dents.)

. Cumulative Grade Point Average— 2.00 (“C") or better for all work applicabletoward

the degree that was completed at Richland. (See page 55.)
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Associate in Arts (A.A.) Transfer Academic Plan

Area of Concentration
Designedto providetwo academicyearsof collegestudy

for transfer toward aBachelor of Artsdegreeat.
(CollegeorUniversity).

General Education Requirements - 41-45 Hrg Course and Number | RCC| Semester]
tal

Transfel

To

and Year
Communications: 3 courses (9 Hrs.)

Engl. 101, 102, 102H;

Spch. 101 (Required)

SocialandBehavior al Sciences:

3or 4courses (11-12Hrs.)

{Setectedfrontwoormoretdisciptines)

Anthro. 110,120, 130; Econ.231,232;

Hist. 101,102, 131; Pol.S. 100, 110, 120, 230;
Psych. 110, 145, 150, 210, 230; Socio. 110, 150,200

Humanities/FineArts: 3or 4courses (11-12Hrs.)

(Select at least onecoursefromhumanities and

atleast onecoursefromfinearts.)
Humanities- Af.Am. 101,

Engl. 115,124,126, 128, 201, 202, 231, 232, 251, 252;

Fren.202; Germ. 202
Hist. 111,112,201, 202, 270; Human. 100, 201H;

PhiT. 100, 110, 170, Z10, Z15; Span. 202
FineArts- Af.Am.101;

Art100, 210, 220, 230; Dramal50; Engl. 140;

Human. 100, 201H; Music 100, 190

Life/Physical Science: 2cour ses(7-8Hrs.)
(Select at least onecoursefromlifescienceand at | east

one course from physical scienceincluding at least

onelaboratory course.)
LifeScience- Biol.101,210

Physical Science- Chem.100,131; Ea Sci. 210,220,
230; Phy.S.105; Phys. 100,101,111, 151

Mathematics: 1course(3-4Hrs.)

Math.110,112,113,121,122,160,170,171,190, 221

Areaof Concentration

(Seepage74for Areaof Concentration suggestions.)

Etectives—vtustbetransfercourses:

Total Hours - (60 Required - Minimum of 15 hrs. at Richland)

2.0G.P.A.requiredfor al Richland degrees.

Itisstrongly recommendedthat studentsconsult with anacademicadvisor at both Richlandandtheir

transfer institution.
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Associate In Science

(Designed to provide two academic years of college study for transfer to afour-year university
or upper-division college toward a Bachelor of Science degree. See the Student Transfer
Handbook for additional advice.)

1

I

Group Requirements (Areaof concentration coursesmay be counted toward satisfaction
of group requirements.):

a Communications 9 semester hours
b. Fine Arts/Humanities (at least one course selected from each area)9-10 semester hours
¢. Socia Science (selected from 2 or more disciplines) 9-10 semester hours
d. Life/lPhysical Science (at least one course selected from each area) 7-8 semester hours
e. Mathematics 7-8 semester hours

. Areaof Concentration:

a Two or more courses compl eting one or more sequences in a specified subject area such
asaccounting, geography, psychology, physical education, physics, or any other specific
subject area except those listed in “b” and “c” below; OR

b. Four or more courses, completing one or more sequences, in the specific subject areas of
biology, chemistry, or mathematics; OR

¢. Four or more courses in a broad field, other than those listed in “b” above, such as
business, general science, or social science for the student who does not desire to pursue
a specific subject area.

. Gener al Education—41-45 semester hours(Coursesinthestudent’ sareaof concentration

do not count toward those requirements.)

. Constitution Requirement (Seepage59.)
. Total Credits Required — 60 semester hours in courses numbered 100 and above.

(Students transferring credit to Richland should see regulations concerning transfer stu-
dents)

. Cumulative Grade Point Average— 2.00 (“C") or better for all work applicabletoward

the degree that was completed at Richland. (See page 55.)

69



70 Instructional Programs

Associate in Science (A.S.) Transfer Academic Plan

Areaof Concentration
Designedto providetwo academicyearsof collegestudy
for transfer toward aBachel or of Science degreeat

(CollegeorUniversity).

General Education Requirements- 41-45Hrs. Courseand Number [RCC| Semester| Transfer |Total
andYear

Communications: 3courses (9Hrs.)
Engl. 101, 102, 102H;
Spch. 101 (Required)

Social andBehavior al Sciences:

3or4courses (9-10Hrs.)

(Selected fromtwo or moredisciplines.)

Anthro. 110,120, 130; Econ.231,232;

Hist. 101,102, 131; Pol.S. 100, 110, 120, 230;
Psych. 110, 145, 150, 210, 230; Socio. 110, 150,200

Humanities/FineArts: 3courses (9-10Hrs.)

(Select at least one coursefromhumanities and

atleast onecoursefromfinearts.)

Humanities- Af.Am. 101,

Engl. 115,124,126, 128,201, 202, 231, 232, 251, 252;
Fren.202; Germ.202;

Hist. 111,112,201, 202, 270; Human. 100, 201H;

Phil. 100, 110, 120, 210, 215; Span. 202

FineArts- Af.Am.101;

Art 100, 210, 220, 230; Dramal50; Engl. 140;

Human. 100, 201H; Music 100, 190

Life/Physical Science: 2courses(7-8Hrs.)
(Select at least onecoursefromlifescienceand

at least onecoursefrom physical scienceincluding

at least onelaboratory course.)

LifeScience- Biol.101,210

Physical Science- Chem.100,131; Ea.Sci. 210,220,
230; Phy.S.105; Phys. 100,101,111, 151

Mathematics: 2courses(7-8Hrs.)
Math.110,112,113,121,122,160,170,171,190, 221

Areaof Concentration
(Seepage74for Areaof Concentration suggestions.)

Electives: Must betransfer courses.

Total Hours- (60 Required - Minimumof 15 hrs. at Richland)

2.0G.P.A.requiredfor al Richland degrees.

Itisstrongly recommendedthat studentsconsult with anacademicadvisor at both Richlandandtheir
transfer institution.

Constitution requirement must bemetin order tofulfill degreereguirements. - Congtitution Requirement Met O
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Associate Iin Fine Arts

(Designed to provide two academic years of college study for transfer to afour-year university
or upper-division college toward a Bachelor of Fine Arts degree. See the Student Transfer
Handbook for additional advice.)

1

w N

[e2&)]

Group Requirements (Areaof concentration coursesmay be counted toward satisfaction
of group requirements.):
a. Communications 9 semester hours
b. Fine ArtsyHumanities (selected from 2 or more disciplines) 6 semester hours
¢. Socia Science (selected from 2 or more disciplines) 6 semester hours
d. Life/Physical Science 7-8 semester hours
e. Mathematics 3-4 semester hours
. Required Art Courses — Art 101, 102, 111, 112, 113, 210, 220, and 230.
. Art Electives— 9 semester hoursselectedfrom Art 115, 116, 117,118,119, 120, 121, 122,

123, 124, 125, 126, 151, and 152.

. Gener al Education —40-42 semester hours(Coursesinthestudent’ sareaof concentration

do not count toward those requirements.)

. Constitution Requirement (Seepage59.)
. Total Credits Required — 64-66 semester hours in courses numbered 100 and above.

(Students transferring credit to Richland should see regulations concerning transfer stu-
dents.)

. Cumulative Grade Point Aver age— 2.00 (“C") or better for all work applicabletoward

the degree that was completed at Richland. (See page 55.)
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Associate in Fine Arts (A.F.A.) Transfer Academic Plan

Area of Concentration

Designed to provide two academic years of college study

for transfer toward a Bachelor of Arts degree at

(College or University).

General Education Requirements - 40-42 Hrs.

Course and Number

RCC

Semester]
and Year|

Transfer

Totall

Communications: 3 courses (9 Hrs.)
Engl. 101, 102, 102H;
Spch. 101 (Required)

Social and Behavioral Sciences: (6 Hrs.)
(Selected from two or more disciplines.)

Anthro. 110, 120, 130;  Econ. 231, 232;

Hist. 101, 102, 131;  Pol. S. 100, 110, 120, 230;
Psych. 110, 145, 150, 210, 230;

Socio. 110, 150, 200

Humanities/Fine Arts: (6 Hrs.)

Af. Am. 101; Engl. 115, 124, 126, 128, 201, 202, 231,
232,251, 252; Fren. 202;

Germ. 202; Hist. 111, 112, 201, 202, 270;

Human. 100, 201H; Phil. 100, 110, 120, 210, 215;

Span. 202

Life/Physical Science: 2 courses (7-8 Hrs.)

(Select at least one course from life science and

a least one course from physical science including

a least one laboratory course.)

Life Science - Biol. 101, 210

Physical Science - Chem. 100, 13 1; Ea Sci. 210, 220,
230; Phy.S. 105; Phys 100, 101, 111, 151

Mathematics: 1 course (3-4 Hrs.)

Math. 110, 112, 113, 121, 122, 160, 170, 171, 190, 221
Required Art Cour ses:

Art 101, 102, 111, 112, 113, 210, 220, 230

Art Electives. (9 Hrs.)

(Selected from the following)

Art 110, 116, 117, 118, 119, 120, 121, 122, 123, 124
125, 126, 127, 151, 152, 160, 240, 251, 252

Total Hours - (64-66 Required Minimum of 15 hrs. a Richland)

2.0 G.P.A. required for al Richland degrees

It is strongly recommended that students consult with an academic advisor at both Richland and their

transfer institution.

Constitution requirement must be met in order to fulfill degree requirements. -Congtitution Requirement Met O
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Associate in Engineering Science (A.E.S.)

(Designed to provide two academic years of college study for transfer to afour-year university
or upper-division college toward a Bachelor of Science degree. To transfer as ajunior into a
baccalaureate engineering program, students must complete the 68-semester credit program
listed below.)

Required Cour ses: Cr.Hrs.
Communications:

Engl. 101: Composition 1 3
Engl. 102: Composition 2

Physical Science:

Chem. 131: General Chemistry 1

Chem. 132: General Chemistry 2

Phys. 151: Mechanics and Wave Motions

Phys. 152: Electricity and Magnetism

Phys. 153: Thermodynamics and Modern Physics
Mathematics:

Math. 121: Calculus and Analytic Geometry 1
Math. 122: Calculus and Analytic Geometry 2
Math. 221: Calculus and Analytic Geometry 3
Math. 230: Differential Equations

Computer Science:

Math 141: FORTRAN for Science and Engineering
Engineering:

Engr. 110: Engineering Graphics (include CAD)
Engr. 211: Analytica Mechanics 1. Statics

Engr. 212: Analytical Mechanics 2: Dynamics
Socia Science/Humanities:

Social science or humanities sequence from the list of approved, transferable
electives. Econ. 231/232 sequence is strongly recommended.

Electives: 5

Choosefromalist of approved transfer electives. Listsmay vary accordingto specific
area of concentration.

w A A DO A A DdOD w
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Associate in Engineering Science (A.E.S.) Transfer Academic Plan

Areaof Concentration
Designed to providetwo academic yearsof collegestudy for
transfer toward aBachel or of Sciencedegreeinengineering at

(CollegeorUniversity).

Gener al Education Requirements- 40-42Hrs. Courseand Number |RCC| Semester| Transfer [Total
andYear

Communications: 2courses (6Hrs.)
Engl. 101,102, 102H

Physical Science: 5courses(21Hrs.)
Chem. 131, Chem. 132, Phys. 151, Phys. 152, Phys. 153

Mathematics: 4courses(17Hrs.)
Math. 121, Math. 122, Math. 221, Math. 230

Computer Science: 1course(3Hrs.)-Math. 141

Engineering: 3courses(10Hrs)
Engr. 110, Engr. 211, Engr. 212

Social Science/Humanities: 2courses(6Hrs.)

Social Scienceor Humanitiessequencefromthelist of
approved, transferableel ectives. Econ. 231/232 se-
guenceisstrongly recommended.

Social andBehavior al Sciences:

(Selected fromtwo or moredisciplines.)

Anthro. 110, 120, 130; Econ.231,232; Hist.101,102,
131; Pol.S.100,110,120,230; Psych.110,145,
150, 210, 230; Socio. 110, 150, 200

Humanities/FineArts: (6Hrs.)

Af.Am.101; Engl.115,124,126,128, 201,202,231,
232,251,252; Fren.202; Germ.202; Hist.111,
112,201,202,270; Human.100,201H; Phil. 100,

110,120, 210, 215; Span. 202.

Electives: 2courses(5Hrs.)
Must betransfer courses

Total Hours- (68 Required - Minimumof 15 hrs. at Richland)

2.0G.P.A.requiredfor all Richland degrees.

Itisstrongly recommended that studentsconsult with anacademicadvisor at both Richlandandtheir
transfer institution.

Constitutionrequirement must bemet in order tofulfill degreerequirements. - Constitution Requirement Met
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Area of Concentration Suggestions for

Baccalaureate/Transfer

Programs

Students planning to pursue a bachelor’ s degree with amajor in one of the areas listed are
offered the following suggestions regarding courses to be included during their first two years

of study.

These suggestions are designed for students who have not yet selected afour-year college.
In al cases, any student who has chosen the college or university to which he/she intends to
transfer should consult that institution’s catalog or transfer handbook in planning a program.
For each area of concentration, the customary associate’ s degree is designated.

Accounting (A.A.orA.S)
AreaofConcentration: Acct.101,102;
Econ. 231, 232.

Other suggested courses: Math. 160,
170, 171, 190, C.I.S. 110.

African-American Studies (A.A.orA.S)
Areaof Concentration: Af.Am.101,
102, 103, 104.

Agriculture (A.S)

Area of Concentration: Agric. 106,
120, 130, 180, 210, 230; Hort. 190.

Anthropology (A.A.orA.S)

Area of Concentration: Anthr. 110,
120, 130.

Art (ALA)

Areaof Concentration: Art101,102,
111, 112, and at |east two coursesfrom
those listed below.

Other suggested courses: Art110,113,
114,115, 116, 117,118, 119, 120, 121,
122,123, 124, 125, 126, 131, 150, 151,
152, 225, 230, 240, 251, 252.

Biology (A.S)

Areaof Concentration: Biol.101,102,
201, 202, 210, 215, 220.

Other suggested cour ses: Chem. 131,
132.

Business (A.A.0rA.S)

Areaof Concentration: Acct. 101, 102;
Bus. 231; Econ. 231, 232.

Other suggested courses: Bus. 227
C.1.S. 105 0or 110; Math. 116, 160, 170,
190, and above; psychology.

Business- International (A.A.orA.S))
Areaof Concentration: Acct.101,102;
Bus. 227; Econ. 225, 231, 232; Hist.
112, 202; Pal. S. 230; C.I.S. 110.
Other suggested cour ses: Math 160,
170, 190.

Chemistry (A.S))

Area of Concentration: Chem. 131,
132, 201, 202.

Other suggested courses: Math. 121,
122,

Computer Science (A.S)

Area of Concentration: Biol.101or
210; C.S. 151, 152, 230, 270; Math.
121, 122, 210, 221; Phys. 151, 152,
153.

Dentistry
SeePre-Dentistry.

Earth Science (A.S)

Area of Concentration: Ea Sci. 210,
220, 230.

Economics (A.A.orA.S)

Area of Concentration: Econ. 231,
232.

Other suggested courses: Bus. 227;
Econ. 200, 225; Math. 160, 170, 190,
plus courses in sociology and political
science.

Education
See Teacher Education.

Engineering (A.E.S)
SeeAssociateinEngineeringScience
(Pege 73)

English (A.A))

Areaof Concentration: (asdectionof
four of the following) Engl. 115, 124,
126, 128, 140, 150, 201, 202, 231, 232,
251, 252.

Other suggested courses: coursesin
economics, foreign language, history,
literature, or political science.
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Foreign Language(A.A.)
Area of Concentration: twoyearsof
study in the chosen language.
Other suggested cour ses: oneseguence
in United States or ancient or European
history and literature courses.
General Science(A.S)
Areaof Concentration: Biol.101,102
or Chem. 131, 132 or Phys. 101, 102 or
Phys. 210, 211, 212, plusthreeor more
science coursesin addition to one of the
one-year sequences listed above, se-
lected from thefields of biology, chem-
istry, or physics.
History (A.A))
Areaof Concentration: Hist.101,102,
105, and either Hist. 111, 112; or Hist.
201, 202; or Hist. 250, 251.
Other suggested courses: coursesin
economics, foreign language, history,
literature, or political science.
Journalism (A.A.)
Area of Concentration: Journ. 101,
102, 110.
Mathematics (A.S.)
Area of Concentration: Math. 121,
122, 221, plus one additional math-
ematics course.
Other suggested courses: Chem. 131,
132; Phys. 210, 211, 212.
Medicine
See Pre-Medicine.
Nursing (A.D.N.,A.A.S)
Area of Concentration: Nurs. 101,
102, 151, 152, 154, 201, 202, 251, 254.
Other suggested courses: O.T. 141;
Phil. 100, 120; Spch. 101.
Philosophy (A.A.)
Areaof Concentration: Phil. 100,110,
120, 200, 210, 215, 220.
Other suggested cour ses: humanities
and/or history courses.
Physics (A.S)
Area of Concentration: Phys. 151,
152, 153.
Other suggested courses: Chem.131,
132; Math. 121, 122, 221, 230.

Political Science/Pre-Law (A.A.0rA.S)
Area of Concentration: Pol.S. 100,
110, 120, 230.

Other suggested cour ses: Econ. 231,
232; Hist. 101, 102; Phil. 110, 130.

Pre-Dentistry (A.S)

Students planning to enter dentistry
school should consult the entrance re-
quirements of the school they plan to
attend.

Pre-Forestry (A.S)

Areaof Concentration: General Sci-
ence, including Biol. 101, 102, 210;
Chem. 131, 132.

Other suggested courses: Math.117;
Phys. 101; and courses in accounting,
business, and economics.

Since the study of special forestry
coursesgenerally comesduring thethird
and fourth years of abachelor’s degree
program, students desiring a B.S. in
forestry should select General Science
as their area of concentration at
Richland.

Pre-Medicine (A.S)

Students planning to enter medical
school should consult the entrance re-
quirements of theinstitution they plan
toenter.

Pre-Veterinary (A.S)

For purposes of identifying an area of
concentration at Richland, biology is
recommended as an area of concentra-
tion.
Other suggested courses: Chem.131,
132.

Psychology (A.A.orA.S))

Area of Concentration: Psych. 110,
plus two or more from the following:
Psych. 130, 150, 200, 210, 250, 260,
280.

Other suggested courses: Math. 160,
170, or 190 and other social science.

Sociology (A.A.orA.S)

Area of Concentration: Socio. 110,
plus three or more from the following:
Socio. 125, 130, 135, 141, 142, 150,
160, 200.



Other suggested cour ses: Econ.200,
Math. 170.

Speech and Drama (A.A.)

Area of Concentration: Threeormore
courses from Drama 150, 160, 170;
Spch. 110, 210, 230.

Teacher Education (A.A.orA.S)

Elementary Education

Area of Concentration: Tobesdected
onthebasisof individual interest. Stu-
dents intending to teach in elementary
schools must meet state certification
requirements in history, mathematics,
political science, psychology, science,
and speech. Coursesthat can help sat-
isfy these requirements are Biol. 101,
102; Chem. 100; Ed. 100, 200; Hist.
101, 102; Math. 111, 112; Phys. S. 105;
Pal. S. 110; Psych. 110, 150, 200; Spch.
101.
Secondary Education

Students intending to teach in high
school should select for their area of
concentration the specific areaor broad
field of study they are interested in
teaching. Students should also com-
plete Ed. 100.

Instructional Programs

BusinessTeacher Education
Areaof Concentration: Acct.101,102;
Bus. 120, 231; C.I.S. 110; O.T. 132,
150, 212, 250, or as many Courses as
indicated appropriate in the bulletin of
the four-year college at which the stu-
dent expectsto completethebachelor’s
degree.
Physical Education
The student is encouraged to pursue a
wide variety of physical education ac-
tivities.

Other Areasof Baccalaur eateStudy

The suggested baccalaureate majors
listed aboverepresent themorepopular
areas of probable study by community
college students. Some students will
desire to pursue a bachelor’'s degree
with amgjor not listed. They are en-
couragedtodeterminewhether Richland
canprovidetheappropriateinitial study
toward their selected baccal aureate ma-
jor.

Articulated 2+2 Degree Programs

Articulated 2+2 programs are designed for Richland students who intend to transfer to
another institution to complete a four-year degree after earning an Associate's degree at
Richland.

The Transfer Center and the Student Development and Services office provides extensive
transfer information on Richland's associate degree transfer curriculum (2+2) articulated
agreements with various baccalaureate institutions.

Eastern Illinois University - Industrial Technology

Eastern Illinois University — Industrial Technology/Production

Illinois State University - Business

University of Illinois/Springfield — Accountancy

University of Illinois/Springfield — Management

Western lllinois University - Business

Western Illinois University - Elementary Education

Western Illinois University - Law Enforcement
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Tech Prep

Tech Prep curriculum integrates aca-
demic and technical skills into the class-
room to smooth the transition from high
school to higher education or the work-
place. Tech Prepisapartnership between
business/industry, community and the K-
12through collegeeducational system. Tech
Prep is a planned sequence of courses for
grades 9-14 designed to prepare studentsto
enter their chosen career field with the skills
necessary to compete in tomorrow’ sglobal
job market.

Tech Prep programs can lead to ad-
vanced placement in a community college,
technical school, or apprenticeship program
whilepreparing studentsfor employmentin
high-skilled technical occupations which
will dominate the workplace in the next
decade.

A Tech Prep Program provides techni-
cal preparationinfour occupational clusters
defined by areabusinessandindustry repre-
sentatives to include the following courses:

AlliedHealthand Human Services
Nursing
Radiography
Physical Therapy Assistant
Respiratory Care
Occupational Therapy Assistant
Surgical Technologist
Dental Assisting
Child Care Occupations
Fire Science
Food Service Management
Law Enforcement

Business and Computer Information
Technology
Accounting
Management
Marketing
Office Technology
Supervision of Personnel
Computer Information Systems-Pro-
gramming
Computer Information Systems-Micro-
computer Applications-Network Man-
agement

Computer Information Systems

Microcomputer Applications-Micro-
computer Specialist

Computer Information Systems Plus

Industrial and EngineeringRelated Tech-
nology
Automotive Technology
Computer Integrated Manufacturing
Computer Service Technician
Electronic Systems Technology
Electronics
Engineering Science
Industrial Drafting
Industrial Engineering Technology
Industrial Maintenance
Machine Tool Processes
Materials Management
Mechanica Technology
Production Control
Heating, Ventilation, Air Conditioning,
& Refrigeration
Welding
AgricultureBusiness/M anagement and
Horticulture
Grain Elevator Management
Horticulture
Agriculture (Transfer degree)

A prescribed sequence of coursesin any
area is designed to build student compe-
tence in mathematics, science, communica-
tionsand technology. Tech Prep programs
use applied academics to ensure alink be-
tween school activities and the real world
work, and offers students opportunitiesfor
job shadowing, and job mentoring and can
lead tojob placement upon program comple-
tion.

Studentsinterested in pursuing acertifi-
cate or an A.A.S. Degree in a Tech Prep
career pathway should contact the Career
Counselor at (217)-875-7211, Ext. 280, or
notify the advisor prior to registering for
classes. A Tech Prep Coordinator at (217)
875-7211, Ext. 492, is dso available at
Richland Community Collegeto assist stu-
dentswith Tech Prep supportive services.
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Occupational and Technical Programs

Richland Community College strives to provide educational opportunities to enable indi-
vidual sto become contributing membersof theworkforcebeyond theyear 2000. Theworkplace
has changed with new work hours and work patterns due to improved tel ecommunications and
computer technologies. Sixty-five percent of new jobs will require post-secondary education
andtraining below the baccal aureatelevel, and 75% of the current workforce needstraining. The
information supply available doubles every five years.

The mission of the occupational and technical programs at Richland is to provide students
theopportunitiesto choose, preparefor, and advanceintheir careersandvocations. Thismission
isaccomplished by integrating technical education and academic education to providethe skills
and education needed for living in a global society, competing in the workforce, and being
receptive to lifelong learning.

A number of the occupational programs are articulated with four-year institutions to allow
for the completion of afour-year degree in an additional two years if desired. To meet the
broad range of student objectives, Richland Community College offers several types of
instructional programs:

Associate in
Applied  Science

An Associate in Applied Science
(A.A.S) degreeisan award for the satisfac-

Basic Certificate

A basic certificateis an award for satis-
factory completion of a series of courses
totaling 30 semester credit hours or less.
Those programs that have only abasic cer-

tificate are designed to provide the neces-
sary skillsto obtain an entry-level position.
For programsthat haveabasic certificate as
part of adegree, the certificate is an award
for satisfactorily completing a series of
COUrses.

Advanced
Certificate

An advanced certificate is awarded for
satisfactory compl etion of aseriesof courses
or curriculum totaling 50 semester credit
hoursor less. Thiscertificateisdesignedto
provide the technical skillsthat would pre-
pareanindividual for initial employmentin
the job setting or for those currently em-
ployed and in need of advanced study.

tory completion of aprescribed curriculum
of 60 semester credit hours or more in-
tended to prepare individuals for employ-
ment in aspecific field. It also servesthose
persons already employed in the field who
desire to improve their competencies and
achieve an associate’ sdegree. A number of
the A.A.S. degrees have been articulated
(page 77) and/or capstoned (page 80) with
four-year institutions for completion of a
Bachelor's degree.

79



80

Capstone Options

Some occupational programs and/or
courses transfer to senior institutions al-
though they are not designed specifically
for transfer. Southern IllinoisUniversity at
Carbondale offers, for example, the
Capstone Option allowing students who
have earned two-year occupational degrees
the option of pursuing a bachelor’s degree
without losing credits already earned. Stu-
dents planning to transfer should consult a
Richland counselor or advisor for addi-
tional information.

Graduation
Requirements

Graduation requirements for the Basic
Certificate or the Advanced Certificate in
any occupational-oriented program are the
completion of

1. The program as outlined in this Cata-
log. (Students transferring credit to
Richland should see regulations under
Admissions, page 18.)

2. Congtitution Requirement. (See page
59.)

3. CumulativeGradePoint Average—2.00
(“C") or better for all work applicable
towardthecertificateor degreethat was
pursued at the College. (See page 55.)

Course
Prerequisites

Many of the following programs are
designed to serve studentswith no previous
study or experience in the program area.

Inorder that studentswho haveacquired

knowledge in occupational program fields
through high schools or whose work expe-
rience may benefit from that knowledge,
the College recognizes such education
through credit evaluation programs. (See
“Credit Evaluation Programs,” page 19.)
Transfer of college credit to Richland is
explained under Admissions, page 18.

If any student pursuing an occupational -
oriented program has a background that
makes any listed course(s) inappropriate,
two options are recommended:

1. The student may earn credit for the
course(s) through proficiency
examination(s) or advanced placement
in an approved sequence; if such profi-
ciency creditisawarded, it will shorten
the total time required to complete the
program.

2. If a student needs to complete a se-
quence of courses so that proficiency
credit for one or more courses will not
reduce the total time required to com-
plete the program, he or she is encour-
agedtoearnproficiency creditandenroll
in other coursesthat would increase his
or her competencies beyond the mini-
mum regquirements for the program.

Course
Sequences

All students enrolled in one of the cer-
tificate programs and part-time studentsin
the A.A.S. curriculum are encouraged to
pursue their respective programs by taking
general and related courses along with their
special interest courses rather than taking
al coursesin the order listed. Obviously,
the appropriate prerequisite experiences
should be completed prior to enrolling in a
course having prerequisites.



Group Requirements for Occupational
Certificates and A.A.S. Degrees

Several programs require some study in courses that satisfy certain Group Requirements.
These are subdivided into:

Business

Communications
Humanities/Fine Arts
Mathematics
Natural/Life/Physical Science
Social Science

Business

Acct. 100, 101, 102, 130, 201, 202, 211

Agric. 120

Bus. 100, 110, 119, 120, 124, 125, 140,
145, 146, 227, 231, 232, 245, 246, 290

C.1.S.105, 110, 115, 120, 130, 131, 135,
145, 161, 162, 163, 210, 220, 221,
222, 225, 245, 251, 252, 255, 261,
262, 285, 295, 297

C.I.M. 100

O.T. 100, 102, 104, 105, 112, 131, 132,
150, 160, 210, 211, 212, 250

Communications

Engl. 101, 102, 102H, 110, 114, 220,
222

Spch. 101, 101H, 110, 120, 140, 210,
230

Humanities

Af. Am. 101, 102, 103, 104

Engl. 115, 124,126,128, 140,150,160,
201,202,231,232,251,252

Fren. 202

Germ. 202

Hist.111,112,201,202,270

Human.100,201H

Phil. 100, 110, 120,200,210, 215,220

Span.202

Fine Arts

Af. Am. 101, 102, 103, 104
Art 100,210, 220,230,240
Drama150

Engl. 140
Human.100,201H
Music100, 190

Natural/Life/Physical

The following courses satisfy these Group Requirements:

Mathematics

Math. 104, 106, 108, 110, 111, 112,
113, 116, 117, 121, 122, 125, 131,
141, 160, 170, 171, 190, 210, 221,
230, 240

Science

Agric. 104, 105, 130

Biol. 101, 102, 201, 202,210, 220

Chem. 100, 110,131, 132, 201, 202

Ea. Sci. 210, 220, 230

Eltrn. 110

H. Ec. 110 (C.C. & E. only)

Hort. 190

Phy. S. 105,220H

Phys. 100, 101,102,111, 115,120,151,
152, 153

Social  Science

Anthr.110,120,130

Econ. 140, 200, 225,231,232

Ed. 100, 200

Hist. 101, 102, 105, 120,131, 250, 251

P. Rel. 100, 110, 120, 200

Pol.S. 100,110,120, 230,290

Psych. 100, 110, 130, 145, 150, 200,
210, 220, 230, 240, 250, 260, 280

Socio. 100, 110, 125, 130, 135, 141,
142,150, 160,200

Bold printindicates|.A.l. approved genera
education classes.
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Occupational Program Degree
Requirements

Agricultural Products and Processing

Agri/Industrial Processing Technology (A.A.S)) .o Page 83
Grain Elevator Management (A.A.S.) .t Page 83
Agri Professional Custom Application (Cert.) .......ccoverrerenrerne e Page 84
Automotive Technology (Cert., ALA.S.) .ot Page 85
Business (A.A.S., Page 86, Cert., Page 88)
Accounting
Management/L eadership
Marketing
Materials Management
Supervision of Personnel
CDL Truck Driver Training (Cert.) (See Transportation) .........cc.oceceeveeeeneneeeeenenenns Page 114
Child Care (Basic Cert., AdV. Cert., ALA.S) .ot Page 89
Computer Information Systems: Programming (A.A.S.) oo Page 90
Computer Information Systems: Microcomputer Applications (Cert.) .......cccooeveeennne Page 92
Microcomputer AppliCatioNS(A.A.S.) oot Page 92
CIS Plus - Certificate of ReAdINESS (Cart.) ...c.covvreeiririeiirreeesree e Page 93
Computer Integrated Manufacturing (Basic Cert., ALA.S.) e Page 94
Computer NEtWOrKing (Cert.) ...oo.oeieorenee ettt snene Page 92
Computer Service TechniClan (Cart.) ....ooeirerrereeirereee et Page 95
Electronic Systems Technology (A.A.S.) .o Page 96
Electronics (Basic Cert., Advanced Cert., ALA.S.) .o Page 97
Biomedical Option (A.A.S.) .o Page 98
Fire Science (A.A.S) v
Food Service Management (Cert., ALA.S.) it Page 100
GraphiC ATS (ALA.S)) oottt e e e re e Page 101
Heating, Ventilation, Air-Conditioning, & Refrigeration (Cert.) ...ocooecvvvevcccrenieenes Page 102
HOMTICUITUNE (A.A.S.) ottt Page 103
Turf Grass Management (Adv. Cert.) ......
Industrial Drafting (AdV. Cert., ALA.S.) e Page 104
Industrial Engineering Technology (A.A.S.) .o Page 105
Industrial Maintenance (BaSiC Cert.) .....couirreinreiieiireeiecesisie e Page 106
Law Enforcement (Basic Cert., Adv. Cert., ALA.S) e Page 107
Machine Tool Processes (Basic Cert., Adv. Cert., ALA.S.) oo Page 108
Mechanical Technology (A.A.S) ..........
NurseAssistant (Cert.) ......occeeveveevreenenn.
Nursing (A.D.N.,, ALAS) .o
Office Technology (Cert., A.A.S) ........
Surgical Technology (Cert.) .....ccveenee
Transportation (Cert.) ....cceveeererererecnnes
WEIAING (BASIC CaT) ..ottt sttt aenenan Page 115

These are occupationa training programs. Some of the courses may not transfer to four-year
institutions.



Instructional Programs

Accounting (See page 87.)

Agricultural Products and Processing
Agri/Industrial Processing Technology

General Description: TheAgri/Industrial Processing Technology programisdesignedto prepare
studentsto beemployed in theagricultural food processing industry. Anunderstanding of agriculture
productionand marketingissueswill behel pful for studentsseeking employmentinthisfield. Graduates
will beworkingmainly inside. All organizationsrequireleadership, management, and supervisory skills.
Employerswill includelocal food processingindustries.

Aptitudes: Aninterestinworkingwith peopleandindustrial machinery isnecessary. Alsoneeded
arephysical stamina, mechanical aptitude, and good mathematical ability.

Outlook: Central Illinoishasahighconcentration of agri/industria technologists. Many openingswill
occur asexperiencedworkersretire.

Thisisanoccupational training program. Someof thecoursesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—Agri/Industrial Processing Technology
(66 Credit Hours) (ICCB Code: AAS 0062)

Required Cour ses: Cr.Hrs.

Bus. 100: Introductionto Business

Chem. 131: Genera Chemistry 1

Chem. 132: General Chemistry 2

C.1.S.110: BusinessApplicationson Microcomputers

Draft. 101: Fundamentalsof Drafting

Econ. 231: Macroeconomics

Econ. 232: Microeconomics

Eltrn. 109: Industrial Controls

Eltrn. 110: Introductionto Electricity and Electronics

Eltrn. 111: CircuitAnalysis

Engr. 110: Engineering Graphics

Engl.101: Composition1

Engl.102: Composition2

Engl.110: Report Writing

Ind. S. 100: Industrial Safety and Health

Math. 104: Technical Mathematics

Mec. S. 112: Pneumaticsand Hydraulics

P.Rel. 100: Human Relations(or Spch. 110)

P.Rel.110: Supervisory Techniquesand Personnel Devel opment

Phys. 115: Technical Physics
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Agricultural Products and Processing
Grain Elevator Management

General Description: TheGrainElevator Management programisdesignedto preparestudentstobe
employed asgrain elevator managers. A working knowledge of issuesin agriculturewill be helpful to
prospectiveemployees. Graduateswill beworkinginsideand outside. Employeeswill beexpectedtowork
long hoursduring harvest season. All organizations require leadership skills, management skills, and
supervisory skills. Employerswill includelocal food processing firms, but employeesmay be asked to
work inlocationsoutsidetheDecatur area.

Aptitudes: Aninterestinworkingwith peopleandindustrial machinery isnecessary. Alsoneeded
arephysical stamina, mechanical aptitude, and good mathematical ability.

Outlook: Jobopportunitiesin Central IllinoisandtheMidwest areexcellent asthisisan expanding
industry. Candidatesmay needtorelocatefor job openings.

Thisisanoccupational training program. Someof thecoursesmay not transfer tofour-year institutions.
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Associate in Applied Science Degree—Agricultural Products and Processing-
Grain Elevator Management (64 Credit Hours) (ICCB Code: AAS 0061)

Required Cour ses: Cr.Hrs.

Acct. 101: Principlesof Accounting 1

Acct. 102: Principlesof Accounting 2

Agric. 104: Fundamental sof Crop Production

Agric. 120: Introductionto Agricultural Economics

Agric. 130: Introductory Crop Science

Agric. 260: Marketing Agricultural Products

Agric. 290: Work ExperiencePracticumand Seminar

Bus. 120: BusinessCommunications

C.1.S.110: BusinessApplicationson Microcomputers

Eltrn. 110: IntroductiontoElectricity & Electronics

Engl. 101: Composition1

Engl.102: Composition2

Ind. S.100: Industrial Safety and Health

Math. 104: Technical Mathematics

Phys. 115: Technical Physics

P.Rel.100: Human Relations

P.Rel.110: Supervisory Techniquesand Personnel Devel opment

Spch. 101: Principlesof Speech

Weld. 101: Shielded Metal Arc Welding
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Agri Professional Custom Application

General Description: IndividualstrainedintheCustom Applicationsprogramwill operate, repair,
and mai ntai n high tech machinery and equipment and use state-of -theart computer hardwareand software.
They arestrongincustomer relationsskillsand havetheability tosell. Oneof thefascinationsfor workers
inthiscareer fieldisthevariety of activitiesperformed throughout theyear.

Aptitudes: Successful individual swill possessexcellent verbal and written communicationsskillsand
aninterest andability inthingsmechanical. A highlevel of energy and strong critical and creativethinking
skillsarealsorequired. Positive peopleskillsarenecessary.

Outlook: Custom Applicationsisoneof theareasin agri-businessthat i scatching attention because
of thesignificant advancesinthetechnol ogy of thearea. Many job opportunitiescurrently intheCentral
I1linoisregion, and becauseof theindustry’ sdemandfor qualifiedworkers, aretoofew peopleareavailable
todothework.

Certificate—Agri Professional Custom Application
(37 Credit Hours) (ICCB Code: C 061A)
Required Cour ses: Cr.Hrs.
Agric. 101: Careand Adjustment of Agricultural Equipment
Agric. 104: Fundamental sof Crop Production
Agric. 130: Introductory Crop Science
Agric. 180: Introductory Agricultural Mechani zation
Agric. 200: Weed and Pest Control
Agric. 210: Introductory Soil Science
Agric. 230: Computer Technology inAgriculture
Agric. 240: GPSApplicationsinAgriculture
Agric. 255: Agric-Business Salesand Management
Agric. 260: Marketing Agricultural Products
Chem. 100: Conceptsof Chemistry
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Automotive Technology

General Description: TheAutomotiveTechnology Program providestheopportunity todevel op
skillsinautomotivecareandrepair, including basi c automotivetheory; el ectrical systems; suspension,
steering and brakes; heating and air conditioning; fuel injection (advanced, turbo, and super charging);
enginerepair; manual drivetrain and axles; automatic transmissions and transaxles; and driveability
problemdiagnosis. Uponcompletion of thiscourse, studentswill al sobebetter preparedtotakethe ASE
(Automotive Service Excellence) test to become certified automotive technicians, with subsequent
appropriatework experience.

Aptitudes: StudentsintheAutomotive Technician Programneed good reasoningskillsanddiagnostic
skills. They also need good hand-eye coordination and the ability to perceiveobjectsintwo- or three-
dimensional form.

Outlook: Thisisalargeoccupational fieldin|llinoisthatisexpectedto havemany job openingseach
year. Education and experienceareessential to succeed because of rapidly changing technology.
Thisisanoccupational training program. Someof thecoursesmay not transfer tofour-year institutions.

Basic Certificate—Automotive Technology
(45.5 Credit Hours) (ICCB Code: BC 0069)
Required Cour ses: Cr.Hrs.
Auto.101: BasicTheory 35
Auto. 102: Electrical Systems
Auto. 201: Suspensionand Steering Alignment
Auto. 202: Heatingand Air Conditioning
Auto. 203: Fuel and Emission Systems
Auto. 204: EngineRepair
Auto. 205: Manual DriveTrainand Axles
Auto. 206: Automatic Transmissionsand Transaxles
Auto. 207: Advanced AutomotiveElectronics
Auto. 208: AutomotiveBrakes
Auto. 209: Advanced Driveability ProblemDiagnosis
Group Reguirements/El ectives(s)
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Associate in Applied Science Degree
(61.5 Credit Hours) (ICCB Code: AAS 0071)

Required Cour ses: Cr.Hrs.

Acct. 100: Fundamental sof Accounting (or Acct. 101)

Auto. 101: Basic Theory

Auto. 102: Electrical Systems

Auto. 201: Suspensionand Steering Alignment

Auto. 202: Heatingand Air Conditioning

Auto. 203: Fuel and Emission Systems

Auto. 204: EngineRepair

Auto. 205: Manual Drive Trainand Axles

Auto. 206: Automatic Transmissionsand Transaxles

Auto. 207: Advanced AutomotiveElectronics

Auto. 208: AutomotiveBrakes

Auto. 209: Advanced Driveability ProblemDiagnosis

C.1.S.110: BusinessApplicationson Microcomputers

Engl.110: ReportWriting

Math 104: Technical Mathematics

P.Rel.100: Human Relations

P.Rel.110: Supervisory Techniquesand Personnel Devel opment
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Business

General Description: TheBusinessInstructional Areaconsistsof anA.A.S. degreeinBusinesswith
aspecializationin either Accounting, Management, Marketing, or MaterialsManagement. Students
wishingtoearntheBusinessA.A.S. degreemust completetherequired businesscorecourses, therequired
courses for the desired specialization, elective courses in business, and specified general education
requirements. A certificate is also available with a specialization in one of the following areas:
Accounting, Management/L eadership, Marketing, M aterial sSM anagement, and Supervision of Personnel.
Thisisan occupational training program. Someof thecour sesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—Business
(62-64 Credit Hours) (ICCB Code: AAS 038C)

RequiredBusinessCoreCour ses

for Accounting, Management,and M arketing: Cr.Hrs.

Acct. 101: Principlesof Accounting 1

Acct. 102: Principlesof Accounting 2

Bus. 100: Introductionto Business

Bus. 110: BusinessMathematics

Bus. 120: BusinessCommunications

Bus. 124: Principlesof Marketing

Bus. 231: BusinessLaw 1

Bus. 232: BusinessLaw 2

Bus. 246: Fundamental sof Management

C.1.S.110: BusinessApplicationsonMicrocomputers

Econ. 231: Macroeconomics (Social ScienceReq.)

Econ. 232: Microeconomics (Social ScienceReq.)

Engl. 110: Report Writing (CommunicationsReq.)

P. Rel. 100: Human Relations (Social Science Req.)

Spch. 120: Businessand Professional Speaking (CommunicationsReqg.)

WWWWWWWwWwwWwwwwwhh

RequiredBusinessCor eCour sesfor M aterialsM anagement: Cr.Hrs.

Acct. 100: Fundamental sof Accounting

Bus. 100: Introductionto Business

Bus. 110: BusinessMathematics

Bus. 120: BusinessCommunications

Bus. 227: International BusinessManagement

Bus. 246: Fundamental sof Management

C.1.S.110: BusinessApplicationson Microcomputers

Econ. 231: Macroeconomics

Engl. 101: Composition1 (or Engl.110)

P. Rel. 100: Human Relations (Social Science Reqg.)

Spch. 101: Principlesof Speech (or Spch. 120)

Group Requirements/Electives(Socia Science, Humanities/FineArts,
or Mathor Natural/Life/Physical Science)
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Instructional Programs

Specializations

Accounting

Description: Curriculumfocusesonskillsneededtoenter thejobmarket as payroll clerk, billingclerk,
internal auditor, bookkeeper, junior accountant, accounting clerk. Also, it may prepare studentsfor
transfer toasenior institution.

Aptitudes: Thisfieldrequirestheability towork withnumbers, tododetailedwork with data, andto
be precisewhileworking with set standards.

Outlook: Thisisalargeoccupational fieldinIllinois. Therewill be many openings, primarily to
replacethosewholeavethelabor field. Most positionsrequiregood computer skills.

Required AccountingCour ses: Cr.Hrs.
Acct. 130: Tax Accounting

Acct. 20I: Intermediate Accounting 1

Acct. 202: Intermediate Accounting 2

Acct. 211: Managerial Cost Accounting 1
ElectiveBusinessCour ses: 3Credit Hour sselected from:
Bus. 125, 145, 146, 227, 245, 290; P. Rel . 110, 120, 200
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Management/Leadership

Description: Theprogramisdesignedto providethestudent withtheskillsrequiredfor supervisory
and mid-management positions. Itisintendedfor thosewhoneedtrainingfor futureempl oyment andthose
already employed who are seeking promotion.

Aptitudes: People- and task-oriented skills are required. Good math skills and the ability to
communicateeffectively, bothverbally andinwriting, arenecessary.

Outlook: Thisisavery largeoccupationd fieldinlllinois. Most openingswill beinretail management
andthehospitality industry.

RequiredM anagement Cour ses: Cr.Hrs.
P.Rel.110: Supervisory Techniquesand Personal Development 3
P.Rel. 120: Labor Management Relations 3
P. Rel. 200: Personnel Administration 3
ElectiveBusinessCour ses: 6Credit Hour sselected from: 6

Bus. 125, 145, 146, 227, 245, 290; Acct. 201, 202, 211

Marketing

Description: Theprogramisdesignedto study activitiesinvolvedindirecting product from producer
to consumer. Studentspreparetowork in such areasasretail and industrial marketing, sales, market
research, advertising, and buying.

Aptitudes: Marketing careersrequirepeoplewhoaresel f-motivated andhavean enthusiasticmanner.
Good communicationskills, theability towork with others, and organi zational skillsareal soimportant.

Outlook: Most openingsinthisfieldwill beinretail management aswell asinall typesof sales.

Required M arketingCour ses: Cr.Hrs.
Bus. 145: Fundamentalsof Retailing 3
Bus. 146: Fundamentalsof Sales 3
Bus. 245: Fundamental sof Advertisingand SalesPromotion 3
ElectiveBusinessCour ses: 6Credit Hour sselected from: 6

Bus. 125,227, 290; P.Rel. 110, 120, 200; Acct. 201, 202, 211
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Materials Management

Description: Theprogramisanintegrated approachto planning, acquisition, conversion, flow, and
distributionof productionmaterial sfromtheraw material statetothefinishedproduct state. Thisprogram
closely followsAPIX programrequirementsfor M aterialsM anagement and preparesindividualsfor API X
certification testing.

Aptitudes: Individuals need a varied background that includes the basics of accounting, cost
accounting, financial planning, economics, marketing, statistics, communicationsskills, and el ectronic

dataprocessing.
Outlook: Theoutlookinthisfieldisdirectly related tothegrowth or declineof themanufacturing
industry.
Required M aterialsM anagement Cour ses: Cr.Hrs.

C.1.M. 100: Introductionto Computer Integrated M anufacturing
C.1.M. 120: Productionand Inventory Control

Matls. 110: Fundamental sof MaterialsM anagement

Matls. 120: Purchasing and Procurement Systems

Matls. 130: Principlesof Physical Distribution

Matls. 210: MaterialsRequirementsPlanning

Matls. 240: Distribution ResourcePlanning

Matls. 250: Master Planning

Prod. C. 130: Inspectionand Quality Control
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Business Certificates:

Five Business Certificatesinclude Accounting, Marketing, Management/L eadership, Materials
Management, and Supervision of Personnel. A basic core of coursesiscommon for each of these
certificates, with specific required courses for each area. These are listed below.

Core Courses (Required for all Business Certificates) (ICCB Code: 0037C)
Required Cour ses:

Bus. 100: Introductionto Business
Bus. 110: BusinessMathematics
C.1.S.110: BusinessApplicationson Microcomputers
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Accounting (34 Credit Hours)

Acct. 101: Principlesof Accounting1

Acct. 102: Principlesof Accounting 2

Acct. 201: Intermediate Accounting 1
Acct.202: Intermediate Accounting 2

Bus. 125: Small Business Management

Bus. 231: BusinessLaw 1

Bus. 227: International BusinessManagement
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Management/Leadership (34/33 Credit Hours)
Acct. 101: Principlesof Accounting 1 (or Acct. 100)
Bus. 120: BusinessCommunications

Bus. 124: Principlesof Marketing

Bus. 227: International Business M anagement

Bus. 231: BusinessLaw 1

Bus. 246: Fundamental sof Management

P.Rel.100: Human Relations

P.Rel. 120: Labor Management Relations

&
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Marketing (33/34 Credit Hours)

Acct. 100: Introductionto Accounting (or Acct. 101)

Bus. 120: BusinessCommunications

Bus. 124: Principlesof Marketing

Bus. 145: Fundamental sof Retailing

Bus. 146: Fundamentalsof Sales

Bus. 227: International BusinessManagement

Bus. 245: Fundamental sof Advertisingand SalesPromotion
P.Rel.100: Human Relations

£
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Materials Management (33 Credit Hours)
Bus. 227: International Business M anagement

Bus. 231: BusinessLaw 1

Bus. 246: Fundamental sof Management

C.1.M. 120: Productionand Inventory Control
Matls. 110: Fundamental sof Material sManagement
Matls. 210: MaterialsRequirementsPlanning
Matls. 250: Master Planning

Prod. C. 130: Inspectionand Quality Control
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Supervision of Personnel (33 Credit Hours)

Econ. 231: Macroeconomics (or Econ. 140)

Engl.110: Report Writing

Ind. S.100: Industrial Safety and Health

P.Rel.100: Human Relations

P.Rel. 110: Supervisory Techniquesand Personnel Devel opment
P.Rel. 120: Labor Management Relations

Phil. 100: Critical Thinking

Spch. 120: Businessand Professional Speaking (or Spch. 101)
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Child Care

General Description: ChildCarehasbecomeamajor concernintheUnited States. Theincreasein
singleand working parent families has created the need to provide proper and loving careto children.
Richland Community Collegehastwocertificatesandan A.A.S. degreein Child Careto assistinterested
individualsinenteringthiscareerfield. Theseprogramsaredesignedtopreparestudentsfor employment
in elementary schools, day care centers, or nursery schools. A.A.S. graduates meet State licensing
standardsto beateacher in or director of achild carecenter for pre-school or school-agechildren.

Aptitudes: Thisisacareer fieldthat requiresandinvitesspecial people—thosewhotruly enjoy being
withand communi cating withyoung people. Great patience, an activesenseof humor, emotional stability,
and good health arerequired.

Outlook: Opportunitiesin child care are definitely increasing—thereis aconstant demand for
qualified workers.

Thisisanoccupational training program. Someof thecoursesmay not transfer tofour-year institutions.

Basic Certificate—Child Care and Education
(30 Credit Hours) (ICCB Code: BC 0009)
Required Cour ses: Cr.Hrs.
C.C.&E. 101: Introductionto Child Careand Education
C.C.&E. 111: CreativeActivities—Children'sLiterature
C.C.&E. 112: CreativeActivities—Mathematicsand Science
C.C.&E. 113: CreativeActivities—Art, Music, and Drama
C.C.&E. 114: CreativeActivities—Recreation
C.C.&E. 115: CreativeActivitiesfor Infantsand Toddlers
C.C.&E. 210: Fundamentalsof Childhood Education
Engl.101: Composition1
Psych. 110: Introductionto Psychology
Psych. 150: Developmental Psychol ogy
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Advanced Certificate (45 Credit Hours) (ICCB Code: AC 0010)
Required Cour ses: Cr.Hrs.
C.C.&E. 101: Introductionto Child Careand Education
C.C.&E. 111: CreativeActivities—Children’sLiterature
C.C.&E.112: CreativeActivities—M athematicsand Science
C.C.&E. 113: CreativeActivities—Art, Music, and Drama
C.C.&E. 114: CreativeActivities—Recreation
C.C.&E.115: CreativeActivitiesfor Infantsand Toddlers
C.C.&E. 210: Fundamental sof Childhood Education
C.C.&E. 290: Work Experience Practicum and Seminar
Ed. 220: TheExceptional Child
Engl.101: Composition1
H. Ec. 110: Health, Nutrition, and Safety for Y oung Children
Psych. 110: Introductionto Psychology
Psych. 150: Developmental Psychology
Socio. 200: Marriageand the Family (or Socio. 160)

Spch. 101: Principlesof Speech
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Associate in Applied Science Degree
(60 Credit Hours) (ICCB Code: AAS 0011)
The A.A.S. isearned by taking all courses required for the Advanced Certificate plus the
following:
C.C.&E. 102: School-AgeChild Care
C.C.&E. 230: Organization and Operation of Child CarePrograms
Three(3) credit hoursin Humanities/Fine Arts/ or Business
Six (6) credit hoursin electivesnumbered 100 or above

NOTE: Duringthesemester prior to graduation, studentsmust present evidenceof having
completed currentinfant/child CPRtrainingtotheRCC Child Care Advisor.

Computer Information Systems

Computer Information Systems: Programming

General Description: ThisA.A.S. programisdesigned to teach studentstowrite, debug, and test
businessapplicationsprogramsaccordingto specifications. Typical jobtitlesincludecomputer program-
mer and systemsanal yst.

Aptitudes: Theability toorganizeideasand dataand draw conclusions, to becreative, towork with
detail, tobepersistent, tomeet challengesand overcomeobstacl es, and to meet deadlinesisnecessary. Also
important are above-average numerical and verbal abilities and ability to make decisions, to work
accurately, andto pay attentiontodetail .

Work Setting: Workisusually doneinofficeswith somework doneincomputer rooms. Somenight
and weekend work may be necessary when new programs are tested or quick changes are being made.
Major employersarewhol esal eandretail busi nesses, banking andinsurancefirms, governmental agencies,
electronicsand other manufacturers, and collegesand public schools.

Outlook: Thereisashortageof computer programmersin Central I1linois. Opportunitiesaregreatest
for thosewithknowledgeof several programminglanguages.

Computer Information Systems:  Microcomputer
Applications

General Description: ThisA.A.S. degreecurriculumisdesignedto preparestudentsfor positions
involving direct use of microcomputers for business administration, decision support, and financial
applications. Workersinthisfield aretrained toidentify andimplement the use of application packages
for businessand managerial functionswith substantial “ hands-on” work with |BM/compatiblemicrocom-
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putersinanetworked environment. Studentswho completethissequencewill bequalifiedtoenter careers
inwhichthey function asend-users, application devel opers, or network managersfor microcomputer
systems. Typical jobtitlesincludeinformationspecialist, application devel oper, microcomputer special-
ist, PC specialist, microcomputer manager, network manager, LAN manager/admini strator, and computer
consultant.

Aptitudes: Theability towork with numbers, to do detailed work with data, to organizeideas, tobe
creative, andtowork accurately isnecessary.

Work Setting: Certificateand degreegraduateswill bepreparedtoenter employmentinofficesof all
sizesusing microcomputersfor business. Personswho operate microcomputersfor the processing of
businesstransactionsand financia reporting applicationsaresuccessorstotraditional bookkeepers. Major
employersarewhol esaleandretail busi nesses, banking andinsurancefirms, governmental agencies, and
manufacturing companies.

Outlook: Although thisisasmall occupationin lllinois, itisgrowing. There is a shortage of
application professionalsin Central Illinois. Network or LAN managersareparticularly indemand.

Certificates/Degrees

Certificate: Therearethreecertificatesinthe Computer Information Systemsarea: 1) TheCertificate
inComputer Information Systems: Microcomputer Applicationsisdesigned tointroducestudentstothe
basic skillsthat are needed to enter the computer information systemsfield. 2) TheCISPlusCertificate
isdesigned to allow studentsto focustheir studiesin aspecific areaeither in programming or network
management. 3) Computer Networking Certificate: preparesthestudent for professional certificationin
CiscoCertified Network Associate(CCNA) and CompTIA Network+.

Associatein Applied Science(A.A.S.): TheAssociatein Applied Science Degreesin Computer
Information Systemsand Computer | nformation Systems: Microcomputer Applicationsaredesignedto
develop initial employment competencies for persons with no previous educational preparation or
employment experienceinthe Computer |nformation Systemsfield. It also servesthosepersonsal ready
employedinthefieldwhodesiretoimprovetheir competenciesand achievean associate’ sdegree.
Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—
Computer Information Systems: Programming
(66 Credit Hours) (ICCB Code: AAS 0098)

Required Cour ses: Cr.Hrs.

Acct. 101: Principlesof Accountingl

Acct. 102: Principlesof Accounting 2

C.1.S.105: Introductionto Business Computer Systems

C.1.S.110: BusinessApplicationson Microcomputers

C.1.S.131: Introductionto Visual Basic

C.1.S.161: COBOL Programming 1

C.1.S.162: COBOL Programming 2

C.1.S. 221: Database Systems

C.1.S.222: Advanced Database Systems

C.1.S.245: Operating Systemsand Utilities

C.1.S.251: CProgramming (or C.1.S.262)

C.1.S.255; DataCommunications

C.1.S.261: Introductionto CICS(or C.1.S. 163)

C.1.S.285: SystemsAnalysisMethods

C.1.S.287: WebDevelopment (or C.1.S.2950r C.1.S.297)

C.1.S.290: Work ExperiencePracticumand Seminar

Econ. 231: Macroeconomics

Engl. 101: Composition1 (or Engl.110)

Math. 104: Technical Mathematics

P.Rel. 100: Human Relations

Spch. 101: Principlesof Speech (or Spch. 120)
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Certificate—Computer Information Systems:
Microcomputer Applications (30 Credit Hours) (ICCB Code: C 0110)
Required Cour ses: Cr.Hrs.
Acct. 101: Principlesof Accounting1(or Acct. 100) 4/3
Bus. 100: Introductionto Business
Bus. 110: BusinessMathematics
C.1.S.105: Introductionto Business Computer Systems
C.1.S.110: BusinessApplicationsonMicrocomputers
C.1.S.120: Spreadsheet Applications
C.1.S.130: Word Processors
C.1.S. 221: Database Systems
C.1.S.245: Operating Systems& Utilities
C.1.S.285: SystemsAnalysisMethods
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Associate in Applied Science Degree—
Computer Information Systems: Microcomputer Applications
(63 Credit Hours) (ICCB Code: AAS 0111)
Required Cour ses: Cr.Hrs.
Acct. 101: Principlesof Accounting1
C.1.S.105: Introductionto Business Computer Systems
C.1.S.110: BusinessApplicationson Microcomputers
C.1.S.115: Introductionto Windows
C.1.S.120: Spreadsheet Applications
C.1.S. 130: Word Processors
C.1.S.220: Local Networks
C.1.S. 221: Database Systems
C.1.S.245: Operating Systems& Utilities
C.1.S.285: SystemsAnalysisMethods
C.1.S.290: Work ExperiencePracticumand Seminar
Econ. 231: Principlesof Economics |
Engl.101: Composition1 (or Engl.110)
Math. 104: Technical Mathematics
P.Rel. 100: Human Relations
Spch. 101: Principlesof Speech (or Spch. 120)
General Education Elective
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Directed ElectiveOptions:

Oneof thetwofollowing optionsmust befollowedin selecting directed el ectivecourses. This
A.A.S. degreerequiresthat 10 directed el ectivecredit hoursbe sel ected from the courseslisted
withinthat option.

Specialist Directed Electives: (Takel0hours)
Bus. 227: |nternational BusinessManagement
Bus. 231: BusinessLaw 1

C.1.S. 135: Microcomputer Accounting Systems
C.1.S. 210: Business Graphics

C.1.S.222: Advanced Database Systems
C.1.S.287: WebDevelopment

C.1.S. 295: Special Advanced Projects
C.1.S.297: Emerging Technologies
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Networ k M anagement Dir ected Electives: (TakelOhours)
Bus.227: International BusinessManagement

Bus. 231: BusinessLaw 1

C.1.M. 100: Introductionto Computer Integrated M anufacturing
C.I1.S.222: Advanced Database Systems

C.1.S.251: CProgramming

C.1.S.255: DataCommunications

C.1.S.287: WebDevelopment

C.1.S. 295: Special Advanced Projects

C.1.S.297: Emerging Technologies
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C.l1.S. PLUS—Certificate of Readiness

Gener al Description: Thiscertificateisdesigned for individua swho aready haveearned afour-year
or six-year degreein any major subject area; or earned atwo-year degreein ClSor related area; or have
significant experience with computersin awork situation. Studentsreceiving thiscertificatewill be
qualifiedfor jobsasprogrammersor network managers.

Aptitudes: Successful individualsinthisprogramwill havetheability to organi zeideas, dateand draw
conclusions. They will becomfortableinenvironmentswherechangeistherulerather thantheexception.
Thenatureof thejobsthey will hold requiresstrong communicationsand customer serviceskills.

Outlook: Twoof thestrongest job outl ook areasinthecomputer field areprogrammer and network
manager. Therearenot sufficient numbersof qualified peopletofill theavailablejob openings.

C.1.S. PLUS—Certificate of Readiness (21 Credit Hours) (ICCB Code: 0097)
Required Cour ses: Cr.Hrs.
C.1.S.131: Introductionto Visual Basic 3
C.1.S.285: SystemsAnalysisMethods 3
C.1.S.287: WebDevelopment (or CIS297 Emerging Technol ogies) 3

Programming Specialty:

(Select four courses)

C.1.S.161: COBOL Programming 1
C.1.S.162: COBOL Programming 2
C.|.S.251: CProgramming
C.1.S.252: Advanced C Programming
C.1.S. 295: Special Advanced Projects
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Network Specialty:

(Select four courses)

C.1.S.220: Local Networks

C.1.S. 221: Database Systems

C.1.S.222: Advanced Database Systems

C.1.S.245: Operating Systems& Utilities

C.1.M. 100: Introductionto Computer Integrated Manufacturing
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Computer Networking Certificate

General Description: Thiscertificateisdesignedto promotetheeducation of two groupsof students.
For thosestudentspursuing an Associatein Applied Sciencedegreein Computer | nformation Systemswith
aconcentrationinNetwork Managment thiscertificatewill enhancetheir employment marketability. This
certificateisalsodesigned for studentswishing toinvest oneyear in continuing adult educationto acquire
in-depthtraininginthetechnical field of computer networking. Thepersonearningthiscertificatehas
completed thenecessary trai ning to pursueprofessional certificationsfor boththe CompTI A Network+and
CiscoCertified Network Associate(CCNA).

Aptitudes: Successful individualsin thisprogram will be ableto apply the theory of Local Area
Networksand WideAreaNetworksaswell asunderstand thefunctionsof networking andinternetworking
devices. Individualswill havethe ability to gather information, critically analyze needs, and exhibit
problem-solving skills. Organization skillswill be necessary astheindividualslearn how to configure
variousnetwork architecturesphysicially andlogically. Jobsinthecomputer networkingfieldsreguire
discpline, knowledgeof technol ogy, and strong communicationskills.

Outlook: Network design and network management are two of the fastest growing areasin the
computer field. Accordingtorecent reports, thehigh-techindustry yielded 27% of thegrowthinthe GNP
over thepast threeyears. Thisgrowth hascreated an unprecedented demandfor I T employees. Various
studies put thisdemand at over 346,000 unfilled I T positions and 108% projected growth ratefor IT
employmentintheyear 2000.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Certificate—Computer  Networking

(12 Credit Hours) (ICCB Code: 011B)
Required Cour ses: Cr.Hrs.
C.1.S.141: CiscoNetwork Acadmey | 3
C.1.S.142: CiscoNetwork Acadmey |1 3
C.1.S.143: CiscoNetwork Acadmey I11 3
C.1.S.144: Cisco Network Acadmey IV 3

Computer Integrated Manufacturing

General Description: TheComputer I ntegrated Manufacturing (C.1.M.) program permitsthestudent
todevel opand upgradeskillsinbasi ccomputer control of manufacturing machines, systems, and processes
including the use of CNC machines, robots, programmabl e controllers, computer aided design (CAD),
computer aided manufacturing (C.A.M.),andmaterial handling systems. Someof therel ated occupations
for whichthisprogram can prepare studentsaremanufacturing techni cian, manufacturing cell or center
operator, engineering technician, quality control technician, and CNC machineoperator. Most local
manufacturerscurrently utilizesometypeof C.I.M. automation. Itisexpectedthat C.I.M. skillswill be
needed by most manufacturing employeesinthenear future. Major employersarelarge, medium, and
small manufacturing firms, engineering firms, and specialty firms. The A.A.S. C.I.M. degree is
transferableto certainfour-year universitiesfor studentsworkingtoward aBachel or’ sDegreeinIndustrial
Technology.

Aptitudes: Theability toacquiregood computer skillsisimportant aswell asanability tovisualize
objectsintwo or threedimensions, good math skills, and an aptitudefor hands-on machineoperation.

Outlook: Averagegrowthisexpected for thisoccupation. However, therewill bemany openings
because of theneed toreplaceindividualswhoretire.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.
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Basic Certificate—Computer Integrated Manufacturing
(25 Credit Hours) (ICCB Code: BC 0016)
Required Cour ses: Cr.Hrs.
C.1.M. 100: Introductionto Computer Integrated M anufacturing
C.1.M. 101: Computer Aided Manufacturing Fundamentals
C.1.M. 102: CNCProgramming
C.1.M.110: Introductionto Automated M anufacturing
Draft. 210: Introductionto Computer Aided Drafting-Microstation (or Draft. 215)
Mfg. 120: Manufacturing Processes
Math. 104: Technical Mathematics
Robot. 101: Introductionto Robotics
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Associate in Applied Science Degree
(72 Credit Hours) (ICCB Code: AAS 0115)

Required Cour ses: Cr.Hrs.

C.1.S.145: Personal Computersfor Technicians

C.1.S.251: CProgramming

C.1.S.255; DataCommunications

C.1.M. 100: Introductionto Computer I ntegrated M anufacturing

C.1.M. 101: Computer Aided Manufacturing Fundamentals

C.1.M.102: CNCProgramming

C.1.M. 110: Introductionto Automated Manufacturing

C.1.M. 120: Productionand Inventory Control

C.1.M. 130: Automated Manufacturing

Draft. 210: Introductionto Computer Aided Drafting-Microstation (or Draft. 215)

Eltrn. 109: Industrial Controls

Eltrn. 110: Introductionto Electricity and Electronics

Eltrn. 111: CircuitAnalysis

Eltrn. 160: Digital Electronics

Engl. 101: Composition1

Mfg.120: Manufacturing Processes

Math. 104: Technical Mathematics

Mec. S. 112: Pneumaticsand Hydraulics

Phys. 115: Technical Physics

Prod. C. 130: Inspectionand Quality Control

Robot. 101: Introductionto Robotics

Group Requirements/Electives
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NOTE: Required coursescan beused to meet the General Education Group Requirements.

Computer Service Technician

General Description: The Computer Service Technician certificate preparesan individual to
successfully pass the A+ Certification (Computer Service) Exam. This certification isanationally
recognized computer servicetechniciancredential. A+ certificationisahiring criterionused by many
employers. Thetasksperformed by computer repair techniciansdeal with software-related problems,
computer configuration problems, and hardware compatibility i ssues.

Aptitudes: Prospectivecomputer servicingtechniciansneed above-averageskillsincomputersand
electronics. They shouldexpect challengingwork that requiresgreat attentionto detail sand keeping up
witharapidly advancing technology. Theability to solveproblemsclearly andtofollowinstructionsto
theletter isal so needed.

Outlook: Many job openingsin Illinoisin the next few years that will need workersin service
industriesthat include computer servicing.
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Certificate—Computer Service Technician

(13 Credit Hours) (ICCB Code: C 011A)
Required Cour ses: Cr.Hrs.
Eltrn. 110: Introductionto Electricity and Electronics 2
Eltrn. 171: PCHardware Systems 6
Eltrn. 172: PC Software Systems 5

Electronic Systems Technology

General Description: Industryisrapidly movingtoward automatedindustrial systems. Theageof
roboticsand automatedindustrial plantsisnot futuristicbut current. Wearenow experiencingarevolution
inautomation of productionand processing systemsthrough el ectrical and el ectroni ccomputer-controlled
equipment. Thisprogramisdesignedtomeet theneedwithextensivetraininginelectricity, electronics,
industrial controls, and programmablecontrollers. Industrial technicianswork bothinthefieldandatthe
servicebench. Jobscanrangefromtroubleshootinganindustrial robot toworkingwith 5-voltintegrated
circuit chipsonaprinted circuit board. Major employersareautomated industrial plants, field service
centers, technical sales, andtraining centers.

Aptitudes: Above-averageskillsinmathematicsarenecessary inchallengingwork that requiresgreat
attention to detail sand keeping up with arapidly advancing technology. The programisdesigned for
individualswholikehands-ontrainingand arewillingtowork toward aninteresting and rewarding career.

Outlook: Inlllinois, above-averagegrowthisexpectedfor thisoccupation. Electrical and el ectronic
techniciansareamong the 50 fastest growing occupations.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—Electronic Systems Technology

(68 Credit Hours) (ICCB Code: AAS 014A)
Required Cour ses: Cr.Hrs.
C.I.S.145:  Personal Computersfor Technicians 3

Eltrn. 109: Industrial Controls 4
Eltrn. 110: Introductionto Electricity and Electronics 2
Eltrn. 111: CircuitAnalysis 3
Eltrn. 112: Electronic Devicesand Circuits 5
Eltrn. 113: Industrial Controls2 4
Eltrn. 151: Electrical SystemsTroubleshooting 4
Eltrn. 160: Digital Electronics 4
Eltrn. 204: Programmingand TroubleshootingL ogic Controllers(PLC's) 4
Eltrn. 231: AC/DC Drivesand Motion Control 3
Eltrn. 232: CNCandMotion Control Troubleshooting 3
Eltrn. 240: IntroductiontoMicroprocessors 3
Eltrn. 290: Work ExperiencePracticum 3
Math. 104: Technical Mathematics* (or Math. 117) 4
Mec. S. 112: Pneumaticsand Hydraulics 3
* Studentswhointend to pursueaBachel or’ sDegreeshoul d takeMath. 098 and Math. 117in
placeof Math. 091 and M ath. 104.

A.A.S.Group Requirements/Electives

TheA.A.S.degreerequires16 moresemester hoursof coursesnumbered 100 or abovewith
15 of thesehourssel ected from theareas of Communi cations, Humanities/FineArtsand/or
Business, and Socia Sciencewith at least 3 hoursin each area. (Seepage82.)

Suggested GroupReguirements:
Communications— Engl. 101: Composition 1
Humanities— Phil. 200: SymbolicLogic

Social Science— Econ. 140: American Economy
Social Science— P. Rel. 100: Human Relations
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Suggested Electives:

Draft. 241: Computer Aided Drafting—Electronic
Eltrn. 201: Fundamental sof ProcessControl

Eltrn. 210: Advanced ElectronicsDevices& Circuits
Mfg. 120: Manufacturing Processes

Phys. 115: Technical Physics

Eltrn. 290: Work ExperiencePracticum canbeused asel ective 25
NOTE: Required coursescanbeused to meet the General Education Group Requirements.
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Electronics

General Description: Graduatesof theA.A.S. Programin Electronicsarehighly skilledtechnicians
capabl e of finding interesting and challenging employment in awide variety of technical fields. The
followingjobtitlesaretypical of thepositionsinwhichgraduatesrecently havebeen placed: computer and
telecommuni cationsfield engineer, broadcast engineer, consumer el ectroni csservicetechnician, andradar
andaviationelectronicsspecialist. Electronicstechnicianswork bothinthefield and at theservicebench.
M ajor empl oyersincludecomputer and businessmachinecompanies, telecommunicationsfirms, manu-
facturing companies, el ectronic servicecenters, railroads, and governmental agencies.

Aptitudes: Prospectiveelectronicstechniciansneed above-averageskillsin mathematics. They
should expect challenging work that requires great attention to detail s and keeping up with arapidly
advancingtechnology. Theability tocommunicateideasclearly andtofollow instructionstotheletter
is also needed.

Outlook: Inlllinois, above-averagegrowthisexpectedfor thisoccupation.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Basic Certificate—Electronics (22 Credit Hours) (ICCB Code: BC 0012)
Required Cour ses: Cr.Hrs.
Eltrn. 110: Introductionto Electricity and Electronics
Eltrn. 111: CircuitAnalysis
Eltrn. 112: Electronic Devicesand Circuits
Eltrn. 120: Fundamentalsof Servicing
Eltrn. 160: Digital Electronics
Math. 104: Technical Mathematics(or Math. 116)
Elective

NABRANOWN

Advanced Certificate (44 Credit Hours) (ICCB Code: AC 0013)
Required Cour ses: Cr.Hrs.
Eltrn. 110: Introductionto Electricity and Electronics
Eltrn. 111: CircuitAnalysis
Eltrn. 112: Electronic Devicesand Circuits
Eltrn. 120: Fundamentalsof Servicing
Eltrn. 160: Digital Electronics
Eltrn. 210: Advanced Electronic Devicesand Circuits
Eltrn. 211: Pulse, Digital, & Switching Circuits
Eltrn. 212: CommunicationsSystems
Eltrn. 240: Introductionto Microprocessors
Engl.101: Composition1
Math. 104: Technical Mathematics (or Math. 116)

Math. 117: Trigonometry (or 3hoursof Electronicselectives)
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Advanced CertificateElectives

TheAdvanced Certificaterequires?2 el ectivehoursnumbered 100 or above. Eltrn. 220:
FCC LicensePreparationisrecommended for studentsplanning acareer inthe Communica-
tionsfield.
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Associate in Applied Science Degree—Electronics
(67 Credit Hours) (ICCB Code: AAS 0014)
A.A.S.Group Requirements/Electives
TheA.A.S.degreerequires25moresemester hoursof coursesnumbered 100 or abovewith
15 of thesehours sel ected from the areas of Communi cations, Humanities/Fine Artsand/or
Business, and Socia Sciencewith at least 3 hoursin each area. (Seepage 82.)

Suggested GroupRequir ements:

Communications—Spch. 110: Discussionand Group Conference 3
Humanities—Phil. 200: SymbolicLogic 3
Social Science—Econ. 140: American Economy 3
Business—C.|.S. 145: Personal Computersfor Technicians 3
Suggested Electives:

Eltrn. 222: Advanced Electronic Servicing 4
Eltrn. 295: ElectronicsInternship 25
Math. 116: CollegeAlgebra 4

Eltrn. 220: FCC LicensePreparationisrecommendedfor studentsplanningacareerinthe
Communicationsfield.

Eltrn. 295: Electronics Internship can be used as elective credit in fulfillment of the
requirementsfor thisdegree.

Electronics - Biomedical Option

Gener al Description: Thebiomedical e ectronicsoptionisaspecialized programofferedto prepare
thestudent for avariety of positionsworking with medical equipment. Upon compl etion of thecurriculum
andintensivehospital internship, thestudent will bewell prepared to performand document preventive
and correctivemai ntenanceonavariety of medical devices. Thisprogramwill alsohel ppreparethestudent
fortheBMET certificationexamof thel nternational Certification Commissionfor Clinical Engineering
andBiomedical Technology (ICC).

Aptitudes: Prospectivebiomedical e ectroni cstechniciansneed above-averageskillsinmathematics.
They should expect challenging work that requiresgreat attention to detail sand keepingupwith arapidly
advancingtechnology. Theability tocommunicateideasclearly andtofollow instructionstotheletter
isalso needed.

Outlook: Thisisasmall occupationin lllinoisthat isexpected to grow faster than the average.
Graduatesmay needtorel ocatetofindjob opportunities.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—Electronics - Biomedical Option
(67 Credit Hours) (ICCB Code: AAS 0015)
Required Cour ses: Cr.Hrs.
Biol. 101: Conceptsof Biology 1
Biol. 201: Human Anatomy and Physiology 1
Biol. 202: Human Anatomy and Physiology 2
Eltrn. 110: Introductionto Electricity and Electronics
Eltrn. 111: CircuitAnalysis
Eltrn. 112: Electronic Devicesand Circuits
Eltrn. 120: Fundamentalsof Servicing
Eltrn. 160: Digital Electronics
Eltrn. 210: Advanced Electronic Devicesand Circuits
Eltrn. 211: Pulse, Digital, and Switching Circuits
Eltrn. 212: CommunicationsSystems
Eltrn. 240: IntroductiontoMicroprocessors
Eltrn. 295: Electronicslnternship
Engl.101: Composition1
Math. 116: CollegeAlgebra
Math. 117: Trigonometry
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A.A.S.Group Requirements/Electives

TheA.A.S. degreewith aBiomedical Option requires8 more semester hours of courses
numbered 100 or above with 9 of these hours sel ected from the areas of Communications,
Humanities/Fine Artsand/or Business, and Social Sciencewith at least 3 hoursin each area.
(Seepage8l.)

Suggested GroupRequirements:

Communications—Spch. 110: Discussionand Group Conference

Humanities—Phil. 200: SymbolicLogic

Social Science—Econ. 140: American Economy
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Fire Science

General Description: This program offers an in-depth study of fire science and safety with
opportunitiestospecialize. Itisdesignedfor thepre-employment student, theemployedfirefighter, or the
volunteer firefighter who is seeking to augment present job skills. The broad educational background
preparesstudentsfor employment ashighly specialized and thoroughly school ed fire scienceand saf ety
technicians. In addition to the required fire science courses, students are able to select a field of
specializationincluding firescienceeducation, fireinvestigation, and emergency rescuetechnician. Jobs
reguireperforming heavy work indoorsand outdoorsfor prolonged periodsunder dangerousconditions.

Aptitudes: Excellent health, physical stamina, agility, goodvision, stability, mental alertness, anda
mechanical aptitudeareall needed. Anability towork well with othersandtofollow ordersisimportant.

Outlook: Averageemploymentgrowthisexpectedinlllinois. Most openingswill comefromaneed
toreplacecurrentworkers. Competitioniskeenfor firefighter positions.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—Fire Science
(62 Credit Hours) (ICCB Code: AAS 0017)
Required Cour ses: Cr.Hrs.
Engl. 101: Composition 1 (or Engl.1100r Bus. 120)
Fire110: Introductionto FireScience(ModuleA)
Fire111: Techniquesof Firefighting 1 (ModuleB)
Fire112: Techniquesof Firefighting2 (ModuleC)
Fire120: FirePreventionPrinciplesl
Fire130: Building Construction for Fire Science
Fire170: Rescue/Roadway Extrication
Fire200: Tacticsand Strategy
Fire230: FireApparatusEngineer
Fire250: HazardousM aterialsOperations
Fire270: Management 1
Fire280: Management 2
HIth.160: EMT-Basic
Math. 104: Technical Mathematics(or Math. 117)
Phys. 115: Technical Physics
Psych. 100: Practical Psychology
Socio. 110: Introductionto Sociology (or Socio. 100)
Spch. 101: Principlesof Speech

Directed Electives:

(Select 3credit hours)

Fire140: FireSciencelnstructor 1
Fire210: Tacticsand Strategy 2
Fire220: FireSciencelnstructor 2
Fire260: Firelnvestigation
Fire297: Fire Science Technologies
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Food Service Management

General Description: Thisdegreeprogramisdesignedto preparestudentsfor entry intothefood
servicebusinessat theassi stant manager level. Employment opportunitiesareavail ableat restaurants,
hotelsandresorts, hospital s, and | argecompani es/corporations.

Aptitudes: A personshouldbeenergetic, enthusiastic, organized, hardworking, and serviceoriented
andliketointeract withthepublic.

Outlook: Thereisagreat need for managersin restaurantsand other related busi nesses.
Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—Food Service Management
(64 Credit Hours) (ICCB Code: AAS 0121)
Required Cour ses Cr.Hrs.
Acct100: Fundamentalsof Accounting
Bus. 110: BusinessMathematics
Bus. 231: BusinessLaw 1
Bus.290: Work ExperiencePracticum
C.1.S.110: BusinessApplicationson Microcomputers
Econ 140: AmericanEconomy
Engl 101: Composition1
F.S.M. 100: Managing Food Service Operations
F.S.M. 102: Controlling Costsin Food Service
F.S.M. 104: Successful Hospitality Supervision
F.S.M.106: EffectiveFood ServiceMarketing
F.S.M. 108: Management by Menu
F.S.M. 110: Food Service Sanitation
F.S.M. 200: Nutritionfor the Food Service Manager
F.S.M. 202: Managing Food Service Facilitiesand Equipment
F.S.M. 204: Principlesof Professional Cooking
F.S.M. 206: Managingfor ProfitinBar and Beverage Service
F.S.M.208: Presenting ServiceintheFood Servicelndustry
P.Rel. 110: Supervisory Techniques& Personal Relations
Spch 120: Businessand Professional Speaking
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Certificate - Level One - Industry Overview and Basic Core

(10 Credit Hours) (ICCB Code: C 012A)
(qualifies student for waitperson positionsin upscal e restaurants and for lead waitperson
positions)
Required Cour ses Cr.Hrs.
C.1.S.110: BusinessApplicationsonMicrocomputers 3
F.S.M. 100: Managing Food Service Operations 3
F.S.M. 110: Food Service Sanitation 1
Spch 101: Principlesof Speech (or Spch. 120) 3

Certificate - Level Two - Operations and Management

(12 Credit Hours) ICCB Code: C 012B
Prior toreceipt of Level Two Certificate, student must have received Level One Certificate
(qualifiesstudent for assistant manager dutiessuchasscheduling, menuplanning, purchasing
food, dealing with empl oyee conflicts, and empl oyeedi scipline)

Required Cour ses Cr.Hrs.
F.S.M. 104: Successful Hospitality Supervision 3
F.S.M. 106: EffectiveFood ServiceMarketing 3
F.S.M. 108: Management by Menu 3
F.S.M. 202: Managing FoodserviceFacilitiesand Equi pment 3
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Certificate - Level Three - Food Preparation and Service
(16 Credit Hours) (ICCB Code: C 0120)
Prior toreceipt of Level ThreeCertificate, student must havereceived Level Oneand Level Two
Certificates(qualifiesstudent for assistant manager jobsinfood and beverageestablishments,
hospitals, and rest homes)
Required Cour ses Cr.Hrs.
F.S.M. 102: Controlling Costsin Food Service
F.S.M.200: NutritionfortheFoodserviceManager
F.S.M.204: Principlesof Professional Cooking
F.S.M. 206: Managingfor Profitin Bar and Beverage Service
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Graphic Arts

General Description: Thepurposeof thisprogramistopreparestudentsfor employmentinthegraphic
production and information technology industriesrelated to thevisual arts. Studentscompletingthe
programwill obtainasolidtheoretical foundationintraditional art and designinadditiontodeveloping
advanced skillswith Macintosh and PC hardwareand softwarefor qual ity computer graphicsand design
production. ThisA.A.S. program isdesigned to prepare studentsto find entry-level employment in
advertising agencies, design studios, service bureaus, publishing companies, mediaproduction studios,
freelanceagencies, and other appliedarts-related firms, aswell asin-houseart departmentsof manufac-
turingindustries, retail firms, and newsagencies.

Aptitudes: Computer GraphicDesignersarerequired to beableto usecomputerstoacquire, organize,
analyze, and communicateinformationinacreatively expressivemanner. Alsoimportantistheability to
self-manage and work independently to meet deadlines, as well as use visual communication in an
appropriateformat to persuade an audience.

Outlook: Computer graphicsanddesignfieldsrankedat 78.4%inexpectedjobgrowthinRichland’s
area. Opportunitiesaregreatest for thosewith cross-platformknowledgein bothMacand PC.
Thisisanoccupational training program. Someof thecour sesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—Graphic Arts
(63.5 Credit Hours) (ICCB Code:  AAS 0122)
Required Cour ses: Cr.Hrs.
Art101: IntroductiontoDrawing
Art110: Color Theory
Art111: IntroductiontoDesign1
Art125: Photography: Black and White
Art126: Photography: Black and White
Art127: Digital Photography
Art150: Introductiontothe M acintosh and GraphicsPrograms
Art151: Computer Graphics1
Art 152: Computer Graphics2
Art160: 3-D Computer DesignMultimedia
Art230: ArtHistory 3: Modern Art
Art 240: History of Design
Art 251: Computer Graphics3
Art252: GraphicsArts|V: Self-Promotion/Portfolio Preparation
Art.290: Work Experience/l nternship
Engl. 110: Report Writing
Math110: Conceptsof Mathematics
P.Rel.100: Human Relations
Spch. 120: Businessand Professional Speaking
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Directed Electives: Cr.Hrs.
Chooseat | east one busi ness course and two additional coursesfrom thefollowing:
Art102: IntroductiontoDrawing||

Art 113: Figure Drawing

Bus. 100: Introductionto Business

Bus. 124: Principlesof Marketing

Bus. 125: Small Business Management

Bus. 245: Fund Advertising and SalesPromotion

Draft. 215: Introductionto Computer Aided Drafting—AutoCad
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Heating, Ventilation, Air-Conditioning, &
Refrigeration

Gener al Description : Many companiesloseafortuneif their heating, air conditioning, or refrigeration
breaksdownfor evenashort period of time. Grocery stores, officebuildings, hospitals, |abs, and many
morebusinessesarein need of trai ned technicianstokeeptheir climatecontrol systemsrunningefficiently.
Graduateswill beaval uableadditionsto any contractor, food wholesal er, appliancemanufacturer, service/
repair company, grocery chain, or retail store. TheHeating, V entilation, Air-Conditioning& Refrigeration
certificateprogram focusesonresidential air-conditioning and heating and commercial refrigeration.

Aptitudes: ProspectiveH.V.A.C.R. Techniciansshoul d expect challenging work that requiresgreat
attentiontodetail sandkeepingupwitharapidly advancingtechnol ogy. Theability tocommunicateideas
clearly andtofollow instructionstotheletterisalsoneeded. Theprofessionrequiresindividual stowork
bothindoorsand outdoorsand at certain peak seasonal timeswork long hours.

Outlook: Inthenextfew years, over 85,000 new openingswill becreatedintheH.V.A.C.R.industry.
Locally, between 10-15job opportunitiesareexpected onan annual basis.

Certificate—Heating, Ventilation, Air-Conditioning, & Refrigeration
(50 Credit Hours) (ICCB Code: C 0058)
Required Cour ses: Cr.Hrs
Bus. 119: Englishfor Businessand Technical Careers
Eltrn. 109: Industrial Controls
Eltrn. 110: Introductionto Electricity and Electronics
Eltrn. 111: CircuitAnalysis
H.V.A.C.100: Refrigerant Theory
H.V.A.C.101: Refrigerant Recovery and Handling
H.V.A.C.102: Refrigerant Diagnostics
H.V.A.C.104: Electrical Controls1
H.V.A.C.105: Air-Conditioningand Refrigeration Diagnostic Simulation
H.V.A.C.200: ToolsandPipingforH.V.A.C.&R.
H.V.A.C.210: Residentia Air Conditioning and Refrigeration Systems
H.V.A.C.215: Advanced Air Conditioning and Refrigeration Diagnostic Simulation
H.V.A.C.220: Heating Systems1-Gasand Electric
H.V.A.C.221: Heating Systems2-High Efficiency and Geothermal
H.V.A.C.290: Work Experienceand Seminar
Mfg. 100: Print Readingfor Industry
Math. 104: Technical Mathematics
Mec. S111: Fundamentalsof Pneumatics
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Horticulture

General Description: TheHorticultureProgramisdesignedto preparestudentsfor occupationsin
career areassuch aslandscaping, groundskeeping, and plantscaping. Typical jobswouldincludeworkin
lawn and garden centers, turf management, and both the sal esand management of theseactivities. The
work setting may vary according tojob interest and classification. A significant timewould be spent
outdoors, dealing with customersand their needsrel ating tolawn and garden design, plantscaping, and
maintenanceactivities. Major employersarenurseries, professional landscapefirms, golf courses, and
related small businesses.

Aptitudes: Thisfieldrequirestheability toenjoy workingoutdoorsandtowork well with peoplein
business. Important, too, woul d bean appreciati on of aestheti c applicationstoenhancetheenvironment
through efficient and complementary |andscaping design techniques.

Outlook: Thisisasmall occupationinlllinois, whichisgrowingfaster thantheaverage. Thereisan
increasing demand for landscapersaswell asnursery and greenhouse managers.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Advanced Certificate—Turf Grass Management
(47 Credit Hrs.) (ICCB Code: AC 0116)

Required Cour ses:

Agric. 210: Introductory Soil Science

Agric.290: Work ExperiencePracticumand Seminar

Chem. 100: Conceptsof Chemistry

C.1.S.110: BusinessApplicationson Microcomputers

Engl. 110: Report Writing

Hort. 101: Turf Management

Hort. 103: LandscapeLayout and Design

Hort. 104: Turf Management 2

Hort. 105: Turf Equipment Operation and Maintenance

Hort. 110: Nursery Management

Hort. 160: Building and Grounds Maintenance

Hort. 190: Plantsand Society

O.T. 160: Office Accounting

P. Rel. 110: Supervisory Techniquesand Personnel Devel opment
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Associate in Applied Science Degree—Horticulture
(62 Credit Hrs.) (ICCB Code: AAS 0108)
Required Cour ses:
Agric. 290: Work ExperiencePracticumand Seminar
Bus. 110: BusinessMathematics
Bus. 125: Small Business Management
Engl.110: Report Writing
Hort. 101: Turf Management
Hort. 102: Ornamental Plant | dentificationand Use
Hort. 103: LandscapeLayout and Design
Hort. 110: Nursery Management
Hort. 130: Electrical Controls
Hort. 140: Plant Propagation
Hort. 150: GreenhouseM anagement
Hort. 160: Building and GroundsMaintenance
Hort. 170: Plantscaping
Hort. 180: Small GasEngines
Hort. 190: Plantsand Society
Hort. 191: Landscape Constructionand Estimating
Electives
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A.A.S.Group Requirements/Electives

The A.A.S. degreerequiresthat 9 or more hours of courses numbered 100 or above be
sel ected from areasof Communications, M athematics, and/or Natural/Life/Physical Science,
and Humanitiesand/or Social Sciencewith at least 3hoursineach area. (Seepage81.)

Phil. 100 should be considered asthe Humanitieselective. Agric. 291 can beused asan
elective.

NOTE: Reguired coursescanbeused to meet the General Education Group Requirements.

Industrial Drafting

General Description: Thelndustrial Drafting programintroduces studentsto fundamental s of
drafting, working drawing production, variousmediaused i n thedrafting room, manufacturing processes,
and other specialtiesthat will enhanceemployment opportunities. Itisdesigned bothfor personscurrently
employedinindustry andfor thosedesiringinitial employment asanindustrial drafter. Thework isdone
indoorsat all kindsof manufacturingfirms.

Aptitudes: Draftersmust beprecise, accurateworkersand beself-directed. They need good math
skills, including geometry, and theability to visualize objectsin two and threedimensions.

Outlook: Inlllinois, thisfieldisgrowingfaster thantheaveragefor all occupations.
Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Advanced Certificate—Industrial Drafting
(31 Credit Hours) (ICCB Code: AC 0112)

Required Cour ses: Cr.Hrs.

Draft. 101: Fundamentalsof Drafting

Draft. 102: Industrial Drafting

Draft. 120: Technical Graphics

Draft. 210: Introductionto Computer Aided Drafting-Microstation (or Draft. 215)

Draft. 220: Intermediate Computer Aided Drafting

Draft. 295: Drafting I nternship

Engr. 110: Engineering Graphics

Math. 117: Trigonometry (or Math. 104)

Directed Electives:

(Select aminimum of 6 credit hours)

Draft. 230: Advanced Computer Aided Drafting

Draft. 235: Advanced SolidModeling (3-D)

Draft. 240: Computer Aided Drafting—Piping Systems

Draft. 241: Computer Aided Drafting—Electronic

Draft. 242: Computer Aided Drafting—Architectural/Commercial

Draft. 243: Computer Aided Drafting—Structural Steel Detailing

Draft. 244: Computer Aided Drafting—ConcreteDetailing

Draft. 245: Computer Aided Drafting—Architectural
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Associate in Applied Science Degree—Industrial Drafting

(63 Credit Hours) (ICCB Code: AAS 0113)
Required Cour ses: Cr.Hrs.
C.1.S. 145: Personal Computersfor Technicians 3
Draft. 101: Fundamentalsof Drafting 4
Draft. 102: Industrial Drafting 4
Draft. 110: Technical Design 3
Draft. 120: Technical Graphics 2
Draft. 130: Fundamentalsof Tool Design Drafting 4
Draft. 210: Introductionto Computer Aided Drafting-Microstation (or Draft. 215) 3
Draft. 220: Intermediate Computer Aided Drafting 3
Draft. 230: Advanced Computer Aided Drafting 3
Draft.295: DraftingInternship 3
Engl. 101: Composition1 3
Engl.110: Report Writing 3
Engr. 110: Engineering Graphics 3
Math. 117: Trigonometry (or Math. 104) 3
Phys. 115: Technical Physics 4
Spch. 101: Principlesof Speech 3
Directed Electives:

(Select aminimum of 6 credit hours)

Draft. 235: Advanced Solid Modeling (3-D) 3
Draft. 240: Computer Aided Drafting—Piping Systems 3
Draft. 241: Computer Aided Drafting—Electronic 3
Draft. 242: Computer Aided Drafting—Architectural/Commercia 3
Draft. 243: Computer Aided Drafting—Structural Steel Detailing 3
Draft. 244: Computer Aided Drafting—ConcreteDetailing 3
Draft. 245: Computer Aided Drafting—Architectural 3

A.A.S.Group Requirements/Electives

TheA.A.S. degreerequiresthat 6 more semester hoursof coursesnumbered 100 or above
besel ected fromareasof Communications, Mathematicsand/or Natural/Life/Physical Science,
and Humanities/Fine Arts and/or Social Science with at least 3 hoursin Humanities and/or
Social Science. (Seepage81.)

NOTE: Required coursescanbeused to meet the General Education Group Requirements.

Industrial Engineering Technology

General Description: Industrial Engineering Techniciansassistindustrial engineerswith problems
involving efficient useof personnel, material s, and machinesto producegoodsand services. Typical job
titlesincludeplanningrel easer, inventory control analyst, quality assurance planner, assembly planner,
timeand motionanalyst, production schedul er, and plant engineering technician. Industrial Engineering
Techniciansworkindoors, but settingsvary greatly dependingonthemanufacturingplant. Physically, the
work islight. Major employersincludemanufacturing firms, hospital's, governmental agenciesand public
utilities, and construction and mining companies.

Aptitudes: Techniciansmust beabletomakedecisions, liketowork withfactual information, and
haveaverageability tousewordsand numbersandto perceiveobjectsintwo- or three-dimensional form.
They must be ableto read blueprintsand have good organi zational skills.

Outlook: Thisisavery small occupationinlllinois. However, therewill bemany openingsdueto
theneedtoreplacecurrent workers.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.
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Associate in Applied Science Degree—Industrial Engineering Technology
(63 Credit Hours) (ICCB Code: AAS 0083)

Required Cour ses: Cr.Hrs.

C.1.M.100: Introductionto Computer Integrated M anufacturing (CIM)

C.1.M.102: CNCProgramming

Draft. 101: Fundamental sof Drafting

Econ. 231: Macroeconomics

Econ. 232: Microeconomics

Engl.110: Report Writing

Engr. 110: Engineering Graphics

Ind. S.100: Industrial Safety and Health

Mfg. 110: Basic Metallurgy

Mfg. 120: Manufacturing Processes

Math. 116: CollegeAlgebra

Math. 117: Trigonometry

Math. 121: Calculusand Analytic Geometry 1

Math. 141: FORTRAN for Scienceand Engineering

P.Rel.100: Human Relations

Phys.101: IntroductiontoPhysics1

Phys. 102: Introductionto Physics2

Prod. C. 130: Inspectionand Quality Control

Spch. 101: Principlesof Speech
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Industrial Maintenance

Gener al Description: Industrial Maintenanceworkersperformawidevariety of jobsinkeepingthe
specialized equipment of industry in operating condition by lubricating, welding, changing parts,
diagnosingmal functions, and mai ntai ning and overhauling themachi nery and equi pment necessary tothe
operationof aparticular plant. TheBasic Certificatewill helpfactory workersupdatetheir skillsand make
themmoreversatileemployees, thusincreasingtheir chancesfor advancement. Thisworkisdoneinsites
such asfactories, public buildings, or hospitals.

Aptitudes: Industrial Maintenanceworkersmust begood at workingwiththeir hands. They alsoneed
good math skillsandtheability toread technical journalsand blueprints.

Outlook: Theoutlook for Industrial Maintenanceworkersisdirectly tiedtothegrowth or declineof
manufacturingindustries. Inlllinois, acontinued declineisexpected, but theoutl ook inother partsof the
country ismuch better.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Basic Certificate—Industrial Maintenance
(32 Credit Hours) (ICCB Code: BC 0057)
Required Cour se: Cr.Hrs.
Eltrn. 109: Industrial Controls
Eltrn. 110: Introductionto Electricity and Electronics
Eltrn. 111: CircuitAnalysis
Mfg. 100: Print Readingfor Industry
Math. 104: Technical Mathematics
Phys. 115: Technical Physics
Weld. 101: Shielded Metal Arc Welding
Elective(s)

Electivesmust bechosenfromtheareasof:

ManufacturingProcessesand M aterials Cr.Hrs.
Mfg. 110: BasicMetallurgy 3
Mfg. 120: Manufacturing Processes 3
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MachineT ool Operation

Mach. 101: MachineTool Processes1 3
WeldingProcesses

Weld. 102: Shielded Metal Arc Welding Advanced 4

Weld. 190: MaintenanceWelding 15
Drafting

Draft. 101: Fundamentalsof Drafting 4

Draft. 102: Industrial Drafting 4
Industrial Safety and Health

Ind. S. 100: Industrial Safety and Health 3
Electricity/Electronics

Eltrn. 112: Electronic Devicesand Circuits 5

Eltrn. 120: Fundamentalsof Servicing 2

M echanical Systems

Mec. S.101: Mechanical Power Transmission 1 4

Mec. S. 102: Mechanical Power Transmission2 3

Mec. S. 112: Pneumaticsand Hydraulics 3
Physics

Phys. 120: Basic Staticsand Strength of Materials 3

Law Enforcement

Gener al Description: Career opportunitiesinlaw enforcement, aswell asupgrading skillsfor those
currently employedinthisareaof specialization, areafocusof Richland’ slaw enforcement program. This
isan occupational field that offersboth aterminal degreein Law Enforcement and preparation for a
bachel or’ sdegreein Criminal Justice Administration. Theprincipal dutiesof Law Enforcement officers
includeprotectinglifeand property, preventing crimes, investigating complaintsand crimes, arresting
violators, keeping accurate records, and testifying in court. Officerswork indoorsand outdoorswith
irregular hoursincludingweekend and holiday duty. Thereisahighinjury rate. Themajority of jobsare
inpatrol, traffic, juvenile, probation, or detectivework, butinsmall policedepartmentsofficersworkin
several areas. Thereareal soopportunitieswith privatesecurity andinvestigativefirms.

Aptitudes: Officersneedtheability tomakesoundjudgmentsandrational decisions, toperformwell
under stress, to observeand remember detail s, and to communicatewell bothverbally andinwriting. Good
physical conditioning and health arerequired.

Outlook: Therewill bemanyjobopeningsinlllinoisinthenextfewyears. Prospectsarebest for those
with at |east an associate’ sdegree.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Typing speed of 45WPM isrequiredfor certificatesand AASdegree.

Basic Certificate—Law Enforcement (20 Credit Hours) (ICCB Code: BC 0018)
Required Cour ses Cr.Hrs.
LawE. 110: Introductionto L aw Enforcement
Law E. 113: Fundamental sof Investigationand I nvestigative Reporting
Law E. 114: Criminal Law
Law E. 120: Motor VehicleLawsand Traffic Control
C.1.S.110: BusinessApplicationsonMicrocomputers
Group Requirements/El ective(s)
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Advanced Certificate (47 Credit Hours) (ICCB Code: AC 0019)
Required Cour ses: Cr.Hrs.
C.1.S.110: BusinessApplicationsonMicrocomputers 3

Engl.101: Composition1 3
Engl.102: Composition2 3
LawE. 110: IntroductiontoL aw Enforcement 3
Law E. 113: Fundamental sof Investigation and I nvestigative Reporting 3
Law E. 114: Criminal Law 3
Law E. 120: Motor VehicleLawsand Traffic Control 4
Law E. 200: Y outh, theL aw, and Policel ntervention 3
Law E. 210: Law Enforcement and Community Relations 3
LawE. 211: Law Enforcement Administration 4
Pol. S.120: Politicsin Statesand Communities 3
Psych. 110: Introductionto Psychology 3
Socio. 110: Introductionto Sociol ogy 3
Socio. 130: Criminology 3
Spch. 101: Principlesof Speech 3
(Recommended Soc. Sci. Elective—Saocio. 135: The Study of Substance Abuseor Socio. 160:
Community Problemsand Resources.)

Associate in Applied Science Degree—Law Enforcement
(60 Credit Hours) (ICCB Code: AAS 0020)
TheA.A.S.isearned by takingall coursesrequiredfor the Adv. Cert. plusthecoursesbel ow.
A.A.S.Group Requirements/Electives
TheA.A.S. degreerequiresthat 13 moresemester hoursof coursesnumbered 100 or above
be sel ected from the areas of Communications, Humanities/Fine Artsand/or Business, and
Mathematicsand/or Natural/Life/Physical Sciencewithat|east 3hoursineacharea. (Seepage
8L)
NOTE: Required coursescan beused to meet the General Education Group Requirements.

Machine Tool Processes

General Description: TheMachineTool ProcessesProgram permitsstudentstodevel opandupgrade
skillsinbasic machiningincluding theuseof thedrill press, contour saw, lathe, and vertical and horizontal
millingmachinesaswell asthelayout and construction of tool s, gauges, jigs, fixtures, and diecomponents.
Some of the related occupations for which this program can prepare students are machine operator,
machinesetup, inspector, general machinist, and toolroom operator. Machinetool work isusually indoors.
Somerisk of injury ispossiblefrom cutting tool s, moving machinery, and abrasivedust. Major employers
aremanufacturing firmsand fabricated metal sand machine shops.

Aptitudes: Machinistsneed anaverageability tovisualizeobjectsof two or threedimensions, good
math skills, and good hand and wrist movement and usage.

Outlook: Thereisashortageof trained machinistsinlllinois. A largenumber of openingswill occur
eachyear asexperienced workersleavethelabor force.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Basic Certificate—Machine Tool Processes

(18 Credit Hours) (ICCB Code: BC 0021)
Required Cour ses: Cr.Hrs.
Mach. 101: MachineTool Processes1
Mach. 102: MachineTool Processes2
Mfg. 100: Print Readingfor Industry
Mfg. 120: Manufacturing Processes
Math. 104: Technical Mathematics
Group Requirements/Elective(s)
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Advanced Certificate (44 Credit Hours) (ICCB Code: AC 0022)
Required Cour ses: Cr.Hrs.
C.I.M.102: CNCProgramming
Draft. 101: Fundamentalsof Drafting
Ind. S. 100: Industrial Safety and Health
Mach. 101: MachineTool Processes1
Mach. 102: MachineTool Processes2
Mach. 201: MachineTool Processes3
Mach. 202: MachineTool Processes4
Mfg. 100: Print Readingfor Industry
Mfg. 110: BasicMetallurgy
Mfg. 120: Manufacturing Processes
Math. 104: Technical Mathematics
Phys. 115: Technical Physics
Weld. 101: Shielded Metal Arc Welding

Advanced CertificateElectives
TheAdvanced Certificaterequiresthat 2 semester hoursnumbered 100 or abovebe selected.
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Associate in Applied Science Degree
(65 Credit Hours) (ICCB Code: AAS 0023)
TheA.A.S.isearned by takingall coursesrequiredfor the Adv. Cert. plusthecoursesbel ow.
A.A.S.Group Requirements/Electives
TheA.A.S.degreerequires21 moresemester hoursof coursesnumbered 100 or abovewith
15 of thesehours sel ected from the areas of Communi cations, Humanities/Fine Artsand/or
Business, and Socia Sciencewith at least 3 hoursin each area. (Seepage81.)
NOTE: Required coursescanbeused to meet the General Education Group Requirements.

Management/Leadership (See page 87.)

Marketing (See page 87.)

Materials Management (See page 87.)

Mechanical Technology

General Description: Thisprogramisdesigned to providetraining for studentsworkinginthe
manufacturing skilled trades areas commonly described as millwrights, machine repairman, general
maintenanceand pipefitter. M echanical technology workersperformawidevariety of jobsinkeepingthe
specialized equipment of industry in operating condition by lubricating, welding, changing parts,
diagnosingmal functions, and mai ntai ning and overhauling themachi nery and equi pment necessary tothe
operation of aparticular plant. Thework isdoneinsitessuchasfactories, publicbuildings, or hospitals.

Aptitudes: Mechanical technology workersshoul d beorganized, dependable, and work well aspart
of ateam. They al so need good math, science, and communication skills, havetheability tosolveproblems,
uselogic, and likeworkingwith computersand el ectronics.

Outlook: Thereiscurrently ashortageof qualifiedemployeesinthisindustry.
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Associate in Applied Science Degree
(70 Credit Hours) (ICCB Code: AAS 0120)

Required Cour ses:

C.1.S.110: BusinessApplicationson Microcomputers

C.1.M. 100: Introductionto Computer Integrated M anufacturing

Eltrn. 109: Industrial Controls

Eltrn. 110: Introductionto Electricity and Electronics

Engl.101: Composition1

Ind. S.100: Industrial Safety and Health

Mach. 101: MachineTool Processes1

Mach. 102: MachineTool Processes2

Mfg. 100: Print Readingfor Industry

Mfg. 120: Manufacturing Processes

Math. 104: Technical Mathematics

Mec. S. 101: Mechanical Power Transmission1

Mec. S. 102: Mechanical Power Transmission2

Mec. S. 112: Pneumaticsand Hydraulics

Mec. S. 201: Industrial Machine Repair

Mec. S. 210: Industrial Pump Systems

Mec. S. 220: Industrial L ubrication Systems

Mec. S. 230: Industrial Rigging Systems

Mec. S. 240: Industrial Piping Systems

Mec. S. 250: Advanced Hydraulics

Mec. S.290: Mechanical Technology | nternship

P.Rel.100: Human Relations

Phys. 115: Technical Physics

Weld. 195: Welding Fundamentalsfor Millwrights
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Nursing

Nurse Assistant

General Description: TheNurse Ass stant program preparesstudentsto providebasic nursing skills
for patients and meets the requirements of the Illinois Department of Public Health Certified Nurse
Assistant Certificate. Thenurseassistant, under thedirect supervision of alicensed nurse, functionsasa
member of thehealth careteaminalongterm carefacility, hospital, clinic, or homehealth caresetting.
Theory and practical application of basic nursing skills, nurse assistant ethical and legal issues,
observation, reportingof patient signsand symptoms, Alzheimer’ sDiseaseandrelated dementiatraining,
emergency, and safety skillsarepresented. Upon successful completion of thetheory, laboratory, and
clinical sections, the student is eligible for the state of 11linois Nurse Aide Competency Evaluation
Program. Whenthestudent passesthe Competency Testing and meetstheHealth CareWorker Background
Check Act- Public Act#89-197 criteria, thestudent iseligiblefor placement onthe Stateof | llinoisNurse
AideRegistry.

Aptitude: Thenurseassistant must beacaringindividual whoisdependable, agood communicator,
and apositiveteam member. Thenurseassistant must bewillingto carefor avariety of patients.

Outlook: Theoutlookfor certified nurseassi stantsisexcel lent. Asthenumber of health carefacilities
and homeheal th agenciesincreases, and asthe popul ati on ages, thedemand for nurseassi stantswill rise.
Thisisanoccupational training program. Someof thecoursesmay not transfer tofour-year institutions.

Certificate—Nurse Assistant (7 Credit Hours) (ICCB Code: BC 0053)
RequiredCourse: Cr.Hrs.
HIith. 141: BasicNurseAssistant Training 7



Instructional Programs 111

Nursing

General Description: TheAssociate DegreeNursing (ADN) program at Richland Community
Collegeisaccredited by the National League for Nursing and approved by the I1linois Department of
Professional Regulation. Theprogramisdesigned to preparecompetent, caring, and critically thinking
graduatesto provide safe nursing careto clientsin avariety of health care settings. Theprogramisa
combination of nursing and sel ected general education courses. Thenursing coursesconsi st of classroom,
laboratory, and clinical experiencesproviding caretoclientsinlocal health careagencies. Graduateswill
beableto providedirect caretoclientsinvariousstagesof thelifecycleand managecarefor individual
clientsaswell asgroupsof clients. Upon satisfactory completion of theprogram, studentswill receivean
Associate of Applied Science Degree and be eligible to write for the RN-National Council Licensing
Examination. Graduates who pass the examination must apply to the Department of Professional
Regulationfor licensure asaRegistered Nurse (RN).

Aptitude: Nursing is a demanding, challenging, and satisfying profession. It requires clinical
expertise, academicknowledge, critical thinking skills, physical stamina, and personal integrity. Individu-
a spreparingtoenter nursingmust becaring, self-disciplined, and committed tonursing asagoal and must
havegood timemanagement and study skills.

Outlook: Nursingremainsthelargest singlehealth professionintheU.S. Nursing offersalife-long
career withmany | earning and employment opportunities. Thecurrent and futureneed for nurseswill be
in acute care, long-term care, and community health care agencies. The current salary for beginning
registered nursesin the Richland District ranges from $13 to $14 per hour. Starting salaries average
$30,000-$34,000 per year, depending onlocation.

Thisisan occupational training program. Someof thecour sesmay not transfer tofour-year institutions.

Associate in Applied Science Degree—Nursing
(69 Credit Hours) (ICCB Code: AAS 0050)
Required Cour ses: Cr.Hrs.
Biol.201: HumanAnatomy & Physiology 1
Biol.202: HumanAnatomy & Physiology 2
Biol. 220: Microbiology
Engl.101: Composition1
H. Ec. 200: Nutritionand Diet Therapy
Humanities/FineArts(Elective)
Math106: Mathematicsfor Health Careers
Nurs. 101: ConceptsBasictoNursingPractice
Nurs. 102: Fundamentalsof Nursing
Nurs. 151: Medical-Surgical Nursing |
Nurs. 152: PsychiatricMental HealthNursing
Nurs. 154: Pharmacological Principlesfor Nursing Practice
Nurs. 201: Medical-Surgical Nursing |1
Nurs. 202: Family Health Nursing
Nurs.251: Long-Term/AcuteCareNursing
Nurs. 254: Transitionfrom Educationto Practice
Psych. 110: Introductionto Psychology
Psych. 145: Human Growth and Devel opment
Socio. 110: Introductionto Sociology
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Office Technology

Description: The Office Technology Instructional Areaconsistsof an A.A.S. Degreein Office
Technology with aspecializationineither medical, legal, or word processi ng/administrative assistant.
Studentswishingto earnthe Office Technology A.A.S. Degreemust compl etethe Core Courses, 14 credit
hours of specialization electives, and 9 credit hours selected from group requirements. A one-year
Certificatein Office Technology isalso available. Thisprogram isdesigned to develop an efficient,
valuableadministrativeassistant.

Aptitudes: Successful employeesintheofficetechnol ogy areashould bedetail oriented, behighly
organized, and havetheability towork withaminimum of supervision. A hightolerancefor ambiguity,
patience, and theflexibility to deal with changearedesirable.

Outlook: Thisisavery largeoccupationa areainlllinoisthat isexpected to havemany job openings
eachyear. Prospectsarebest for thosewithtraininginseveral softwareapplications.
Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Certificate—Office Technology (30 Credit Hours) (ICCB Code: C 0043)
CoreCourses: Cr.Hrs.
Bus. 119: Englishfor Business& Technical Careers 3
0.T.112: Document Formatting/WordProcessing 3
O.T.150: RecordsManagement 3
O.T.160: OfficeAccounting 3
O.T.102: Operating Systems-Office Applications 1
O.T.104: Spreadsheet Basics-OfficeApplications 15
0.T.105: DatabaseBasics-Office Applications 15
O.T.210: Statistical Keyboard Entry 2
O.T. 250: Professional OfficeDevelopment 3
P. Rel.100: Human Relations 3
O.T.Electives 6
Minimumtyping speed of 40NWAM for fiveminuteswithfiveor fewer errors.

Associate of Applied Science Degree

(60 Credit Hours) (ICCB Code: AAS 0044)
CoreCourses: Cr.Hrs.
Bus. 119: Englishfor Business& Technical Careers 3
Bus. 120: BusinessCommunications 3
O.T.112: Document Formatting/Word Processing 3
O.T.150: RecordsManagement 3
0O.T.160: OfficeAccounting 3
O.T.102: Operating Systems-OfficeApplications 1
O.T.104: Spreadsheet Basics-Office Applications 15
O.T.105: DatabaseBasics-OfficeApplications 15
O.T.211: AdvancedWord Processing 3
O.T.212: Word Processing/Desktop Publishing Applications 3
O.T.250: Professional OfficeDevelopment 3
O.T.251: AdministrativeAssistant - Work Simulation 3
P.Rel. 100: Human Relations 3
Spch. 120: Businessand Professional Speaking (or Spch. 101) 3

Minimumtyping speed of 50 NWAM for fiveminuteswithfiveor fewer errors.
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A.A.S. SpecializationsElectives- sdect 14 semester hoursfromlist below:

Wor dProcessing/AdministrativeAssistant

Bus. 100: Introductionto Business

Bus. 110: BusinessMathematics

Bus. 227: International Business M anagement

Bus. 231: BusinessLaw 1

Bus. 246: Fundamental sof Management

Bus. 290: Work Experience Practicum and Seminar
O.T. 100: Keyboarding Speed and Accuracy
O.T.131: Speedwriting

O.T.132: Shorthand/Speedwriting Transcription
O.T.210: Statistical Keyboard Entry

O.T.213: Printand PresentationMedia

Medical

Bus. 290: Work ExperiencePracticum and Seminar 1
O.T.141: Medical OfficeCareers- Terminology
O.T.142: Medical OfficeCareers- Anatomy
O.T.242: Medical OfficeCareers- Transcription 1
O.T.243: Medical OfficeCareers- Transcription 2
O.T.245: Medical OfficeCareers- CPT Coding
O.T.246: Medical OfficeCareers- Coding - ICD-9
Legal

Bus. 100: Introductionto Business

Bus. 110: BusinessMathematics

Bus. 227: International BusinessManagement

Bus. 231: BusinessLaw 1

Bus. 232: BusinessLaw 2

Bus. 290: Work Experience Practicum and Seminar
O.T. 100: Keyboarding Speed and Accuracy

O.T. 131: Speedwriting

O.T.132: Shorthand/Speedwriting Transcription
O.T.210: Statistical Keyboard Entry

O.T.230: Legal Terminology and Documents

P
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A.A.S.Group Requirements/Electives

TheA.A.S. degree requires9 semester hourssel ected from theareasof Communications,
Humanities/FineArts, Social Science, Mathematics/Natural/Life/Physical Science. (Seepage
81)
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Surgical Technology

General Description: TheSurgica Technology Certificateprogramisaccredited by theCommission
of Accreditation of Allied Health Education Programs(CAAHEP). The Surgical Technology program
preparesstudentsto assist with patient careandrel ated servicesin delivery rooms, surgery centers, and
other settingsthat call for knowledge of asepsis by performing tasksthat help to ensure safe surgical
procedures. Someof thosetasksincludepreparing all supplies, instruments, and equi pment for operative
procedures; passing i nstrumentsto the surgeon; and understanding of aseptic technique. The program
providesclassroominstruction, laboratory, and clinical experiences. Upon successful completionof the
program, the graduate will receive a Certificate of Completion and become a Certified Surgical
Technologist (CST) upon passing theNational Certification Examination.

Aptitude: Surgical Technology isademanding, challenging, and satisfying profession. It requires
clinical expertise, academicknowledge, thinking skills, physical stamina, and personal integrity. Students
must bephysically and mentally capableof lifting suppliesandinstrument trays, moving heavy equipment,
and lifting and moving patients. The student must possess adequate visual, hearing, and verbal
communication skills.

Outlook: TheSurgical Technology professionisexpectedtogrow faster thantheaveragetotheyear
2006. Thecurrent salary for new graduatesrangesfrom $10-$12 per hour. With successful compl etion of
thecertification examination, thesalary may increase. In addition, several health careprovidersmay offer
sign-onbonuses.

Thisisan occupational training program. Someof thecour sesmay not transfer tofour-year institutions.

Certificate—Surgical Technology (47 Credit Hours) (ICCB Code: 0055)
Required Cour ses: Cr.Hrs.
Biol.201: HumanAnatomy & Physiology 1
Biol.202: HumanAnatomy & Physiology 2
Engl.101: Composition1
HIth. 140: Medical Terminology
Surg. T.101: Surgical Technology |
Surg. T. 102: Surgical Technology |1
Surg. T.103: Surgical Technology |11
Surg. T.104: Work ExperiencePracticum
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Transportation

General Description: TheCDL Truck Driver (Tractor/Trailer) Training programisdesignedfor
individual swithlittleor nocommercial drivingexperience. Theprogram consistsof acoursethat includes
theCommercial Driver’' sLicenselearner’ spermit and endorsement preparation, regul ations, log books,
map reading, trip planning, and completevehicletraining to preparetheindividual for an entry-level
positioninthetruckingindustry. Theprogramcanbecompl etedinfour weeksby attendingful l timeduring
theday, Monday through Friday. Thepart-timeprogram can becompletedin eight weeksandisoffered
during the evening, Monday through Friday. Thirty (30) hours of home study isrequired during the
program. Full-timeprogramsstart every month. Studentsmay register at any time.

Aptitudes: Truckersshouldenjoyworkingoutdoors, need averagemanual dexterity andgoodeye-
hand coordination and possessmechanical abilities, theability to meet deadlines, good work ethic. Good
eyesight and physical condition areal so needed.

Outlook: Heavy trucking hasthelargest number of job openingsinthisarea. Thereisseriousto
moderateshortageof qualifiedtruck drivers.

Thisisanoccupational training program. Someof thecoursesmay not transfer tofour-year institutions.

Basic Certificate—Transportation (7 Credit Hours) (ICCB Code: BC 0123)
Required Cour ses: Cr.Hrs.
C.D.L.1000: Tractor/Trailer Driver Training 7
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Welding

General Description: Weldingisdesignedtoprovideskill developmentin currently-usedwelding
processesincludingflat and positionwelding. Additional skill development may beobtainedinbrazing,
soldering, cutting layout, and fabrication techniques. Theprogram preparesstudentsfor certification by
ASMEand AWSstructural codetests. Thestudent should devel op sufficient skill to passboth thepressure
and structural codetestsestablished by the ASME standards. Welderswork indoorsand outdoors, often
weldinginawkward positions. Major employersaremetal shops, constructionandminingindustry, and
machine shops.

Aptitudes: Welders need average manual dexterity and eye-hand coordination, good physical
condition and eyesight, and good math aptitude.

Outlook: Averageemploymentgrowthisprojectedinlllinois. Most openingswill result fromtheneed
toreplaceexperiencedworkerswholeavethelabor force.

Theseareoccupational training programs. Someof thecoursesmay not transfer tofour-year institutions.

Basic Certificate—Welding (30 Credit Hours) (ICCB Code: BC 0030)
Required Cour ses: Cr.Hrs.
Draft. 101: Fundamentalsof Drafting 4
Math. 104: Technical Mathematics 4
Weld. 100: Oxy-Acetyleneand PlasmaArc Cutting 15

Weld. 101: Shielded Metal Arc Welding

Weld. 102: Shielded Metal Arc Welding, Advanced

Weld. 190: MaintenanceWelding 1
Weld. 201: GasMetal Arcand Flux Core Arc Welding

Weld. 202: Welder Certification

Weld. 204: PipeWelding

Weld. 205: Gas Tungsten Arc Welding

WANMNONA

Eligibility for Engl. 101isarequirement for thiscertificate.
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Guarantee for Technical Competency

Any student earning an Associate in Applied Science degree or certificate since May 1993

who is judged by an employer to be lacking in the technical job skills necessary for entry into
the job for which the degree or certificate was designed shall be provided up to ninetuition-free
credit hours of additional skill training. The graduate, under the agreement to enact this
guarantee, will still be responsible for all costs other than the tuition specified.

Qualifying Conditions for the Guarantee:

1

2.

3.

The graduate must have earned the Associate in Applied Science degree or certificate no
earlier than one year prior to the beginning date of the employment under consideration.

The graduate must have completed the degree within a five-year time period beginning at
the point of first employment.

The graduate must be employed full time in a position directly related to the program of
study as certified by the Vice President of Academic Affairs.

. The employer must certify in writing that the graduate is lacking entry-level skills within

90 days of the graduate’ sinitial date of employment.

. The employer, graduate, division Dean, and appropriate faculty member, on the occasion

of confirmed need for more training, would develop a written educational plan for
retraining.

. This guarantee does not imply that the graduate is guaranteed to pass any licensing or

qualifying examination for a particular career.



General Programs

Associate in
Liberal Studies

Thisdegreeisdesigned for studentswho
desire up to two years of college study for
persona development. The curriculum is
also designed to provide studentsan oppor-
tunity to try various areas of interest and
then choose a specific educational objec-
tive, such as a particular occupational pro-
gram or baccalaureate-oriented associate’ s
degree.

Both baccalaureate-oriented and occu-
pational courses may be taken as a part of
this program but must be numbered 100 or
above.

1. Group Requirements:; Credits
a Communications Skills
b. Humanities/Fine Arts
c. Socia Science
d. Natural/Life/Physical Science

and Mathematics

2. Generd Electives, which may include
occupational -oriented courses.

3. Congtitution Requirement (See page
59)

4. Total CreditsRequiredin coursesnum-
bered 100 or above. (Studentstransfer-
ring credit to Richland should see
regulations concerning transfer stu-
dents.)

5. Cumulative Grade Point Average —
2.00 (“C") or better for al work appli-
cable toward the degree that was pur-
sued at the College. (See page 55.)

Basic Certificate
Programs

The full range of courses offered by the
Collegeisapplicableto thefirst seven basic
certificate programs. Students may de-
velop programsthat will meet their specific
interests or needs.

TheBasic Certificatein Personal Devel-
opment is meant to serve those students
who want to enroll in occupational, bacca-
laureate-oriented, or liberal studiesprograms
but whoneed additional preparationto meet
their goals. Therefore, thisprogramismore
structured than the other seven basic certifi-
cate genera studies programs.

Basic Certificate in
Community and Civic
Development

The program is meant to serve those
who have an interest in improving their
understanding of community and civic af-
fairs. Persons with such an interest in
community and civic activities may enroll
inthisprogram evenif they do notintendto
receive a Certificate.

Werecommend that interested individu-
as plan their programs with a counselor.

Graduation requirements for this Cer-
tificate are completion of

1. Sixteen semester hours of course work
that complementstheindividual’ sother
life experiences so asto broaden his or
her perspectivein community and civic
activities. (Studentstransferring credit
to Richland should see regulations un-
der Admissions, page 18.)

2. Congtitution Requirement. (See page
59.)

3. Cumulative Grade Point Average —
2.00 (“C") or better for courses num-
bered 080 or above and agrade of “ CR”
for coursesnumbered 079 or bel ow that
are pursued at the College and are ap-
plicable to this Certificate. (See page
55.)
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Basic Certificate in
Developmental,
Preparatory, or Basic Skills

The program is meant to serve those
who want to develop or strengthen their
abilitiesin the basic study skillsareas, such
asreading, writing, or arithmetic, which are
importanttodaily livingand/or further study.
This program allows them to develop or
strengthen these general skills in a less
formalized program structure than is pro-
vided for the Basic Certificate in Personal
Development. Persons with an interest in
this area may enroll in the program even if
they do not intend to receive a Certificate.

Werecommend that interested individu-
als plan their program with a counselor.

Graduation requirements for this Cer-
tificate are completion of

1. Sixteen semester hours of course work
that complementstheindividual’ sother
life experiences so as to develop or
strengthen general study skills. (Stu-
dents transferring credit to Richland
should see regulations under Admis-
sions, page 18.)

2. Congtitution Requirement. (See page
59.)

3. Cumulative Grade Point Average —
2.00 (“C”) or better for courses num-
bered 080 or above and agrade of “CR”
for coursesnumbered 079 or bel ow that
are pursued at the College and are ap-
plicable to this Certificate. (See page
55.)

Basic Certificate in Health,
Safety, and Environment

The program is meant to serve those
who have an interest in improving their
understanding of mattersrelating to health,
safety, and environment (ecology). Per-
sons with an interest in those fields may
enroll in this program even if they do not
intend to receive a Certificate.

Werecommend that interested individu-
als plan their program with a counselor.

Graduation requirements for this Cer-
tificate are completion of

1. Sixteen semester hours of course work
that complementstheindividual’ sother
life experiences so asto broaden his/her
perspective concerning health, safety,
and environment. (Students transfer-
ring credit to Richland should see regu-
lations under Admissions, pages 18.)

2. Condtitution Requirement. (See page
59))

3. Cumulative Grade Point Average —
2.00 (“C”) or better for courses num-
bered 080 or above and agrade of “CR”
for coursesnumbered 079 or bel ow that
are pursued at the College and are ap-
plicable to this Certificate. (See page
55.)

Basic Certificate in
Homemaking

The program is meant to serve those
who have an interest in developing or im-
provingtheir homemaking capabilities. Per-
sonswith aninterest in thisareamay enroll
inthe program evenif they do not intend to
receive a Certificate.

Werecommend that interested individu-
als plan their program with a counselor.

Graduation requirements for this Cer-
tificate are completion of

1. Sixteen semester hours of course work
that complementstheindividual’ sother
life experiences so as to develop or
strengthen genera study skills. (Stu-
dents transferring credit to Richland
should see regulations under Admis-
sions, page 18.)

2. Condtitution Requirement. (See page
59.)

3. Cumulative Grade Point Average —
2.00 (“C”) or better for courses num-
bered 080 or above and agrade of “CR”
for coursesnumbered 079 or bel ow that
are pursued at the College and are ap-
plicable to this Certificate. (See page
55.)
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Basic Certificate in
Improving Family
Circumstances

The program is meant to serve those
who have an interest in improving family
life. Such an interest could range from the
development of skillsuseful inthe hometo
the development of psychological and/or
sociological understanding. Persons with
an interest in this area may enroll in the
program even if they do not intend to re-
ceive a Certificate.

Werecommend that interested individu-
als plan their program with a counselor.

Graduation requirements for this Cer-
tificate are completion of

1. Sixteen semester hours of course work
that complementstheindividual’ sother
life experiences so asto broaden his/her
perspectivetoimprovefamilylife. (Stu-
dents transferring credit to Richland
should see regulations under Admis-
sions, page 18.)

2. Congtitution Requirement. (See page
59))

3. Cumulative Grade Point Average —
2.00 (“C”) or better for courses num-
bered 080 or above and agrade of “CR”
for coursesnumbered 079 or bel ow that
are pursued at the College and are ap-
plicable to this Certificate. (See page
55.)

Basic Certificate in
Intellectual and Cultura
Studies

The program is meant to serve those
who haveaninterest in pursuing studiesfor
their own intellectual and/or cultural devel-
opment.

Richland recognizes that many persons
enroll for the purpose of studying in areas
not previously pursued even though they
may have earned one or more college de-
grees. Other persons may have developed
their occupational skills primarily through
employment experiences and now desireto
take advantage of the opportunity for intel-

lectual and/or cultural development. Such
study isfor personal enrichment rather than
for the purpose of development of occupa-
tional competence or the pursuit of abacca
laureate-oriented curriculum.

Those interested in pursuing work for
such a purpose may enroll in this program
even if they do not intend to receive a
Certificate.

Werecommend that interested individu-
als plan their program with a counselor.

Graduation requirements for this Cer-
tificate are completion of

1. Sixteen semester hours of course work
that complementstheindividual’ sother
life experiences and broadens his’her
intellectual and/or cultural understand-
ings. (Students transferring credit to
Richland should see regulations under
Admissions, page 18.)

2. Congtitution Requirement. (See page
59.)

3. Cumulative Grade Point Average —
2.00 (“C”) or better for courses num-
bered 080 or above and agrade of “ CR”
for coursesnumbered 079 or bel ow that
are pursued at the College and are ap-
plicable to this Certificate. (See page
55.)

Basic Certificate in
Personal Development

The program is meant to serve those
who want to complete courses in prepara-
tion for advanced study but who need addi-
tional preparation to meet that goal.

If, after consulting withacounselor, itis
decided that the student needs additional
preparatory courses, the student and coun-
selor will designacourseof study under this
program. Thisis called a contract.

Personswith aninterest in thisareamay
enrall in the program even if they do not
intend to receive a Certificate.

Thoseinterested in this program should
make an appointment early with a counse-
lor.

Graduation requirements for this Cer-
tificate are completion of
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1. Group Requirements:

a. Communications Skills — 4 to 6

semester hours; and

b. One course in at least two of three
areas; Humanities/FineArts, Social Sci-
ence or Natural/Life/Physical Science,
and Mathematics — 4 to 6 semester

hours. (See page 82.)

2. Total Credits Required — 16 semester
hoursincluding requirementsin Item 1
above plusgenerd electives. (Students
transferring credits to Richland should
seeregulationsunder Admissions, page

18)

3. Condtitution Requirement. (See page

59.)

4. Cumulative Grade Point Average —
2.00(“C") or better for work applicable
to the Certificate that was taken at the
College. (In the event that a course
numbered 079 or bel owisrecommended
by the counsel or aspart of the program,
agrade of “CR” would be required for
such a course and a 2.00 CGPA for al

other work. See page 55.)

Suggested Courses:
Communications Skills

Engl. 090 - Reading and Study Skills Il
Engl. 091 - Developmental Writing |1

Engl. 101 - Composition 1
Spch. 101 - Principles of Speech

Socia Science
Ed. 100 - Introduction to Public
Education
Pal. S. 100 - People and Politics
Psych. 100 - Practical Psychology
Socio. 100 - Man, Society, and Culture
Natural/Life/Physical Science
Biol. 101 - Concepts of Biology
Chem. 100 - Concepts of Chemistry
Mathematics
Math. 090 - Arithmetic
Math. 091 - Basic Algebra
Math. 110 - Mathematical Concepts
Math. 113 - Intro to Applied Statistics
Humanities/Fine Arts
Af. Am. 101 - The African-
American Experience 1
Af. Am. 102 - The African-
American Experience 2
Art 100 - Art Appreciation
Drama 150 - Introduction to Theatre
Music 100 - Music Appreciation
Music 190 - Introduction to American
Music
Socio. 200 - Marriage and the Family
Other
P. Dev. 100 - Human Potential Seminar

Inadditiontothesuggested courses
listedfor thegrouprequirementsareas, a
student maywell utilizeoneor moreother
cour sesifhis/her backgroundisappropri-
atetoaparticular areaof study. Electives
mayincludeother introductorycour sesnot
listed.



122 Course Descriptions

Course
Responsibilities

The administrative responsibilities for
credit courses are assigned to various Divi-
sionswithin the College. Inquiries concern-
ing coursesshould bedirectedtotheDivision
indicated above the course prefix:

Arts and Sciences Division

Dean - Room S145

(Accounting, AfricanAmerican Studies, An-
thropology, Art, Business, Biology, Chem-
istry, Drama, Earth Science, Economics,
Education, Engineering, English, French,
German, Health, History, Humanities, Jour-
nalism, Leadership, Mathematics, Music,
Nursing, Personnel Relations, Philosophy,
Physical Education, Physical Science, Phys-
ics, Political Science, Psychology, Sociol-
ogy, Spanish, Speech, Surgical

Technology.)

Acct. Ed.

Bus. Leadership
Econ. P. Rel.

AcademicDirector -Room C162
(Communications, Social Science, Fine &

Applied Arts)

Af. Am. Human.
Art Journ.
Drama Music
Engl. Phil.
Fren. Pol. Sci.
Germ. Span.
Hist. Spch.

AcademicDirector -RoomS119
(Mathematics, Engineering, Behavioral,
Health, Physical and Life Sciences)

Anthr. P. Ed.
Biol. Phy. S.
Chem. Phys.
Ea <. Psych.
Engr. Rec.
Hith. Socio.
Math. SurgT.
Nurs.

Occupational and Technical
Division

Dean-Room C218

AcademicDirector - Room C218
(Agriculture, Automotive, Child Care, Com-
puter Information Systems, Computer Ser-
vice Technician, Computer Integrated
Manufacturing, Drafting, Electronics, Fire
Science, Food Service Management, Horti-
culture, H.V.A.C., Industrial Engineering/
Technology, Law Enforcement, Manufac-
turing, Material sManagement, Office Tech-
nology, Welding)

Agric. Hort.
Auto. H.V.A.C.
B. Con. Ind. S.
C.C&E. Law. E.
C.I.M. Mach.
ClS. Mfg.
CS. MATLS.
Draft. MEC. S
Eltrn. O.T.
Fire Prod. C.
F.S.M. Robot.
H. Ec. Weld.

Student Assessment, Advising,

and Learning Support Services
(SAALS)

Dean-Room W 141

(Early Alert, GED/Literacy Programs,
Learning Support, Student Advising, Stu-
dent Assessment, Student Placement, Un-
decided Students, TRIO)

AB.E. E.SL.
ALS G.E.D.
A.SE.

Student Development & Services
(SDS)

VicePresident-Room C129

(Career Development, Personal Develop-
ment)

C. Dev.

P. Dev.

Lifelong Learning Division
Dean-Room SC08

(Transportation, Truck Driver Training)
CD.L.



Applicability of
Course

Courses are offered appropriate to a
wide variety of programs; consequently,
not all courses are applicable to every pro-
gram.

Any course numbered 100 or above is
applicable to one or more but not all Asso-
ciate Degree curricula and one or more but
not all Certificate programsdepending upon
the nature of the curriculum or program.
Courses numbered 099 or under may be
applicableto selected Basic Certificate pro-
grams.

Also, several programs require some
study of coursesthat satisfy certain Group
Requirements, subdivided into Communi-
cations, Humanities/Fine Arts, Social Sci-
ence, and Mathematics and Natural/Life/
Physical Science. Occupational-oriented
Associate Degree curricula require some
study through Group Requirement areas,
whicharesubdividedinto Communications,
Humanities and/or Business, Social Sci-
ence, and Mathematics and/or Natural Sci-
ence.

Following each course description is
information showing the Certificate or De-
gree, the Group Requirement, and the Pro-
gram Area of Concentration to which the
course is applicable toward RCC gradua-
tion. The degrees are abbreviated: A.A.S. -
Associatein Applied Science; A.E.S. —As-
sociate in Engineering Science; A.LL.S. -
Associatein Liberal Studies; A.A. - Associ-
atein Arts; A.S. - Associatein Science, and
A.F.A. - Associatein Fine Arts.

Course Titles,
Hours, and Credit

Course titles include: (1) the genera
area of instruction for the course, which is
caled the course “Prefix” (for example:
Acct., Math., Hist., etc.); (2) the course
number; (3) the descriptive coursetitle (for
example: Principles of Accounting 1, Col-
lege Algebra, United States to 1877, etc.);
and (4) thenumber of hoursaclassnormally
meets a week and the number of semester
hours credit granted (for example: 1-4-3
would indicate 1 hour of lecture/ discussion
per week and 4 hoursof |aboratory per week
for 3 semester hours of credit.)

Key to Course Descriptions

CourseNo. CourseTitle

Below is an example of a Course Description that will serve as aKey
to those descriptions that follow on pages 124-243.

Acct. 100 - Fundamentals of Accounting

w Lecture
Lab
CreditHrs

1

o
1

w
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Accounting

Acct. 100 - Fundamentals of Accounting 3-0-3
isdesignedto promotesuccessin Acct. 101 with anemphasisonthefinancial statements, accounting
cycle, special journals and ledgers, adjustments, accounts receivable and accounts payable, bank
reconciliation, inventories, and depreciation. Thiscourseisrecommended for non-businessmajors
and small businessmanagers. Studentscannot receivecredit toward graduation for both thiscourse
andO.T. 160.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable

Acct. 101 - Principles of Accounting 1 4-0-4
servesastheintroductiontofinancial accounting, includingbasictheory and practiceasit appliesto
theaccounting cycleand thecommunication of resultsthrough financial statements.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.A.,A.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Accounting, Business, Computer Information Systems

Acct. 102 - Principles of Accounting 2 4-0-4
(Prerequisite: Acct. 101.) servesastheintroductiontoaccounting theory and practicefor corporation,
financial statement analysis, cost accounting, budgeting, and managerial accountingtopics.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,,A.A.,A.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration - Accounting, Business, Computer Information Systems

Acct. 130 - Tax Accounting 3-0-3
servesasanintroductiontothebasic conceptsand proceduresof federal and stateincometax asthey
pertaintotheindividual taxpayer and thesmall businessenterpriseunder thelatest amendmentstothe
Internal Revenue Code.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Acct. 201 - Intermediate Accounting 1 4-0-4
(Prerequisite: Acct. 102.) examinesaccounting concepts, principles, andtheory withanemphasison
thespecial problemsthat ari seinapplyingtheseconceptsfor external reporting purposes- specifically
coveringtheincomestatement, balancesheet, andall asset topics.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Acct. 202 - Intermediate Accounting 2 4-0-4
(Prerequisite: Acct. 201.) examinesaccounting concepts, principles, andtheory withanemphasison
thespecial problemsthat ari seinapplyingtheseconceptsfor external reporting purposes- specifically
coveringliabilities, corporation, taxation, and financial statement analysistopics.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Acct. 211 - Managerial Cost Accounting 1 3-0-3
(Prerequisite: Acct. 102.) emphasizesthemanagerial usesof cost accountinginformationforbusiness
decision-making. Topicsincludeanalysisof threeelementsof cost: material,|abor, andoverhead. Job
order, standard, and process cost will be covered.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,,A.A.,A.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

African-American Studies

Af. Am. 101 - The African-American Experience 1  (lAl: HF 906 D) 4-0-4
surveysAfrican-American heritagefromits African rootsthrough thebeginning of thecivil rights
movement (1954) and critical ly examinesliteratureand other productsof African-Americanculture.

Applicationtoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities, FineArts
Areaof Concentration - African-American Studies

Af. Am. 102 - The African-American Experience 2 4-0-4
surveysAfrican-American history from 1954 to the present, examinestheprose, poetry, and dramaof
African-Americanauthorsof theperiod, and tracesAfrican-American musicfromrragtimethrough
rock and soul tothepresent.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities, FineArts
Areaof Concentration - African-American Studies

Af. Am. 103 - African-American Experience Through the Arts (lAl: HF 906D) 3-

0-3
presentsacritical, aesthetic, and historical introductionto African-American music, drama, andvisual
artsasethnictraditionand aspart of the American cultural experience.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree—All Certificatesand All Degrees
Group Requirement—Humanities, FineArts
Areaof Concentration—African-American Studies

Af. Am. 104 — African-American Experience Through Literature (IAl: H3 910D)

3-0-3
presentsacritical and cultural introductionto African-American poetry and proseasethnictradition
andaspart of the Americanliterary experience.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities, Fine Arts
Areaof Concentration - African-American Studies

Agriculture

Agric. 101 - Care and Adjustment of Agricultural Equipment 2-2-3
coversthecareand calibration of theequi pment usedin crop production. Emphasiswill beplaced on
fertilizer, herbicide, and pesticideapplicatorsand planting, tillage, and harvesting equi pment.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing

Agric. 102 - Fundamentals of Soil Management 2-2-3
coversthenatureand propertiesof soilsincluding origin, formation, and biological, chemical, and
physical aspects. Basicprinciplesof soil dynamics, texture, structure, moisture, organic matter, and
soil reaction to fertilizers are considered. Emphasisis placed on soil losses and how they can be
controlled.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
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Agric. 103 - Fundamentals of Farm Welding 1-6-3
includesproceduresapplicableto problemsencounteredinfarmwelding. Alsoincludedisinformation
concerning and practicewith thedifferent kindsof metalsnormally usedinfarming operations.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing

Agric. 104 - Fundamentals of Crop Production 2-2-3
coversproductionand harvesting of cropsgrowninthisareaincluding new varieties; commonweeds,
insects, and diseases; seed purity and germination; market grades of grain; and plant and seed
preparation.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration - Agricultural Productsand Processing

Agric. 105 - Controlled Environment Agriculture 1-2-2
isanintroductionto optimized plant growth. V egetableand ornamental cropswill beproduced by the
studentstodevel opaworkingunderstanding of plant growth needs; systemsof environmental control;
and plant nutrition, diseasecontrol, harvesting and marketingimplicationsof thesystem.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration - Agricultural Productsand Processing

Agric. 106 - Introductory Animal Science (IAl: AG 902) 3-2-4
teachesprinciplesof livestock production, includinganimal products, breedidentification, livestock
selection, geneticsand reproduction, nutrition and ration formul ation, anatomy and physiol ogy, and
livestock management practices.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.A.,A.S.
Group Requirement - Natural Science(A.A.S.only)

Areaof Concentration - Agricultural Productsand Processing

Agric. 120 - Introduction to Agricultural Economics (IAl: AG 901) 3-0-3
establishesan understanding of economic principlesand their applicationto agricultural problems
whilestudying theroleof agriculturein United Statesand inworld economics.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.A,A.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration - Agricultural Productsand Processing

Agric. 121 - Agriculture Commodity Marketing | 1.5-0-1.5
isdesignedto hel pfarmersdevel op marketing skill sby determining production costsand understand-
ing the cash and futures markets, to conduct atechnical analysis of the markets, and to use these
principlesto devel opamarketing planfor their own operation.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.

Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing

Agric. 130 - Introductory Crop Science (IAl: AG 903) 3-2-4
acquaintsstudentswiththefield of agronomy. Emphasisisplaced ontheimportance, origin, growth,
and distribution of food crop plants. Considerationisgivento ecological and cultural aspects.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates,A.A.S,,A.L.S,A.A.,A.S.
Group Requirement - Natural Science(A.A.S.only)

Areaof Concentration - Agricultural Productsand Processing

Agric. 180 - Introductory Agricultural Mechanization (lIAl: AG 906) 2-2-3
presents principlesand applicationsof agricultural mechani zationwith emphasison soil and water
conservation, farm power, farm el ectrification, and farm structures.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,,A.A.,A.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 185 - Mobile Hydraulic Systems 2-4-4
teaches the fundamental s of hydraulics and provides training in component functions and their
applicationsand equipment. Methodsof testing and repair will be practiced onfarm andindustrial
equipment.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 187 - Off-Highway Equipment Air Conditioning and Heating 0-2-1
isastudy of air conditioning/heating components and their functions. Service and maintenance
techniqueswill bedevel oped using farmtractors, combines, and of f-highway equipment.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 200 - Weed and Pest Control 3-2-4
coversthesafety and handling of approved agricultural pesticides. Special emphasiswill beplaced
onherbicidesfor cornand soybeans. Studentswill developtheability to select pesticides, formulate
mixes, and apply material sin asafeand approved manner.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 210 - Introductory Soil Science (IAl: AG 904) 3-2-4
(Prerequisite: Chem.1000r 110.) introducesthenature, properties, and useof soil. Emphasisisgiven
tothechemical, physical, and biological propertiesof soil.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates,A.A.S,,A.L.S,A.A.,A.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 220 - Farm Accounting 3-0-3
isacoursefor the study of systematic recordkeeping and accounting principlesuseful inanalyzing
farmingandfarm-related operations. Includedisinventory control, depreciation, taxes, financing,
balanceshest, cashflow, and profit andl ossstatement.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 230 - Computer Technology in Agriculture 2-2-3
deal swiththeuseof microcomputersand programmablecal culatorsonthefarmor in agri-business.
Emphasiswill be placed on the applications of software availablefor useintheareaof agriculture.
Studentswill al so beexposed to themechani csof writing computer programs. Timewill beallocated
for thestudent’ suseof thecomputer in additiontotimespent during regul ar classhours.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 240 — GPS Applications in Agriculture 2-2-3
(Prerequisite: Agric. 230or CIS110o0r equivalent skills.) introducesstudentsto global positioning
equipment hardware and use. Classtime will be spent in outdoor laboratory settings dealing with
practical applicationsin agricultureusingthemonitor andreceiver of aGPSunit. Studentswill utilize
personal andlaptop computerstotransfer thegatheredinformationtoageographicinformationsystem
for dataprocessing, analysis, and decision making in agriculture business settings.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificates, A.A.S.,A.L.S.
Group Requirement—Not Applicable
Areaof Concentration—Agricultural Productsand Processing
Agric. 250 - Fundamentals of Farm Management 3-0-3
consistsof applicationsof economic principl esto organization and management of afarm business.
Alsocovered aresizeof business, choiceof enterprise, timing of production, farmlabor utilization,
|eases, and farm businessrecords.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 255 — Agri-Business Sales and Management 3-0-3
provides the basic principles of agri-business operations including advertising, sales, personnel
management, publicrelations, officemanagement, finance, and regul ations.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree—All Certificates, A.A.S,,A.L.S.
Group Requirement—Not Applicable
Areaof Concentration—Agricultural Productsand Processing
Agric. 260 - Marketing Agricultural Products 3-0-3
consistsof demand, supply, and distribution of farm products; nature of production; themarketing
system; and marketing of farm products. Alsoincluded areproblemsinpricing, inchoosingoutlets,
andinreducingthecostsand increasing theefficiency of agricultural marketing.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 290 - Work Experience Practicum and Seminar 1-20-5
(Prerequisite: Sophomorestanding. Must compl eteanapplicationfor enrolImentand submitittothe
Occupational and Technical AcademicDirector 30 daysor moreprior tothefirstday of registration
for the semester during which the student desires to participate in this course. Applications are
available fromthe Occupational and Technical Division.) affords the student in an Agricultural
Productsand Processing program the opportunity to apply principleslearnedin other coursestothe
work situation by employment in or observation of abusiness, industry, or agency. Employment or
observationactivitiesarecoordinated with thestudent’ scoursework. Oneof thereguirementsof this
coursewill be aone-hour-per-week seminar to be arranged for the maximum convenience of the
students. Credit isdetermined at enrolIment based ontheratio of fiveor morehoursper week inthe
employment setting for aregul ar-length semester for one semester hour of credit. Creditisvariable,
ranging from 1-5credits. The course may berepeated for amaximum accumulation of five semester
hoursof credit.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Agric. 291 - Advanced Work Experience Practicum and Seminar 1-20-5
(Prerequisite: Agric. 290.) affords studentsin an Agricultural Products and Processing program,
throughinvolvementinthechallengesand rewardsof thereal work environment and performance of
specificwork activities, theopportunity tobecomeawareof their abilitiesand strengthswhilelearning
anemployer’ sproceduresand expectations. Creditisvariableranging from1-5credits.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
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Anthropology

Anthr. 110 - Introduction to Cultural Anthropology (IAl: S1 901N) 3-0-3
(Prerequisite: eligibilityfor Engl.101.) isanintroductory anthropol ogy coursethat discussesthemore
common lifeways that humans use to adapt to their particular physical and social environments.
Examplesfrom contemporary and past soci etiesfrom around theworld will be used to providethe
studentswith abroader perspectiveof their own culture. Variousaspectsof world culturestoinclude
religion, technol ogy, kinship, political and economic systems, and changearediscussed tounderstand
how and why cultureworks and sometimesfails.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Anthropology

Anthr. 120 - Introduction to Physical Anthropology (IAl: S1 902) 3-0-3
(Prerequisite: digibilityfor Engl. 101.) isanintroductory physical anthropol ogy coursethat dealswith
human physical and cultural change throughout the course of history. Archaeological data and
techniquesarediscussed asaway of providinginformationonhuman changethroughtime. Studies
of human and non-human behavior arediscussed to point out theeffectsand consequencesof change.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Anthropology

Anthr. 130 - Introduction to Archaeology (IAl: S1 903) 3-0-3
(Prerequisite: eligibilityfor Engl.101.) isdesignedtointroducemajorsand non-majorstoanthropol -
ogy through theuse of archaeol ogical data, concepts, methods, and goals. Emphasisisplaced upon
New World archaeol ogical data.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Anthropology

Art

Art 100 - Art Appreciation (IAl: F2 900) 3-0-3
examinesthevariousstylesof painting, scul pture, and other visual mediawithanhistorical overview.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Reguirement - FineArts
Areaof Concentration- Not Applicable
Art 101 - Introduction to Drawing 1 1-5-3
acquaintsthe student with the basi c conceptsand practiceof drawingincludingthestudy of line, form,
space, val ue, and composition. Subject matter will includestill lifearrangementsand other projects.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art
Art 102 - Introduction to Drawing 2 1-5-3
(Prerequisite: Art101.) continuesexercisesfromstill lifearrangementsand other projects. Black and
white aswell as color mediaare used.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Art
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Art 110 - Color Theory 3-0-3
(Prerequisite: Art111, 150, and 150.) providesanin-depthexaminationof color asitappliestodesign,
composition, and useonthecomputer. Theclassisanintroductiontofundamental sof color systems,
principlesof color harmony, color theories, and color mediawith an emphasis on using color for
creativeexperimentationand expression.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Art

Art 111 - Introduction to Design 1 1-5-3
offersthestudent orientationintheprinciplesand practi ceof two-dimensional designingusingvarious
mediaand dealingwith theelementsof line, color, balance, value, andform.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 112 - Introduction to Design 2 1-5-3
(Prerequisite: Art111.) involvesthestudy and practi ce of three-dimensional designand exploration
of varioustool s, materials, and techniques.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 113 - Figure Drawing 1 1-5-3
(Prerequisite: Art 101, 102, 111, or 112 or concurrent enrollment in any one of these courses.)
introduces the student to the drawing of the human figure with activities involving techniques,
anatomy, and designinvaried media.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 114 - Figure Drawing 2 1-5-3
(Prerequisite: Art113.) continuesactivitiesinvolvingtechniques, anatomy, and designinvarious
mediaof drawing thehuman figure.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 115 - Printmaking 1 1-5-3
introducesthe student to creativeexpl orationsinthemediaof monoprint, linoleum block cut prints,
and wood block prints.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 116 - Printmaking 2 1-5-3
(Prerequisite: Art115.) introducesthestudent to anexploration of thesilkscreen print technique.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 117 - Painting 1 1-5-3
introducesthestudent totheapproaches, media, and techniquesof painting asamedium of expression.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- All Certificatesand All Degrees
Group Requirements- Not Applicable
Areaof Concentration-Art
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Art 118 - Painting 2 1-5-3
(Prerequisite: Art117.)continuesexploration of theapproaches, media, and techniquesof painting
asamedium of expression.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirements- Not Applicable
Areaof Concentration-Art

Art 119 - Sculpture 1 1-5-3
introducesthestudent to three-dimensional spatial concernsinvariousscul ptural materials. Various
fundamental techniquesareexplored.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 120 - Sculpture 2 1-5-3
(Prerequisite: Art119.) offersfurther work invariousthree-dimensional materials. Attentionisgiven
topersonal andindividual problem-solving.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 121 - Ceramics 1 1-5-3
isanintroductiontovarioushand-building techniques, decorativemethods, and firing processes.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 122 - Ceramics 2 1-5-3
(Prerequisite: Art121.)isacontinuation of varioushand-building techniques, decorative methods,
andfiring processes.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 123 - Watercolor 1 1-5-3
introducesthestudent to approaches, techni ques, and mediaof transparent and opaquewater-soluble
paints.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 124 - Watercolor 2 1-5-3
(Prerequisite: Art123.) continuestheapproaches, techniques, and mediaof transparent and opague
water-soluble paints.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 125 - Photography 1: Black and White 1-4-3
introduces the student to photography, covering fundamentals of camera, studio, and darkroom
techniques. (Studentsmust supply their ownfully manual 35mm cameras. Refertoequipmentlistfor
theclass.) A fifty-minutelaboratory period per week isrequiredinadditionto scheduled classhours.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art
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Art 126 - Photography 2: Black and White 1-4-3
(Prerequisite: Art125or evaluationof portfolio.) isacontinuationof Art 125. It offersfurther study
and experimentationwith camera, studio, and darkroomtechniques. A fifty-minutelaboratory period
per week isrequired in addition to scheduled class hours.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 127 - Digital Photography 1-5-3
(Prerequisite: Art111.) providesanintroductiontothemechanicsof makingacolorimageandthe
useof basi ¢ photo mani pul ation tool sto enhancethat imagefor final output. Techniquesusing both
computer and hand skillswill beexplored asthey pertainto the Prepress/Publicationfields.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificatesand All Degrees
Group Requirement— Not Applicable
Areaof Concentration—Art

Art 131 - Advanced Ceramics 1 0-6-3
(Prerequisite: Art121.)isacontinuationof ceramicswiththeemphasisonuseof thepotter’ swheel
and the building techni ques, decorative methods, and firing processes of wheel -thrownwork.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art

Art 150 - Introduction to the Maclntosh and Graphics Programs 1-1-1.5
introducesthe student tothe M acl ntosh operating system and to fundamental sof computer graphics
software. Studentswill gain experience with system hardware and software and variousinput and
output devicesand|earnfilemanagement, printing, and thebasi csof producing and editingimagesin
several graphi cssoftware programs.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement: Not Applicable
Areaof Concentration: Art

Art 151 - Computer Graphics 1 1-5-3
(Prerequisite: Art 111 or 150.) introducesthestudent to thefundamental sof using thecomputer asa
fine arts and graphic design tool. Effective design concepts and individual expression will be
emphasized, as well as acquiring skills necessary to master various drawing, painting, and layout
software.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement: Not Applicable
Areaof Concentration: Art

Art 152 - Computer Graphics 2 1-5-3
(Prerequisite: Art 151.)isanintensivestudy of computer painting, drawing, photo manipul ation, and
layout software to produce design pieces for avariety of uses. Fundamentals of layout, symbol,
packaging, and advertising design areinvestigated.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement: Not Applicable
Areaof Concentration: Art

Art 160 - 3-D Computer Design/Multimedia 1-5-3
(Prerequisite: Art111.) coversabroad spectrum of computer graphicsapplicationsasthey pertain
to 3-D modeling and animation applicationsaswel | asmultimediaauthoring. Studentswill study the
basi csof three-dimensional design onthecomputer, sound editing, and video and animationediting,
aswell asscripting for afinal presentation.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificatesand All Degrees
Group Requirement— Not Applicable
Areaof Concentration—Art
Art 210 - Art History 1: Ancient through Medieval (IAl: F2 901) 3-0-3
isanintroductory courseinart history from prehistorictimesthroughthe Egyptian, Greek, Roman,
Early Christian, Medieval, Romanesque, and Gothic periods.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement—FineArts
Areaof Concentration-Art
Art 220 - Art History 2: Renaissance-Rococo (IAl: F2 902) 3-0-3
isanintroductory courseinart history fromearly Renaissanceart and architecturethrough Baroque,
Rococo, Neoclassicism, Impressionism, and Modernart.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - FineArts
Areaof Concentration-Art
Art 225 - Photography 3: Color 1-5-3
(Prerequisite:  Art 125 or evaluation of portfolio.) introduces the processes of making color
transparenciesand prints. It familiarizesthestudent withthemechanicsof processingacol orimage.
Variousassignmentsstressaesthetic and technical qualities.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree— All Certificatesand All Degrees.
Group Requirement - Not Applicable
Areaof Concentration-Art
Art 230 - Art History 3: Modern Art (IAl: F2 902) 3-0-3
isanintroductory courseintheart history of the20th century.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Reguirement - FineArts
Areaof Concentration-Art
Art 240 - History of Design 3-0-3
(Prerequisite: Art111,112,and 150.) isanintroductory courseinart history asit pertainstothefield
of designfromitsoriginstothepresent.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - FineArts
Areaof Concentration-Art
Art 251 - Computer Graphics 3 1-5-3
(Prerequisite: Art 152.) providesadvanced visual communication using computer graphicsto produce
advertising and layout designsfor complex publications, includingweb publishing. Studentswill also
study thehistory of advertising, mediatypes, and advertising strategies.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement: Not Applicable
Areaof Concentration: Art
Art 252 - Graphics Arts 4: Self Promotion/Portfolio Preparation 1-5-3
(Prerequisite: Art251.) guidesthestudentin preparing aprofessiona computer graphicsportfolio.
Thisisacapstonecoursethat coversportfolio content, self promotion, jobmarket analysis, comparison
of full-timeand freelancework and strategi esin approaching studios, agenciesor corporations.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Art
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Art 290-Work Experience/Internship 1-20-5
(Prerequisite: sophomoreor second semester standingin GraphicArts.) allowsthestudent pursuing
adegreein Graphic Artsthe opportunity to apply the principleslearned course work to thework
situation through employment. Thepartici pating student will bepaid an hourly wageby theemployer
withsuchwagetobeat least equal tothe prevailing minimumwage. I nternshipsare competitive, and
studentswill berequiredtointerview forinternship positions. Creditfor thisinternshipisdetermined
at enrollment based ontheratio of fivehoursper week inthejob setting for each semester hour for credit
over al6-week semester.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S
Group Requirement - Not Applicable
Areaof Concentration-Art

Automotive  Technology

Auto. 101—Basic Theory 3-1-3.5
providesanoverview of basicautomotiveskillsandterminology. Studentswill learn definitionsof
common automotiveterms, proper careand useof tool s, and saf ety precautionsand proceduresinthe
shop. Inaddition, thecourseprovidesageneral introductionto automotivecomponentsand principl es,
includingtheengine, itspartsandtheir functions; fuel systems; batteriesand crankingsystems; ignition
systems; suspension, steering, and brakes; manual and automati c transmissionsand heatingand air
conditioning; electrical systemsand principles.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Auto. 102—Electrical Systems 1-6-4
isfor studentswith basi c automotiveand/or el ectrical knowledge. It coversoperationsand principles
of the electrical and electronic componentsin the automobile. Studentswill also learn practical
applications in the basic diagnosis and repair of automotive electrical systems. Topicsinclude
batteries, el ectrical and el ectronicdevices, ACand DC charging systems, ignition systems, instruments
and accessories, and troubleshooting.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Auto. 201—Suspension and Steering Alignment 1-6-4
(Prerequisite: Auto.101and Auto. 102 or permission of instructor.) introducesthemoreadvanced
automotivestudent to thecomponentsand functionsof suspension equipment, steering equi pment, and
braking systems. Classroom work and practical applications provide knowledge and hands-on
experiencewith equi pment and operationssuch asfront and rear suspensi on; shock absorbers; manual
and power steering; wheels and tires; wheel alignment and bal ance; various brake types; antilock
braking systems; and brakediagnosis, service, andinspection.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Auto. 202—Heating and Air Conditioning 1-4-3
(Prerequisite: Auto. 101andAuto. 102 or permissionofinstructor.) coversfunctionsand components
of automotiveheatingand air conditioning systems. Studentswill learnthefundamental operations
of cooling systems, heating and ventil ating systems, andrefrigeration systems. Safety precautions,
diagnosticprocedures, and cleaning and inspection areal so covered.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician
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Auto. 203—Fuel and Emission Systems 1-7-4
(Prerequisite: Auto. 101and Auto. 102 or permissionof instructor.) introducestheadvanced student
tothefunctionsand componentsof advanced fuel injection and turbo and super charging. Through
classroom work and hands-on applications, students will become familiar with the following
equipment and operations: turbochargersand superchargers; gasoline, diesel and propanefuels; fuel
supply systems; carburetors; fuel injection systemsand injectors; gasolineand diesel fuel injection
components; exhaust systems; and emission controls and modifications. Students will also be
introduced to diagnostic and performancetesting procedures.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Auto. 204—Engine Repair 1-7-4
(Prerequisite: Auto. 101 and Auto. 102 or permission of instructor.) coversthediagnostic processes
andactual proceduresof enginerepair. Studentslearntroubl eshootingtechniques, servicetips, safety
rules, and repair methodsintheclassroom andinhands-on experiences. Topicsincludebasicengine
components; enginesystems, cl assifications, and measurements; forceand pressure; energy, work and
power; externally mounted parts; lubrication systemsand principles; cooling systemsand principles;
and overall enginediagnosisand serviceprocedures.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Auto. 205—Manual Drive Train and Axles 1-6-4
(Prerequisite: Auto. 101 andAuto. 102 or permissionofinstructor.) coversthetermsand components
related to manual drivetrains and axles. Studentswill study principles and operations of manual
transmissions, learning equi pment, terms, and saf ety procedures. Coursealsoincludesinformationon
diagnosisand service, cleaning, andinspection.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Auto. 206—Automatic Transmissions and Transaxles 1-6-4
(Prerequisite: Auto.101and Auto. 102 or permissionofinstructor.) introducesthe student totheterms
and componentsinvolvedinmaintenanceand serviceof automatic transmissions. Studentswill study
thebasi cpartsand operationof automati ctransmissions, including safety ti ps, service, and diagnostic
procedures.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Auto. 207—Advanced Automotive Electronics 1-6-4
(Prerequisite: Auto. 101and Auto. 102 or per missionof instructor.) teachestheadvanced diagnostic
and analytical skillsthat areneeded to servicetoday’ shightech, electronically controlled vehicles
properly. Studentswill study el ectrical and el ectronicfundamental s, measurement devices, electron
and current flow, schematic diagram reading, semiconductors, various transistors and their uses,
electronic control modules, and dashboard instruments.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Auto. 208—Automotive Brakes 1-6-4
(Prerequisite: Auto. 101 and 102 or permission of instructor.) teachestheadvanced diagnosticand
analytical skillsthat areneededto servicetoday’ shightech, el ectronically controlled anti-lock brake
systemsproperly. Topicsincludebraketypes(designand application), braking principles, hydraulic
brakesystems, power brakes, disc brakes, drumbrakes, el ectricbrakes, anti-lock braking systems, and
testing and diagnosisof brakesystems.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician
Auto. 209—Advanced Driveability Problem Diagnosis 1-7-4
(Prerequisite: Auto. 101,102, and 203 or per missionof instructor.) teachesadvanced diagnosticand
analytical skillsthat areneeded to servicetoday’ shightech, computer-controlled enginemanagement
systems properly. Studentswill learnintake and fuel system design and application, exhaust and
emission systems, carburetors, fuel injection, ignition systemsand problem diagnosis, computerized
engine controls and circuits, and engine performance diagnosis and troubleshooting. Lab work
includesexamination, analysis, and diagnosisof variousvehicles.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Automotive Technician

Biology

Biol. 101 - Concepts of Biology 1 (lAl: L1 900L) 3-2-4
(Prerequisite: eligibilityfor Engl. 101.) isanintroductionto basic principlesof biology withemphasis
onthebiochemistry, structure, function, and organizationof cells. Topicsincludescientificmethod,
cellular respiration, photosynthesis, cellular reproducti on, mol ecul ar and classi cal genetics, andan
introductiontoevolutionandecology. Thiscourseincludes|ectureandlaboratory classes.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/LifeScience
Areaof Concentration-Biology, General Science

Biol. 102 - Concepts of Biology 2 3-2-4
(Prerequisite: successful completion[” C” or better grade] of Biol. 101.) isacontinuation of Biology
101 with anemphasison organismal biology or biodiversity. Structureand function of major groups
of microorganisms, fungi, animals, and plantsareintroduced. Evolutionary trendsand ecological
rel ationshipsareobservedintheincreasing compl exity of lifefrommicroorganismstovertebratesand
angiosperms. Laboratoriesincludemicroscopework, fieldwork, and thedi ssection of representative
invertebratesandvertebrates. Thiscourseincludeslectureand|aboratory classes.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration-Biology, General Science

Biol. 201 - Human Anatomy and Physiology 1 3-2-4
(Prerequisite: successful completion[” C” or better grade] of Biol. 101 or successful compl etion of
Biol. 101 proficiency exam.) isastudy of tissues and the integumentary, skeletal, nervous, and
muscular systemsof thehuman body, emphasi zi ng therel ati onshi p between structureand function.
Thiscourseincludeslectureandlaboratory classes.

Applicationtoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S.only)

Areaof Concentration- Biology, General Science

Biol. 202 - Human Anatomy and Physiology 2 3-2-4
(Prerequisite: successful completion[“ C” or better grade] of Biol. 201 or successful compl etion of
Biol. 101 proficiency exam.) isacontinuation of Biol. 201, covering thecirculatory, lymphatic,
respiratory, digestive, urinary, reproductive, and endocrinesystems. Thiscourseincludeslectureand
|aboratory classes.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration-Biology, General Science
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Biol. 210 - Environmental Biology (IAl: L1 905L) 3-2-4
(Prerequisite: digibilityfor Engl. 101.) teachesafoundation of basic ecological principleswhichleads
toanexaminationof currentissuesof environmental concern. Lectureswill includesuchtopicsas air/
water/soil pollution, overpopul ation, extinction, deforestation, global warming, and ozonedepl etion.
L aboratory exerciseswill includeindoor experiments, outdoor field studies, andvisitstolocal facilities
of environmental concern.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/LifeScience
Areaof Concentration-Biology, General Science

Biol. 215 - Wilderness Biology (Pending ICCB approval) 3-2-4
provides, beginning with preparatory handoutsand readingsintended tofamiliarizethe student with
the regiontobevisited, ageneral overview of awidevariety of biological topicsincluding ecology,
environmental biology, and natural history asthey apply toaparticular region. Fieldwork includesthe
collection, identification, and classification of regional plantsand animals; observationand analysis
of thevariousecosystemsof thearea; and discussionof theinteraction betweenthenonlivingandliving
componentsof thevari ousecosystemsencountered.

Repeatability - 3times

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/Life Science(A.A.S. only)
Areaof Concentration- Biology, General Science

Biol. 220 - Microbiology 3-2-4
(Prerequisite: successful completion[“ C” or better grade] of Biol. 101.) isanintroductory coursein
theprinciplesof microbiology and their applicationto medicine, agriculture, sanitation, andindustry.
Traininginlaboratory techniquepertinent tothefieldisincluded.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S. only)
Areaof Concentration-Biology, General Science

Building Construction

B. Con. 210 - Mechanical and Electrical Building Service Systems 2-2-3
introduces the study of the material s and equipment used in the mechanical and electrical service
systemsof buildings. Thestudentisprovidedwithinformationonhow amodern building operates.
Thisinformati onenabl esthestudent to makereasonabl e preliminary sel ection of necessary mechanical
and el ectrical equipment. Topicscoveredincludeillumination, heat gainandloss, heating systems,
sewagedisposal, el ectrical sources, and materials. Studentswill visit buildingstoobservetheservice
systemsand equipment so that they may bebetter abletorealizetherel ationship of theseelementsto
the building asawhole.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Maintenance

Business

Bus. 100 - Introduction to Business 3-0-3
providesinsightsintothestructureand organizationof theenterprisesystem, marketing, management,
legal environment, and thefinancial obligationsandimplicationsthat abusinesscarrieswithit.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable
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Bus. 110 - Business Mathematics 3-0-3
covershasic applicationsof mathematicsinthebusinessworld. Studentsdevel op understandingsof
theseprocessesasthey relateto general businessapplications.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Bus. 119 - English for Business and Technical Careers 3-0-3
(Prerequisite: Eligibilty for Engl. 090/091.) is designed to review the principles of grammar,
punctuation, capitalization, spelling, pronunciation, meaning, and choiceof wordsfrequently usedin
business. Theability tocommuni cateeffectively isthemainrequirement for obtaining, performing,
and advancinginany businessor technical career.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,,A.A.,A.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Bus. 120 - Business Communications 3-0-3
(Prerequisite: Bus.119or eligibility for Engl. 101) appliesstandard Englishto businesscommunica-
tiondocuments. Whilecompl eting written assignmentsusing el ectroni cstechnol ogy, studentsbecome
proficientinorganizing and composing busi nessletters, memorandums, reports, and e-mail messages.
Thecoursealsoincludesanoverview of oral , interpersonal , andintercul tural businesscommunication.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S,A.A.,AS.
Group Requirement - Business(A.A.S. only)

Areaof Concentration - Teacher Education and Business

Bus. 124 - Principles of Marketing 3-0-3
(Prerequisite: completionof or concurrent enrollmentinBus. 1190r eligibility for Engl. 101.) isa
fundamental coursedescribing thebusinessactivitiesinvol vedin product planning, pricing, promot-
ing, and distributing want-sati sfying goodsand services. Other topicsincludemarket segmentation,
consumer motivationandbehavior, andlegal influences. Marketing casesareusedtoillustratecurrent
principlesand techniquesand to enhance devel opment of managerial skills.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Bus. 125 - Small Business Management 3-0-3
includesprinciplesfor successful management of asmall business, such asthe general functionsof
management, problemsof initiating thebusiness, financial and administrative control, marketing
programsand policies, businessoperations, and legal and governmental rel ationships.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Bus. 140 - Keyboarding for Information Processing (on computers) 1-1-1.5
(Nopreviouskeyboarding skillsrequired. Recommended cour sefor Business, Computer I nformation
Systems, Law Enfor cement, and Office Technol ogy studentsandall studentsneeding keyboar dskills.)
isabeginning keyboarding course designed to teach the touch system of keyboarding using proper
techniqueson theal pha/numeric keyboard on microcomputers. Speed and accuracy aredevel oped.
Previoustypingisnot arequirement.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Bus. 145 - Fundamentals of Retailing 3-0-3
covers problems of storelocation, layout, organization, employment, training, merchandising,
management, and investment control aswell ascurrent trendsinretailing. Emphasisisplaced on
devel oping solutionsto actual business problemsusing the case study method.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree-A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
Bus. 146 - Fundamentals of Sales 3-0-3
isapractical coursethat dealswith the sales process (prospecting, preapproach, presentation or
demonstration, trial close, answering questionsand meeting obj ections, close, follow-up), consumer
motivation, ethicsinselling, and sellingasacareer. Roleplaying, salesdemonstrations, and critiques
of salesdemonstrationswill beused to allow the student the opportunity to apply selling skills.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree-A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
Bus. 227 - International Business Management 3-0-3
introducesthe student totheglobal businessand itsinterrel ationshipsinthe United Stateseconomy.
The objective isto expose the student to an understanding of how foreign countrieswork in the
marketpl aceand how theseeconomiesi mpact upon our businessenvironment.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
Bus. 231 - Business Law 1 3-0-3
introducesthestudent tothelegal system. Emphasi sisplaced on principlesand sourcesof law, business
ethics, torts, contracts, agency, personal andreal property, bailments, wills, andestates. Caseanalysis
will bethemain method of presentation.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Business(A.A.S. only)
Areaof Concentration - BusinessTeacher Education
Bus. 232 - Business Law 2 3-0-3
(Prerequisite: Bus. 231 or equivalent competencies.) isacontinuationof Bus. 231. Topicsdiscussed
are sales, commercial paper, credit transactions, anti-trust |lawsand other government regul ations,
partnerships, and corporations.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
Bus. 245 - Fundamentals of Advertising and Sales Promotion 3-0-3
includes coverage of the economic and social role of advertising, customer research, sel ection of
advertising appeal's, media decisions, and the creative process. Specific mediato be studied are
newspaper, magazine, radio, TV, direct mail, and outdoor advertising. Studentswill work on an
advertising campaign duringthesemester.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
Bus. 246 - Fundamentals of Management 3-0-3
includes analysis of administrative, staff, and operating management in business. Management
principles and techniques are explored. Basic factors such as objectives, policies, leadership,
organi zational structures, procedures, and control sarestudied.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
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Bus. 290 - Work Experience Practicum and Seminar 1-20-5
(Prerequisite: sophomore standing.) affordsthe student in a(n) Accounting/Business, Computer
Information Systems, or Office Technol ogy Programtheopportunity toapply principleslearnedin
other coursesto thework situation by employment in or observation of activitiesnecessary for the
operation of abusiness, industry, or agency. Employment or observation activitiesare coordinated
withthestudent’ scoursework. Oneof therequirementsof thiscoursewill beaone-hour-per-week
seminar tobearranged for themaximum convenienceof thestudent. Creditisdeterminedat enrollment
based on theratio of five or more hours per week in the employment setting for aregular-length
semester for onesemester hour of credit. Thecoursemay berepeated for amaximum accumul ation
of fivesemester hoursof credit. Studentsplanningtoenroll inthiscoursemust completean application
for enrollment and submitittothe A cademic Director of Occupational and Technical Division30days
or more prior to thefirst day of registration for the semester during which the student desiresto
participateinthiscourse. ApplicationsareavailableintheOccupationa and Technical Divisionoffice.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Bus. 295 - Special Advanced Projects 1-20-5
(Prerequisite: Studentsseeking A.A.S. degreeor certificatein Business/Accounting, C.1.S,,or O.T.,
who havecompleted at | east 40 credit hour sof collegework or approval of appropriateinstructional
team.) isanindividual or group project coursethat allowsthe student the opportunity towork onan
advanced level inhis/her major areaof BusinessProgram study.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Career  Development

C. Dev. 112 - Career Planning and Development 3-0-3
providesthestudent with apresentation of career devel opment and career decision-makingasalifelong
processand an introduction and discussion of therelationship of individualsto theworld of work.
Studentswill practicetheir approachto decision-making in personal, academic, and career planning.
Studentswill explorevalues, skills, interests, and abilitiesasthey relatetotheworl d of work. Jobsearch
techniques, resumédevel opment, cover letters, andinterviewing skillswill bedevel oped asapart of
thecourse. (Studentsmay not receivecreditfor C. Dev.112andP. Dev. 109, 110, and/or 111.)

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Chemistry

Chem. 100 - Concepts of Chemistry (lAl: P1 902L) 3-2-4
(Prerequisite: eigibility for Math. 098.) examinesfundamental conceptsof chemistry, boththeoreti-
cal and practical. Coursecontentincludesthefollowing: measurement, atomic structure, chemical
bonding, stoi chiometry, thethreestatesof matter, solutions, and acidsand bases. Thetopicof chemical
equilibriumisalsointroduced. Thecourseisdesigned asanintroductiontochemistry. It may beused
asaprerequisitefor Chem. 131 or to satisfy therequirement for aone-semester laboratory science
course.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/Physical Science
Areaof Concentration- Not Applicable
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Chem. 110 - Survey of Organic Chemistry 3-4-5
(Prerequisite: Chem.100with“ C” or better grade.) isasurvey courseinorganicchemistry. Topics
includethestructureandidentificati on of simpleorganic molecul es, functional group classifications,
preparativesyntheticreactions, and biochemical applications. Thiscourseisrecommendedfor nursing
and allied health professionals.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S. only)
Areaof Concentration- General Science

Chem. 131 - General Chemistry 1 (lAl: P1 902L) 3-3-4
(Prerequisite: Math. 116 andeither (1) oneyear of high school chemistrywith“ B” or better grade
or (2) Chem. 100with*“ B” or better grade.) isthefirst part of atwo-semester college-level general
chemistry course. Topicsincludemeasurement, stoichiometry, thermochemistry, atomicstructure,
chemical bonding, molecular structure, thethree statesof matter (gas, solid, liquid), and solutions.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/Physical Science
Areaof Concentration- Chemistry, General Science

Chem. 132 - General Chemistry 2 3-4-5
(Prerequisite: Math. 116 with Math. 121 strongly recommended and Chem. 131 with“ B” or better
grade.) isthesecond part of atwo-semester college-level general chemistry course. Topicsinclude
chemical kinetics, chemical equilibrium, reactionsin sol utions, chemical thermodynamics, el ectro-
chemistry, nuclear chemistry, andthedescri ptivechemistry of metal sandnon-metals. Offered Fall and
Spring.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(ASA only)

Areaof Concentration- Chemistry, General Science

Chem. 201 - Organic Chemistry 1 3-6-5
(Prerequisite: Chem. 132 or equivalent competencies.) isthefirst of atwo-semester chemistry series.
Topicsincludeareview of atomicand molecul ar theory, thenomenclature, synthesis, and reactionsof
alkanes, cycloakanes, alkenes, alkynes, a kyl halides, al cohals, ethers, and unsaturated systems. Also,
stereoi somerism, anintroductionto reaction mechani sms, and synthetictechniquesareincluded. Two
3-hour lab periodsper week areconducted with an emphasi son synthesisof organiccompounds. This
courseisrecommended for chemistry and biol ogy majorsand studentsentering programsinmedicine,
chiropractic, dentistry, pharmacy, or related areas.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(ASA only)

Areaof Concentration- Chemistry, General Science

Chem. 202 - Organic Chemistry 2 3-6-5
(Prerequisite: Chem. 201 or equival ent competencies.) isacontinuationof Chem. 201. Topicsstudied
includenomenclature, synthesi sand reactionsof aromatic hydrocarbons, phenols, organometallics,
amines, carbonyl compounds, carboxylic acidsand derivatives, and biomolecul es, with anintroduc-
tion to the physical methods of structureidentification. The study of reaction mechanismsand
synthetic methodsiscontinued fromthefirst course. Two 3-hour lab periodsper week areconducted
with an emphasis on qualitative analysis and instrumental methods of analysis, including nuclear
magnetic resonance spectroscopy, infrared spectroscopy, and gaschromatography. Chem. 202is
recommended for chemistry and biology majors and students entering programs in medicine,
chiropractic, dentistry, pharmacy, or rel ated areas.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration- Chemistry, General Science
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Child Care and Education

C.C.& E. 101 - Introduction to Child Care and Education 2-2-3
(Prerequisite: eigibility for Engl. 090/091.) offersanintroductiontothechild careand educationfield
with emphasis on the history of child care, the variety of operations, services, facilities, career
opportunities, andbasi c child devel opment principles. Thelaboratory includesfield studiesinavariety
of child carecenters. Reading of periodical articlesisrequiredtointroducethestudent tochild care
and theauthorsand publicationsof the profession.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.& E. 102 - School-Age Child Care 2-0-2
(Prerequisite: eligibility for Engl. 090/091.)isacourseintroducingtheindividual caringfor children
fiveyearstotwelveyearsof agein abefore- and after-school setting. Basic concepts of physical,
intellectual, emotional, and social development of thisagegroup areintroduced. How thisserviceis
provided is discussed. Appropriate curriculum, environment, and activities are explored by the
studentsthrough semester projectsand classactivities.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.& E. 103 - Child Guidance 1-0-1
will addresstypical characteristicsand needs of children ages0-5 and will provide abroad range of
practical, effective, andflexibleguidancestrategiesbased ontested theories. Workablestepswill be
devisedfor creating cooperative, respectful relationshipswithyoung children.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.& E. 111 - Creative Activities - Children’s Literature 2-2-3
(Prerequisite: eligibility for Engl. 090/091.) exploresbasi c conceptsof readingandtelling storiesand
suggestsmethodsof encouragingthechild’ screativity inthelanguagearts. Animportant part of this
course concerns the selection and use of materials appropriate for the level of comprehension
associated withthedifferent stagesof mental, physical, and emotional devel opment of theindividual
child. Particular emphasisin this courseison language development. T.B. test, fingerprint, and
background check arerequired beforethelab portion of the classbeginsand within 30 daysof thefirst
day of class. (If for any reasonthebackground check and T.B. test arenot compl eted, the student will
beunabletoattendthelab.)

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.& E. 112 - Creative Activities - Mathematics and Science 2-2-3
(Prerequisite: eligibility for Engl. 090/091.) expl oresbasi c conceptsof mathematicsand scienceand
suggestsmethodsfor encouraging thechild’ screativity intheseareas. Animportant part of thecourse
concernstheidentificationof thoseconceptsappropriatetothedifferentlevel sof mental, physical,and
emotional development of theindividual child. Hands-onexperiencesupportsthisbasicconcept. T.B.
test, fingerprint, and background check arerequired beforethel ab portion of thecl assbeginsand within
30daysof thefirstday of class. (If for any reasonthebackground check and T.B. test arenot compl eted,
the student will beunableto attend thelab.)

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education
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C.C.& E. 113 - Creative Activities - Art, Music, and Drama 2-2-3
(Prerequisite: eligibility for Engl. 090/091.) explores basic concepts of art, music, and dramaand
suggests methods for encouraging the child’ s participation and creativity inthose areas. Included
duringthecoursearediscussionsof thevariousactivitiesassociated with different stagesinthemental,
physical, and emotional devel opment of theindividual child andtheuseof theseart formstoincrease
thechild’ ssocial abilities. Emphasisisonsmall motor activities. Throughbook reportsthestudent
isintroducedtovariousauthorsand childdevel opment theories. T.B. test, fingerprint, and background
check arerequired beforethelab portion of theclassbeginsand within 30 daysof thefirst day of class.
(If for any reason thebackground check and T.B. test arenot compl eted, the student will beunableto
attendthelab.)

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.& E. 114 - Creative Activities - Recreation 2-2-3
(Prerequisite: eligibility for Engl. 090/091.) exploresbasicconceptsof structuredand unstructured
play and suggestsmethodsfor encouragingthechild’ screativity inthoseareas. Animportant part of
thecourseconcernsappropriateplay activitiesassociated withthedifferentlevel sof mental, physical,
and emotional development of theindividual child. Alsoincluded withinthe courseareselection,
construction, and maintenanceof theequipment related totheseactivities. Emphasisisonlargemotor
activities. Thelaboratory includesobservation and designing of outdoor andindoor play areas. T.B.
test, fingerprint, and background check arerequired beforethel ab portion of thecl assbeginsandwithin
30daysof thefirstday of class. (If for any reasonthebackground check and T.B. test arenot compl eted,
thestudent will beunableto attend thelab.)

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.& E. 115 - Creative Activities for Infants and Toddlers 2-2-3
(Prerequisite: eligibility for Engl. 090/091.) exploresactivitiessuitablefor children under twoyears
of age. Animportant part of thecourseconcernstheidentificati on of thoseconceptsappropriatetothe
development of theindividual child. Lab includes observation of infantsand toddlers. T.B. test,
fingerprint, and background check arerequired beforethelab portion of theclassbeginsand within
30daysof thefirstday of class. (If for any reasonthebackground check and T.B. test arenot compl eted,
the student will beunableto attend thelab.)

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.&E. 120 - Organization and Administration

of the Family Day Care Home 3-0-3
(Prerequisite: eligibility for Engl. 090/091.) providesknowledgeand skillsneeded torunafamily day
care home: setting up aday care home, business management and administrative skills, and child
devel opment principlesasapplicabletohomeday care, thecommunity, andtheparents.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.& E. 210 - Fundamentals of Childhood Education 3-0-3
(Prerequisite: eligibility for Engl. 090/091 and compl etion of C.C.& E. 101 or permissionfromthe
Child Careand Education Coordinator.) offersan overview of themethodsand proceduresusedin
childhood education programs. Topicscovered include curriculum, program planning, roleof the
teacher, useof material sand equi pment, techni quesof classroom management, and meeting theneeds
of individual children. Thestudent needseither several of theC.C.& E. activity coursesor equivalent
knowledgeto succeed in curriculum and program planning.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education.

C.C.& E. 230 - Organization and Operation of Child Care Programs 4-0-4
(Prerequisite: eligibilityfor Engl. 090/091 and completion of C.C.& E. 101 or permissionfromthe
Child Care and Education Coordinator.) is designed to develop the knowledge and skills in
administration and supervision for persons presently engaged in the administration of child care
programs as well as for those who aspire to do so. Principles and practices, organization and
supervisionof staffs, budgets, record keeping, filing, officeequipment usage, andlegal responsibilities
arestudied. Equipment and plant operation aretopicsalsoincluded.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

C.C.& E. 290 - Work Experience Practicum and Seminar 1-10-3
(Prerequisite: Eligibilityfor Engl.090/091 and compl etion of asufficient portionof thetotal program
tojustify alearning experiencein the employment setting and permission of the Dean or afaculty
member inthe program.) affordsthestudentinaChild Careand Education programtheopportunity
to apply the principles|earned in other coursesto the work situation through employment in or
observationof activitiesnecessary for theoperationof achild careagency. Employment or observation
activitiesarecoordinated withthestudent’ scoursework. Oneof therequirementsof thiscoursewill
beaone-hour-per-week seminar to bearranged for maximum convenienceof thestudent. Creditis
determined at enrolIment based ontheratio of fiveor more hoursper week intheemployment setting
for aregular-length semester for one semester hour of credit. The course may be repeated for a
maximum accumul ation of three semester hoursof credit. Studentsplanningtoenroll inthiscourse
must request an applicationfromthe Child Care Coordinator 30 daysor moreprior tothefirst day of
registrationfor the semester during which the student desiresto participateinthiscourse. Practicum
assignments are allowed in the Richland Learning Child Care Center and any center working on
NAEY Caccreditation. Each student servingapracticuminalicensed child carecenter must furnish
current proof of aphysical examinationincludingastatement of his/her physical andemotional ability
toworkwithchildren. Proof of acurrent T.B. check and background check areal sorequired. Thecost
of thephysical examand T.B. check arethestudent’ sresponsibility.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

Computer Information Systems

C.I.S. 105 - Introduction to Business Computer Systems 2-2-3
isdesigned for Computer Information Systems majors and business transfer students. Computer
concepts, terminol ogy, equipment, programming, and systemsanal ysi sand applicationsasthey rel ate
tocomputersof all sizesinbusinessaresurveyed. Computer programsthrough arraysarewrittenand
executedintheBA Sl Clanguageon Windows/I ntel-based microcomputers.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,,A.A.,A.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.1.S. 110 - Business Applications on Microcomputers 2-2-3
introducesstudentsto the conceptsand applicationsof operating systems, word processing, spread-
sheets, databases, thel nternet and presentati on software. Studentswill receivehands-onlabexperience
using | BM-compatibleequipment. Topicswill includeexposureto softwarefor each of theareasof
study and how to eval uate softwareand hardware.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,,A.A.,A.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
C.I.S. 115 - Introduction to Windows 3-0-3
(Prerequisite: previous|BM-compatibleexperienceor C.1.S 110.) introducesstudentsto Microsoft
Windows. Topicsincludepull-down menus, Windowsutilities, running of multipleapplicationsand
sharing data between applications, Program Manager, File Manager, and system customization.
Intensivelab experiencesareinvolved.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
C.1.S. 120 - Spreadsheet Applications 3-0-3
(Prerequisite: C.1.S.110.) teachestheuseof current spreadsheet software. Studentslearntoprepare
dataor text for processing, completeentries, validateentries, useappropriate menusor commands, and
obtain desired results. Students|earn datamanagement, file, and graph commands. How to write
macrosisalso covered. Thiscourseprovidesintensivelab experiencesontheWindows/I ntel-based
microcomputer.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
C.I.S. 130 - Word Processors 3-0-3
(Prerequisite: C.1.S.110.) provideshands-on experienceusing amajor word processor. Thestudent
will learn how to create, edit, format, print, save, and retrieveaswell aslearnto useheaders, footers,
automatic page numbering, fonts, superscript/subscript, merge, spell check, search and replace,
thesaurus, glossary, sort, merge, summary sheets, stylesheets, library, andintegrating datafromother
packages. ThiscourseprovidesintensivelabexperiencesontheWindows/I ntel -based microcompuiter.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
C.I.S. 131 - Introduction to Visual Basic 2-2-3
(Prerequisite: experiencewith microcomputer susing Windowsand familiarity with fundamental sof
computer programmingor consent of Academic Director of Occupational and Technical Division.)is
object-oriented, event-driven programming; VB forms, controls, proj ects, and properties, multiform
applications; multipledocument interface; programming for amulti-tasking environment; use of
dynamic link libraries (DLLs); dynamic data exchanges (DDEs); object linking and embedding
(OLEs); programming applicationsto display, edit, and update databases by use of the dataaccess
object.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
C.1.S. 135 - Microcomputer Accounting Systems 3-0-3
(Prerequisite: O.T. 160 0r Acct. 100 or Acct. 101.) teachestheuse of microcomputersto provide
financial informationinaformat useful for businessdecision-making. It provideshands-onexperience
using microcomputer accounting applicationssuch asgeneral ledger, payroll, payables, receivables,
andinventory. ThiscourseprovidesintensivelabexperiencesontheWindows/I ntel -based microcom-
puter.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
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C.I.S. 141 - CISCO Network Academy | (pending ICCB approval) 2-2-3
providesfoundational educationinlocal networkingandinternetworking, aswell asspecifictraining
using Ciscotechnology. Thecoursepreparesanindividual fortheComp T1 A Network+ professional
certificationexamand, likewise, thefirst of four preparation coursesfor the Cisco Certified Network
Associate(CCNA) exam. Topicsincludenetworksand layered communications, network service
layersof OSI model, networking device, | Paddressing, basi c routing protocol s, mediaand network
design, topology, structured cabling, el ectrical issuesin networking, and basi ¢ network management.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer Networking

CIS 142 - CISCO Network Academy Il (pending ICCB approval) 2-2-3
(Prerequisite: CIS141withagradeof"C" or better) continuesto buildfoundational educationinlocal
networking andinternetworking, aswell asspecifictraining using Ciscotechnology. Thisisthesecond
of four preparation coursesfor the Cisco Certified Network Associate(CCNA) exam. Topicsinclude
theOSI model, WideAreaNetworks(WAN), routing concepts, router componentsand implementa-
tion (including installation, configuration and troubleshooting), Cisco | OS software, TCP/IP, |P
addressing, and routed and routing protocols.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer Networking

CIS 143 - CISCO Network Academy Il (pending ICCB approval) 2-2-3
(Prerequisite: CIS142withagradeof"C" or better) continuestobuild foundational educationinlocal
networking andinternetworking, aswell asspecifictrainingusing Ciscotechnology. Thisisthethird
of four preparation coursesfor the Cisco Certified Network Associate(CCNA) exam. Topicsinclude
thenetwork switching, virtual networks, network design, additional routing protocol s, accesslists, and
IPX.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer Networking

CIS 144 - CISCO Network Academy IV (pending ICCB approval) 2-2-3
(Prerequisite: CIS143withagradeof"C" or better) continuesto build foundational educationinlocal
networking andinternetworking, aswell asspecifictraining using Cisco Technology. Thiscourseis
thefinal coursefor preparation for the Cisco Certified Network Associate (CCNA) exam. Topics
includewideareanetworking (WAN), WAN design, WAN presenceand connectivity with PPP, ISDN,
framerelay and other tel ecomm servicesand techniques, and extensivereview in preparationfor the
CCNA examination.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer Networking

C.I1.S. 145 - Personal Computers for Technicians 3-0-3
(Prerequisite: eligibility for Engl. 101 and for Math. 091.) isanintroductory coursefor students
majoring intechnical areassuch aselectronics, CAD/CAM, CIM, anddrafting. Inadditiontobasic
computer concepts, file-handling commands, and disk processing commands, most other areasof M S
DOSarealsocovered, includingdirectories, batchfiles, and filemanagement.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable
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C.I.S. 161 - COBOL Programming 1 3-1-3
(Prerequisite: successful completion of C.I.S. 105 or approval of the Academic Director of
Occupational and Technical Division.) emphasizesessential sof structured COBOL programming.
Studentswill write programsusing sequential filesto print reportsfrom asingleinput filecovering
many businessapplications. Headings, cal cul ations, nestedifs, total s, control breaks, introductionto
tablehandling, and datavalidation aretaught. Intensivelab experiencesareinvolved using Windows/
Intel-based microcomputers.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.A,A.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.1.S. 162 - COBOL Programming 2 3-1-3
(Prerequisite: C.1.S 161.) reinforcesconceptsfromC.1.S.161—COBOL Programming 1. Advanced
reporting techniques using sequential files including extracts, multi-level table processing, file
updates, and use of sub-programsaretaught. Thiscourse providesanintroductiontorandom access
files. Intensivelabexperiencesareinvol ved using | BM-compatiblemicrocomputers.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.1.S. 163 - Cobol Programming 3 2-2-3
(Prerequisite: CIS162) offerslab experiencesin subprogramming, comprehensivefile updating,
involving both sequential and random access, and the use of theinput procedur e and output
procedur e of theCOBOL SORT.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.l.S. 210 - Business Graphics 3-0-3
(Prerequisite: previous| BM-compatibleexperienceor C.1.S 110.) teachestheuseof graphi cssoftware
tocreatecharts, import/export data, and slide shows. Other topicsincludeediting, printing, drawing,
annotating, and using get/save/remove charts as well as using the spelling checker and resizing/
repositioning charts. This course providesintensivelab experiences on the Windows/| ntel -based
microcomputer.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.1.S. 220 - Local Networks 3-0-3
(Prerequisite: C.I.S. 110 or approval of the Academic Director of Occupational and Technical
Division.) presentsconceptsof L ANsand practical experience. Topicsincludetopol ogy, protocols,
transmissionmedia, andlocal network hardwareand software. Course provideshands-on experience
installing and mai ntaining server-based and peer networks.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.I.S . 221 - Database Systems 3-0-3
(Prerequisite: C.1.S 110.) teachestheuseof microcomputerstoprovideinformationuseful inmaking
businessdecisions. Italowsfor entry of dataand retrieval of formattedinformation. Thiscourse
providesintensivelab experiencesonthe Windows/I ntel-based microcomputer.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable
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C.I.S. 222 - Advanced Database Systems 3-0-3
(Prerequisite: C.1.S. 221 withagradeof “ B” or better.) focuses on database design, comparative
database management systems, SQL, distributed database, client-server processing, application
generators, and exporting and importing between database systems, word processors, and spread-
shests.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.1.S. 225 - Pascal Programming 3-2-4
(Prerequisite: Math. 116andMath. 117.) teachesthestudent readingandwriting proficiency in Pascal
onmicrocomputers. Top down programming, documentation, Abstract DataTypes, subroutinesand
functionsarethetool susedtoteachtheusual threestructuresof good programming. Inadditiontoreal,
integer, and the typical datatypes, the student will learn to use the user-defined data types, sets,
Booleans, records, and (timepermitting) dynamicdatatypessuch aslinked listsand queues. Theuse
of recursionmay beincluded. Theabovedatatypeswill beused for both sequential and random access
datafiles. (Thestudent must allow sometimeto bespent doing somelaboratory work onthecomputers
outsidethe scheduled classtime.) Credit cannot bereceivedinboth C.1.S. 225 and Math. 125.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.A.,A.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.I.S. 245 - Operating Systems & Utilities 3-0-3
(Prerequisite: C.1.S 110.) centersontheMicrosoft Disk Operating System (MS-DOS). Thecourse
covers programsthat expand and extend the function of the operating system, isconcerned with
background utility programs, and presents keyboard enhancement programs and templates. This
courseprovidesintensivelab experiencesontheWindows/| ntel -based microcomputer.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.I.s. 251 - C Programming 2-2-3
(Prerequisite: C.1.S 105and Math. 098.) introducesC programmingfor studentswhowanttolearn
theClanguagetowriteprogramsfor M S-DOSenvironments. Studentsstudy the syntax and structure
of Cprograms, introduce standardsand stylesfor producing understandabl e C programs, and examine
elements of the language, including fundamental data types, variable declaration, expressions,
operators, control statements, pointers, arrays, strings, 1/0, functions, parameters, structures, and
libraries. Thiscourseprovidesintensivelab experiencesonthe Windows/I ntel-based microcomputer.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.1.S. 252 - Advanced C Programming 2-2-3
(Prerequisite: C.1.S. 251 or approval of the Academic Director of Occupational and Technical
Division.) providesamorein-depth view of C++. Thiscoursetakesalook into Object Oriented
Programming. Itincludesastudy of classes, functionand operation overloading, inheritance, virtual
functions, polymorphism, and C++'sl/OLibrary. Thiscourseprovidesintensivelab experienceson
theWindows/I ntel-based microcomputer.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable
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C.I.S. 255 - Data Communications 3-0-3
(Prerequisite: a previous coursein Computer |nformation Systems.) isastudy of 1) hardware of
communications systems: terminal devices, data transmission techniques, switching processors,
multiplexors, concentrators, front-end processors, network architectures; 2) softwareindatacommu-
nicationssystems: datarepresentation codes, modesof datatransmissionincluding asynchronousand
synchronoustransmission; and 3) theevolvingstateof thedatacommunicationsindustry.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.I.S. 261 - Introduction to CICS 3-1-3
(Prerequisite: C.1.S. 162withgradeof“ B” or approval of theAcademic Director of Occupational and
Technical Division.) introducesthe student to atel eprocessing monitor, CICS. Thestudentlearns
command-level programmingwith COBOL. Map designing, inquiry and filemaintenance programs,
debugging, andtest plansaretaught. Theobjectiveistoacquirepractical experiencewritingon-line
interactiveprograms.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.I.S. 262 - Advanced CICS 3-1-3
(Prerequisite: C.1.S. 261.) isan extension of C.1.S. 261 and covers advanced functions such as
GETMAIN and FREEMAIN andfilecommandssuch asBROWSE, LOCK, and UNLOCK. Itaso
coversV SAM local -shared resources, reading and writing out of theLINKAGE SECTION, sending
andreceivingterminal data, methodsof passing data, readingandwritingfromdatabasessuchasSQL,
DL/1and DB2, and maintaining dataintegrity during an abend.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.l.S. 285 - Systems Analysis Methods 3-0-3
(Prerequisite: C.1.S.105.) isanintroductory courseinsystemsanalysisand designfor businessdata
processing. Thecourseincludescomparativeanalysisof businesssystems, filedesign, documentation,
feasibility studies, systemimplementation, control s, and security.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.1.S. 287 - Web Development 3-0-3
(Prerequisite: C.1.S 1150r O.T. 102A or experiencewithWindows-based applicationsand O.T. 110A
or familiarity with the I nternet and the World Wide Web.) presentsconceptsof Web-based I nternet
development using basic HTML, Java Script, and Java. Studentswill be provided with athorough
introduction to Java and related technologies and shown how they can use them to add new
functionality totheir Web offerings.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable
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C.I.S 290 - Work Experience Practicum 1-20-5
(Prerequisite: Sophomorestanding, aminimumof 24 Cl Scour sehoursand approval of the Academic
Director of Occupational and Technical Division) affords the student in Computer Information
Systems Program the opportunity toapply principleslearnedin other coursestothework situation by
employment in or observation of activitiesnecessary for theemployeeto succeed intheworkplace.
Employment or observationactivitiesarecoordinated withthestudent’ scoursework. A one-hour per
week seminar - timetobearranged for theconvenienceof thestudent - isarequirement of thiscourse
andforwhichthestudent receivesonecredit hour. Creditfor hoursworked by thestudentisdetermined
at enrollment based ontheratio of fivehoursof work each week throughout the semester for each
semester hour of credit. Studentswishingtoenroll inthiscoursemust completean applicationfor
enrollment and submit it tothe Academic Director of Occupational and Technical Division 30days
priortothestart of thesemester thestudent wishestobeenrolledin. Applicationsareavailableinthe
Occupational and Technical Divisionoffice.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All certificates, A.A.S,,A.L.S.
Group Requirements- CIS(A.A.S. only)

Areaof Concentration- Not applicable

C.1.S. 295 - Special Advanced Projects 1-20-5
(Prerequisite: minimumof 40 credit hoursof college cour sewor k and approval of Cl Sinstruction
team) providesindividual sor groupsof studentsan opportunity towork onaspecificproject - real or
simulated - under theguidanceof afaculty mentor. Studentsarerequiredto present awritten proposal
totheCl Sinstructional teamfor their consideration. Studentsandtheteamwill meettodiscussspecific
objectives, timelines, credittobeallowed, successcriteria, etc. A faculty mentor will beidentified at
thistime.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S
Group Requirements- Business(A.A.S. only)

Areaof Concentration- Not Applicable

C.I.S. 297 - Emerging Technologies Variable credit 1-0-1 to 3-0-3
isaspecial topics coursesthat introduces and discusses current and emerging technol ogies asthey
relatetobusiness, industry, and thepublic sector communities. Thiscoursemay berepeatedtwiceonly
if topicareasaredifferent. A maximumof threecredit hoursmay beusedtowardaC.l.S.A.A.S. Degree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration- Not Applicable

Computer Integrated Manufacturing

C.I.M. 100 - Introduction to Computer Integrated Manufacturing (CIM) 3-0-3
(Prerequisite: eligibility for Engl. 101.) relies heavily upon plant visits, visiting lecturers, and
demonstrationsto givethestudent afirsthand view of today’ smanufacturing with CIM hardware,
software, and CIM-trained personnel. Topicscoveredinclude CIM asit appliestotheintegration of
people, processes, and information at all levelsfrom order entry to automated manufacturing to
shipping and billing. Also covered are the production hardwareissues and technology usedin CIM
applications. ReferencetoJIT, TQM, and statistical processcontrol areused for acompl eteview of
manufacturingtoday. Studentsinterestedin either themanagement or theprocessapplicationswill
benefit fromthecourse.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business
Areaof Concentration- Computer Integrated Manufacturing, Industrial Engineering Technol-
ogy, Industrial Production Technol ogy, MaterialsManagement, Production Control, Super-
vision of Personnel
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C.I.M. 101 - Computer Aided Manufacturing (CAM) Fundamentals 2-2-3
(Prerequisite: Mfg. 100and C.l.M. 102 or equivalent competencies.) isacoursethat makesuseof a
commercial softwarepackageto providethestudent with hands-on experiencein CAM techniques.
V arioustwo-dimensional andthree-dimensional surfacesaremodel ed and modified to produceimages
of desired machined products. Editing of thegraphi cal imagesispracticedinlaboratory experiments.
Tool pathmodelingissimulated, and tol erance of the part ischecked in softwareasalearningtool for
proper machining of theproduct. Themachinecodefor creatingthe part onacomputer numerical
controlled machineisgenerated.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer I ntegrated M anufacturing

C.I.M. 102 - CNC Programming 2-2-3
(Prerequisite: Mfg. 120 or concurrent enrollmentin Mfg. 120 or equival ent competencies.) isahands-
oncourseintheprogramming of computer numerical controlled machinesincludinglathesand vertical
milling machines. Thestudent will experiencethecorrect sequenceof CNC programming utilizing
computer-aided manufacturing software, graphic modeling software, tool path checking, code
generation, and manual codeverification. Machineoperationwill includeproper fixturing, feedrates,
torques, machineparameters, and machinemaintenance.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer I ntegrated M anufacturing

C.I.M. 110 - Introduction to Automated Manufacturing 2-2-3
(Prerequisite: C.1.M. 102 and Robot. 101 or concurrent enrollment in C.1.M. 102 or equivalent
competencies.) isahands-on courseinthedesignand configuration of computer controlled automatic
manufacturing equi pment consi sting of automatic storageandretrieval systems, conveyors, robots,
lathes, mills, andvisioninspection systems. Thecomputer control systemfor theautomation hardware
will beprogrammed to perform the manufacturing of variouscasestudiesof highvolumeproduction
tasks. Simulationof themanufacturing configurationand cycletimeswill beemployedinthedesign
and documentation phaseof theprojects. Each projectwill resultinan operatingautomated production
system.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer I ntegrated M anufacturing

C.I.M. 120 - Production and Inventory Control 3-0-3
providesthestudent with experiencein productionandinventory control techniques. Lecturesonthe
principlesof inventory management starting from sal esforecaststhrough production schedulingand
just-in-timedelivery arepracticedin experimentson operati ng automati c manuf acturing equi pment.
Production control inacomputer-integrated manufacturing environment will exposethestudent to
order scheduling, tracking, costing, data collecting, and quality tracking. Real-time control of
production case studieswill beinvestigated.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer I ntegrated Manufacturing

C.I.M. 130 - Automated Manufacturing 2-2-3
(Prerequisite: C.I.M. 110 or equivalent competencies.) isacoursein automation that utilizesan
operating manufacturing systemto emphasi zeinspection of partsand therefinementsnecessary to
improvequality. Vision systemsare employed for inspection and areinterfaced to the operating
manufacturing system. Custom softwarefor graphical display and control of theprocessiswrittento
enhancethecomputer i ntegrati on of themanufacturing process. Automation projectsaredesigned
fromspecificationsthroughthemanufacturingtothefinal inspection.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer I ntegrated M anufacturing

Computer  Science

C.S. 151 - Computer Science | 3-2-4
(Prerequisite: Math116 or concurrent enrollment or equivalent competencies) isthefirstof atwo-
course sequence. This course is designed to introduce students to top-down structured problem
solving, algorithmdevel opment, procedural and dataabstraction. Topicsincludesel ection, repetition,
sequencecontrol structures; program design, devel opment, test, and documentation; coding style,
readability and maintainability; array, record and file manipulation. Thiscourseusesahigh-level
block-structured programming language, such asC, Java, or Eiffel.

Applicablefor graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.S.
Group Requirement - Not Applicable
Areaof Concentration - Computer Science

C.S. 152 - Computer Science Il 3-2-4
(Prerequisite: C.S.151 with" C” or better grade) i sthesecond of atwo-courseseguence. Thiscourse
isdesignedto preparestudentsfor large-scal e program and system design andimpl ementation. Topics
includeintroductionsto abstract datatypes; to datastructuressuch asfiles, sets, pointers, lists, stacks,
queues, trees, and graphs; to program verification and complexity analysis; torecursion; todynamic
conceptssuch asmemory, scopeand block structures; to string processing including searching and
sorting; and to Object Oriented Programming. Thiscourse usesahigh-level block-structured and
object-oriented programming language, suchasC++, Java, or Eiffel.

Applicablefor graduationwhereprogram structure permits:
Certificateor Degree- All Certificates,A.A.S,,A.L.S,,A.S.
Group Requirement - Not Applicable
Areaof Concentration - Computer Science

C.S. 230 - Computer Organization 3-2-4
(Prerequisite: C.S. 151): Computer Organizationisdesignedtointroducestudentstotheunderlying
hardwareand softwarearchitectureof moderndigital computers. Topicsincludevon Neumannmodel
processor architecture; |/O and memory; machineand assembly language; numericrepresentationand
binary arithmetic; dataand flow control; digital circuitsandlogic; and emerging models.

Applicablefor graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.S.
Group Requirement - Not Applicable
Areaof Concentration - Computer Science

C.S. 270 - Data Structures 3-2-4
(Prerequisite: CS152) presentsamoreadvanced descriptiveand analytical study of datastructuresand
algorithms, building on previousstudiesin Computer Science. Topicsincludealgorithmicparadigms
such asdivide-and-conquer, greedy, dynamic, and back-tracking; recurrencerel ations; complexity
analysis such as big oh, big omega, big theta, and little oh; graph, sorting, searching, and string
processing al gorithms; advanced A D Tssuch assets, graphs, heaps, and hash tabl es; random number
generation and prediction. DataStructuresprojectsaredevel opedinahigh-level block-structured
object-oriented programminglanguageand environment, suchasVisual C++, Visua Basic, JavalJ++,
orEiffel.

Applicablefor graduationwhereprogram structure permits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.S.
Group Requirement - Not Applicable
Areaof Concentration - Computer Science
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Drafting

Draft. 101 - Fundamentals of Drafting 2-4-4
isanintroductory courseinvolvingdrafting techniques, sketching, | ettering, orthographicprojection,
sectioning, primary auxiliary projections, and dimensi oning aswell assomegeometric construction.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 102 - Industrial Drafting 2-4-4
(Prerequisite: Draft. 101 or equivalent competencies.) includessecondary auxiliaries, dimensioning,
detail and assembly drawings, threadsandfasteners, revol utions, and diametric projections. Attention
will also be given to symbolsand shop processes.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 110 - Technical Design 2-2-3
introduces the student to the principle of design. The student will develop individual creative/
analytical problem-solvingskillsand apply themtoateam problem-sol ving approach. Theseconcepts
will bedevel oped through theconstruction of aproject.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 120 - Technical Graphics 1-3-2
(Prerequisite: Draft. 101 or equival ent competencies.) introducesthestudenttopictorial drawingsand
draftingroom practices. Pipedrafting principlesand practicesarecovered.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 130 - Fundamentals of Tool Design Drafting 2-4-4
(Prerequisite: Draft. 101.) introducestheprinciplesof jig, fixture, and diedesigning. Thecoursealso
includesdrawing machinelayoutsfor conventional and N.C. machines. Emphasisisplaced on proper
location and clamping of partsfor all typesof machining.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 210 - Introduction to Computer Aided Drafting-Microstation 2-3-3
(Prerequisite: Draft. 101 or equivalent competencies.) providesthebasic knowledge of computer
aided drafting (CAD). The student learns to use the computer aided drafting system to draw 2-D
mechanical drawings. Thissystemusesgraphics, terminals, digitizers, microcomputer, and plotter as
draftingtools. Note: Credit cannot bereceivedfor both Draft. 210and Draft. 215whenworkingtoward
anA.A.S. Degree. Onemay beused for an elective.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting
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Draft. 215 - Introduction to Computer Aided Drafting—Autocad 2-3-3
(Prerequisite: Draft. 101 or equivalent competencies.) introducesthe student to the princi ples of
computer aided drafting using Autocad CAD software. After completing this course, the student
should be able to demonstrate knowledge of thefollowing: A) the components of computer aided
drafting, B) application of geometricprinciplesincreatinga2-D drawing, C) thecreation of compl eted
2-Ddrawingswithdimensions, D) storageand retrieval of drawingsfromacommon database, and E)
plottingdrawingsto scalefromthescreenandthedatabase. Note: Credit cannot bereceivedfor both
Draft. 210 and Draft. 215whenworking towardan A.A.S. Degree. Onemay beusedfor anelective.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 220 - Intermediate Computer Aided Drafting 2-3-3
(Prerequisite: Draft.2100r Draft. 215.) providestheknowledgeto createadvanced 2-D and basic 3-
D drawingsonthe computer aided drafting system.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 230 - Advanced Computer Aided Drafting 2-3-3
(Prerequisite: Draft. 220.) providestheknowledgeto createadvanced 3-D drawings. Thesedrawings
include wire frame models aswell as models with surfaces and shading.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 235 — Advanced Solid Modeling (3-D) 2-3-3
(Prerequisite: Draft. 230 or equivalent skills.) providesthe student with the knowledge to create
advanced 3-D solid model designs using parameter |C modeling procedures. These procedures
includes the use of the following: sketching and constraining profiles, creating complex shapes,
creating work planes, adding features by editing, creating multiple views from amodel, creating
assemblies, and construction of abillsof materials.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 240 - Computer Aided Drafting—Piping Systems 2-3-3
(Prerequisite: Draft. 220.) introducesthestudent totheprinciplesof industrial pipedrawingonaCAD
system. Thestudent will beableto demonstrateknowledgeof pipefittings, valvesandinstrumentation,
PI & D diagrams, pumps, tanks, and general pi ping equipment.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 241 - Computer Aided Drafting—Electronic 2-3-3
(Prerequisite: Draft. 220 or Eltrn. 203.) introducesthestudent to the principlesof electronicdrafting
usingaCAD system. Thestudent will be ableto demonstrate knowledge of thefollowing: A) the
componentsof aCAD systemasusedfor el ectronicdrafting, B) theunderstandingand drawing of basic
electronicdiagramsonthe CAD system, C) theunderstanding and drawing of el ectronic symbolsand
componentsonthe CAD system, and D) thedrawing and understanding of basicelectroniccircuitson
theCAD system.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting
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Draft. 242 - Computer Aided Drafting—Architectural/Commercial 2-3-3
(Prerequisite: Draft. 210 or 215 and Draft. 244.) will allow the student to design and develop
residential andindustrial electrical drawingsonthe CAD system.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 243 - Computer Aided Drafting —Structural Steel Detailing 2-3-3
(Prerequisite: Draft. 220.) introducesthestudent to structural steel detailingusingaCAD system.
Steel frameterminol ogy, typical details, framing plans, andworking drawingsarecovered sothat the
student will havetheunderstanding and experienceof creating structural steel drawingsusingtheCAD
system.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 244 - Computer Aided Drafting—Concrete Detailing 2-3-3
(Prerequisite: Draft. 220.) providesthe student the experiencein preparing working drawingsfor
reinforced concretestructuresusingaCAD system. Principlesof reinforced concreteareintroduced
toprovidethestudent with abackgroundinthe standardsand the conventionsof logical detailing.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 245 - Computer Aided Drafting—Architectural 2-3-3
(Prerequisite: Draft. 220.) includesthedevel opment and execution of acompl eteset of architectural
working drawings using the CAD system. These drawings will include floor plans, elevations,
foundation, plot plan, and wall sections.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Draft. 295 - Drafting Internship 0-15-3
(Prerequisite: Draft. 101,102, 120,210/215, 220, 243, and 244. Must completean applicationfor
enrollment and submit it to the internship instructor at thetime of registration. Applicationsare
availablefromtheOccupational and Technical Division.) providesthestudent withtheopportunity
tousetheskillsacquired fromtheindustrial drafting programinaworkplacesetting. Theinternship
will alsoallow the student to acquireadditional knowledgefromthework place. Theinternshipwork
will bein the student’ s desired career areaand must provide asource of learning. Studentswill be
required to keep an accurate record of their activities and to write a report on their work study
experienceat theend of theinternship. Credit for the practicumisbased on 15 hoursper week inthe
jobsetting for a15-week semester.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Drafting

Drama

Drama 150 - Introduction to Theatre (IAl: F1 907) 3-0-3
isanintroductiontotheappreciationof theatreasanartform. Atleast eight playsareread andanalyzed.
Production values and the physical theatre are studied. The course includes background reading,
lectures, reading of literature, and thediscussion of thehistory of theatre.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - FineArts
Areaof Concentration - Speechand Drama
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Drama 160 - Theatre Production 1-4-1to 3
has as its primary activity the production of a complete play, including the analysis of script,
interpretation, casting, rehearsal, and performance. Studentsmay participateinfour areas: 1) acting,
assistant directing, and stage management; 2) set constructionand lighting; 3) costuming, property
construction, and make-up; and 4) publicity and program construction. Thestudentisexpectedto
stressoneof thefour areasand assistin oneother. Thecoursemay berepeated. A student may enroll
inandreceivecredit for thiscourseamaximum of four timesto havean opportunity toemphasizea
different areaduring each enrolIment.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Speechand Drama

Drama 170 - Introduction to Acting 2-2-3
isastudy of theinterpretative function and technique of theactor. Studentsareintroducedtothe
principlesof actingtheory and areprovided theopportunity to practiceacting asapart of thiscourse.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration - Speechand Drama

Earth Science

Ea. Sci. 210 - Physical Geography (IAl: P1 909L) 3-2-4
(Prerequisite: eligibilityfor Engl. 101.) offersanintroductory study of thenatural environment and
isdesigned to devel op an understanding of the earth and its environments asthe home of man. It
concentratesontheforcesof changethat producethephysical settingswithwhichmanmustdeal. A
systematic approachisused with ade-emphasisonthe mathematicsand physicsfunction.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/Physical Science
Areaof Concentration - Earth Science

Ea. Sci. 220 - Introduction to Physical Geology (IAl: P1 907L) 3-2-4
(Prerequisite: eligibilityfor Engl. 101.) isanintroductory courseto the study of thesolid earthto
includethe earth building processes, landformsand the processesthat shape landforms, rocksand
minerals, and theuseof topographic maps. Itisrecommended that Ea. Sci. 210 should betaken prior
tothiscourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/Physical Science
Areaof Concentration - Earth Science

Ea. Sci. 230 - Introduction to Weather and Climate (JAl: P1 905L) 3-2-4
(Prerequisite: eligibilityfor Engl. 101.)isanintroductory coursetothestudy of weather and climate
designedfor scienceand non-sciencemaj orswhowant abasi c understanding of weather terminol ogy,
atmospheric conditions, global climates, and climatic changes. Ea. Sci. 210 should betaken prior to
thiscourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/Physical Science
Areaof Concentration - Earth Science

Economics

Econ. 140 - American Economy 3-0-3
(Prerequisite: eligibility for Engl. 101.) isageneral survey course of economics introducing the
student to macro- and microeconomictheory inaone-semester course. Topicsdiscussedincludethe
pricesystemand resourceall ocation, businesscycles, economic devel opment, national income, price
levels, fiscal policy, money and banking, labor and business organization, market models, and
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international economics. Thecourseisnot designedfor studentsmajoringin business, economics, or
programsreguiring Econ. 231 and 232 or for studentswho have compl eted Econ. 231 and 232.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S. only)
Areaof Concentration- Not Applicable
Econ. 200 - Economics of Social Issues 3-0-3
(Prerequisite: digibilityfor Engl.101.) isastudy of sel ected topicsineconomics. Thecourseconsists
of thesurvey and eval uation of major economicissuesconfronting the United Statesand theglobal
economy. Specificissuesconsideredwill vary withtheeconomictimes. Topicsthat may beconsidered
areenvironmental i ssues, empl oyment/unemployment, energy, taxes, stagflation, worldhunger, social
programs, federal budget deficits, public policy i ssues, international economics, and U.S. tradepolicy.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)
Areaof Concentration- Not Applicable
Econ. 225 - Comparative Economic Systems 3-0-3
(Prerequisite: digibilityfor Engl. 101.) comparesthesimilaritiesbetweenvariouseconomiesthrough
an examination of systemsof variouscountries/regions, including theformer Soviet Union, China,
Japan, Europe, Pacific Rim, and other economies. The coursealsoincludesthetrade-off between
efficiency and equity, economic freedom and economic order, and market-oriented systemsversus
planned economic systems.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)
Areaof Concentration- Economics, | nternational Business
Econ. 231 - Macroeconomics  (IAl: S3 901) 3-0-3
(Prerequisite: digibilityfor Engl. 101.) isanintroductiontothestudy of general economicprinciples.
Suchtopi csaseconomic systems, demand and supply, businessorgani zations, grossnational product,
unemployment, inflation, fiscal policy, monetary policy, interest rates, and business cycles are
discussed. Macroeconomicsand current economictopicsareemphasi zed.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Business, Economics, | nternational Business, Social Science
Econ. 232 - Microeconomics (IAl: S3 902) 3-0-3
(Prerequisite: Econ. 231.)isacontinuationof thestudy of general economic principles. Suchtopics
aselasticity, production costs, consumer demand, perfect andimperfect competition, agricul ture, labor
unions, socid problems, and alternativeeconomic systemsarediscussed. Microeconomicsand current
economictopicsareemphasized.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Business, Economics, | nternational Business, Social Science

Education

Ed. 100 - Introduction to Public Education 3-0-3
isdesigned for studentsconsidering acareer inteaching and for laymen who wish to become better
informed about thefoundationsof American education. Thecoursereviewschanging conceptsin
publiceducationin Americaand examinesthedutiesand responsibilitiesof the classroomteacher.
Discussion of current issuesand problemsin educationisincluded.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S.only)
Areaof Concentration- Teacher Education: Elementary-Secondary
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Ed. 101 - The Community of Higher Education 3-0-3
isdesignedtointroduceand foster amatureunderstanding of learning, itsimportance, itsmethodol o-
gies, and its applications. Specifically, the course will entail reading, viewing, and discussion of
selected readings. Thesewill providetheopportunity for application of academic successstrategies
introduced throughthetext and classactivities. Thecoursehasbeen organized around theconcept of
community: 1) theRCC community, 2) thebroader academic community, and 3) thecommunity
beyondcollege.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- 77??
Group Requirement— Social Science(AASand certificatesonly)
Areaof Concentration—Not Applicable

Ed. 200 - Educational Psychology 3-0-3
(Prerequisite: Psych. 110.) examines the growth and development of the individual through
adol escence, with emphasisonthefacilitation of learning, both within and outsidetheclassroom. A
student may not receivecredit for both Ed. 200 and Psych. 200.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)
Areaof Concentration- Teacher Education: Elementary-Secondary

Ed. 220 - The Exceptional Child 3-0-3
(Prerequisite: Eligibility for Engl. 090/091.) focusesonthefollowingchildren: thementallyimpaired,
thegifted, thevisually impaired, thehearingimpaired, theemationally disturbed, the speechimpaired,
the physically impaired, the health impaired, and those at risk Each area of study will include a
historical background, astudy of thecharacteristics, nonbiased assessment methods, andinformation
about specialized servicesand educational adaptations.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration - Child Careand Education

Electronic Systems Technology/Electronics

Eltrn. 101 - Basic Electricity-AC .5-1-1
isdesignedfor thosewithno previoustraininginel ectronics. Fundamental concepts, terminology, and
mathematical toolsrequired to understand basic AC circuitsare presented. Lab sessionsfollow in
parallel, familiarizing studentswithtest equipment, components, and saf el aboratory procedures.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronics

Eltrn. 102 - Basic Electricity-DC .5-1-1
isdesignedfor thosewithno previoustraininginel ectronics. Fundamental concepts, terminology, and
mathematical toolsrequired to understand basic DC circuitsare presented. Lab sessionsfollow in
parallel, familiarizing studentswithtest equipment, components, and safel aboratory procedures.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronics

Eltrn. 109 - Industrial Controls 3-3-4
(Prerequisite: Eltrn. 1100r concurrentenrollmentinEltrn. 1100r H.V.A.C. 104.) isahands-onclass
andincludesastudy and application of Industrial Controlsinactual circuit applications. Thiscourse
will start at a beginning level and take the student through advanced manual and automatic
electromechanical control swith someexposureto solid statedevicesand programmablecontrollers.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnology
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Eltrn. 110 - Introduction to Electricity and Electronics 1-3-2
(Prerequisite: Math. 091 or equivalent competencies.) is a laboratory-oriented course in the
fundamental sof el ectricity and el ectroni csbeginningwith thebasic conceptsof el ectrical and magnetic
forces, charge, voltage, current, resistance, and power. Italsoprovidesfamiliarizationwiththebasic
electronic systems, circuitsand components, and methodsof representation utilizing block diagram
and schemati cdiagrams. M easurement techni quesand useof laboratory instrumentsareemphasi zed.
Thiscourse, alongwithEltrn. 171and 172, preparesastudent for the A+ Certification exam.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration - Electronics

Eltrn. 111 - Circuit Analysis 2-2-3
(Prerequisite: Eltrn. 110and Math. 091 or concurrent enrollment or equivalent competencies.) begins
with definitions of voltage source, current source, and equivalent circuit. Theloop, node, branch,
ladder methods, Thevenintheorem, and superpositiontheoremusedincircuit analysisarea so covered.
The RC and RL time constants are defined, and their applicationsareintroduced. Bothinductive
reactance and capacitive reactance are defined, and impedance is discussed in terms of complex
variablesand phasors. Seriesand parallel resonancecircuitsare studied.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronics

Eltrn. 112 - Electronic Devices and Circuits 3-4-5
(Prerequisite: Eltrn. 110 and 111.) begins with the study of basic semiconductor physics with
emphasisonthetheory of operation of solid statedevicesincludingdiodes, transistors, andintegrated
circuits. Aselectronic devicesareintroduced, basic electronic circuitsare studied, including power
supplies, amplifiers, and oscillators. M easurement and breadboarding techniquesand useof |aboratory
instrumentsareemphasi zed.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.

Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnol ogy, Electronics

Eltrn. 113 - Industrial Controls 2 3-3-4
(Prerequisite: Eltrn. 109.) is alaboratory-oriented class and includes a study of programmable
controllers, DCmotors, single-phasemotors, solid statecontrol devices, SCRsand Triacs, photoel ec-
tronicand proximity control, reduced voltagestarting techniques, and ACinvertersand DCdrives.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnology

Eltrn. 120 - Fundamentals of Servicing 1-3-2
(Prerequisite: completionof or concurrent enrollmentin Eltrn. 112.) isalaboratory-oriented course
designed to acquaint the student with systematic procedures for locating problems in the basic
electroniccircuitsand systems. Proper useof instrumentsintestingcomponentsandtracingsignals
throughcircuitsand systemsisemphasized. Thestudentisal sointroducedtothevarioussourcesand
proper useof technical servicedataandisinstructedintheproper useof thesmall handtoolscommonly
used in electronic repair work, including soldering and desoldering devices. Electronic assembly
techniquesareemphasized by requiring each student to parti cipateinaconstruction project during the
semester. A tool kit requiredfor thiscoursewill cost approximately $75.00.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronics
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Eltrn. 151 — Electrical Systems Troubleshooting 2-4-4
(Prerequisite: Eltrn. 109.) introducesthe student to the methods and equipment used to maintain,
troubleshoot, and repair industrial electrical systems. Topics include the effective use of test
eguipment, variousapproachesto troubl eshooting el ectrical systems, areview of electrical motor
theory, and preventive maintenance of electrical systems. Application portionsof the National
Electrical Codeareincluded. Safework habitsareemphasized throughout the course.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificates, A.A.S.,A.L.S.
Group Requirement—Not Applicable
Areaof Concentration—Electronic SystemsTechnology

Eltrn. 160 - Digital Electronics 2-4-4
(Prerequisite: Eltrn. 110 and 111.) is alaboratory-oriented course that emphasizes analytical
reasoning and basi c digital design usingthe standard integrated circuitsthat areusedinindustry today .
The student will become proficient at using the symbols and procedures that are the standard in
manufacturers' datamanualsandindustrial settings. Topicsinclude numbering systemsand codes,
digital electronic signalsand switches, basiclogic gates, inverting logic gates, Bool ean Algebraand
reductiontechniques, Exclusive-Or and Exclusive-Nor gates, codeconverters, multiplexersand de-
multiplexers, andlogicfamiliesandtheir characteristics.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.

Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnol ogy, Electronics

Eltrn. 171 — PC Hardware Systems 5-2-6
(Prerequisite: Eltrn. 110 or concurrent enrollment.) prepares an individual for the PC hardware
component portion of theA+ Certificationexam. Thecoursecoverscomputer architecture, micropro-
Cessors, memory, storage, video, modems, printers, local areanetworks, el ectrical theory, and portable
computers. Thiscoursealongwith Eltrn. 110and Eltrn. 172 preparesastudent for the A+ Certification
exam.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—Computer ServiceTechnician

Eltrn. 172 — PC Software Systems 4-2-5
(Prerequisite: Eltrn. 171.) preparesanindividual for the PC softwarecomponent portion of the A+
Certification exam. The course coversthe computer startup process, MS-DOS overview, device
drivers, batch files, hard disk setup, MS-DOS setup, M S-DOS optimization, Microsoft Windows
family, Windows3.1 setup, and Windows 95, 98, 2000 upgrade. ThiscoursealongwithEltrn. 110and

Eltrn. 171 preparesastudent forthe A+ Certificationexam.
Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificates, A.A.S.,A.L.S.

Group Requirement - Not Applicable

Areaof Concentration—Computer ServiceTechnician

Eltrn. 201 - Fundamentals of Process Control 2-2-3

(Prerequisite: Eltrn. 109 and Math. 104 or equival ent competencies.) isahands-on classthat gives
abroad perspective on industrial measurement and control. It addresses the basic principles and
conceptsof flow, pressure, level, and temperature measurement. Studentswill learn the essential
componentsof automatic control systems, including thefunctionand operation of control valves,
principlesandapplicationsof PI D controll ers(pneumati candel ectronic), andimportanceof control ler
tuning.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnology
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Eltrn. 202 - Advanced Digital Electronics 2-2-3
(Prerequisite: Eltrn. 160.) isalaboratory-oriented coursethat includesthefollowingtopics: flip-flops
and registers, practical considerations for digital design, counter circuits and applications, shift
registers, multivibrators, interfacingtotheanal ogworl d, semiconductor memory, and programmable
arrays. Thecourseconcludeswiththeconstructionof anindividual project usingdigital principles.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnology

Eltrn. 203 - Programmable Controllers 2-2-3
(Prerequisite: Eltrn. 109 or previousmotor control experience.) isalaboratory-oriented coursethat
utilizesan AllenBradley PL C 2/16 processor andthel BM PS-2 M odel 30 computer with| COM ladder
logistic softwarefor programming. Topicsincluderelay typeinstructions, timer, counters, sequencers,
arithmeticfunctions, files, shift registers, block functions, anal oginput and output, and troubl eshoot-
ing.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnology

Eltrn. 204 — Programming and Troubleshooting Logic Controllers (PLC’s) 3-2-4
(Prerequisite: Eltrn. 109 or previousmotor control experience.)isahands-on coursethat utilizesthe
Allen Bradley PLC 5/15 processor and ICOM programming software. Topics include memory
organization, 1/0 addressing, relay instructions, timers and counters, data manipulation, math
functions, subroutines, sequencers, files, bit shifting, block transfer, and program troubleshooting.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnology

Eltrn. 210 - Advanced Electronic Devices & Circuits 2-2-3
(Prerequisite: Eltrn. 112.)isacontinuationof Eltrn. 112 (Electronic Devicesand Circuits). Devices
studiedincludeBipolar Power Transistors, Field Effect Transistors(small signal and power types),
Operational Amplifiers, andLinear Integrated Circuits. Boththetheory of operation of thesedevices
andtheirtypical circuitapplicationsarecovered. Special emphasisisgiventoOperational Amplifiers
andtheir applicationsin negativefeedback circuits. Anintroductionto I ntegrated Circuit manufac-
turingtechnology and athorough treatment of discreteand | C Sinusoidal Oscillatorsisal so provided.
Extensiveuseof computer-assisted instructionisused to supplement thelecturesand traditional hands-
onlaboratory sessions.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Electronics

Eltrn. 211 - Pulse, Digital, & Switching Circuits 3-4-5
(Prerequisite: Eltrn. 112.) beginswithapplicationsof diodes, transi stors, and other semiconductors
operatingintheswitchingmode. Topicsincludewaveshaping circuits(clippers, clampers, Schmitt
triggers, differentiatorsandintegrators), SCRs, TRIAC’ sUnijunctionTransi stors,andother thyristors.
Applications to DC and AC power control and relaxation oscillators will also be covered. Also
includedaretriggered multivibrators, counters, shift registers, memory circuits, variousdigital display
devices, digital speechsynthesis, stepper motors, switching typeregul ators, switching power supplies,
and anal og-to-digital and digital-to-analog Converters. A project utilizing thebuilding blockscovered
in the course is required of each student. Computer simulations of digital circuits and other
instructional computer activities are used throughout the course. Use of Logic analyzers, digital
oscilloscopes, and other digital test equipmentiscoveredinthelab sessions.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronics
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Eltrn. 212 - Communications Systems 3-4-5
(Prerequisite: Eltrn.210or equival ent competenciesasdeter mined by the AcademicDirector of the
Occupational and Technical Division.) coversthetheory of AM and FM Communication Systemsand
their applicationsto radio, television, and satellite communication. Topicsinclude AM and FM
receivers, transmitters, antennas, transmissionlines, and wavepropagation. Each student builds, tests,
andalignsacomplete AM and FM stereoreceiver. Studentsalsodesign, build, andtest adirectional
antennaand|earntousetheCollege’ santennatest range. Anintroductiontotel evisionbroadcasting
and TV receiversisalsoincluded. Usingan Earthstationintheel ectronicslab, studentsal sowork with
fully operational communications satellites of both the geostationary and low Earth Orbit types
commonly used inmodern communication systems.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronics

Eltrn. 220 - FCC License Preparation 3-0-3
(Prerequisite: Eltrn. 212.) is a specialized course designed to prepare students for passing the
examination given by the Federal Communications Commission for the General Radiotel ephone
Operator License. The courseissuggested for students planning to enter the field of commercial
communications, avionics, marineradioandradar, or broadcast engineering. Interested personswho
donot havetheformal prerequisitesareinvitedto consult withamember of theel ectronicsteaching
staff.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Electronics

Eltrn. 222 - Advanced Electronic Servicing 3-3-4
(Prerequisite: Eltrn. 120and completion of or concurrent enrollmentin Eltrn. 212.) isacontinuation
of Eltrn. 120 (Fundamental sof Servicing). Inthiscoursethestudentwill learntoapply thesystematic
troubl eshooting procedures|earned previously to advanced el ectronic systems. Eltrn. 222 isdivided
intofour modul es, eachlasting four weeks. Each of thesemodul eswill betaught by aspecialistinone
of thefour areascovered by thecourse. Theseareasinclude (1) audio componentsand compact disc
players, (2) personal computersand networks, (3) VCRsand TV's, and (4) commercial communica-
tions, including mobileradioand pagers. Thereisaheavy emphasi son practical, hands-on experience
withmodern el ectronic productsand test equipment. Thesametool srequired for Eltrn. 120isused.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Electronics

Eltrn. 231 — AC/DC Drives and Motion Control 2-2-3
(Prerequisite: Eltrn. 109 and concurrent enrollment in Eltrn. 204 or previous motor control
experience.) introducesthestudent tothemethodsand equi pment used to maintain, troubl eshoot, and
repair ACand DCdrivesystems, closed | oop servodrives, and motion control systems. Topicsinclude
the effective use of test equipment, various approaches to troubleshooting drive systems, servo
systems, anoverview of el ectrical motor theory, positionand speed feedback devices, and closedoop
control. Safework habitsareemphasi zed throughout thecourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—Electronic Systems Technology

Eltrn. 232 — CNC and Motion Control Troubleshooting 2-2-3
(Prerequisite: Eltrn. 204.) introducesthe student to the methods and equipment used to maintain,
troubleshoot, and repair Computer Numerical Controls. Topicsinclude the effective use of test
equipment, variousapproachestotroubleshooting CNC' s, and areview of motion control theory and
PLC's. Safework habitsareemphasized throughout the course.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—Electronic SystemsTechnology
Eltrn. 240 - Introduction to Microprocessors 2-2-3
(Prerequisite: Eltrn. 160 or Etrn. 211.) is a specialized course introducing three general areas:
hardware, software, and troubl eshooting. Specia emphasisisplaced onhow microprocessor systems
function and how to maintain them. Microprocessor hardware and softwareis used for most lab
activities. Lab sessionsincludetroubl eshooting and repair withtopicstoincludesignatureanalysisand
use of logic analyzers. Students may also be expected to write simple programs for purposes of
troubleshooting and maintenance.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronic Systems Technol ogy, Electronics
Eltrn. 290 - Work Experience Practicum 1-20-5
(Prerequisite: completionof Eltrn. 109, 110, and 111 inthe Electronic Systems Technol ogy Program.)
allowsthestudent pursuing adegreein Electronic SystemsTechnol ogy the opportunity to apply the
principleslearnedinfirst-semester coursework to thework situation through employment. The
individual participatinginthepracticumwill be paid an hourly wageby theempl oyer with suchwage
tobeat | east equal tothe prevailing minimumwage. Oneof therequirementsof thisprogramwill be
aone-hour-per-week seminar. Creditfor thispracticumisdetermined at enrollment based ontheratio
of fivehoursper week inthejob setting for a16-week semester for each semester hour of credit.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electronic SystemsTechnology
Eltrn. 295-Electronics Internship 1-20-5
(Prerequisite: sophomore standing in Electronics.) isan on-the-job experience coursewherethe
student will be placed in ajob related to hisor her career goals. Thework setting selected will be
determined by consultationwiththestudent’ sfaculty advisor and theprospectiveemployer. Students
will berequiredtointerview for their internship position. Credit receivedwill depend onthenumber
of hoursworked each week but must range between two and fivecredit hours. Each semester hour of
creditwill correspondtofivehoursper week of employment up toamaximum of fivecredit hours.
Studentswill berequiredto attend aweekly seminar to be schedul ed at the convenienceof thestudent.
Payment of an hourly wagewill be at the option of theemployer. Studentswill berequiredto keep
anaccuraterecord of their activitiesand towriteareport ontheir work study experiencesat theend
of thesemester. Thework supervisor’ sreportswill beamajor factor indeterminingthestudent’ sfinal
grade.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Electronics

Engineering

Engr. 100 - Introduction to Engineering (Pending ICCB approval) 1-0-1
(Prerequisite: eligibility for Engl. 101 or concurrent enrollmentin Engl. 090 and 091.) provides
studentswith an orientation to engineering. Topicsaddressed inthe courseincludethe history of
engineering; current disciplines/specializationswithinthefiel d; designand analytical thing processes
used by engineers; ethical, moral, and | egal responsibilitiesof engineers; and educational requirements
beyondtheassociate'sdegree. Thiscourseincludesclassroominstruction, guest speakers, andteam
design projects.

Applicablefor graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Engineering
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Engr. 110 - Engineering Graphics 1-4-3
(Prerequisite: Draft. 101 or permissionof theinstructor.) isdesignedfor pre-engineering studentsand
includesshop termsand processes, geometry of engineering drawing, working drawings, intersections
and devel opments, advanced projection systems, useand construction of graphs, chartsand mono-
graphs, and design problemsand applications.

Applicablefor graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Engineering, Drafting

Engr. 211 - Analytical Mechanics 1: Statics 2-2-3
(Prerequisite: Phys. 151andMath. 122 and concurrent enrollmentinor completionof Math. 221.)
introducesbasi c conceptsconcerning force systemsasapplied to particlesandrigid bodiesin static
equilibrium. Vector methodsand cal culusare used to examinetwo- and three-dimensional systems
such astrusses, beams, and frames. Topicsincluderesultantsof force systems, momentsof inertia,
couples, distributed forces, center of mass, analysisof structures, andfriction.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- General Science, Physics, Mathematics, Engineering

Engr. 212 - Analytical Mechanics 2: Dynamics 3-2-4
(Prerequisite: Engr. 211 or concurrent enrollmentinor completion of Math. 221.) applieselements
of vector cal culusto two- and three-dimensional motionof aparticleand of arigidbody. Topicsinclude
kinematics, kinetics, absoluteand rel ativemotion, translation, rotation, Newton’ slawsof motion,
work and energy, power, andimpul seand momentum.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- General Science, Physics, Mathematics, Engineering

English

Engl. 088 - Reading and Study Skills 1 2-2-3
isdesignedtohel pthestudentimprovebasi creading and study skillsthrough devel opmental exercises.
Itisrequiredfor studentstesting bel ow the21st percentileontheEnglish Placement Test.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to other studies
Areaof Concentration - Preparatory to other studies

Engl. 089 - Developmental Writing 1 2-2-3
isdesignedfor thosestudentswho desireor need additional preparationin Englishcomposition prior
totaking Engl. 091. Thecoursereviewsthoseelementsof mechanicsand grammar necessary inall
writing and providesintensive practicein construction of sentencesand paragraphs. Much of the
writingisdoneinasupervised |aboratory setting.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to other studies
Areaof Concentration - Preparatory to other studies

Engl. 090 - Reading and Study Skills 2 2-2-3
isdesignedtohel pthestudentimprovebasi creading and study skillsthrough devel opmental exercises.
Itisstrongly recommendedfor studentswho scorewithinthe22nd percentil ethrough 39th percentile
onRichland’ sEnglish Placement Test or SAT Verbal or acompositescoreof 19 or below onthe ACT
(Englishand Reading).

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to other studies
Areaof Concentration - Preparatory to other studies
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Engl. 091 - Developmental Writing 2 2-2-3
preparesstudentsfor classesinwhich college-level writingisrequired. Thecoursereviewsmechanics
and grammar basic to all writing and requires intensive practice in construction of sentences,
paragraphs, and short themes. Much of thewritingisdonein asupervisedlaboratory setting.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to other studies
Areaof Concentration - Preparatory to other studies

Engl. 101 - Composition 1 (IAl: C1 900) 3-0-3
(Prerequisite: oneof thefollowing: 1) successful completion of Engl. 090/091; 2) score of 40th
percentile or above on (a) ACT English and Reading, (b) SAT Verbal, 3) a satisfactory scoreon
Richland’ sEnglish Placement Test; or 4) evidence of equival ent competencies.) isabasiccoursein
collegewriting. Studentswriteand reviseessaysof a500-word minimum accordingto several basic
rhetorical organizationa patterns. Qualitiesof writingto beachievedincludeclarity, coherence, unity,
and conciseness. Special attentionwill bepaidtopersuasivewriting, includingthediction, logic, and
personaappropriateto suchwriting.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications
Areaof Concentration- Not Applicable

Engl. 102 - Composition 2 (IAl: C1 901) 3-0-3
(Prerequisite: Engl. 101.) istheconclusionof thefirst-year, college-level writing program. Students
learntorecognizevariouslevelsof formality andtodevel op astyleof writing appropriatefor aformal
research paper. All elementsof research aretaught: choosing atopic, focusingonathesis, locating
and eval uating varied sources, organizing material s, writing and documenting thetext, and revising.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications
Areaof Concentration- Not Applicable

Engl. 102H - Composition 2 (lAl: C1 901) 3-0-3
(Prerequisite: Engl. 101 and admissiontotheHonorsProgram.) istheconclusion of thefirst-year
college-level writing program. Studentslearntorecognizevariouslevelsof formality andtodevelop
astyleof writingappropriatefor aformal research paper. All elementsof researcharetaught: choosing
atopic, focusingonathesis, locating and eval uating varied sources, organizing material s, writing and
documenting thetext, andrevising. Thehonorssection centerson aspectsof languagesuchaslinguistic
awareness, jargon, sexismandracisminlanguage, non-verbal communication, and propaganda, or it
istiedtothesubject of another course, such aseconomics, political science, or psychology.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications
Areaof Concentration- Not Applicable

Engl. 110 - Report Writing 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) providesinstructionand practiceinthe preparation of reports
appropriate for business and industry. Variousrhetorical strategies for identifying and reaching
particular audiencesarepresented. Studentslearnall aspectsof preparingreports: choosingatopic,
identifyingaprimary audience, compl eting variouskindsof research, which may includephoneor
personal interviews, surveys, letters, and questionnaires, organizing material s, writing and document-
ingthetext, revising, designing graphicsappropriatetothetext, and asneeded, creating glossariesand
appendicestothetext.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications(A.A.S.only)
Areaof Concentration - Production Control, Supervision of Personnel, Welding
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Engl. 114 - Comprehensive Speed Reading 1-2-2
isdesignedtoimprovethestudent’ sreading ratewhilemaintainingahighlevel of comprehension. The
courseisdesignedfor studentswho havebeen ableto function effectively withtheir present reading
rateandlevel of comprehensionbut whonow desiretolearntoreadfaster. Thiscoursemay not betaken
concurrently withEngl. 090.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications(A.A.S.only)
Areaof Concentration- Not Applicable

Engl. 115 - Introduction to Literature (IAl: H3 900) 3-0-3
introducesstudentsto thecareful reading, discussion, and written analysisof literature. Studentsread
and discusspoetry, fiction, anddrama. Thecoursea soincludespracticeintheskillsnecessary towrite
about literature.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English

Engl. 124 - Introduction to Fiction (IAl: H3 901) 3-0-3
(Prerequisite: €ligibilityfor Engl. 101 or completionof Engl. 115.) introducesstudentstothecareful
reading, discussion, andwritten analysisof short storiesand novels. Studentslearntheuseof various
critical methodsinexaminingtheel ements, aims, and effectsof fiction.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English

Engl. 126 - Introduction to Poetry (IAl: H3 903) 3-0-3
(Prerequisite: eligibilityfor Engl. 101 or completionof Engl. 115.) introducesstudentstothereading,
discussion, and written analysi sand understanding of poetry through thestudy of techniques, themes,
and somemajor poetsof the English and Americantradition.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English

Engl. 128 - Introduction to Drama (IAl: H3 902) 3-0-3
(Prerequisite: eligibilityfor Engl. 101 or completionof Engl. 115.) introducesstudentstothereading,
discussion, andwrittenanalysisof plays. Studentsread representativeplaysof theWesterntradition
fromthoseof early Greeceto recent American productions, studying dramatic conventions, tech-
niques, andthemes.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English

Engl. 140 - Introduction to Film Art (IAl: F2 905) 2-2-3
(Prerequisite: eligibilityfor Engl. 101 or completionof Engl. 115.) examinestheaestheticand cultural
qualitiesof film asacontemporary art form. By viewing and discussing avariety of films, students
will becomefamiliar withtheuniquepropertiesof cinematicart alongwiththequalitiesit shareswith
other artforms. Inaddition, theplaceof filminAmerican cultureand society isexplored.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Reguirement - FineArts
Areaof Concentration- Not Applicable

Engl. 150 - Topics on Literature 3-0-3
(Prerequisite: eligibility for Engl. 101 or completion of Engl. 115.) examines a sel ected topic or
movement through careful reading, discussion, and written analysis of representative works of
literature. Thecoursecontentwill vary eachtimeitisoffered. Thiscoursemay berepeated oncewith
adifferenttopic.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)
Areaof Concentration- English
Engl. 160-Literature and Gender [3-0-3]
(Prerequisites: Eligibilityfor Engl. 101 or successful completionof English115.) introducesstudents
toliterary workswritten by major womenwritersor about women through reading, discussion, and
written analysis. Studentsare al so exposed to historic, educational, and social trendsthat relateto
women andtheimpact of women on these sametrends. Emphasi smay be placed onspecificgenresor
groupsof writers, such aswomen of color.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirements- Humanities
Areaof Concentration- English
Engl. 201 - American Literature to 1900 (IAl: H3 914) 3-0-3
(Prerequisite: Engl. 101 or 124 or 126 or 128 or 140 or 150.) isahistorical survey of American
literaturefromitsbeginningto 1900. Someof theauthorsread are Poe, Emerson, Thoreau, Hawthorne,
Melville, Twain, Whitman, and Dickinson. Particularly examinedarethecultural andpolitical milieus
of theperiodsinwhichthisliteraturewascreated.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English
Engl. 202 - American Literature in the 20th Century (IAl: H3 915) 3-0-3
(Prerequisite: Engl. 101 or 124 or 126 or 128 or 140 or 150.) isahistorical survey of American
literature from 1900 to the present. Some of the authors read are Frost, Hemingway, Faulkner,
Cummings, Eliot, Stevens, Baldwin, Bellow, Plath, and Walker.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English
Engl. 220 - Introduction to Creative Writing 3-0-3
(Prerequisite: Engl. 101 or equivalent competencies.) offersinstructionandpracticeinwritingfiction
and poetry. Studentslearnthemaincritical and structural approachestothesegenres. Studentsproduce
aset amount of writing in each genre, and morein achosen genre and discuss student work in class.
The work must be creative and also mechanically acceptable. Students learn about acceptable
manuscript practicesand market opportunities.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications (A.A.S.only)
Areaof Concentration- English
Engl. 222 - Advanced Creative Writing 3-0-3
(Prerequisite: Engl. 220 or equivalent competencies.) offersstudentstheopportunity to devel op
advanced skillsinoneof thegenrespresentedin Engl. 220. Each student will beexpectedto produce
asignificant body of writing such asacollection of poems, afull-length play, amajor part of anovel,
or acollectionof short stories.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications (A.A.S. only)
Areaof Concentration - English
Engl. 231 - Masterpieces of Western Literature 1 (IAl: H3 906) 3-0-3
(Prerequisite: Engl. 101 0r 1240r 126 0r 1280r 1400r 150.) isasel ectivesurvey of Europeanliterature
intranslationfromitsbeginningstothe Renaissance. Stressed arethepermanenceandthecurrent
relevanceof thisliterature. Thecoursedeal swith suchworksand authorsastheBible, Homer, Virgil,
Dante, Cervantes, and Rabelais.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English
Engl. 232 - Masterpieces of Western Literature 2 (lAl: H3 907) 3-0-3
(Prerequisite: Engl. 101 0r 1240r 126 or 1280r 140 0r 150.) isasel ectivesurvey of Europeanliterature
intranglationfromthe Renai ssancetothepresent. Stressed areparallel sandrel ationshi psbetweenthis
literatureand that of the English-speakingworld. Thecourseincludeswritingsby Voltaire, Goethe,
Dostoevsky, Tolstoy, |bsen, Kafka, and Sartre.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration - English
Engl. 251 - English Literature to 1800 (IAl: H3 912) 3-0-3
(Prerequisite: Engl.1010r 124 0r 126 or 128 or 140 or 150.) isaselectivehistorical survey of English
literaturefromitsbeginningsto 1800. Someof theauthorsread are Chaucer, Spenser, Shakespeare,
Milton, Dryden, Swift, Pope, and Johnson. Emphasisisontheinterpretation of eachwork, thecultural
contextinwhichit wascreated, and thepresent rel evanceof thework.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English
Engl. 252 - English Literature: 19th and 20th Centuries (IAl: H3 913) 3-0-3
(Prerequisite: Engl. 101or 124 0r 1260r 128 0r 1400r 150.) isaselectivesurvey of Englishliterature
fromthebeginning of theRomanticera, throughtheVictorian period, andintothetwentieth century.
Someof theauthorsread areWordsworth, Keats, Tennyson, Browning, Conrad, Y eats, Lawrence,
Joyce, Auden, Hughes, and Larkin.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- English

Fire Science

Fire 110 - Introduction to Fire Science (Module A) 3-0-3
isabasicintroductiontothehistory and phil osophy of fireprotectionandincludesfirebehavior, self-
contained breathing apparatus, |adders operation, fire hose and appliances, personal safety, and
portableextinguishers.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science

Fire 111 - Techniques of Firefighting 1 (Module B) 3-0-3
isdesignedtoteach andto devel op theknowledge and mani pul ative skillsneeded by thefirefighter.
Thiscourseincludeswater supply operations, firestreams, ventil ation techni ques, rescue operations,
emergency medical care, forcibleentry techniques, overall operations, and buil ding construction.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science

Fire 112 - Techniques of Firefighting 2 (Module C) 3-0-3
isdesigned to expand theknowledgeto a higher skill level. Thiscourseincludescommunications,
sprinkler systems, salvage operations, fire prevention activities, rope operations, and hazardous
material sawareness.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 120 - Fire Prevention Principles 1 3-0-3
isacourserequired of eligiblecandidatespursuing Fire Officer | certification. Thiscourseisdesigned
tomeet theneedsof individua swho areexpandingtheir knowl edgeabout firedepartment operations
withinthefireservice.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 130 - Building Construction for Fire Science 3-0-3
analyzesmethodsof building constructionincluding typesof construction material's, principlesof
construction, fire-resistant featuresof materials, astudy of life-safety methodsof construction, andan
introduction to building codes.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 140 - Fire Science Instructor 1 3-0-3
meetstheguidelinesof the Officeof the State FireM arshal to qualify fireservicepersonnel to conduct
training and educational coursesfor thefire service. Thiscourseisdesigned to give studentsthe
knowledgeand ability toteach from prepared material sthat arepredominantly skills-oriented.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 150 - Fire Protection Systems 3-0-3
studies the required standards for water supplies, protection systems, automatic sprinklers, and
extinguishing systemsand vari ousautomati c signaling and detection systems.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 170 - Rescue/Roadway Extrication 2-2-3
isdesigned to devel op student skillsin the use of extrication techniques needed to perform rescue,
extrication, and hazardouscontrol functions. Thiscoursequalifiesstudentsfor statecertificationas
aRoadway Extrication Specialist.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 200 - Tactics and Strategy 3-0-3
isanintroductiontothebasi c principlesand methodsassoci ated withfireground operationsasrequired
of thecompany officer. Thecourseemphasizessize-up, fireground operations, pre-fireplanning, and
enginecompany, and truck company operations.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 210 - Tactics and Strategy 2 3-0-3
isdesigned for the fire officer who isresponsible for commanding afire or emergency operation
involving multiplecompanies. Areascovered arestrategic conceptsinfirefighting, responsibilitiesof
command officers, multi-company operations, highriseoperations, disasters, and critical incident
stress.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 220 - Fire Science Instructor 2 3-0-3
emphasizesteaching formalized | essonsfrom material sprepared by theinstructor including relating
informationfromonelessonor classtothenext. Thiscoursequalifiesthestudentfor certificationas
Firelnstructor 2.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 230 - Fire Apparatus Engineer 3-0-3
is designed for those beginning the operation of fire pumps and those who wish to expand their
knowledgein pump operations. Practical evolution of pump operationswill beperformed. Thiscourse
qualifiesthestudent for certificationasaFireApparatusEngineer.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 250 - Hazardous Materials Operations 3-0-3
isdesignedto providethebasic skillsneeded to evaluateand work defensively at anincidentinvolving
therel ease of hazardousmaterials. Thestudent will understand therelevanceof standard operating
guidelinesand how they play arolein hazardous material soperations.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 260 - Fire Investigation 3-0-3
coverstechniquesand proceduresfor theinvestigation of fires. Thiscourseincludesdeterminingthe
causeandoriginof fire, firebehavior, detectionof arson, investigationtechni ques, andthel egal aspects
of arsoninvestigation.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 270 - Management 1 3-0-3
isdesigned to acquaint the student with therol eof thecompany officer and providesanintroduction
tobasic management theories, practices, and functions. Thiscourseisarequirement for FireOfficer
.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 280 - Management 2 3-0-3
isdesigned toacquaint thestudent with the princi pl esof communi cationsand group dynamicsasthey
relatetothecompany officer. Thiscourseisarequirementfor FireOfficerl.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science
Fire 297 - Fire Science Technologies Variable 1-0-1 to 3-0-3
(Firefightingexperienceor previousFireSciencecourserecommended) offersanintroductiontowhat
iscurrent and what iscominginfiresciencepracticeand technology. Specifictopicswill changeto
reflectthestateof theart. Threecredit hoursmay beused asdirectedelectivesinA.A.S. FireScience
Degree.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Fire Science

Food Service Management

F.S.M. 100 - Managing Food Service Operations 3-0-3
(Prerequisite: eligibilityfor Engl 101) includesastudy and application of restaurant operations, the
menu, cost control andfinancial matters, legal i ssuesand therestaurant staff, trainingemployeesand
equipping the kitchen, fundamentals of marketing and purchasing, customer service, laws and
regul ations, and sanitation asrel ated tofood service management.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food ServiceM anagement

F.S.M. 102 - Controlling Costs in Food Service 4-0-4
(Prerequisite: eligibilityfor Engl 101) includesastudy and application of food cost control, beverage
operation and sales, andlabor cost control asrel ated to food service management.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food Service M anagement

F.S.M. 104 - Successful Hospitality Supervision 3-0-3
(Prerequisite: eligibility for Engl 101) includesastudy and application of thesupervisor’ sfunction,
effectivecommunication and motivation, recruiting and hiring empl oyees, orientingandtraining
employees, eval uating and di sci plining empl oyees, planning, decision making and del egatinginthe
food servicemanagement.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food ServiceM anagement

F.S.M. 106 - Effective Food Service Marketing 3-0-3
(Prerequisite: eigibilityfor Engl 101) includesastudy and application of marketinginthefood service
industry, marketing planning, information and research, understanding hospitality consumers, adver-
tising and promotion, hospitality group sal es, menu designand pricing strategiesinthefood service
management industry.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food Service M anagement

F.S.M. 108 - Management by Menu 3-0-3
(Prerequisite: eligibilityfor Engl 101) includesastudy and application of thefood serviceindustry,
devel oping themenu and cost control s, menu pricing, mechanicsand analysis, theliquor menuand
planning a healthy menu, the menu and purchasing, production and service, and computers and
financesin menu planninginthefood servicemanagementindustry.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food ServiceM anagement

F.S.M. 110 - Food Service Sanitation 1-0-1
isacoursedesigned for food service operatorsand management. Thecoursecoverstechniquesfor
protecting food from contaminationin storage, preparation and service, cleaning and sanitizing, pest
control, cleanability of facilitiesand equi pment, sanitation and thecustomer, personnel training,and
detailed proceduresfor self-inspection by thefood servicemanager.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food ServiceM anagement
F.S.M. 200 - Nutrition for the Food Service Manager 4-0-4
(Prerequisite: eligibility for Engl 101)includesastudy and application of nutrients, carbohydrates,
lipids, introductionto protein, vitamins, water, minerals, nutritional menu planningfor thelifecycle
and for weight management, menu planning for vegetariansand for better health, nutritiousmenu
planning and reci pedevel opment, and marketing nutritioninthefood servicemanagement industry.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food ServiceM anagement
F.S.M. 202 - Managing Food Service Facilities and Equipment 3-0-3
(Prerequisite: eligibility for Engl 101) includes a study and application of project planning, food
service design and maintenance, work area design and equipment layout, equipment options and
functions, facilitiesengineering, interior design and layout in thefood service managementindustry.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food Service M anagement
F.S.M. 204 - Principles of Professional Cooking 2-6-5
(Prerequisite: eligibility for Engl 101) includesastudy, application, andoverview of professional
cooking to include stocks, sauces, and soups, meat, poultry, and fish, vegetables, grains, salads,
sandwiches, breakfast foods, garnishes, international recipes, and bakinginthefood servicemanage-
ment industry.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food ServiceM anagement
F.S.M. 206 - Managing for Profit in Bar and Beverage Service 3-0-3
(Prerequisite: eligibility for Engl 101includesastudy, application, and closer ook at beveragesto
includebeer, wine, spiritsand non-al coholic beverages, equi pping thebeverage operation, theclean
and sanitary beverage operation, staffing the beverage operation, managing promotions, costs, and
profits, theeffectsof alcohol onthebody, liability lawsthat affect business, policies, procedures, and
techniquesin managing responsibleal cohol serviceinthefood servicemanagementindustry.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food ServiceM anagement
F.S.M. 208 - Presenting Service in the Food Service Industry 3-0-3
(Prerequisite: igibility for Engl 101) takes studentsfrom the necessary historical overview of service
up tothe contemporary professional server. Tableserviceand customer servicearebalancedfor a
comprehensivel ook at serviceinvariousindustry segmentsand themanager’ skey role.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Food ServiceM anagement

French

Fren. 101 - Beginning French 1 4-0-4
isanintroductionto contemporary French, including oral practice, listening and reading comprehen-
sion, and the grammar necessary for spoken and written expression. Two assigned 25-minute
|aboratory periodsper week arerequiredinadditiontoschedul ed classhours. Together with Fren. 102,
itisdesigned for studentswith no previous study of French and alsoisthe appropriatefirst college
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coursefor studentswhohaveaccumul ated fewer thanfivequality pointsfor highschool Frenchor those
whose prior study of French was completed more than five years ago regardless of earned quality
points.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities (A.A.S. only)
Areaof Concentration- Foreign Language
Fren. 102 - Beginning French 2 4-0-4
(Prerequisite: Fren. 101 or fivetoelevenquality pointsfor high school French completedwithinthe
past fiveyears.) isacontinuation of Fren. 101. Two assigned 25-minutelaboratory periodsper week
arerequired in addition to scheduled class hours.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities (A.A.S. only)
Areaof Concentration- Foreign Language
Fren. 201 - Intermediate French 1 4-0-4
(Prerequisite: Fren. 102or 12to 14 quality pointsfor high school French completed withinthepast
five years.) includesreadingsin French, intensive aural-oral practice, and review of grammar and
writing skills. Two assigned 25-minute laboratory periods per week are required in addition to
scheduled class hours.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities (A.A.S.only)
Areaof Concentration- Foreign Language
Fren. 202 - Intermediate French 2 (IAl: H1 900) 4-0-4
(Prerequisite: Fren. 201 or 150r morequality pointsfor high school French completed withinthepast
fiveyears.) isacontinuation of Fren. 201, withincreased attention to compositionand conversation.
Twoassigned 25-minutelaboratory periodsper week arerequiredinadditionto scheduled classhours.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- Foreign Language

German

Germ. 101 - Beginning German 1 4-0-4
includeselementary grammar, pronunciation, and reading of graded texts. Theaural-oral approachis
utilized toward acquiring skillsin speaking, understanding, and reading German. Together with Germ.
102, itisdesignedfor studentswithno previousstudy of Germanandal soistheappropriatefirst college
coursefor studentswho haveaccumul ated fewer thanfivequality pointsfor high school Germanor
those whose prior study of German was completed morethan five years ago, regardless of earned
quality points. Two assigned 25-minute laboratory periods per week are required in addition to
scheduled class hours.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities (A.A.S.only)

Areaof Concentration- Foreign Language

Germ. 102 - Beginning German 2 4-0-4
(Prerequisite: Germ. 101 or fivetoelevenquality pointsfor high school Germancompletedwithinthe
pastfiveyears.)isacontinuationof Germ. 101. Twoassigned 25-minutel aboratory periodsper week
arerequired in addition to scheduled class hours.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities (A.A.S.only)

Areaof Concentration- Foreign Language
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Germ. 201 - Intermediate German 1 4-0-4
(Prerequisite: Germ. 102 or 12to 14 quality pointsfor high school German completed withinthepast
five years.) includesreading of intermediate texts (Novellen and essays) and areview of grammar
utilizing aural-oral practicein the classroom and laboratory. Two assigned 25-minutelaboratory
periods per week arerequired in addition to scheduled class hours.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities (A.A.S. only)

Areaof Concentration- Foreign Language

Germ. 202 - Intermediate German 2 (lAl: H1 900) 4-0-4
(Prerequisite: Germ. 201 or 150r morequality pointsfor high school German completedwithinthe
past five years.) is acontinuation of Germ. 201, with increased attention to composition and
conversation. Two assigned 25-minute |aboratory periods per week are required in addition to
scheduled class hours.

Applicabletowardgradationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- Foreign Language

Health

HIth. 035 - Activity Program Director Course 2-1-2
isan introduction to activity programming for persons working with residents of long term care
facilities. Thecontent meetsthethirty-six (36)-hour basic orientationtraining required of activity
directors. Topicsincludephilosophy, coordination, communicationskills, organizational structure,
and eval uationtechniques.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Devel opment and/or Review of V ocational Skills

Hith. 100 - First Aid Training 1-0-1
will trainstudentsinlifesaving andfirst aid techniques. Students will beabletodifferentiate between
emergency careandfirst aid treatment. Topicstobecoveredincludelife-threatening conditions-
airway obstruction, shock, asthma, bleeding, diabetes, drowning, electric shock, head injuries,
poisoning; non life-threatening conditions- abrasions, minor skin wounds, bites, blisters, bruises,
burns, eyeinjuries, fractures, frostbite, heat exhaustion/stroke, nosebl eeds, seizures, splinters, sprains,
tick bites, tooth emergencies; and written emergency plansand procedures.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement- Not Applicable
Areaof Concentration- Not Applicable

Hith. 110 - Cardio Pulmonary Resuscitation 0.5-0-0.5
will train studentsfor Health Care Worker- CPR certification accordingto Emergency Cardiac Care
Guidelines. BasicLifeSupport performanceskillsmust bepassed for Adult - OneRescuer CPR, Adult
- Two Rescuer CPR, Adult - FBAO Management: Conscious, Adult - FBAO Management: Uncon-
scious, Child- FBAOManagement: Unconscious, Infant CPR, Infant FBAO Management: Conscious,
and|nfant FBAOManagement: Unconscious.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement- Not Applicable
Areaof Concentration- Not Applicable

Hith. 111 - Introductory Seminar on Alcoholism 2-0-2
will prepare the alcohol health professional and interested people to deal with the problems of
alcoholics. Thecourseincludesan overview of alcoholism, pharmacol ogy, the progression of the
diseaseprocess, and areview of special populations.



Course Descriptions 175

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Alcoholism
HIth. 115 - Introduction to Health Careers 1-0-1
isdesignedtotrain studentsto becomefamiliar withandlearnabout themany allied healthoccupations
and the organizational structurewithin the health caredelivery system. Studentswill learn about
variouscareer descriptions, educational requirements, jobskills, jobavailability, and career hierarchy.
Studentswill evaluatehealth careersmost suited totheir individual interests, abilities, and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
Hith. 120 - Wellness and Healthful Living 3-0-3
isdesignedto providestudentswith conceptsand skillsfor wellnessand healthful living. Studentswill
learn about past and current health trends, aswell asnew health discoveriesthat will havean effect on
healthcareinthefuture. Thecoursecoversthetopicsof physical health, emotional health, intellectual
health, nutrition, social health, rel ationshi ps, communi cabl e di seases, substance abuse, emergency
care, death and dying, community health programs, and environmental issuesrelating to optimal
health.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration - Teacher Education
Hith. 130 - Phlebotomy 4-3-5
(Prerequisite: high school diplomaor GED certificateand approval of the Allied Health Coor dinator )
studies (a) phlebotomy techniques including venipuncture, dermal puncture, special procedures
techniques; (b) medicolegal, infection control, and saf ety aspectsof the profession; and (c) anatomy,
physiology, andterminol ogy of thebody systems. Clinical experiencesprovidetheopportunity touse
phlebotomy techni quesincluding communi cation and additional skillsneeded by aphlebotomistinthe
clinical setting.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificates, A.A.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
Hith. 140 - Medical Terminology 3-0-3
focuseson vocabulary usedin medicine, nursing, and other allied health occupations. Studentswill
learnstructures, functions, and termsrel ated to diagnosis, pathol ogy, and treatmentsfor each body
system. Thiscourseisrecommended for studentsentering all Health Serviceprograms.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement—Not Applicable
Areaof Concentration- Not Applicable
Hith. 141 - Nurse Assistant Training 5-4-7
(Prerequisite: highschool diplomaor GED certificate, atleast 17 yearsof age, passtheHealth pretest
inEnglishand Math, andapproval of theAllied Health Coordinator.) isdesignedtogivethestudent
whodesiresemployment asanurseassi stant or orderly traininginthebasic nursing skills. Thecourse
provides142 hoursof approved llinoisDepartment of Public Health courseinstructionin classroom
work and clinical experience. Classroomwork will consist of 92 hours, and clinical assignment will
consist of 50 hours. Upon successful completionof boththeory and clinical sections, the student
receivesacertificateof completion. Tobecomefully certified and placed ontheNurse AideRegistry
inlllinois, students must also take and pass the State’ s approved Competency Evaluation, for an
additional fee.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment
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Hith. 142 - Homemaker/Home Health Aide 1-0-1
isdesignedto provideskillsneededtogivepersonal careandto perform homemaker servicesinthe
home. Conceptsand skillswill be presented for variousstagesof thelifecycle; thenewborninfant,
childhood and adol escence, young and middle adulthood, and late adulthood; and theill and the
disabled at any stage.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration—Not Applicable

HIth. 143 - Alzheimer’s Disease and Related Dementia Training 1-0-1
isdesignedto preparethestudent to carefor the Alzheimer’ sDiseaseor related dementiasclient. It
will cover normal aging, Alzheimer’ s Disease and rel ated dementias, communication techniques,
activity programming, nutrition, family and caregiver role, community resources, and support
resourcesfor thefamily/caregiver.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment

Hith. 145 - Health Unit Coordinator 6-1-6
(Prerequisite: highschool diplomaor GED certificate, passtheHeal th pretestin Englishand Math;
concurrentenrollmentinor completionof C.1.S 110withagradeof“ C” or better, or computer/office
competency experienceasver ified by employer (s) and approved by Allied Health Coor dinator .) trains
studentsintheconceptsand skillswhichwill preparethemfor employmentinahospital, longtermcare
facility, or physician’soffice. Part one of the courseistheory presentation. Itincludes medical
terminology, introductiontodisease, introductionto pharmacol ogy, study of body systems, commu-
nication skills, medical ethics, legal responsibilities, the patient’ smedical record, transcription of
physicianordersand medical orders, and thegeneral operation of ahealthunit. Part two of thecourse
isapracticum. Both parts, theory and practi cum, must becompl etedin order to successfully complete
thecourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment

Hith. 160 - Emergency Medical Technician - Basic 5-3-6
(Prerequisite: satisfactory scoreson the Richland Reading Test, HIth. 110, or current Healthcare
Worker CPR Certification.) isbased upon the goal sand training experiences mandated by the U.S.
Department of Transportation. ItistheDepartment’ sapproved 110-hour curriculumfor training
Emergency Medical Technicians(EMTs). Thestudent trainedinthiscourseisEMT-Basic. Upon
successful completion of thecourse, thestudent will beeligibletotakethe Statetest foranEM T-Basic
licensefor anadditional fee.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment,
andA.AS
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment

HIth. 161 - Emergency Medical Technician - Intermediate 5-6-7
(Prerequisite: EMT-B license.) is based on the goals and training experiences mandated by the
Division of Emergency Medical Services and Highway Safety. This course includes roles and
responsi bilities, patient assessment, examination, and care, medications, venipuncture, and medical
emergencies. Upon completion, thestudent will beeligibleto takethe StatetestingforanEMT-I
licensefor anadditional fee.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
andA.AS
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment
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Hith. 162 - Emergency Medical Technician - Defibrillation 2-0-2
(Prerequisite: EMT-I.) isbased on the goal sand training experiences mandated by the Division of
Emergency Medical Servicesand Highway Safety. Thiscourseincludesrolesand responsibilities,
cardiovascul ar anatomy and physi ol ogy and assessment, el ectrocardi ography, cardiovascul ar treat-
ment skills, and endotracheal intubation.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
andA.A.S
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment

Hlth. 163 - Emergency Medical Technician - Paramedic 1 8-6-10
(Prerequisite: EMT-1.) isbased onthe State standardsmandated by the Department of Emergency
Medical Services and Highway Safety. This course includes legal aspects, medical terminology,
communications, documentation, pharmacol ogy, body systems, EKGs, and ACLS.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
andA.AS
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment

HIth. 164 - Emergency Medical Technician - Paramedic 2 6-12-10
(Prerequisite: EMT-I, successful completionof HLTH 163-EMT-Paramedic 1.) continuestheEM T-
Paramedic training leading to eligibility to take State testing for EM T-Paramedic license for an
additional fee. Thecourseisbased onthe State standardsmandated by the Department of Emergency
Medical Servicesand Highway Safety. Topicsinclude diabetes, thermoregulation, body systems,
anaphylaxis, water and radi ation emergenci es, substance abuse, obstetrics, pediatrics, mental health,
and masscasualty treatment.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
andA.A.S.
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment

Hith. 200 - Advanced First Aid Training 2-2-3
(Prerequisite: HLTH 100) will train studentsin comprehensivefirst aid techniquesand Basic Life
Support. Topics include basic anatomy and physiology of body systems, victim assessment,
emergency carefor life-threatening and nonlife-threatening conditions, activation of the Emergency
Medical Services(EMS) system, and general principlesof liftingand movingavictim.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Hlth. 250 - Rehabilitation Nursing Course 5-0-5
(Prerequisite: currentlylicensed LPN or RN) isdesignedto enabl ethenurseto definethe concept and
philosophy of rehabilitation nursing, identify the role and responsibilities of the nurse in the
rehabilitation process, i dentify aspectsof the aging process, and utilize basi c principlesand practices
of restorative nursing within theframework of thenursing process. Thiscourseisaccepted by the
I1linois Department of Public Health, Office of Health CareRegulation, asmeetingthecriteriafor
licensurestandardsof Skilled and | ntermediate Nursing CareFacilities. Certificateof completionwill
beawarded to studentsupon successful completion.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment.
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Devel opment
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Heating, Ventilation, Air Conditioning, &
Refrigeration

H.V.A.C. 100 - Refrigerant Theory 2-0-2
isan entry-level course designed to teach students the principles and laws of thermal dynamics,
refrigerant typesand properties, characteristicsof heat transfer, and refrigerantinaworking system.
Withabackgroundintheory and transfer and refrigerant characteristics, thestudent will learn how to
calculateaproper working system successfully, diagnoseany deviationin system performance, and
theninitiatetheproper refrigerantrepairs.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-H.V.A.C.

H.V.A.C. 101 - Refrigerant Recovery and Handling 1-0-1
(Prerequisite: H.V.A.C.1000r concurrentenrollmentinH.V.A.C. 100.) isdesignedtoteach students
EPA rulingsfor theproper care, handling, and disposal of varioustypesof refrigerant. Each student
will takeanexamfor EPA certificationat theend of thecourse. They will receivecertificationwithin
threeweeksfromthe EPA-approvedtest center. Thiscertificationisissued uponcompletionof 75%
inClassA, ClassB, ClassC, and Universal technician. A student must successfully passtheClassA,
ClassB techniciantest for completion of thecourse. A ClassC completionwiththefirsttwo classes
will qualify thestudent for aUniversal Technician Certificate.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-H.V.A.C.

H.V.A.C. 102 - Refrigerant Diagnostics 1-2-2
(Prerequisite: H.V.A.C.101[“ C” or better grade] or concurrentenrollmentinH.V.A.C. 101.) isan
in-depth study of refrigerant system diagnostics. The student will practice system performance
cal culationson paper and computer simulators. Lab sessionswill includehands-ontrainingwithair-
conditioning units. Theseunitswill beusedfor diagnostics, system evacuation, and system charging.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-H.V.A.C.

H.V.A.C. 104 - Electrical Controls 1 2-2-3
(Prerequisite: Eltrn. 110and Eltrn. 111.) isalecture- andlab-oriented program using avariety of
instructional methodsincludinglectures, demonstrations, and hands-onlab activities. Theprogram
beginswith areview of basic electrical principlesand troubleshooting using avolt, ohm, mili-amp
meter. Thestudentisintroduced tomany controlsused throughout theindustry andwill demonstrate
proper troubleshooting and repair techniques. Some of these controls are high and low voltage
thermostats, highandlow pressurecontrol s, solenoids, el ectronictimedel ays, ambient compensators,
motor protectors, relays, and solid state temperature sensors (thermostats). Basic motorswill be
presentedincludingtheir el ectrical diagramsandincorporatedintotheschematics. Asthestudents
progress, they will learnhow todraw the schemati c representati onsof thesecomponents, demonstrate
the proper operation of these controls by hands-on wiring, and diagnose system failure through
problem-solving techniques.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-H.V.A.C.
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H.V.A.C. 105 - Air-Conditioning and Refrigeration Diagnostic Simulation 1-2-2
(Prerequisite: H.V.A.C.104[" C” or better grade] or equivalent competencies.) isalecture-andlab-
oriented program using computer simul ations, lectures, demonstrations, and hands-onactivities. The
program beginswith areview of basic computer operation and softwareinstructions. Thestudentis
introduced to many simul ationsused to demonstrateequi pment fail uresboth el ectri cal and mechani-
cal, thusexposing thestudent to awidevariety of technical problems. Thisdiversity will increasethe
student’ sability to diagnose and demonstrate proper troubl eshooting and repair techniquesinthe
shortest possibletime. Thesimulatorspresent avisual representation of aworking system chosenby
theinstructor. Thestudent will thencall uponthedifferent diagnostictool sand equipment available
includingelectrical diagrams. Thestudent will sel ect apossiblerepair and enter that into thecomputer.
Asstudentsprogress, they will learningreat detail how air conditionersand refrigeration systemswork
or, rather, how they donot work. They must demonstratethe proper operationanddiagnosticskills
throughlogical problem-solvingtechniques.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-H.V.A.C.

H.V.A.C. 200 - Tools and Piping for HVAC&R 1-4-3
(Prerequisite: successful completionof H.V.A.C. 102[“ C” or better grade].) beginswithtoolsand
measuring techniquesusedinthe HV AC& R and maintenancetrades. Through lab assignmentsand
classroominstructionthestudent will demonstrateskillsintool identification, proper useof tools, and
measuring applications. Thestudentwill thenbeintroducedtodifferent typesand usesof tubingand
pipe, fittings, bends, and assembling techniques. Thiswill include copper, aluminum, steel, brass,
black and galvanized iron pipe, and PV C pipe. Thestudent isexposed to soldering and wel ding and
trained in torch saf ety and the many soldering techniquesused in thetrades. Thiswill include soft
soldering, silver brazing, and aluminum sol dering and concludewith oxyacetylene cutting, welding,
and brazing.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificates, A.A.S,A.L.S.
GroupReguirement—Not Applicable
Areaof Concentration—H.V.A.C.

H.V.A.C. 210 - Residential Air Conditioning and Refrigeration Systems 2-2-3
(Prerequisite: successful completionof H.V.A.C. 105[“ C" or better grade].) isalecture- andlab-
oriented program using lectures, demonstrations, and hands-on activities. Theprogram beginswith
areview of basicrefrigeration principlessuch assuperheat, subcool, and TD. Thestudentisintroduced
to variousrefrigeration unitsand their electrical controlsthrough lab assignmentsand classroom
instruction. Asthestudent progresses, heor shewill demonstrateskillsinidentifyingandrepairing
refrigeration componentsuniquetoresidential refrigeration, air conditioning, and light commercial
refrigerationequipment. Many typesof equipment areutilizedforinfieldsimul ations. Residential and
light commercial equipment are utilized to demonstrate equipment failures within the electrical,
mechanical, andrefrigerant systems. Thisexposesthestudent toawidevariety of technical problems
encountered on thejob. Thisdiversity increases the student’ s ability to diagnose accurately and
demonstrateproper repair techniquesonawiderangeof equipment. Examplesof equipmenttypescan
include domestic refrigerators, freezers, and window air conditioners, light commercial reach-in
refrigeratorsand freezers, icemachines, beveragedi spensers, and water coolers.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificates, A.A.S,A.L.S.
GroupReguirement—Not Applicable
Areaof Concentration—H.V.A.C.
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H.V.A.C. 215 - Advanced Air Conditioning and Refrigeration

Diagnostic Simulation 1-2-2
(Prerequisite: successful completion of Eltrn. 109 and H.V.A.C. 210 [“ C” or better grade] or
concurrent enrollment in H.V.A.C. 210.) is alecture- and lab-oriented program using advanced
computer simulations, lectures, demonstrations, and hands-on activities. Theprogrambeginswitha
review of basic computer operation and softwareinstructions. Thestudent isintroduced to many
simulationsusedto demonstrateequipment failureswithintheel ectrical, mechanical, andrefrigerant
systems, thusexposingthestudent toawidevariety of advancedtechnical problems. Thisdiversity
will increase the student’ s ability to diagnose and demonstrate proper troubleshooting and repair
techniquesintheshortest possibletime. Thesimulatorspresent avisual representation of aworking
system chosen by theinstructor. Thestudent will then call uponthedifferent diagnostictoolsand
equipment availableincluding electrical diagrams. Thestudent will select apossiblerepair and enter
that into the computer. As students progress, they will learn in great detail how commercial air
conditionersandrefrigerationand heat pump systemswork or ,rather, howthey doNOT work. They
must demonstrate the proper operation and diagnostic skills through logical problem solving
techniques.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificates, A.A.S,A.L.S.
GroupReguirement—Not Applicable
Areaof Concentration—H.V.A.C.

H.V.A.C. 220 - Heating Systems 1-Gas and Electric 2-2-3
(Prerequisite: successful completionof Eltrn. 109[“ C” or better grade].) isalecture- andlab-oriented
program usinglectures, demonstrations, and hands-on activities. Theprogram beginswithareview
of basic electron theory and principles of gases. The student will be introduced to air filtration,
distribution, balancing, humidification, residential heat loadsand ductwork design. Thestudentisthen
introduced to gasfurnaces(standard and high efficiency) and el ectric heating units, including controls,
applications, and uniqueinstallationdesigns. Through labassignmentsand classroominstructionthe
studentswill demonstratetheir skillsinidentifying, repairing, andladder diagramming thecomponents
uniquetogasandelectricfurnaces. Several typesof equipmentandsimulatorsareutilizedforinfield
simulations. Residential equipmentisutilizedto demonstrate equipment failureswithintheelectrical,
mechanical, and gas systems. The course concludes with light commercial load cal cul ations and
systemdesign.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificates, A.A.S,,A.L.S.
GroupReguirement—Not Applicable
Areaof Concentration—H.V.A.C.

H.V.A.C. 221 - Heating Systems 2-High Efficiency and Geothermal 2-2-3
(Prerequisite: successful completionof H.V.A.C.220withagradeof“ C” or better.) isalecture-and
|ab-oriented program using | ectures, demonstrations, and hands-on activities. Theprogram begins
withareview of basic el ectron theory and principleof gasses. Thestudent will beintroducedto gas
furnaces(highefficiency) and el ectric heat pump units, including controls, applications, and unique
installationdesigns. Throughlabassignmentsand classroominstructionthestudent will demonstrate
skillsinidentifying, repairing, and ladder diagramming the componentsuniqueto gasfurnacesand
geothermal heat pumps. Several typesof equipment andsimulatorsareutilizedfor infieldsimulations.
Residential equipmentisutilizedtodemonstrateequipment failureswithintheelectrical, mechanical,
and gas systems. The course concludes with a cost study comparing gas and el ectric heating and
standard efficiency systemsto high efficiency gasand el ectric heating systems.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All Certificates, A.A.S,A.L.S.
GroupReguirement—Not Applicable
Areaof Concentration—H.V.A.C.

H.V.A.C. 290-Work Experience and Seminar 1-20-5
(Prerequisite: gradeof“ C” or better inEltrn. 109, H.V.A.C. 220, and Bus. 119.) exposesthestudent
toawidevariety of work experiencesand professional skillsthat only jobsitetrainingcanprovide.
Thiswork must berelated directly totheHeating, Ventilating, Air Conditioning, and Refrigeration
tradeasset forthintheNational SkillsStandardsand M AV CC Standardsusedin the devel opment of
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theHVAC& R program. Oneof therequirementsof thiscourseisaone-hour-per-week seminar tobe
arranged for maximum convenienceof thestudent and employer. Creditisdeterminedat enrollment
based ontheratio of fivehoursper week intheemployment setting for aregul ar-length semester for
onesemester hour of credit.
Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree—All Certificates, A.A.S,A.L.S.

GroupReguirement—Not Applicable

Areaof Concentration—H.V.A.C.

History

Hist. 101 - United States to 1877 (IAl: S2 900) 4-0-4
(Prerequisite: digibilityfor Engl. 101.) coversthedevel opment of theUnited Statesfromthecolonial
erathroughtheReconstruction periodafter theCivil War. Particul ar attentionisgiventothefounding
of the Colonies, Puritan thought and culture, Anglo-French rivalry, the political and economic
background of theWar of Independence, theformation of the American government, theFederalists,
the Jeffersonians, the settlement of the West, Jacksonian democracy, “ Manifest Destiny,” sectional
issues, the Civil War, and Reconstruction.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- History, Social Science

Hist. 102 - United States since 1877 (IAl: S2 901) 4-0-4
(Prerequisite: eligibilityfor Engl. 101.) surveysindustrialization and urbanization, the Progressive
Era, thebackground and Americanentry intoWorld Warsl and|1, theDepression, theNew Deal, Cold
War diplomacy, and domesticissuessinceWorldWar |1. Thecoursewill also examinetherolesof
women and minority peoplesinour culture.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- History, Social Science

Hist. 105 - History of lllinois 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) isasurvey of lllinoishistory fromtheearliest timestothe
present. Topicscoveredincludelndiancultures, I1linoisunder Frenchand Britishrule, early statehood,
settlement patterns, Land of Lincoln, growth of industrial and urban power, Progressivism, World Wars
l'andIl,theNew Deal, and post-World War || problemsand growth.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S.only)

Areaof Concentration- History, Social Science

Hist. 111 - European Civilization through the Reformation (IAl: H2 901) 4-0-4
(Prerequisite: eligibilityfor Engl. 101.) consistsof asurvey of Europeancivilizationfromearliest
timesthrough Greece, theRoman Empire, theMiddle Ages, the Renai ssance, andtheReformationwith
particular emphasi son thedevel opment of Westernthought, religion, art, culture, law, and govern-
ment.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- History

Hist. 112 - European Civilization: The Modern Era (lAl: H2 902) 4-0-4
(Prerequisite: digibilityfor Engl. 101.) examinestheimpact of intellectual, artistic, technological, and
political developmentsfromtheriseof absol uti st monarchiesinthe 17th century tothe present day.
Particular emphasisis given to the Enlightenment, Liberalism, the growth of Nationalism, the
Industrial Revolution, Imperialism, WorldWarsl and 11, andthedeclineof Colonialism. Attentionis
alsogiventomajor artistic, musical, andliterary trends.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- History
Hist. 120 - History of the Middle East 3-0-3
(Prerequisite: digibilityfor Engl. 101.) examinesthehistory of theMiddleEast fromthe Ottomanera
tothepresentday. Thecourseincludestheimpact of imperialismandcolonialismandwill emphasizes
major religious, social, economic, political, and cultural elementsof thecontemporary Middle East.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- History
Hist. 131 - History of Latin America (IAl: S2 911N) 3-0-3
(Prerequisite: eligibilityfor Engl. 101) examinesthemajor social, political, economic, andinterna-
tional eventsof 19thand 20th century Latin America.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- History
Hist. 201 - The Origin and Development
of Imperial China and Japan (lAl: H2 903N) 4-0-4
(Prerequisite: eligibility for Engl. 101.) surveys early Chinese and Japanese history, religion,
philosophy, art, andliterature. China's* goldenage”’ and Japanesefeudalismarecovered, and special
emphasisisplaced on how present-day East Asian attitudesand beliefswereoriginally formul ated.
Meetsthird world cour serequirements.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- History
Hist. 202 - Modern East Asia (lAl: H2 903N) 4-0-4
(Prerequisite: digibilityfor Engl. 101.) providesasurvey of China sand Japan’ sentry intothemodern
world. Thelast 300yearsaresurveyed, but particular emphasisisplaced on Japan’ stransitionfrom
feudalismto Asia sindustrial leader and China sevol utionfromempireto Communism. Meetsthird
worldcourserequirements.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- History
Hist. 250 - History of Land Warfare 3-0-3
(Prerequisite: eligibilityfor Engl.101.) examinesthenatureof war fromancient Greeceto the present
day withemphasisonthemodernera. Whilethestudy of military weaponsandtacticsisstressed, social
and political influenceinmilitary affairsareal so analyzed.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)
Areaof Concentration- History
Hist. 251 - American Military History 3-0-3
(Prerequisite: digibilityfor Engl. 101.) examinestheevolution of theAmerican military andthewars
inwhichitfought. Theattitudesof the American peopleand government beforeand during eachwar
areanintegral part of thecourse.
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S. only)
Areaof Concentration- History
Hist. 270 - History of Non-Western Civilization: China  (IAl H2 903 N) 4-0-4
providesasurvey of China'spremodern and modern culture/society anditsentry intothemodern
world. The last 250 years are surveyed, but particular emphasis is placed on China's cultural
moderni zati on evol utionfrom empirethrough Communism. Meetsthirdworld courserequirements.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- History

Home Economics

H. Ec. 110 - Health, Nutrition, and Safety for Young Children 3-0-3
(Prerequisite: eligibilityfor Engl. 090/091.) isdesignedto providean overview of current concepts
inthefieldsof health, nutrition, and saf ety with emphasi son meeting children’ sneedsin group settings
and in accordance with licensing standards. Topicsinclude community healthissues, appropriate
curriculumfor nutrition needs, first aid and emergency practice, reporting policies, and choicesfor
healthy lifestyle.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Natural Science(C.C.& E. only)
Areaof Concentration - Child Careand Education

H. Ec. 200 - Nutrition and Diet Therapy 3-0-3
isdesignedfor studentsin health careprofessionsand food serviceprograms. Itincludesfundamentals
of nutrition, maintenanceof health through good nutrition, diet therapy, and food preparation.

Applicabletoward graduationwhereprogram structurepermits:

Certificateof Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Dietetic Assistant/Technician, Allied Healthand Nursing

Horticulture

Hort. 101 - Turf Management 2-3-3
emphasizesgeneral typesof turf grasses, their growth habits, and theestablishment of turf. Fertilizers,
diseases, insects, weeds, and some turf equipment areincluded.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Horticulture

Hort. 102 - Ornamental Plant Identification and Use 2-3-3
identifiescommonly used ornamental trees, shrubs, and vines. Inaddition, their special growth and
moisturerequirementsand their usesin alandscape plan areemphasi zed.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Horticulture

Hort. 103 - Landscape Layout and Design 2-3-3
(Prerequisite: Hort. 102.) emphasizescost, specifications, |land and plant material cal culations, and
layout design of specificlandscapeareas. Skillsof surveying areintroduced asthey are needed.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Horticulture

Hort. 104 - Turf Management 2 2-3-3
(Prerequisite: Hort. 101 or previousturf experience.) coverscertaintopicsrelated tothe careand
productionof fineturf. Amongthetopicsareirrigationsystems, weed control, and themoreadvanced
aspectsand practicesfor thegrowth of fineturf grass.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Turf GrassM anagement
Group Requirement - Not Applicable
Areaof Concentration - Horticulture
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Hort. 105 - Turf Equipment Operation and Maintenance
(Prerequisite: Hort. 101 or previousturfexperience.) will cover topi csrel ated tothemaintenanceand

2-3-3

operation of turf equipment.
Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Turf GrassM anagement
Group Requirement - Not Applicable
Areaof Concentration - Horticulture

Hort. 110-Nursery Management
examinesthecritical productionissuesand marketing principlesof nursery management.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—Al| Certificates,A.A.S.,A.L.S.
GroupReguirement—Not Applicable
Areaof Concentration—Horticulture

Hort. 130 - Electrical Controls 2-2-3
coversthebasicsof electrical wiring, electricmotors, and theareaof electrical controlssuchassystems
forirrigation, timing, mist propagation, timed lighting, and el ectrical monitoring usedin greenhouses,

2-2-3

nurseries, andturf areas.
Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Horticulture
Hort. 140 - Plant Propagation
(Prerequisite: Hort. 190 or consent of instructor.) isdesignedtofamiliarizethestudent withthemost
widely used techniquesin the production of woody plant material. Topics of discussion include
propagation, structures, media, diseasecontrol, and typesof propagation, including budding, grafting,
cutting, seeding, layering, and tissue culturing.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Horticulture

Hort. 150 - Greenhouse Management
includesastudy of greenhouse constructionand operation. Specia emphasisisgiventotemperature,

light, soils, gases, nutrition, and thegrowth of bedding plants.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Horticulture

Hort. 160 - Building and Grounds Maintenance
coverstheprinciplesof heating, air conditioning, and lawn andlandscape maintenance.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Horticulture
Hort. 170 - Plantscaping
emphasi zesinstall ation, mai ntenance, and management of interior plantscapes. Topicsincludeplant
lighting, planting, watering, acclimatizing, cultural problems, containers, install ation, and mainte-
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nance contracts.
Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Horticulture

Hort. 180 - Small Gas Engines
developsthe ability to maintain, adjust, and repair two- and four-stroke cycle single and multiple

cylinder enginesunder 25 HP. Proper use of toolsand testing equipment isincluded.

1-2-2
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Agricultural Productsand Processing
Hort. 190 - Plants and Society 3-2-4
provides ageneral background in horticulture plant growth and development. Areasincludethe
production, utilization, and marketing of fruits, vegetabl es, ornamental s, fl ori cul ture, |andscaping,
turf, and nursery.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science
Areaof Concentration- Horticulture
Hort. 191 - Landscape Construction and Estimating 2-2-3
emphasizesthetechniquesand material susedinlandscape construction. Studentswill alsolearnto
usestandard practicesin estimating the costsof landscape construction projects.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Horticulture

Humanities

Human. 100 - Introduction to the Arts (lAl: HF 900) 3-0-3
examinestypesof art suchasmusic, film, theater, painting, scul pture, literature, and architectureas
illustratingtheval ues, capacities, and achievementsof humanbeings. V ariousapproachestoviewing,
discussing, and writing about thearts are stressed.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities/FineArts
Areaof Concentration- Not Applicable

Human. 201H - Humanities Honors Seminar (IAl: HF 900) 3-0-3
(Prerequisite: completion of or concurrent enrollmentin English 101 and either admissiontothe
Honors OpportunitiesProgramor a 3.0 G.P.A. and permission of theinstructor.) hasthe student
practiceinterpretingworksof art, literature, and music. Variouscontextsfor thisinterpretationwill
be used each timethe courseis offered, such as an emphasis of the historical period, the aesthetic
analysisof theworks, the cultural and philosophical background, or therel ationshipswiththelivesof
thecreators. Thiscontextwill bespecified eachtermthecourseisoffered.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities/Fine Arts
Areaof Concentration- Not Applicable

Industrial Safety

Ind. S. 100 - Industrial Safety and Health 3-0-3
investigatestheprinciplecausesof accidentsinbusinessandindustry. Italsoisdesignedtoincrease
supervisory awareness of methods of accident prevention and industrial hygiene. Each student
receivesinstructioninfirstaidand CPR.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - MachineTool Processes, Supervision of Personnel
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Journalism

Journ. 101 - News Writing 3-0-3
(Prerequisite: eligibilityfor Engl. 101 and typing ability.) introducesthe studentsto basic techniques
of newswriting and newsgathering with experienceinthegathering, writing, and rewriting of news
copy.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Journalism

Journ. 102 - News Reporting 3-0-3
(Prerequisite: Journ. 101.) continuesstudy and practicein writing and gathering newswith added
emphasison editing, information sources, interviewing, and page make-up. Thegoal sof accuracy,
comprehensiveness, and appropriateinterpretation are applied to investigative and interpretive
reporting of public affairs.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S,A.A.,AS.
Group Requirement - Not Applicable
Areaof Concentration- Journalism

Journ. 110 - Introduction to Mass Media 3-0-3
(Prerequisite: eligibility for Engl. 101.) examines the mass media of our society: newspapers,
magazines, radio, andtelevision. Thecoursetreatsthedevel opment of themediatotheir presentforms,
theprocessandtheory of masscommunications, andissuesarising fromthepresent stateof massmedia,
suchas“new journalism,” “ protected sources,” and freedom of thepress.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Journalism, Speech

Law Enforcement

Law E. 110 - Introduction to Law Enforcement 3-0-3
(Prerequisite: eligibilityfor Engl. 101 and permission of the Academic Director of the Occupational
and Technical Division.) introducesthestudent tothephilosophy and history of |aw enforcement and
criminal justice. Anoverview of crimeand police problems, organi zation andjurisdiction of local,
state, and federal enforcement agencies, review of court systems, and proceduresfromincident tofinal
dispositionareincluded. Considerationalsoisgivento professional career opportunitiesand necessary
qudifications.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Law Enforcement

Law E. 113 - Fundamentals of Investigation and Investigative Reporting 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) includesthefundamental sof investigation, crimescenesearch
andrecording, collection and presentation of physical evidence, basic photography, scientificaids,
sourcesof information, interviewing, follow-up, and case preparation. Thecourseal soemphasizes
reportwriting.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Law Enforcement

Law E. 114 - Criminal Law 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) introduceslaw asit appliesto crimesagainst persons, property,
andthestate. Itincludestheelementsof crimes, criminal law proceduresin|llinois, and federal agency
jurisdiction.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Law Enforcement
Law E. 120 - Motor Vehicle Laws and Traffic Control 4-0-4
(Prerequisite: eligibility for Engl. 101.) covers the laws relating to traffic and vehicles, traffic
regul ationsand procedures, agenciesinvolvedintraffic control, techniques and methods of police
patrol, fundamental sof crashinvestigation, andtheresponsibilitiesof theofficer.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Law Enforcement
Law E. 200 - Youth, the Law, and Police Intervention 3-0-3
(Prerequisite: eligibilityfor Engl. 101 and completion of Socio. 110, Psych. 110, and Law E. 110.)
coversall aspectsof policecontact withtoday’ sjuvenile. Emphasisisonthesocial/psychological
courses of delinquency, incorrigible behavior, and child abuse/neglect, aswell aspolice, court, and
social agency interventioninthesematters. A study of thepertinent lawsand contemporary youth
problemsinthecommunity isinvolved.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Law Enforcement
Law E. 210 - Law Enforcement and Community Relations 3-0-3
(Prerequisite: eigibilityfor Engl. 101.) studiesthewholefunction of thelaw enforcement officer and
thewaysinwhichtheofficer portraysanimagetotheentirecommunity. Thecourseconsiderstherole
andresponsibility of thelaw enforcement agency in crimeprevention, everyday rel ationshipswiththe
public, assi stanceto personsneeding help, and publicinformation. Ethics, courtesy, andimpartiality
astool snecessary ingaining public support and confidence areemphasi zed.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Law Enforcement
Law E. 211 - Law Enforcement Administration 4-0-4
(Prerequisite: eligibility for Engl. 101.) emphasizes the basic principles of administration and
management. It providesstudy of thetypesof |aw enforcement organizational structureaswell asthe
responsibilitiesandinterrel ationshipsof administrative, line, and staff services. Budgeting, planning,
position classification, disciplinary methods, and manpower distribution areal so considered. The
courseal so examinesthemajor law enforcement commissionsof thiscentury toincludetheirimpact
on professionalization of theservice.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Law Enforcement
Law E. 290 - Work Experience Practicum and Seminar 1-25-6
(Prerequisite: eligibilityfor Engl. 101 and approval of theAcademicDirector of Occupational and
Technical Divisionafter presentation of agoal sstatement by thestudent.) affordsthestudentinaL aw
Enforcement programtheopportunity toapply theprincipleslearnedin other coursestothework
situation through employment in or observation of activitiesnecessary for the operation of alaw
enforcement agency. Employment or observationactivitiesarecoordinated withthestudent’ scourse
work. Oneof thereguirementsof thiscoursewill beaone-hour-per-week seminar to bearrangedfor
maximum convenienceof thestudent. Creditisdeterminedat enrollment based ontheratioof fiveor
morehoursper week intheempl oyment setting for aregul ar-length semester for onesemester hour of
credit. The course may be repeated for maximum accumulation of six semester hours of credit.
Studentsplanningto enroll inthiscourse must compl etean application for enrollment and submit it
totheAcademicDirector of Occupational and Technical Division30daysor moreprior tothefirst day
of registration for the semester during which the student desires to participate in this course.
ApplicationsareavailableintheOccupational & Technical DivisionOffice.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Law Enforcement

Leadership

Leadership 150 - Leadership Development 3-0-3
(Prerequisite: eligibility for Engl. 101.) is an extensive exploration of leadership skills, with an
emphasis on materials from the humanities, especially literature, philosophy, and film. Typical
subjectsfor discussionincludel eadership styles, del egation of authority, ethicsandleadership, conflict
resolution, and creativity indecision making. Corematerial sfor thecoursecomefromthePhi Theta
K appal eadership devel opment program, and thecourseistaught by certifiedinstructors.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Machining

Mach. 101 - Machine Tool Processes 1 1-4-3
providesanintroducti ontomachining metal sand the principl esof measurement. Also, thestudent
receivesinstructioninmeasuring andlayout. Introductory trai ning beginson micrometer andvernier
tools, dial indicationinstruments, and gaugebl ocks. Thecourseincludestool grinder, metal lathe, band
saws, drill press, twist drills, boringtools, screw threads, and tapsand dies. Relatedtopicssuchasbench
work, theuseof handtools, elementary heat treatment of metal s, and elementary tool grindingarea
part of thecourse. Shop safety iscoveredinevery operation.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - MachineTool Processes

Mach. 102 - Machine Tool Processes 2 1-4-3
(Prerequisite: Mach. 101 or equivalent competencies.) providesadditional experienceinelementary
machineshop processes. Milling machinesareintroduced with theoperationsof milling vertical and
horizontal surfaces. Thehorizontal milling machine and dividing headsare also introduced. The
studentsbegintool and cutter grinding using varioustypesof mill cutters. Measurement and layout
onmillingmachinesareapart of thecoursea ongwiththecutting of spur, bevel gears, andracks. Shop
safety iscoveredinevery operation.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - MachineTool Processes

Mach. 201 - Machine Tool Processes 3 1-4-3
(Prerequisite: Mach. 102 or equivalent competencies.) providesadditional experienceingrindingand
grindingmachines. A study of varioustypesof abrasiveswiththeir usesisincluded. Typesof grinding
covered includetool, drillsand reamers, end mills, mill cutters, tool bits, thread chasers, surface,
outsideandinside, and precision. Attentionisgivento heat treatment of metal sand casehardening.
Shop safety iscoveredinevery operation.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - MachineTool Processes

Mach. 202 - Machine Tool Processes 4 1-4-3
(Prerequisite: Mach. 201 or equival ent competencies.) providestheopportunity for thestudent tobe
involvedinintroductory tool and dieand/or special projects. Inthetool anddiestudy, thestudent will
makeafixture, die, ortooling. Thestudentwill buildor fabricateamajor metal workingproject using
all theequipment inthe machineshop. Shop saf ety iscoveredinevery operation.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - MachineTool Processes

Manufacturing

Mfg. 100 - Print Reading for Industry 1-2-2
providesexperiencesinreadingindustrial printsand some sketching of orthographic and pictorial
drawings. Topicscoveredincludetheinterpretation of detail and assembly drawings; auxiliary views,
sections, dimensions, and tolerances; lists of materials; notes; drawing change systems; threads;
calloutsfor machineprocesses; positional and formtol erances; gears; splines; NC documents; and
sheet metal, welding, and control diagrams.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Maintenance, Machine Tool Processes

Mfg. 110 - Basic Metallurgy 3-0-3
introducesthebasi csof metal structureswithmechanical, physical, and chemical propertiesrel atedto
plaincarbonsteel. Emphasiswill beonterminology. Further study includeseffectsof heatingand
coolingonsteel, theway metal sbend or deform, and the principlesof metal testing methods.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Mfg. 120 - Manufacturing Processes 3-0-3
isdesignedto giveabasi c understanding of thevariousprocessesused in manufacturing. Itexplores
theoretical and practical application of theprocesses, including wel ding, machining, casting, forging,
basic metallurgy, steel making, non-ferrousmaterial's, andtesting principles. Fieldtripsareusedto
demonstratethe processes.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Materials Management

Matls. 110 - Fundamentals of Materials Management 3-0-3
provides an introduction and overview of the field of materials management. Topics include
objectives, benefits, relationships with other functions, organization, planning, customer order
servicing, inventory management, production control, purchasing, receiving and stores, material
handling, physical distribution, and computer applications.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree - All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Not Applicable

Matls. 120 - Purchasing and Procurement Systems 3-0-3
studiestheroleof purchasingonthematerial scycle, organizationunder centralized and decentralized
philosophy, andlegal aspectsof thefunctioninsetting prices, termsand contracts, planning purchases,
make-buy-or-leaseanalysis, environmental considerations, principlesof effectivecompetition, nego-
tiation, finding qualified suppliers, measuring performance, and reducing costs. Vaueanaysis, cost
analysis, and business ethics are al so studied.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree - All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Not Applicable
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Matls. 130 - Principles of Physical Distribution 3-0-3
(Prerequisite: Matls. 110 or appropriatebusinessexperience.) isconcerned withthemovement of
goodsfrom productiontodelivery todistributionchannel intermediaries. Attentionisfocused upon
distribution channels, traffic management, warehousing, inventories, organization, control, and
communication. Heavy emphasisisgiventodistribution designand distribution systemanalysis.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree - All Certificates, A.A.S.,A.L.S.
Group Reguirement - Not Applicable
Areaof Concentration - Not Applicable

Matls. 170 - Traffic and Transportation 3-0-3
(Prerequisite: Matls. 110or appropriatebusinessexperience.) providesanoverview of transportation
systemsand theimpact on cost, service, andinventory that each system can devel op. Brief exposure
to the methods of cal culating costsin various modes and routings and operational aspects of the
transportation function areoffered to enabl ethematerial smanager to better understand and eval uate
availablealternatives.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree - All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Not Applicable

Matls. 210 - Material Requirements Planning 3-0-3
(Prerequisite: Matls. 140 or C.I.M. 120 or appropriate business experience.) demonstrates the
importanceto modern material smanagement of computer-based M aterial RequirementsPlanning
(MRP) systems, whichfocusontheuseof MRP systemstoreduceinventories, set priorities, initiate
orders, set purchasing requirements, and devel op amaster production schedule.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree - All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Matls. 220 - Advanced Production Control 3-0-3
(Prerequisite: Matls. 1600r Prod. C. 130 or appropriatebusinessexperience.) considersproduction
forecasting, shoploading, capacity planning, shopfloor control techniques, short-interval scheduling,
andjob shop versuscontinuous-flow systems. Further attentionisdevoted to material requirements
planning.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Matls. 230 - Advanced Purchasing 3-0-3
(Prerequisite: Matls. 120 or appropriate business experience.) is a continuation of Matls. 120.
Emphasisisgiventothemanagerial aspectsof purchasing, contract negotiationsand administration,
and speculativepurchasing.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Matls. 240 - Distribution Resource Planning 3-0-3
(Prerequisite: Matls. 110 or appropriatebusinessexperience.) tiestogether physical distributionwith
manufacturing. It presents concepts on how distribution resource planning can help achieve
improvementsin customer service, reductionsin inventory levels, and reductionsin the cost of
operating aphysical distribution network. Topicscoveredinclude*PushVersusPull” distribution
approaches, DRPand master production scheduling, transportation planning, scheduling DRPinthe
retail/wholesal esector, andjustifying andimplementingaDRPsystem.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
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Matls. 250 - Master Planning 3-0-3
(Prerequisite: Matls. 110 or appropriatebusinessexperience.) bringsthedemand and supply sides
of productioninto equilibrium. Therelationshi psbetween thefunctionsof forecasting, order service,
demand planning and control, production planning, master production scheduling, final assembly
scheduling, and shipping scheduling are presented.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Mathematics

All mathematicscour sesthat areprer equisitesfor other mathemati cscour sesmustbecompl eted
witha" C” or better gradeiftheyaretobeusedasprerequisites.

Math. 087 - General Mathematics Skills 3-2-4
isdesigned to teach basic operationswithwholenumbers, fractions, and decimals. Theconceptsof
estimation, rounding off, percents, ratio and proportion, and measurement arediscussed. Problem
solving and simple average problemswill beintroduced.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Math. 090 - Pre-Algebra 4-0-4
(Prerequisite: both of thefollowing: (1) Math. 087 [“ C” or better grade] or satisfactory scoreonthe
mathematicsplacement exam, and (2) eligibilityfor Engl. 101or concurrentenrolimentinEngl. 090.)
isdesignedtoteachtheuseof fractions, mixed numbers, and decimal numbersinany andall operations.
Itisal sodesignedtoteach proceduresfor solving simpleword problems. Theconceptsof area, percent,
ratio, and order of operations are introduced. The beginning concepts of algebra are practiced
thoroughly. Someof thebasi c conceptsof spatia geometry including pyramids, spheres, and conesare
integratedinthecourse.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Math. 091 - Basic Algebra 4-0-4
(Prerequisite: both of thefollowing: (1) Math.090[“ C” or better grade] or satisfactory scoreonthe
mathemati csplacement exam, and (2) eligibility for Engl. 101 or concurrentenrollmentin Engl. 090
and Engl. 091.)isaconcentrated study of thetopicsin Beginning Algebra. Thetopicsincludethereal
number system, first degree equations, signed numbers, integer exponents, elementary graphing,
productsand quotientsof algebrai c expressions, systemsof linear equationsintwo variables, radicals
and quadratic equations, scientific notation, ratio problems, percent, and variation. A thorough
discussionispresented onapplied (word) problemswith strong emphasi sonidentifyingword problems
by typeand|learning theproceduresfor eachtype. Algebraic methodsareusedingeometry problems,
concentrating onfinding theareasand perimetersof two-dimensional geometricfigures.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
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Math. 094 - Pre-Algebra and Basic Algebra 5-0-5
(Prerequisite: both of thefollowing: (1) satisfactory score onthemathematicsplacement exam, (2)
eligibilityfor Engl. 101 or concurrent enrollmentin Engl. 090 and Engl. 091 and per mission of the
instructor beforeregistering.) isaconcentrated study of thetopicsinMath. 090 (Pre-Algebra) and
Math. 091 (BasicAlgebra). Thetopicsincludethereal number system, first degreeequations, signed
numbers, integer exponents, elementary graphing, productsand quotientsof algebraic expressions,
systemsof linear equationsintwo variabl es, radical sand quadratic equations, scientific notation, ratio
problems, percent, variation, and unit conversion. A thorough discussionis presented on applied
(word) problems with strong emphasis on identifying word problems by type and learning the
proceduresfor eachtype. Successful completionof thiscoursepreparesthestudent for Math. 098and
Math. 104. A graphing calculatorisrequired.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Math. 095 - Basic Geometry 4-0-4
(Prerequisite: bothof thefollowing: (1) Math.091[“ C” or better grade] or satisfactory scoreonthe
mathematicsplacement exam, and (2) eligibilityfor Engl. 101 or concurrent enrollmentinEngl. 090
andEngl.091.) introducestopicssuchaslinesand planeand solidfigureswith conceptsof congruence,
similarity, symmetry, andlogic.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Math. 097 - Basic and Intermediate Algebra 5-0-5
(Prerequisite: both of thefollowing: (1) satisfactory scoreonthe mathemati csplacement exam, and
(2) eligibilityfor Engl. 101 or concurrent enrolimentin Engl. 090 and 091 and (3) per mission of the
instructor beforeregistering.) includesanintenseand thoroughinstructionin agebraictopicscommon
totheBasicand Intermediate Algebradevel opmental coursestaught at thecollegelevel that meet the
standardsset by thelllinoisM athemati cal Associationof Community Colleges. Thecourseisdesigned
for the student who hascompl eted two yearsof thestudy of algebrain high school and hassuccessfully
completedageometry course. Thepaceof thecourseisdoingtheequivalent of Math. 091 and M ath.
098inonefive-hour course. A graphing calculator isrequired.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Math. 098 - Intermediate Algebra 4-0-4
(Prerequisite: all of thefollowing: (1) Math.0910r 094[“ C” or better grade] or satisfactory score
onthemathematicsplacement exam, (2) Math. 095 or oneyear of high school geometry, and (3)
eligibilityfor Engl. 101 or concurrent enrollmentin Engl. 090 and 091.) isdesignedfor (1) students
who havesuccessfully completed two yearsof high school algebraor (2) studentswho needtoreview
Intermediate Algebraconcepts. Thetopicsincludereal numbers, polynomials, rational expressions,
equations, inequalities, problem solving, complex numbers, systemsof equati ons, graphing, functions,
relations, exponents, andlogarithms. A graphing cal cul ator isrequired.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Math. 104 - Technical Mathematics 4-0-4
(Prerequisite: bothof thefollowing: (1) Math.091or 094[“ C” or better grade] or satisfactory score
onthemathematicsplacement examand (2) eligibilityfor Engl. 101 or concurrentenrolimentinEngl.
090 and Engl. 091.) includes the following topics: whole numbers, common fractions, decimal
fractions, percents, measure, bar andlinegraphs, introductory a gebra, signed numbers, basicagebraic
operations, simpleequations, complex equations, ratioand proportion, introductionto planegeometry,
angular measure, angul ar geometric principles, triangles, similar figures, polygons, circles, areasof
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common polygons, areas of circles, sectors, segments, and ellipses, prismsand cylindersand their
volumes, surface areas, and weights, pyramids and cones, spheresand composite objectsand their
volumes, surfaceareas, andwei ghts, introducti ontotrigonometric functions, trigonometricfunctions
withrighttriangles, practical applicationswithright triangles, law of sines, andlaw of cosines.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Mathematics
Areaof Concentration - Industrial Maintenance, Machine Tool Processes
Math. 106 - Mathematics for Health Careers 2-0-2
(Prerequisite: eligibilityfor Math. 091.) includesareview of fractions, decimals, and percents; the
household, apothecaries’, and metric systemsof measurement; ratio and proportion; rateof flow of
intravenousfluids; drugsmeasuredin units; stock solutions; application problems; pediatric dosage
formulas; insulin dosages; and milliequivalents.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Mathematics
Areaof Concentration- Nursing
Math. 110 - Concepts of Mathematics (IAl: MI 904) 4-0-4
(Prerequisite: all of thefollowing: (1) Math. 098 or 097[“ C” or better grade] or satisfactory score
on the mathematics placement exam, (2) Math. 095 or oneyear of high school geometry, and (3)
eligibilityfor Engl.101.) providesanoverall view of mathematicsfor studentswhoseprimary interests
arenot in engineering or the physical sciences. Thecourseisdesigned to fulfill general education
requirements. Itisnot designedasaprerequisitefor any other collegemathematicscourses. Thecourse
focuseson mathematical reasoning and thesolving of real-lifeproblems, rather than onroutineskills
andappreciation. Threeor four topicsarestudiedin depth, withaleast threechosenfromthefollowing
list: geometry, counting techniquesand probability, graphtheory, | ogic/set theory, mathematical
modeling, mathematics of finance, game theory, linear programming and statistics. A graphing
calculatorisrequired. Credit cannot bereceivedinbothMath. 110and Math. 111.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Not Applicable
Math. 111 - Mathematics for Elementary School Teaching 1 4-0-4
(Prerequisite: all of thefollowing: (1) Math. 098 or 097[“ C” or better grade] or satisfactory score
onthemathematicsplacement exam, and (2) Math. 095 or oneyear of high school geometry, and (3)
eligibilityfor Engl. 101.)includesthelanguageof setsandtheir applicationto elementary mathematics,
mathematical reasoning and problem solving; history of numeration; work in basesother thanten;
whole numbers and operations; integers and rational numbers; decimals, irrational numbers, and
elementary number theory; cal culatorsand applications; thelanguage and nature of deductiveand
inductive logic in mathematics; and an introduction to statistics. Some of the issues underlying
elementary school mathematicsareanayzed. Credit cannot bereceivedinboth Math. 110and Math.
111. A graphing calculator isrequired.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics(A.A.S. only)
Areaof Concentration- Teacher Education- Elementary
Math. 112 - Mathematics for Elementary School Teaching 2 (IAl: M1 903)3-0-3
(Prerequisite: Math. 111 or equivalent competenciesand eligibility for Engl. 101.) isacontinuation
of Math. 111. Topicsincludegeometry and geometricfigures, probability and statistics, graphing,
measurement, and basic computer literacy. Studentsareintroducedto someof thecurrent literature,
innovations, methods, and proposal sfor themodern el ementary mathemati cscurriculum. A graphing
calculatorisrequired.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Teacher Education- Elementary
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Math. 113 - Introduction to Applied Statistics (IAl: M1 902) 4-0-4
(Prerequisite: all of thefollowing: (1) Math.0980r 097[“ C” or better grade] or satisfactoryscore
onthemathematicsplacement exam, and (2) Math. 095 or oneyear of high school geometry, and (3)
eligibilityfor Engl. 101.) isabeginninglevel coursefor thestudentinelementary applied statistics.
Topicsinclude basic statistical principles, graphic presentation, descriptive measures of central
tendency, dispersionandlocation, inferential stati sticsand hypothesistesting, analysisandinference
of linear correlation, and coefficient and slope of regression line. Students will apply statistical
concepts to real-world situations. Current technology will be utilized in examining statistical
information. A graphing calcul ator isrequired.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Not Applicable

Math. 116 - College Algebra 4-0-4
(Prerequisite: all of thefollowing: (1) Math.0980r 097[“ C” or better grade] or satisfactoryscore
on the mathemati cs placement exam, (2) Math. 095 or oneyear of high school geometry, and (3)
eligibility for Engl. 101.) isaconcentrated study of thetopi cstraditionally foundin CollegeAlgebra.
Thetopicsincludeaquick andintensereview of thetopicsfrom Intermediate Algebra, including real
numbers, al gebrai c expressions, polynomials, equati ons, problem solving, complex numbers, graph-
ing. Major topicsincludefunctions, exponential andlogarithmicfunctions, matrices, polynomial
equations, inequalities, introduction to anal ytic geometry, conic sections, systems of equations,
mathematical induction, and thebinomial theorem. A graphingcal culator isrequired.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics(A.A.S. only)

Areaof Concentration- Not Applicable

Math. 117 - Trigonometry 3-0-3
(Prerequisite: all of thefollowing: (1) Math.0980r 097[“ C” or better grade] or satisfactoryscore
on the mathemati cs placement exam, (2) Math. 095 or oneyear of high school geometry, and (3)
eligibility for Engl. 101.) hel psstudentsdevel op skillssufficiently towriteand usethedefinition of
trigonometric functions; sketch the graph of thetrigonometric functions; proveidentities, solve
trigonometric equations; learn and then apply thelaw of the sinesand cosines; learn how towritea
complex number in trigonometric form and find all the roots of a complex number; learn polar
coordinates system and the graphs of some simple equationsin polar; learn about conic sections
(rectangular & polar), vector (applications & operations), and the exponential and logarithmic
functionswith applicationsand modeling. A calculatorisrequired.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics(A.A.S. only)

Areaof Concentration-Mathematics

Math. 121 - Calculus and Analytic Geometry 1 (IAl: M1 900) 5-0-5
(Prerequisite: successful completion of both Math. 116 and Math. 117 [“ C” or better grade] or
satisfactory scoreon themathematics placement exam.) beginswithareview of algebra; thentheidea
of limitsand continuity isintroduced. Withtheknowledgeof limitsand continuity thestudent devel ops
theconcept of thederivative(including exponential, logarithmic, andinversetrigonometric functions)
anditsapplications. Attheend, thestudent studiestheantiderivativeof elementary functions.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Mathematics, Engineering

Math. 122 - Calculus and Analytic Geometry 2 (IAl: M1 900) 4-0-4
(Prereqguisite: Math. 121 or equival ent competencies.) includesthedifferent methodsof integration.
Studentsstudy L’ Hospital’ sRule, sequencesand series, infinite series, power series, Taylor series,
conicsections, polar coordinates, and parametric equations.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Mathematics, Engineering
Math. 141 - FORTRAN for Science and Engineering 2-2-3
(Prerequisite: Math. 121 or equivalent competencies as approved by the Academic Director for
Mathematics.) teachesthestudent reading and writing proficiency in FORTRAN onmicrocomputers.
Topdown programming, documentation, subroutinesand functionsarethetool susedtoteach theusual
three structures of good programming. The data types, integer, real, double precision, complex,
character, arrays, andlogical, aretaughtin conjunctionwiththedata, parameter, if-then-el se, do-whil e,
do-until, anddo- (counter) statements. Scientific problem solving areemphasi zed | eading tonumerical
methodsincludingdataanalysis, curvefitting, root solving, systemsof linear equations, and numerical
differentiationandintegration.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics(A.A.S. only)
Areaof Concentration- Mathematics, Engineering
Math. 160 - Finite Mathematics (IAl: M1 906) 4-0-4
(Prerequisite: Math. 116 or equivalent competencies.) is an introductory level course covering
mathematical ideasneeded by studentsof businessmanagement, social science, or biology. Thetopics
includesetsand counting, functions, introduction to probability and statistics, interest and annuities,
matrix theory, linear systems, and linear programming. A graphingcalculator isrequired.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Not Applicable
Math. 170 - Introduction to Statistics (IAl: M1 902) 4-0-4
(Prerequisite: Math. 160.) isabeginninglevel coursefor studentsinthebusiness, social, or behavioral
sciencesor for anyonewho can useaworking knowledgeof statistics. Thecourseincludesdescriptive
statistics, probability, probability distributions, hypotheseswithtesting on different parametersof a
population, comparison of two popul ationson asingleparameter, regression analysis, goodnessof fit,
contingency table, ANOV A, and sampling and simulation. A graphing calculator isrequired.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Not Applicable
Math. 171 - Concepts of Statistics (IAl: M1 902) 4-0-4
(Prerequisite: Math. 116.) presents descriptive statistics, probability, probability distributions,
hypotheseswithtesting on different parametersof apopul ation, comparison of two popul ationsona
singleparameter, regressionanalysis, goodnessof fit, contingency table, ANOV A, and sampling and
simulation. Studentsfromvariousareas- business, education, engineering, and social science- can
effectively benefit fromthiscourse. A graphingcalculatorisrequired.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Not Applicable
Math. 190 - Calculus for Business and Social Science (IAl: M1 900) 4-0-4
(Prerequisite: successful completionof Math. 116[“ C” or better grade] or satisfactory scoreonthe
mathemati csplacement exam.) isanintroductory cal culuscoursefor thenon-mathematicsmajor. The
courseincludesseguences, limits, differentiationandintegration of polynomials,and exponential and
logarithmic functions with applications to business and social science. A graphing calculator is
required.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Not Applicable
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Math 210 - Discrete Mathematics 4-0-4
(Prerequisite: Math 121 or concurrent enrollment.) providesanoverall view of mathematicsfor
studentswhose primary interestsarein computer scienceand mathematics. Thecourseisdesignedto
fulfill requirementsfor computer scienceand mathematicsmajorspreparingtotransfer toafour-year
institution. Thiscoursefocusesonmathematical reasoningandthesolving of real-lifeproblemsrather
thanonroutineskills. Mathematical modeling and projectsareincluded aspart of thecourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Degrees
Group Requirement - Mathematics
Areaof Concentration - Mathematics, Computer Science

Math. 221 - Calculus and Analytic Geometry 3 (IAl: M1 900) 4-0-4
(Prerequisite: Math. 122 or equival ent competencies.) beginswiththerectangular coordinatesystem
inthree-dimensional space, vectors, and operationswith vectors. Lines, planes, quadratic surfaces,
spherica and cylindrical coordinates, vector-valued functions, curvature, Kepler’ sLawsof Planetary
Motion, partial derivatives, rel ativeextremaof functionsof two or morevariables, centroid, LaGrange
Multipliers, and multipleintegral sin different coordinate systemsareintroduced. Attheend, students
will learnintegral sof functionsover acurveor asurface, Green’ stheorem, thedivergencetheorem,
and Stoke’ stheorem.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics
Areaof Concentration- Mathematics, Engineering

Math. 230 - Differential Equations 4-0-4
(Prerequisite: Math. 122 or equivalent competencies.) beginswith somedefinitionsand terminol ogy
and mathematical models used in a differential equations course. First-order and higher-order
differential equations, along with the methods of solutionsand their applications, areintroduced.
Modelingwith higher-order, L aplacetransform, systemsof linear first-order differential equationsare
covered. Attheend, studentslearn seriessol utionsof linear equations. Numerical methodsarecovered
throughoutthecourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics(A.A.S. only)

Areaof Concentration- Mathematics, Engineering

Math. 240-Introduction to Linear Algebra 3-0-3
(Prerequisite: successful completionof Math. 122[” C” or better grade].) isanintroductory course
invectors, matrices, vector spaces, andlinear transformations. Theconceptsdiscussedinthiscourse
not only serveasanintroductiontothemoreabstract coursesamathematicsor engineering student
meetsat thejunior-senior level but also havemany useful applicationsoutside of mathematics. The
coursebeginswith areview of algebra, followed by astudy of vectors, vector spacesand subspaces,
linear transformations, linear dependenceandindependence, basisand dimension, rank of amatrix,
kernel andrange, eigenval uesand eigenvectors, diagonali zation, and applicationsof conceptscovered
inanintroductory linear algebracourse. If timepermits, thestudent will learn additional topicssuch
asleast squaresfittingto data, applicationsto differential equations, angleand orthogonality ininner
product spaces, and quadratic surfaces.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Mathematics(A.A.S. only)

Areaof Concentration-Mathematics

Mechanical Systems

Mec. S. 101 - Mechanical Power Transmission 1 3-2-4
(Prerequisite: Math. 091 and eligibility for Engl. 101.) providesexperiencesdealingwithfundamen-
talsof mechanical power transmission systemsand rel ated machinecomponentsusedin processingand
manufacturing industries. Topicscovered include power belting, pulleysand drive arrangements,
chain drives, shafting, dynamic shaft seals, and disc and shoe brakes. The student works with
handbooks, manufacturers’ catal ogs, andtradeliteraturein solving power transmission problems.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Maintenance
Mec. S. 102 - Mechanical Power Transmission 2 3-0-3
(Prerequisite: Mec. S. 101 andeligibility for Math. 091 or approval of instructor.) providesadditional
experiencesdealing with mechani cal power transmission systems. Topicscoveredincludeselection
of bearing typesincluding sliding bearings, ball and roller bearings, lubricants, couplings, clutches,
gear drives, speed reducers, and conveyor drive systems. The student works with handbooks,
manufacturers’ catal ogs, and tradeliteraturein solving power transmission problems.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Maintenance
Mec. S. 110 - Fundamentals of Hydraulics 2-2-3
(Prerequisite: Math091andeligibilityfor Engl. 101) providesexperiencesdealingwithfundamentals
of hydraulics. Topicscoveredincludeprinciplesof work, force, and energy asappliedtofluid power
systems. Alsoincluded are schematics, symbols, fluids, filters, strainers, reservoirs, accumulators,
pumps, piping, tubing, hose, valves, activating devices, cylinders, and hydraulic motors. Planned
maintenance and troubleshooting of fluid power systems are covered through the use of lecture-
demonstrationsandfieldtripstoavariety of industrial settingsthat utilizefluid power systems. The
student workswith handbooks, manufacturers’ catalogs, and tradeliteraturein solving fluid power
problems.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Maintenance
Mec. S. 111 - Fundamentals of Pneumatics 2-2-3
providesexperiencesdealingwithfundamental sof pneumatics. Topicscoveredincludeprinciplesof
work, force, and energy asapplied to fluid power systems. Alsoincluded are schematics, symbols,
filters, strainers, air lineoilers, pumps, piping, tubing, hose, valves, activating devices, cylinders, air
motors, air compressors, andair treatment. Planned maintenanceand troubl eshooting of fluid power
systemsarecovered through theuse of | ecture-demonstration andfiel d tripstoavariety of industrial
settingsthat utilizepneumaticssystems. Thestudent workswithhandbooks, manufacturers’ catalogs,
andtradeliteraturein solving pneumati cspower problemsby using pneumatictrainers.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Industrial Maintenance
Mec. S. 112 - Pneumatics and Hydraulics 2-2-3
(Prerequisite: eligibilityfor Math. 091.) isahands-on courseinthefundamental sof pneumaticand
hydraulic systems. Topicscoveredincludetheprinciplesof work, force, energy and flow, and their
relationshipsin linear displacement systems. The student also learns schematics, symbols, and
notation usedin pneumatic and hydraulic systems. Cylindersand accumulatorsand variouscommon
fluid power componentsareusedinlaboratory experiments. Planned maintenanceand troubleshooting
arediscoveredthroughtheexperiments.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Computer | ntegrated Manufacturing
Mec. S. 201-Industrial Machine Repair 1-2-2
(Prerequisite: Mec. S. 102 andeligibilityfor Math. 091 or approval of instructor.) provideslectures
and | ab experiencesdealing with machinetoals, rel ated machine components, and equi pment usedin
industry. Topicscoveredincludesafety, basicleveling, alignment, machinegeometry, ball screws,
machineways, gib adjustment and conveyors. Studentswill becomeproficientintheoperation, design
and maintenance of machinetool susing industry standard componentsontrainers.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—M echanical Technology
Mec. S. 210 - Industrial Pump Systems 1-2-2
(Prerequisite: Mec. S, 102, Mec. S. 112, and eligibility for Math. 091 or approval of instructor.)
develops the basic competencies in non-hydraulic pumps. Pump types include non-hydraulic
centrifugal, positive displacement, and turbine pumps. The students demonstrate the theory and
operation of each of thepumptypes. Studentstroubleshoot, dismantle, and rebuild different typesof
pumps. Topicsincludepumpinstallationand operation; pump safety; performance; e ementsof pump
efficiency; pump sel ection and design consideration; and preventati ve mai ntenance.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—M echanical Technology
Mec. S. 220 - Industrial Lubrication Systems 1-2-2
(Prerequisite: Mec. S. 102andeligibilityfor Math. 091 or approval of instructor.) provideslectures
and lab experiencesintheareasof machinelubrication. Student will becomeproficientintypesof
lubricants, thedifferentlubrication systemsused on machinesand understand theoperationof different
lubrication systemsand therecomponents. Topicscoveredincludesingleanddual linelubrication
systems; progressivecentral |ubrication systems; theoperation of air over oil, oil mist, and oil spray
systems; the function of lubrication system monitoring, control, system selection, and system
maintenance. Studentswill becomeproficientintheoperation, designand maintenanceof lubrication
systemsusingindustry standard componentsontrainers.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—M echanical Technology
Mec. S. 230 - Industrial Rigging Systems 1-2-2
(Prerequisite: Mec. S. 102 andeligibilityfor Math. 091 or approval of instructor.) provideslectures
and | ab experiencesonthesafemethodsof using fiber ropes, wireropes, synthetic slings, and chains.
Knowledgeof rigging and fabricationisdemonstrated by structural lab experiences. Topicscovered
includestructural steel designation, fabricationjoints, layout basics, chainand accessories, strength
of materials, slingangles, leveling, and aignment. Thebasicson craneand hoist maintenanceareal so
coveredusingtrainers.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—M echanical Technology
Mec. S. 240 - Industrial Piping Systems 1-2-2
(Prerequisite: Mec. S. 102 and eligibility for Math. 091 or approval of instructor.) coversthebasic
information about pi ping systems. Itintroducesthestudent tothebasi c componentsof apiping system
andthedifferent typesof materials. Studentsget experiencelaying out andfabricating piping systems.
Topicsincludeidentifyingfittings, pipethreading, piping schematics, plastic pipe, tubing, hoses, and
valvemaintenance. Studentswill becomeproficientintheoperation, designand maintenanceof piping
systemsusingindustry standard componentsontrainers.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—M echanical Technology
Mec. S. 250 — Advanced Hydraulics 2-2-3
(Prerequisite: Mec. S. 112 andeligibilityfor Math. 091 or approval of instructor.) provideslectures
and lab experiencesintheareasof advancedindustrial hydraulics. Studentsdemonstrateknowledge
of industrial hydrauliccircuitsand componentsusing acompl eteoperating hydraulic system. Topics
covered include hydraulic circuit design, causes of component failure, and troubleshooting with
hydrauliccircuit drawings. Studentsbecomeproficientintheoperation, construction, andrebuild of
pumps, valves, cylinders, accumul ators, and pressurecontrol val ves.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—M echanical Technology
Mec. S. 290 — Mechanical Technology Internship 1-15-4
(Prerequisite: completion (or concurrent enrollment) of all degree-required technical coursesand
approval of theinstructor. This course should be taken in the last semester before graduation.)
providesthestudent with the opportunity to usetheskill sacquired from themechanical technology
programinanindustria workplacesetting. Theinternshipalsoallowsthestudent toacquireadditional
knowledgefromthework place. Theinternshipwork will be15 hoursper week of employment and
must provide asource of learning. Thisinternship requiresthe student to participatein thedaily
activitiesof amechanical maintenancedepartment. Theseactivitieswill bevaried andthestudentwill
beexposedto several different typesof meaningful experiences.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—M echanical Technology

Music

Music 100 - Music Appreciation (IAl: F1 900) 3-0-3
includesthevariousperiodsand styl esof musi cwith minimum attentiontotheory andharmony. The
courserequireslisteningto live and recorded performances. It isdesigned for studentswho do not
intendtomajorinmusic.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,A.L.S,A.A A.S.
Group Requirement - FineArts
Areaof Concentration-Music

Music 101 - Class Piano 1 2-0-2
providesgroup instruction for thosewho havelittle or no previous experience playing the piano,
including non-keyboard music majorsand el ementary education majorsaswell asothers. Materials
areusedthat correl atebasi ckeyboard skillstomusicianship. Activitiesincludereading popular, folk,
and seriousmusic, transposing, harmoni zing, improvising, writing, and playing by ear.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Music

Music 102 - Class Piano 2 2-0-2
(Prerequisite: Music 101 or consent of theinstructor.) isacontinuation of Class Piano 1. Topics
include chord inversions, seventh chords, pedaling, and variousscales. Activitiesincludereading
popular, folk, and seriousmusi ¢, transposi ng, harmoni zing, improvising, writing, and playing by ear.
Materialscorrelateskillstomusicianship.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Music

Music 103 - Theory and Ear Training 1 3-2-4
aongwithMusic 104 providesinstructionintherudimentsof music: scales, intervals, triads; rhythm
and melody in singing, writing, playing, and dictation; diatonic harmony including analysis and
partwriting; and sight singing and ear training correl ated with therhythmic, mel odic, and harmonic
activity.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)

Areaof Concentration-Music
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Music 104 - Theory and Ear Training 2 3-2-4
(Prerequisite: Music 103.) isacontinuationof Music 103.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)
Areaof Concentration-Music
Music 110 - Orchestra 0-5-1
isdesignedfor studentswho havetheproficiency and wishto participatein orchestra. Itisopentoall
studentswithregistrationsubject toanaudition. Membersmust attend al | rehearsal sand concerts. The
coursemay berepeated for credit amaximum of four times.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Music
Music 120 - Band 0-6-1
isopentoall studentswithregistration subject toanaudition. Marchingisstressed duringthefootball
season. Membersmust attend all rehearsal sand concerts. Thiscoursemay berepeatedfor credita
maximumof four times.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Music
Music 130 - Chorus 0-2-1
providesan opportunity to performmajor choral worksand public concerts. Thecourseisopentoall
studentswithregistrationsubjecttoanaudition. Membersmust attend al | rehearsal sand concerts. The
coursemay berepeated for credit amaximum of four times.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Music
Music 140 - Small Ensemble 0-2-1
providesan opportunity for study and performanceof musical workswrittenfor smallerinstrumental
and vocal ensembles. Students must be nominated by their band or orchestrainstructor. Students
enrolledinthiscoursearerequiredto present at | east one public performanceduringtheterm. The
coursemay berepeated for credit amaximum of four times.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.A.,A.S.
Group Requirement - Not Applicable
Areaof Concentration-Music
Music 190 - Introduction to American Music (IAl: F1 904) 3-0-3
studiestheorigins, growth, and significance of themusic of the United Statesasadistinctiveart form
derived from the nation’s pluralistic culture. The course includes some listening to recorded
performancesandinvolvessuchtypesof musicasclassical, religious, folk, jazz, and pop. Itisdesigned
for studentswho do not plantomajorinmusic.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Reguirement - FineArts
Areaof Concentration-Music
Music 201 - Class Piano 3 2-0-2
(Prerequisite: Music 102 or consent of theinstructor.) isacontinuation of ClassPiano 2. Topics
includevariousscal es, harmonizing using primary chordsinminor keys, teaching technical exercises
and studies, and solo repertoire. Activities include reading popular, folk, and serious music,
transposing, harmonizing, improvising, writing, and playing by ear.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Music
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Music 202 - Class Piano 4 2-0-2
(Prerequisite: Music 201 or consent of theinstructor) isacontinuationof ClassPiano 3. Topicsinclude
various scales and modes, harmonizing using substitute chords and secondary dominants, seventh
chords qualities, technical exercises and studies, and solo repertoire. Activities include reading
popular, folk, and seriousmusi ¢, transposi ng, harmoni zing, improvising, writing, and playing by ear.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration-Music

Nursing

Nurs. 101 - Concepts Basic to Nursing Practice 2-0-2
(Prerequisite: admissionto Associate DegreeNursing Program, concurrent enrollmentinNurs. 102,
compl etion of or concurrent enrollmentinBiol. 201, H. Ec. 200, and Psych. 110, or approval of the
Nursing Coordinator.) describestherol esof the Associate Degree Nursing graduatesasprovider of
care, manager of care,and member of theprofession. Itintroducestheprogram’ sconceptua framework
fornursing practice: systemtheory, stress, adaptation, responsestoillness, nursing, nursing process,
legal/ethical, critical thinking, caring, teaching, and learning. It outlines the role of the nursein
promoting, maintaining, and restoring healthand in assi sting clientsand familieswith adaptationto
healthproblems. I ssuesrelatedtotheinherentworth, dignity, and choi ceof eachindividual regardless
of race, ethnic group, age, or gender arealsoidentified.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing

Nurs. 102 - Fundamentals of Nursing 3-9-6
(Prerequisite: concurrent enrollmentinNurs. 101, completionof or concurrentenrollmentinBiol.
201, H. Ec. 200, and Psych. 110, or approval of theNursing Coor dinator.) utilizesthenursing process
and human needsastheframework for introducing basic nursing skills. Nursing skillsarepresented
astheprimary focusfor meeting needsrelated to safety, principlesof therapeutic communication,
hygiene, comfort, mobility, fluid and el ectrolytes, ambul ation, nutrition, elimination, medication
administration, asepsis, andinfection control. Sixteen hoursof thiscoursearedevotedto physical
assessment asameansof datagathering. Theadult client asaconsumer of health careand thehospital
asone of several health care delivery systems are topicsfor discussion and observation. Clinical
experiencesallow studentsto providedirect carefor adult clientsinahospital setting, usingthenursing
process.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing

Nurs. 151 - Medical-Surgical | 2-6-4
(Prerequisite: Nurs. 101, Nurs. 102, H. Ec. 200, Biol. 201, and Psych. 110, concurrent enrolImentin
Nurs. 152 and Nurs. 154, completion of or concurrent enrollmentin Biol. 202, and Math. 106, or
approval of the Nursing Coordinator.) studies(a) theutilization of thenursing processand critical
thinkingtomanageclientswithalterationsintheintegumentary, urinary, and gastrointestinal systems,
(b) the nursing management of clients experiencing surgery; and (c) therole of the nursein the
management of cell injury, inflammation, fluids, and electrolytes. Clinical nursing and physical
assessment skills are emphasized. Clinical experiences provide opportunitiesto use the nursing
process, communication, critical thinking, and decisionmakingin caring for adultsin hospital settings.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing
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Nurs. 152 - Psychiatric Mental Health Nursing 2-6-4
(Prerequisites: Nurs. 101, Nurs. 102, H. Ec. 200, Biol. 201, and Psych. 110, concurrent enrol | ment
inNurs. 151, and Nurs. 154, completion of or concurrent enrollmentin Biol. 202, and Math. 106, or
approval of the Nursing Coordinator.) applies the nursing process and critical thinking to the
management of psychiatricand mental health problemsin clientsandfamilies. Emphasisisplacedon
theinteractivenatureof clientswiththeir environment and theuse of varioustreatment modalities,
communication, andrel ationship skillstomanageclientswith alterationsinmental health. Clinical
experiencesprovideopportunitiesto usethenursing process, therapeutic communication, and critical
thinking. Studentsplan and administer caretoindividual sand small groups.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing

Nurs. 154 - Pharmacological Principles for Nursing Practice 2-0-2
(Prerequisites: RN, LPN, or Nurs. 101, Nurs. 102, H. Ec. 200, Biol. 201, and Psych. 110, concurrent
enrollmentinNurs. 151, and Nurs. 152, compl etion of or concurrent enrolImentinBiol . 202and Math.
106, or approval of theNursing Coordinator.) presentsan overview of thebasi c drug knowledgenurses
needfor safeand effectivedrug administration. Theaction, characteristics, and adverseeffectsof drugs
classified by body systemsarestudied. Thenursing processisapplied todrug therapy.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing

Nurs. 160 - Intravenous Therapy Techniques for LPN’s (Pending ICCB

approval) 2-0-2
(Prerequisite: LPN license or approval of the Nursing Coordinator.) introduces the LPN to the
techniques, complications, and special problemsof peripheral intravenoustherapy. Thecourseteaches
thestudentsto performthefollowingactivitiesunder the supervision of aregistered nurse: performa
venipuncture, monitor and regul ateintravenousfluidrates, observeclientfor local reactions, add non-
medicated sol utionsto existing lines, changeperipheral intravenoustubingsand dressings, discontinue
intravenoustherapy, and monitor existing transfusionsand blood components. Thiscourseincludes
laboratory and clinical experiences.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificate
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Nurs. 200 - Cardiovascular Assessment 1-0-1
(Prerequisite: RN, LPN, or EMT license, or approval of the Nursing Coordinator.) presents a
systematic methodfor gathering subj ectiveand obj ectivedatarel ated tothe physi cal assessment of the
cardiovascular system of adultsand geriatricclients. Thepurposesof thecourseareto (a) review the
anatomy and physiology of thecardiovascul ar system; (b) provideknowledge of normal findingsand
deviationsfrom normal findings; (c) identify methodsand techniquesused to examinecardiovascul ar
functioning; and (d) provideopportunitiesto practi ce assessment techniquesin alaboratory setting.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree-A.A.S.

Group Requirement - Not Applicable
Areaof Concentration-Nursing

Nurs. 201 - Medical-Surgical Nursing Il 3-6-5
(Prerequisite: Nurs. 151, Nurs. 152, and Nurs. 154, concurrent enrollmentinNurs. 251, completion
of or concurrent enrollmentinBiol. 220 and Engl. 101, or approval of the Nursing Coor dinator.)
appliesthenursingprocessandcritical thinkingtothecareof adult andgeriatricclientswithalterations
inimmune, respiratory, endocrine, cardiovascular, and hematol ogic systems. Assessment and nursing
skills are emphasized. Situations are provided to challenge decision making and exercise sound
judgments. Clinical experiencesoccur inavariety of health caresettings.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing
Nurs. 202 - Family Health Nursing 3-6-5
(Prerequisite: Nurs.201, Nurs. 251, Biol. 220,and Engl. 101, concurrentenrollmentinNurs. 254,
completion of or concurrent enrollment in Psych. 145, Socio. 110, and Humanities elective, or
approval of the Nursing Coordinator.) examines issues relevant to the promotion of sexual and
reproductiveheal ththroughout thelife span and themanagement of devel opmental needsand health
problemsthat may occur frominfancy throughadol escence. Thenursing processandcritical thinking
areappliedtothemanagement of clientsandfamiliesfrom preconceptionthrough adol escenceandto
clients with diseases of breasts and the reproductive system. Individual and group teaching,
assessment, and nursing skillsareemphasized. Clinical experiencesinclinics, hospitals, and selected
community agenciesareprovided.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing
Nurs. 203 - LPN Bridge Course 6-2-7
(Prerequisite: lllinoisLPNlicenseor licensepending, Biol. 201, Biol. 202, H Ec. 200, Psych. 110,
Psych. 145, and Math 106, or approval of the Nursing Coordinator.) presents the philosophy of
Associate Degree Nursing and provides the nursing knowledge, cognitive and clinical skillsfrom
Nursing 101, 102, 151, 202 that allow thetransition of L PN’ sinto the Associate Degree Nursing
program. Thiscoursefocuses on the nursing process, critical thinking, theteaching and learning
process, physical assessment, fluid and el ectrolytes, and themanagement of alterationsintherenal
system, burnsand sel ected gastrointestinal dysfunctions. Thenursing processand critical thinkingare
appliedtothemanagement of clientsand familiesfrom preconceptionthrough adolescenceandto
clientswith diseases of breastsand thereproductive system. Critical nursing skillsrelated to these
content areasarevalidated in both laboratory simulationsand clinical experiences. Studentsmust
receivea”“C” or better to passthiscourse. Upon successful completion of thiscourseand payingthe
appropriatefeefor credit by advanced placement, studentswill receivecredit for Nursing 101, 102,
151,and202.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing
Nurs. 210 - Health Assessment in Nursing 3-0-3
(Prerequisite: RN or LPN licenseor Biol. 201, Biol. 202, and Nurs. 251, or approval of theNursing
Coordinator.) presents a systematic method for collecting subjective dataand for performing a
physical assessment. Thecontentisorganized aroundthedevel opmental stages, frominfancy toold
age, and the systems approach. The purposes of the course are to provide: (a) knowledge about
assessment dataneeded for each system and the skill necessary for assessment, and (b) an opportunity
toperformtheskillsnecessary for acompleteassessment. Thefocusof thiscourseisonnormal findings
alongwith basicinformation about common and important abnormal findings.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-Nursing
Nurs. 215 - Registered Nurse First Assist 3-1-4
(Prerequisite: RN with experiencein the Operating Room.) trains professional nursesto become
skilled, efficient surgical assistants. Inadditiontointraoperativebehaviorsused by theoperatingroom
nurse, those unique to the first assistant include handling tissue, using instruments, suturing, and
providinghemostasis. Theintent of thiscourseisto providecapablenurseassistantswhenphysicians
arenotavailable.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing
Nurs. 251 - Long-Term/Acute Care Nursing 2-6-4
(Prerequisite: Nurs. 151, Nurs. 152, and Nurs. 154, concurrent enrolImentinNurs. 201, completion
of or concurrent enrollmentinBiol. 220 and Engl. 101, or approval of the Nursing Coor dinator.)
focusesontheuseof thenursing processand critical thinking to manageadult and geriatricclientswith
aterationsinneurol ogical, muscul oskel etal, and oncol ogi cal functioninginboth acuteandlong-term
health care delivery systems. Student gain clinical experiencein oncology care, acute care, and
geriatriccare. Studentsdevel opinsight about theeffectsof anaging populationasitrelatestohealth
caredelivery systems. Emergency roomand critical careexperiencesareasoincludedintheclinical
rotation.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-Nursing
Nurs. 254 - Transition from Education to Practice 2-9-5
(Prerequisite: Nurs.201, Nurs. 251, Engl. 101, andBiol. 220, concurrentenrollmentinNurs. 202,
completion of or concurrent enrollmentin Socio. 110 and Humanitieselective, or approval of the
Nursing Coordinator.) introducesnursing studentsto thework setting by involvingtheminasmany
situationscommontoeveryday clinical practiceaspossiblewhileproviding support and guidancefrom
anursepreceptor andinstructor. Studentswork oneeight-hour day and/or evening shift per week,
providedirect caretoagroupof clients, and managecaregiven by other health careworkers. Thecourse
presentsconceptsandissuespertinent totheeffectiveentry intonursing practice. Studentsareprepared
to perform in their expected role, in regard to leadership, time management, and patient care
management. Theconceptsof conflict management, accountability, quality assurance, employment,
thehealth caredelivery systems, diagnosis-related groups, andlegal/ethi cal i ssuesareal so discussed.
Opportunitiesand challengesrel ated tolifel onglearning and professional responsibilitiesareidenti-
fied.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Nursing

Office  Technology

0.T. 100 - Keyboarding Speed and Accuracy 1-1-1.5
(Prerequisite: touch-keyboarding skillsof 20 net wordsaminute.) isdesignedtoimprovespeedand
accuracy on 1- to 5-minutetimed writingsusing thetouch-keying technique. Skill level rangeis20
to50 plusWAM. Studentsenteringthisclassmust havepreviously developed minimal
keyboar ding proficiency. Therewill benokeyboarding presentation. Thiscourseissuggestedtobe
taken by Office Technology majorsinconjunctionwithor priortoO.T. 111 - 212 or by thoseneeding
tofulfill degreeor job-related keyboard speed and accuracy requirements. Althoughthiscoursemay
berepeated, studentsmay receivecredit only once.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirements- Business(A.A.S. only)

Areaof Concentration - BusinessTeacher Education

0.T. 102 - Operating Systems/Windows-Office Applications 1-0-1
(Studentsshoul d havesomecomputer experienceprior toenrollment.) introducesstudentstousinga
graphical user interfaceoperating systemandfinding helpfromdocumentation.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.

Group Requirements- Business(A.A.S. only)

Areaof Concentration - BusinessTeacher Education
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0.T. 104 - Spreadsheet Basics-Office Applications 1-1-1.5
(Students should take O.T. 102 prior to enrollment.) introduces students to basic spreadsheet
applicationsusing microcomputers. Coursefocuseson designigand creating spreadsheets, applying
datatothem, and making adj ustmentsasrequested. Studentsalsolearncommonalitiesanddifferences
between contemporary spreadsheet software packages.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirements- Business(A.A.S. only)

Areaof Concentration - BusinessTeacher Education

0.T. 105 - Database Basics-Office Applications 1-1-1.5
(Studentsshouldtake O.T. 102 prior to enrolIment.) introducesstudentsto basi c databasefeaturesused
indesigning, creating, saving, editing, sorting, querying, and preparing and printingreportsaswell as
finding hel pwith databasefeatures.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirements- Business(A.A.S. only)

Areaof Concentration - BusinessTeacher Education

0.T. 107 - Word MOUS (Microsoft Office User Specialist) Proficient 2-0-2
introducesstudentstoword processing featurescovered ontheM OUSWord Proficient certification
test. Thesefeaturescover processing and editing text, formatting charactersand paragraphs, placing
and aligning text, tab setting options, page numbering, creating headersand footers, working with
document sections, using stylesand templ ates, generating outlines, creatingdocumentsfor I nternet/
Intranet, writing tools, creating columns and tables, managing files, using draw, and printing
documentsand envel opes.

Applicabletoward graduationwhreprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirements- Not Applicable
Areaof Concentration- Not Applicable

0.T. 110a - Introduction to Internet 1-0-1
(StudentsshouldtakeO.T. 101 prior tothiscour seor have somecomputer experience.) introducesthe
student to accessing thelnternet, sending and receiving el ectonicmail, reading and posting to news
groups, accessing I nternet resources, and searching the I nternet for information.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirements- Business(A.A.S. only)

Areaof Concentration - BusinessTeacher Education

0.T. 112 - Document Formatting/Word Processing 2-2-3
(Prerequisite: Bus1400r OT 100 or touch-key minimumskillsof 25 NWAM for threeminutes) helps
studentslearn and devel op efficient skillsin producing businessand personal documentsusing word
processing conceptsandapplications. Studentslearntocreate, edit, print, and maintaindocumentsin
acomputerized word processing officeenvironment.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration - BusinessTeacher Education

0.T. 131 - Speedwriting 3-0-3
(Prerequisite: Bus. 119or eligibility for Engl. 101 or concurrent enrollmentinBus. 119.) isbased
onlonghand and phoneticsandisdesigned to provide studentswith aquick, easy-to-learn method of
writing that iseasy to read. Recommended for studentswho desireto takelegible, rapid notesand
master SuperWriteskillsinareasonably shorttime.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)

Areaof Concentration - Office Technol ogy
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0.T. 132 - Shorthand/Speedwriting Transcription 2-2-3
(Prerequisite: O.T.1210r O.T. 131.) isdesignedtoincrease speed and accuracy to aminimumof 80
wpmwith 95% accuracy.

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration - Teacher Education, Office Technology
0.T. 141 - Medical Office Careers-Terminology 3-0-3
isdesigned to providethe student with aknowl edge of themeaning of word parts, pronunciation, and
correct spelling of medical terms. Specia emphasisisplaced onthemedical terminology asitrelates
tothehumanbody.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
0.T. 142 - Medical Office Career-Anatomy 3-0-3
(Prerequisite: O.T. 141 or permission of the Academic Director of Occupational and Technical
Division.) isalecturecoursedealingwithanintroductiontotheprinciplesof anatomy and physiology.
Inassociationwith each body system, common pathol ogical conditionsareal so covered. Thiscourse
isrecommended for personsinterestedinallied heal th professions such asmedical coding, transcrip-
tion, or other medical clerical positions. Thisisanon-lab course, and ascience background isnot
required.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
0.T. 150 - Records Management 3-0-3
(Prerequisite: Bus. 1400r equival ent touch-typing competencies.) introducesstudentstorecordsand
information management systemsincludingissuesin planning, creating, managing, and controlling
both paper and el ectronicrecords. A hands-onintroductionto basi c databasecomputer technology and
terminology isprovided, and career opportunitiesinthefield of recordsmanagement arediscussed.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. Only)
Areaof Concentration - BusinessTeacher Education
0.T. 160 - Office Accounting 3-0-3
emphasizesthe use of accountingin keeping financial recordswith special emphasisontheincome
statement, bal ance sheet, and statement of owner’ sequity. Thecourseallowsstudentsto become
familiar with payroll cal cul ations, banking procedures, and petty cash operations.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
0.T. 210 - Statistical Keyboard Entry 1-2-2
(Prereqguisite: minimum touch-typing speed of 35 NWAM.) provides students with a functional
knowledgeof el ectronic cal culator and entry-level skillsindataentry onthemicrocomputer. Italso
emphasizes speed development and accuracy in entering data with realistic production jobs and
keyboarding exercises. Major emphasisisonnumericentry.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration- Not Applicable
0.T. 211 - Advanced Word Processing 2-2-3
(Prerequisite: O.T. 112 or equivalent competencies.) isdesigned to present advanced word processing
applications on microcomputers. Some of these processesinclude mail merge, sorting, macros,
outlining, columnlayout, tables, and styles.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration - BusinessTeacher Education
0.T. 212 - Word Processing/Desktop Publishing Applications 2-2-3
(Prerequisite: O.T. 211 or equivalent competencies.) isacontinued devel opment of word processing
applicationsonmicrocomputersusing WordPerfect. Someof theseprocessesincludebasictypogra-
phy, design, desktop publishing, graphics, and creating newsl etters, brochures, and bookl ets.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration - BusinessTeacher Education
0.T. 213 - Print and Presentation Media 2-2-3
(Prerequisite: O.T.211 or equivalent competencies.) introducesstudentsto thedevel opment and
production of professional presentation material sincluding graphic design techniques, color, layout,
and design principles. Studentswill create a variety of presentation materials such as overhead
transparencies, 35mmslidepresentati ons, computer-proj ected presentati ons, and multimediapresen-
tations.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. only)
Areaof Concentration - BusinessTeacher Education
0.T. 230 - Legal Terminology and Documents 1-3-3
(Prerequisite: O.T.112andBus. 119o0r eligibilityfor Engl. 101.) isaspecialized coursedesignedto
acquaint studentswithlegal terminology, definitions, and formatting of legal documents.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
0.T. 242 - Medical Office Careers-Transcription 1 1-3-3
(Prerequisite: O.T. 112 and 141) providesexperienceintranscribing avariety of medical reportsfrom
machinedictation. Speed and accuracy areemphasized. A review of terminology isprovided.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
0.T. 243 - Medical Office Careers-Transcription 2 1-3-3
(Prerequisite: O.T. 242.)emphasi zesthedevel opment of speed and accuracy of machinetranscription.
The course involves transcription of reports given by physiciansin general offices, clinics, and
hospitals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirements- Not Applicable
Areaof Concentration- Not Applicable
0.T. 245 - Medical Office Careers-CPT Coding 2-2-3
(Prerequisite: O.T. 142 or permissionof Academic Director of Occupational and Technical Division.)
isdesignedto providestudentswith aknowledgeof preparing and encoding medical information about
apatient andto provide suchinformation ontheappropriatereporting documents.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirements- Not Applicable
Areaof Concentration- Not Applicable
0.T. 246 - Medical Office Careers-Coding—ICD-9 2-2-3
(Prerequisite: O.T. 142 or permissionof Academic Director of Occupational and Technical Division.)
focuseson thelCD-9 System of medical coding and isdesigned to provide studentsknowledge and
practical experienceencoding pati ent medical recordsinto appropriatereporting documents.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirements- Not Applicable
Areaof Concentration- Not Applicable
0.T. 250 - Professional Office Development 3-0-3
(Prerequisite: O.T. 112 or equival ent competencies.)isdesigned to placeemphasison new technology,
theglobal economy, increased diversity of theworkforce, and the changing skillsdemandedinthe
workforce. crucial attributesincludeoral and written communication skills, teamwork skills, critical
thinking skills, and adaptability skills. Demonstrating apositive, professional imagewhileproducing
businessdocumentswithinterruptionsisanecessity.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Business(A.A.S. Only)
Areaof Concentration - BusinessTeacher Education
0.T. 251 - Administrative Assistant - Work Simulation 2-2-3
(Prerequisite: completion of 22 credit hoursof O.T. coursesto include O.T. 250 and concurrent
enrollment or completionof O.T. 212.)isdesignedto providestudentsan opportunity todemonstrate
competenceinthelllinois State Skills Standardsfor the Administrative Support Cluster which are
required for graduation with an A.A.S. Degree in Office Technology. The course is designed to
challenge students with realistic office simulations and projects. Students work for a virtual
organi zation requiring studentsto put into practi cetheadministrati ve, communication and technol ogi-
cal skillsrequired for successintheworkforce. OT 251 isthecapstonecourseinthe A.A.S. Office
Technology degree program andisdesigned to exercisestudents' technical skills, andtheir ability to
work successfully inateam environment, to demonstratel earning and thinking skills, andto devel op
individual resourcefulness.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - BusinessTeacher Education

Personal Development

P. Dev. 100 - Human Potential Seminar 0-2-1
isastructured, positivegroup process. ltsgoalsareincreasing awarenessof thestudent’ spresent value
system, personal achievements, and strengths and relating this awarenessto plansfor the future.
Activitiesareaimed toward enhancing regard for oneself and others.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.A.,A.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P. Dev. 101 - Orientation 1-0-1
provides motivation, access to inner resources as well as college and community resources, and
specific, practical study skillsand coping strategiesto help each student take control of hisor her
lifelong self-education and personal devel opment, which canlead to personal and academic success.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,A.A.,A.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P. Dev. 109 - How to Market Yourself 1-0-1
isaself-esteem and introspectivecoursethat hel psstudentsto understand their own personal strengths
and skillscapabilitiessothey can better present themsel vesto prospectiveemployers. (Studentsmay
notreceivecreditfor C. Dev. 112andP. Dev. 109, 110, and/or 111.)

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
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. Dev. 110 - Career Exploration 0-2-.5
providestheindividual withan opportunity toexplorehisor her interests, val ues, abilities, and other
significant factorsasthey relateto vocational choiceand theworld of work. Varioustests, career
materials, guest speakers, and group discussion sessions are used to assist theindividual in making
educational and career plans. (Studentsmay not receivecreditfor C. Dev.112and P. Dev. 109, 110,
and/or 111.)
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates,A.A.S,,A.L.S,A.A.,A.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
. Dev. 111 - Job Preparation 1-0-1
isdesignedtoteach effectivejob search techniquesto students. Studentspreparearesuméand cover
letter, preparefor aninterview, practiceinterviewing skill, and organize ajob search. The course
includesareview of currentjobsearchliterature. (Studentsmay notreceivecreditfor C. Dev. 112and
P.Dev. 109, 110, and/or 111.)
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.,,A.AA.S.
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Personnel Relations

. Rel. 100 - Human Relations 3-0-3
(Prerequisite: successful completionof Bus. 119 or eligibility for Engl. 101.) exploresthefundamen-
talsof humanrelationsinall fieldsof everyday life. Study includesinterpersonal rel ationshipsinboth
thework and homeenvironment. Thecourseisdesigned toimprovethestudent’ sunderstanding of
individual behavior and group dynamics. Topicscoveredincludecommunicationskills, assertiveness,
setting goals, interviewing, cooperation, and handling conflict. Classactivitiesareusedtoillustrate
varioushumanrelationsskills.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Social Science(A.A.S. only)
Areaof Concentration- Not Applicable
. Rel. 110 - Supervisory Techniques and Personnel Development 3-0-3
isdesignedfor practicing or potential first-linesupervisorsand/or managerswho hold or expect tohold
up to middle-level management positions. The course consists of asurvey of basic management
concepts in proper combination to assist the individual to diagnose situations encountered by
supervisorsintheir day-to-day activities, to analyze problems, and towork toward solutions. The
courseemphasizeshumanrelations, motivation, conferencel eading, | eadershi ptraining, andthebasic
managerial functions.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Socia Science(A.A.S. only)
Areaof Concentration- Not Applicable
. Rel. 120 - Labor Management Relations 3-0-3
isdesigned to aid union members and persons currently employed or who desire employment in
management positionsto obtai nadeeper understanding of union-management relations. Itincludes
thehistory and devel opment of thelabor movement, |abor laws, union structure, collectivebargaining,
arbitration, and administration of thecollectivebargaining agreement.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Social Science(A.A.S. only)
Areaof Concentration- Not Applicable
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P. Rel. 200 - Personnel Administration 3-0-3
studiestheblending of theneedsof theindividual withthe needsof the organization. Study ismade
of personnel decisions, theimpact of trai ning onfutureperformance, performanceevaluationand
human resourceaccounting, and motivating performancein an organizational setting. Currentissues
inpersonnel, suchaswomen, minorities, and thedisadvantaged, areal soinvestigated.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Social Science(A.A.S. only)

Areaof Concentration- Not Applicable

Philosophy

Phil. 100 - Critical Thinking (IAl: H4 906) 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) developsthestudent’ sability toidentify and correct faulty
reasoning, to di stingui sh between scientific and pseudosci entific reasoning, and to reason according
to elementary valid argument patterns. Throughout the course, students examine and evaluate
examplesof goodandbadreasoningandconstruct several extendedargumentsof theirownonavariety
of topics.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- Philosophy

Phil. 110 - Introduction to Philosophy (IAl: H4 900) 3-0-3
(Prerequisite: eligibilityfor Engl.101.) surveysthemajor methodsand systemsof philosophy through
discussion of questionssuch aswhat isreally real, what istruth, does God exist, why isthereevil in
theworld, and how should moral issuesberesolved. Studentsareencouragedtoformulatetheir own
answersto such questionsthrough reading, discussion, and | ogical argument.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- Philosophy

Phil. 120 - Introduction to Ethics (IAl: H4 904) 3-0-3
(Prerequisite: eligibility for Engl. 101.) surveysmajor systemsfor distinguishing right and wrong
conduct suchasdivinecommandtheory, utilitarianism, andnatural law theory. Attentionisalsogiven
toissuessuchasthefreewill/determinismdebate, ethical rel ativism, and sel ected contemporary moral
issuessuch asabortion, euthanasi a, and capital punishment. Studentsareencouragedtoformulatetheir
own responsesto ethical issuesthrough reading, discussion, and logical argument.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- Philosophy

Phil. 200 - Symbolic Logic 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) surveysthebasicelementsof deductivereasoningonwhich
thelogicof fieldssuch asdataprocessing, el ectronics, al gebra, and geometry arebased. Topicsinclude
translationfrom Englishto symbolic notation, rulesof deduction, techniquesfor provingvalidity and
invalidity of arguments, and basic quantification. Thecourseisuseful aspreparationfor academicand
technicd fieldsusing deductivel ogicand asapowerful tool for soundreasoninginany area. It assumes
nomathematical or technical background.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)

Areaof Concentration- Philosophy

Phil. 210 - Introduction to World Religions (IAl: H5 904N) 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) surveysthemajor religionsof theworldin order to promote
an understanding of the variety of religious beliefs. Major religions studied include Hinduism,
Buddhism, Confucianism, Taoism, Judaism, Christianity, and | slam. The course may also include
otherreligioustraditions, if timepermits.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- Philosophy
Phil. 215 - Asian Philosophy (IAl: H4 903N) 3-0-3
(Prerequisite: eligibility for Engl. 101.) surveys the basic philosophical aspects of Hinduism,
Buddhism, Confucianism, and Taoi smasameansof expanding thestudent’ sunderstanding of Eastern
culture. Emphasis is on concepts of knowledge, reality, and ethics. Meets third world course
requirements.
Applicabletoward graduation where program permits:
Certificateor Degree- All Certificatesand Degrees
Group Requirement - Humanities
Areaof Concentration- Philosophy
Phil. 220 - Current Issues in Ethics 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) examinesselected topicsfromthefieldsof professional and
businessethics, bio-medical ethics, environmental ethics, ethicsof publicpolicy, and other fiel dsof
currentinterest tomoral philosophers. Emphasisison providing studentswith experienceinthinking
about moral issuescurrently encounteredin professional and privatelife.
Applicabletoward graduation where program permits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)
Areaof Concentration- Philosophy

Physical Education

Note: Studentsmayrepeat P.Ed. 100and/or 110,114,120, or 214uptothreetimesfor credit.
Amaximumoffour credithoursinP.Ed. maybecountedtowardgraduation. After four credit
hour sP.Ed. classesmaybetakenonanauditbasisor throughtheLifel ongLear ningNon-Credit
option.

P.Ed. 100 - Aerobics 0-2-1
isalow impact and/or step aerobicsactivity classdesigned toimprovehealthandfitness, toincrease
energy levels,andtominimizestress. Theclassiscoeducational andwill meettheneedsof all adults
and level sof aerobicfitnessfromthe beginner tothemore advanced.

Repeatability - 3times
Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 110 - Personal Fitness 0-2-1
isaclassdesigned to emphasizethestudent’ sbody devel opment based on hisor her abilitiesandfitness
goals. Thecourseusesstationary bicycles, treadmills, and stairclimbersal ong with universal weight
machinesandfreeweights.

Repeatability - 3times

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 111 - Basketball 0-2-1
isanactivity coursedesigned to provedinstruction and practiceof thebasic skillsusedinplaying the
game of basketball. Special emphasisis placed on rules interpretation, skill development, and
strategies.

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
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P.Ed. 112 - Volleyball 0-2-1
isanactivity coursedesignedto provideinstructionand practiceof thebasic skillsusedinplayingthe
gameof volleyball. Instructionincludesterminol ogy and rulesinterpretation, skill devel opment of the
set, serve, block, and the spikeaswell asthe playing of thegame.

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 113 - Badminton 0-2-1
isanactivity coursedesignedto provideinstructioninthebasic skillsof playing badminton. Special
emphasisisplaced onsinglesand doublesplay, rulesinterpretation, terminology, and gamestrategy.

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 114 - Golf - Beginners 0-2-1
isan activity course designed to provideinstruction in the basic skills used in the playing of golf.
Special emphasi sisplaced onrulesinterpretation, terminology, and practice using thevariousclubs.
Repeatability - 3times

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 115 - Tennis 0-2-1
isan activity coursedesigned to provideinstructioninthebasic skillsused intheplaying of tennis.
Singles and doubles play, rules interpretation, terminology, and various tennis strokes will be
emphasized.

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 116 - Flag Football 0-2-1
isanactivity coursedesignedto provideinstructionintheplayingof flagfootbal . Emphasisisplaced
onrulesinterpretation, team play, and gamestrategy.

Applicabletoward graduationwhereprogramstructurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 117 - Soccer 0-2-1
isanactivity coursedesignedto provideinstructionandtechniquesintheplaying of soccer. Teamplay,
rulesinterpretation, and gamestrategy isemphasized.

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 118 - Racquetball 0-2-1
isacoursedesignedto provedinstruction andto play thegameof raquetball. Emphasisisplacedon
strategy, singles, and doublesplay, rules, and special strokes.

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
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P.Ed. 120 - Personal Defense 0-2-1
isacoursedesignedto proved studentswith basi c self-defenseskills, either intheform of generic self-
defensetraining, orintheformof oneof thevariousmartial artsschool ssuchasjujutsu, judo, aikido,
or karate. Inadditionto physical self-defenseskills, studentswill develop basic skillsin awareness,
self-control, avoidanceof physical confrontations, and defusingimminent physical confrontations.

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration - Physical Education

P. Ed. 121-Bowling 0-2-1

isabasic skillsclasstointroduce studentsto bowling asalifetimeactivity. Repeatability —3times.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P. Ed. 122-Softball 0-2-1
is designed for students who wish to compete in softball at the intercollegiate athletic level.
Repeatability —3times.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P. Ed. 140-Beginning Ballet 0-2-1
isdesignedtohel p studentsto understand thebal l et techniqueusedin barreexerci ses, center floor work,
and dance combinations and is concerned with correct body alignment of studentsand their basic
understanding of ballet terminology. Course may berepeated two timesfor atotal of two accrued
credits.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P. Ed. 145-Beginning Jazz Dance 0-2-1
isdesigned to hel p studentsto understand jazz technique used in warm up exercises at the barreand
inthecenter, center floor work, combinations, and danceroutinesandto hel ptheir basic understanding
of jazzterminology. Coursemay berepeated onetimefor atotal of two accrued credits.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P. Ed. 160-Beginning Swimming 0-2-1
isdesigned to aid the non-swimmer in acquiring such fundamental skillsasfloating, treading water,
bobbing, elementary crawl strokes, and theelementary backstroke.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P. Ed. 161-Intermediate Swimming 0-2-1
(Prerequisite: P.Ed. 160 or equivalent swimming skillsaseval uated by theinstructor.)isdesignedfor
the novice swimmer. Emphasisis placed on improving the crawl stroke, the sidestroke, and the
breaststroke. Each student’s endurance should improve considerably by the completion of this
intermediate swimming course.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
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P. Ed. 162 - Advanced Swimming 0-2-1
(Prerequisite: P. Ed. 161 or equivalent swimming skillsasevaluated by theinstructor.) allowsthe
student toimprovehis/her ability touseall basic swimming strokes. Emphasisison safety, endurance,
timing, and water games. Water saf ety involving boatsisincluded.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P. Ed. 163-Lifeguard Training 0-2-1
(Prerequisite: Ed. 162 or equivalent swimming skills as evaluated by theinstructor.) offersthe
American Red Cross principles and techniques of lifesaving. Instruction is given in water safety,
accident prevention, defensemechanisms, and theability to assist and rescue others. Upon successful
compl etion of thecourse, thestudent will beeligiblefor certification asalifeguard by theAmerican
Red Cross.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 214 - Golf - Intermediate 0-2-1
isdesignedto continueto devel op thefundamental skillsnecessary to swingagolf clubandtoapply
thoseskillsstrategically toimproveplay onthegolf course.

Repeatability - 3times

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

P.Ed. 215 - Wilderness Camping (Pending ICCB approval) 0-4-2
provides, beginning with preparatory handoutsand readingsintended tofamiliarizethe student with
the skills, risks, and regulations associated with wilderness camping, a general overview of trip
planning, equipment and clothing sel ection and packing, along with food sel ection and packaging.
Fieldwork will providefor hands-on|earning experiencesin primitivecamping skills, food prepara-
tion, wildernesssafety and survival, map reading, and backpacking.

Repeatability - 3times

Applicabletoward graduationwhereprogram structurepermits:
Certificatesor Degree- All Certificatesand All Degrees
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

Physical Science

Phy. S. 105 - Physics and Astronomy (lAl: P9 900L) 3-2-4
(Prerequisite: eligibility for Engl. 101 and completion of Math. 091 [“ C” or better grade].) isa
laboratory coursedesigned for non-scienceor educationmajors. Thestudentsareintroducedtothe
fundamental topicsof astronomy, including anintroductiontothenight sky, theprominent constel -
lations, planets, stars, and gal axi es, cosmol ogy, the Big Bang, and theultimatefateof theuniverse. In
addition, studentsareintroduced to thescientific method anditsdevel opment from early Aristotelian
physics, through Galileo and Newtonian physics, up tothemodern physicsof Einsteinand the20th
Century. Real-world applicationsand experimentswith planetarium computer programsareusedto
illustratetheconceptsand material of interesttothecourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand Degrees
Group Requirement - Natural/Physical Science
Areaof Concentration- Not Applicable
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Phy. S. 220H - Physical Science 3-2-4
(Prerequisite: admissiontoHonorsOpportunitiesProgram, eligibilityfor Math. 121, andtwoyears
of highschool science, including oneyear of physicsor chemistry or equivalent.) isan honorsseminar
and laboratory providing qualified studentsan opportunity to examineavariety of topicsnormally
presented in separate courses. The course emphasizestheinterdisciplinary nature of science and
mathematics. Theunifyingthemeisatomictheory, anabstract, mathematical model of thestructure
of matter that has profoundimplicationsfor theconduct of science.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration- Not Applicable

Physics

Phys. 100 - Physics and Society (IAl: P1 901) 4-0-4
(Prerequisite: eligibility for Engl. 101 and completion of Math. 091 [“ C” or better grade].) isan
elementary course that emphasizes principles and applications of mechanics, heat, sound, and
electricity. Thecourseispresented with an emphasison observati onswith descriptionsbeing used to
illustratebasi c problem-solving principlesand laws, with studentsl earning to sol ve problemsapplying
theseprinciplesandlaws. Boththesubject material andtheillustrationsusedinthecoursearedrawn
from common experiences.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/ Physical Science
Areaof Concentration- General Science

Phys. 101 - Introduction to Physics 1 (IAl: P1 900L) 3-2-4
(Prerequisite: successful completionof Math. 098[“ C” or better grade] or equival ent competencies
anddigibilityfor Engl. 101.) isthefirst physicslaboratory courseintroducing studentstocontentsand
methodsuseful for careersin engineering, bio-medicine, physics, or mathematics. Itisanalgebra-
based study of the physical world, covering topicssuch asmechani cs, matter, work, energy, rotational
dynamics, and sound. Student experimentsinthelaboratory areusedtoillustratethe conceptsstudied
inthelectureandpracticedintheproblems. Thiscourseisal soauseful introductionfor studentswho
have not had physicsin high school but are planning on taking the engineering physics sequence
startingwith Phys. 151.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural/Physical Science
Areaof Concentration- General Science

Phys. 102 - Introduction to Physics 2 3-2-4
(Prerequisite: successful completionof Phys. 101[“ C” or better grade] or equival ent competencies
andeligibility for Engl. 101.) isthe second |aboratory courseintroducing studentsto contentsand
methodsuseful for careersinbio-medicine, physics, or mathematics. Itisan algebra-based study of
thephysical world, covering topi cssuch asel ectricity and magnetism, optics, waveinteractions, and
atomicand nuclear physics. Student experimentsinthelaboratory areusedtoillustratetheconcepts
studiedinthelectureand practicedintheproblems.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration- General Science
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Phys. 111-Nuclear Weapons and Society (lAl: P1 901) 4-0-4
(Prerequisite: successful completion [“ C” or better] of Math and eligibility for Engl. 101.) isan
elementary physics course designed for non-science-oriented students who areinterested in how
sciencehasaffected thecourseof human eventsand thedevel opment of our society, especialy inthe
|atter half of the20thcentury. Specifically, thecourseexpl oresthedevel opment of atomicandnucl ear
weaponsand their impact on society. Students|earnof thedevel opment of modern physicsfromthe
early model sof theatom throughthediscovery of nuclear fission, Einstein’ stheoriesof rel tivity, the
first controlled nuclear chainreactions, thefirst atomic bomb, boosted atomic bombs, and thermo-
nuclear fusion devices. In addition, students cover the development of peaceful uses of nuclear
technology, suchasnuclear fission energy, theracefor nuclear fusion power, nuclear medicine, and
industrial usesof nuclear technology. Finally, the studentsal so study the aftermath of the Cold War:
theclean up of nuclear weapon sitesand the control of nuclear arms. Whilestudying all of thesetopics,
thestudent |earn of theinteractionsof physicsand society.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand Degrees
Group Requirement - Natural/Physical Science
Areaof Concentration- General Science

Phys. 115 - Technical Physics 3-2-4
(Prerequisite: Math. 091 or equival ent competencies.) isal aboratory coursewith physicsapplications
for technology students. Subjectsinclude mechanics, machines, matter, sound, and heat.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Natural Science
Areaof Concentration - Industrial Maintenance, Machine Tool Processes

Phys. 120 - Basic Statics and Strength of Materials 3-0-3
(Prerequisite: Phys. 115 or equivalent competencies.) introducesstudentsto thestudy of forceson
elasticmembers. Basictheory of thestress-strainrel ationship, basi cflexure, shear and deflection, and
column and beam loading is emphasized. Students work basic applied mechanics problems in
designing basicfootings, bearingwalls, connections, columns, and beams.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Natural Science
Areaof Concentration- Not Applicable

Phys. 151 - Mechanics and Wave Motions (I1Al: P2 900L) 3-2-4
(Prerequisite: Math. 121 or equivalent, Math. 122 or equivalent or concurrent enrollment, and one
year of highschool physicsor Phys. 101.) isalaboratory coursedesigned for studentswho planto major
inthefieldof engineering, physics, or mathematics. Itisacal culus-based study of thephysical world,
introducing studentsto such topicsasvectors, motion, force, work, energy, momentum, torque, and
simpleharmonicmotion.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S. only)
Areaof Concentration- General Science, Physics

Phys. 152 - Electricity and Magnetism 3-2-4
(Prerequisite: Phys. 151 or equivalent competenciesand Math. 122 or concurrent enrollment.) isthe
second semester of the laboratory courses designed for students who plan to major in thefield of
engineering, physics, or mathematics. Itisacal culus-based study of thephysical world, introducing
studentsto such topicsasel ectric charges, el ectric potential, capacitanceand diel ectrics, current and
resistance, direct current circuits, magneticfields, magneticforces, inductance, magnetic propertiesof
matter, el ectromotiveforces, alternating currents, and el ectromagneticwaves.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration- General Science, Physics
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Phys. 153 - Thermodynamics and Modern Physics 3-2-4
(Prerequisite: Phys. 152 or equival ent competenciesand Math. 122 or concurrent enrollment.) isthe
third semester of the laboratory courses designed for students who plan to major in the field of
engineering, physics, or mathematics. Itisacal culus-based study of thephysical world, introducing
studentsto such topicsasoptics, the natureand propertiesof light, reflection, refraction, lensesand
optical instruments; temperature, transfer of heat, thermal properties of matter, and the laws of
thermodynamics; atoms, el ectronsand protons, thestructure of theatom and thenucl eus, radioactive
decay and anintroductiontonuclear physics.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Natural Science(A.A.S.only)
Areaof Concentration- General Science, Physics

Political Science

Pol. S. 100 - People and Politics (IAl: S5 903) 3-0-3
providesabasicintroductiontowhat politicsisall about. Itlooksat why wethink and feel aswedo
about politicsand politiciansand better informsthestudent about his/her ownand other governmental
systems. It also introduces the student to specific political concepts such as the ideologies of
democracy, socialism, and communism. Leading political personalitiesof our timearediscussed.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- Not Applicable

Pol. S. 110 - American National Government (IAl: S5 900) 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) usesacontemporary approachto American political behavior
by viewingtheforcesthat shaped our constitution, modern attitudesof liberalismand conservatism,
theroleplayed by political partiesand theindependent voter, Congress and theimpact of special
interest groupsonthat body, themodern presidency, and theimportant rolethemediaplaysinmodern
politics. Currenttopicsof political interest arediscussed throughout thiscourse. Thiscourseisrequired
for stateteacher certification.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Political Science, Social Science

Pol. S. 120 - Politics in States and Communities (IAl: S5 902) 3-0-3
(Prerequisite: eligibility for Engl. 101.) isabrief introduction into the history of state and local
governments with emphasis on modern decision-making at the state and local level. Special
considerationisgivento current problemsof modern urban America, including thetopicsof taxes,
attemptsto cut waste, pollution, and crime, and how government can effectively servetheneedsof
citizenswithout excessivecost. Inaddition, thiscoursebetter acquai ntsthe student with his/her own
local political environment through guest | ectures, possiblefield tripstolocal and state seatsof power,
and other related experiencesinthefield.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Political Science, Social Science

Pol. S. 230 - Issues in International Relations (IAl: S5 904N) 3-0-3
(Prerequisite: eligibilityfor Engl. 101.)isanintroductiontothepoliticsof theinternational arenaof
world power rel ationships. Emphasisison current issuessuch asthedevel opment of nationsintoworld
powers, global economicfactors, warfareand armscontrol asdevicesininternational politics, andthe
concept of policy by crisis. Thiscoursedependsgreatly oncontemporary international eventsfor case
study material and classdiscussions.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Political Science, Socia Science
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Pol. S. 290 - Internship in Political Science/Government Up to 3 credit hrs.
(Prerequisite: eligibilityfor Engl. 101 andinstructor approval.) involvesparticipationinawork/
learning experienceinanareaof political scienceunder thejoint supervision of theCollegeandthe
government internship sponsor. Internship objectivesareindividually identified for each student
involved and apaper of substantial quality isrequired inwhich the student discussestheinternship
experience. For 1 hour of credit, 5 hoursof internship per week arerequired. Thiscoursemay not be
repeatedfor credit.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)

Areaof Concentration - Political Science, Social Science

Production Control

Prod. C. 130 - Inspection and Quality Control 3-0-3
deal swith precision measurement and stati stical quality control. Precision measurement isbased on
theknowledge of how measuringinstrumentscan and should beused, including their advantagesand
limitations. Studentsareintroduced toavariety of modernmeasuringtools. A portion of thecourse
isdevotedtothebasicsof statistical methodsusedinquality control. Applicationsand exercisesare
presentedintheuseof control charts; sel ection, use, and protection of sampling plans; andthetypes
of informationrevealed by ananalysisof data. Includedinthecoursearefieldtripstolocal plantswith
up-to-dateprecisionmeasuring laboratories.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Production Control

Psychology

Psych. 100 - Practical Psychology 3-0-3
isdesigned for students to develop a basic understanding of human behavior and the factors that
influence human behavior and psychol ogical devel opment. Practical applicationsof psychological
theoriesandresearchwill beusedto understand and explain psychol ogical i ssuesthat mostindividuas
experience. Topicsincludechildhood, adulthood, aging, sexuality, schooling, career choices, stress,
and health. Studentswho haveearned credit for Psych. 110 may not register for thiscourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S. only)

Areaof Concentration- Not Applicable

Psych. 110 - Introduction to Psychology (IAl: S6 900) 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) examinesmajor psychological approachestothestudy of
human behavior and mental processes. Itincludestopicsonthebiological basesof behavior, learning,
motivation, personality, stress, mental illness, memory, and perception.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- Psychology, Social Science

Psych. 130 - Psychology of Gender 3-0-3
(Prerequisite: Psych. 100 or 110 or equivalent introductory Psychology course.) isdesigned to
increasestudent’ sknowledgeand appreciation of thebiological, psychological, and social originsand
implicationsof gender differencesaswell asthesimilaritiesbetweenthegenders.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S. only)

Areaof Concentration- Psychology, Social Science
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Psych. 145 - Human Growth and Development (IAl: S6 902) 3-0-3
(Prerequisite: Psych. 110) coverstheinteractionand development of humanphysical, intellectual, and
psychosocial behavior from conception through old age. Similaritiesand differencesinphysical,
social, emotional, and cognitive devel opment at variousstagesof thelifecyclearestudied.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Psychology, Social Science

Psych. 150 - Developmental Psychology (IAl: S6 904) 3-0-3
(Prerequisite: Psych. 110.) examinesthebehavioral devel opment of theindividual fromconception
through adol escence. Considerationisgiventotheeffectsof psychological, social, and biol ogical
factorsonthat devel opment.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificatesand All Degrees

Group Requirement - Social Science

Area of Concentration - Psychology, Social Science, Teacher Education - Elementary/
Secondary

Psych. 200 - Educational Psychology 3-0-3
(Prerequisite: Psych. 110.) examines the growth and development of the individual through
adolescence, with emphasis placed on the facilitation of learning both within and outside the
classroom. A student may not receivecredit for both Ed. 200 and Psych. 200.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- All Certificatesand All Degrees

Group Requirement - Social Science(A.A.S. only)

Area of Concentration - Psychology, Social Science, Teacher Education - Elementary/
Secondary

Psych. 210 - Social Psychology (lAl: S8 900) 3-0-3
(Prerequisite: Psych. 110.) studiesthewaysinwhichindividualsareinfluenced by others. Topics
includeresearch methods, attitude devel opment, person perception, interpersonal attraction, aggres-
sion, and group behavior.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- Psychology, Social Science

Psych. 220 - Psychology of Death and Dying 3-0-3
(Prerequisite: Psych. 100 or Psych. 110.) examinesthepsychologi cal aspectsof deathandthedying
processhby focusingontheexistential problemof dyingand ontheinteractionbetweenthedyingperson
andthesignificant figuresduring thel ast phase of one’ sown death and thedeathsof others, including
an evaluation of some of the methods of dealing with the dying patient. It investigates the
psychological dynamicsinvolvedinthosewho areleft behind (the bereaved) by thedying person.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S.only)

Areaof Concentration- Psychology, Social Science

Psych. 230 - Psychology of Aging (IAl: S6 905) 3-0-3
(Prerequisite: Psych. 1000r 110.) isastudy of thepsychological aspectsof aging. Thiscourseoffers
theoretical framework relating to theaging process, aswell asscientificinformationregarding the
patternsof behavior andattitudeformationrelatingtotheaging process. Itexaminesthepsychological
needs and sociological adjustment mechanisms of the aged. Included in the courseisareview of
psychological disordersof adultsand the aged.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- Psychology, Social Science
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Psych. 250 - Human Sexuality 3-0-3
(Prerequisite: Psych. 110.) examinesthe physiological, psychological, and social dimensions of
human sexuality. Topics to be covered include genetic and environmental influences on sexual
devel opment, effectsof motivationand emotionon sexual behavior, sex-roleidentification, variations
of sexual behavior, sexual abuse, and AIDSand other sexually transmitted di seases.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S. only)

Areaof Concentration- Psychology, Social Science

Psych. 260 — Theories of Personality 3-0-3
(Prerequisite: Psych. 110.) examinestheclassical theoriesof personality asoutlined by major theorists
of psychology. In addition to covering the basic concepts, the course also examinesthe origins,
development, assumptions, andimplicationsof eachtheory.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates,and All Degrees
Group Requirement - Social Science
Areaof Concentration- Psychology, Social Science

Psych. 280 - Abnormal Psychology 3-0-3
(Prerequisite: Psych. 110.) providesadescription of abnormal behavior and anintroductiontoa
variety of therapeutic approaches. Selected topicsinclude areview of all major mental illnesses,
including symptoms, proposed causes, statistics, and therapeutictreatmentsandinterventions..

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S. only)

Areaof Concentration- Psychology, Social Science

Robotics

Robot. 101 - Introduction to Robotics 2-2-3
(Prerequisite: C.I.M. 100 or equivalent competenciesasdeter mined by the Academic Director of
Occupational and Technical Division.) provides an overview of the current robotics industry
beginning with abrief history and an introduction to the basic termsused in thefield. The course
classifiesrobotsby geometry, power source, application, path control, andintelligenceandincludes
operationof differenttypesof endeffectors, robot controllers, andsystemsensors. Alsocoveredinthe
classaretheoperation, install ation, and maintenance of | ow technol ogy robot systems, including
operation and programming of programmable |ogic controllers as they apply to robotic control
systems. Operationand programming of high-technol ogy servo-robotics, including servo-hydraulic
and el ectric robot systems, aremaj or topicsof the course.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration - Electroni c Systems Technology, Computer I ntegrated Manufacturing

Social Science

Soc. S. 199 - Topics/Issues in the Social Sciences 1-0-1
providesthestudentsan opportunity to participatein comprehensivediscussion of atopicdealingwith
contemporary issue(s) inthesocial science (psychology, sociology, economics, history, political
science, and publicaffairs.) Thecourserequiresno prior depth of knowledge, butitisexpected that
thestudent hasaparticul arinterestintheseminartopic.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)

Areaof Concentration- Not Applicable
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Sociology

Socio. 100 - People, Society, and Culture 3-0-3
isdesigned to provide an opportunity for studentsto devel op abasi c understanding of how culture,
society, andgroupsinwhichthey liveand participateaffect their lives. Thecoursealsocanserveas
afoundationfor thosewhowishtofamiliarizethemselveswithfundamental conceptsabout behavior
of peopleingroupsprior to beginning aformal study of sociology. Studentswho haveearned credit
for Socio. 110should not register for thiscourseexcept upon specia approval of the Academic Director
of Artsand Sciencesand may receivecredit toward graduation for only one of thesetwo courses.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)

Areaof Concentration- Not Applicable

Socio. 105 - Domestic Violence and Intervention Techniques 2-0-2
isanoverview of historical and societal attitudestoward domestic violenceissues. Emphasisison
cyclesof violence, abusivefamily patterns, crisisintervention, advocacy skills, and A pplicablestate
laws.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)

Areaof Concentration- Social Science, Sociology

Socio. 110 - Introduction to Sociology (IAl: S7 900) 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) providesabasicintroductiontothedisciplineof sociology.
The course exploresthe basi ¢ perspectives and methods of sociological inquiry, therelationships
between man, hissociety, and hisculture, and the concept of social organizations.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- Social Science, Sociology

Socio. 125 - Parenting 3-0-3
(Prerequisite: onecollegelevel coursein sociology or psychology.) isthestudy of contemporary issues
andtrendsin parenting. Topicsincludethenatureof parenting; parent-childrelationshipsthrough
variousdevel opmental stages; parental guidanceof child’ spersonal, social, and educational growth;
theinfluenceof different family structureson children; andtrendsinsocial attitudestoward children
and families.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)

Areaof Concentration- Socia Science, Sociol ogy/Psychology

Socio. 130 - Criminology 3-0-3
(Prerequisite: eligibilityfor Engl. 101.) isanintroductionto criminology andincludesbasicconcepts,
coverageof themajor criminological theories, and abrief ook at thecriminal justicesystemandthe
formsof crime. Special attentionisgiventowhitecollar crime.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)

Areaof Concentration - Social Science, Sociology

Socio. 135 - The Study of Substance Abuse 3-0-3
(Prerequisite: eligibility for Eng. 101.) isthe social-psychological study of the characteristics of
substanceabuseand theramificationsfor society.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S.only)

Areaof Concentration - Social Science, Sociol ogy/Psychology



222 Course Descriptions

Socio. 141 - Introduction to Social Work 1-10-3
providesthestudent with an opportunity tobecomefamiliar with contemporary socia work practice.
Thiscourseincludesobserving thecommunity servicesavailable, studyingthemethodsusedinthe
hel ping rel ationship, and applying the problem-sol ving approach toindividual, family, and commu-
nity problems.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S. only)

Areaof Concentration- Social Science, Sociology

Socio. 142 - Social Service Field Experiences (Pending ICCB approval)1-10-3
(Prerequisite: completion of Socio. 141 and per mission of the Academic Director for Sociology or the
classinstructor.) providesthestudent with an undergraduate practicuminsocial work. Thestudent
will work aminimum of 8-10 hoursper week inan assigned social agency. Onelecturehour includes
evaluationof resources, referral and foll ow-up activity, awarenessof unmet needs, and devel opment
of new resourceswhen and where needed.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Socia Science(A.A.S. only)

Areaof Concentration- Social Science, Sociology

Socio. 150 - Social Problems (IAl: S7 901) 3-0-3
(Prerequisite: Socio. 110.) providesexploratory studiesof contemporary social problemsusingthe
conceptsand techni quesof sociological inquiry. Possibletopicsincludealienation, popul ation, drugs,
work andleisure, poverty, aging, war, theenvironment, thesexual revol ution, extremismand dissent,
andtechnological progress.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- Social Science, Sociology

Socio. 160 - Community Problems and Resources 3-0-3
(Prerequisite: Socio. 100, 110, or 141.) isanexamination of selected community problemssuchas
child abuse, aging, poverty, physical and mental health care, and substance abuse and of the local
community resourcesthat exist for thepurposeof alleviating theseproblems.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science(A.A.S.only)

Areaof Concentration- Social Science, Sociology

Socio. 200 - Marriage and the Family (lAl: S7 902) 3-0-3
examines patternsof dating, courtship, and marriagewith consideration given to therel ationship
between parents, children, and other membersof thefamily unit.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration- Social Science, Sociology

Socio. 210 - Sociology of Deviant Behavior (Pending ICCB approval)  3-0-3
(Prerequisite: Socio. 100.) explorescausesand formsof deviant behavior. Topicscoveredinclude
juvenile delinquency, substance abuse and related problems, violent crime, white-collar crime,
victimlesscrime, and mental ilIness. Major sociol ogical research and theory isreviewed and applied
toexplaindeviantbehavior.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Social Science
Areaof Concentration - Sociology
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Spanish

Span. 101 - Beginning Spanish 1 4-0-4
integrates the acquisition of basic Spanish by the communicative approach employing cultural
materials. Together with Span. 102, itisdesigned for studentswith no previousstudy of Spanishand
alsoistheappropriatefirst collegecoursefor studentswho haveaccumul ated fewer thanfivequality
pointsfor high school Spanishand/or thosewhoseprior study of Spanishwascompleted morethanfive
yearsago regardlessof earned quality points. Two assigned 25-minutelaboratory periodsper week
arerequired in addition to scheduled class hours.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)

Areaof Concentration- Foreign Language

Span. 102 - Beginning Spanish 2 4-0-4
(Prerequisite: Span. 101 or fiveto 11 quality pointsfor high school Spanish completed withinthepast
fiveyears.) isacontinuation of Span. 101. Two assigned 25-minutelaboratory periodsper week are
required in addition to scheduled class hours.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)

Areaof Concentration- Foreign Language

Span. 191 — Survival Spanish for Nurses 3-0-3
prepares nurses and nursing students to provide medical care and attention to Spanish-speaking
patientsin medical office settingsand in hospitals. In addition to workplace Spanish, the course
providestranscultural trainingfor nursesand futurenurses. Emphasisisonenhancing quality patient
care. No previous knowledge of Spanishisrequired. No grammar istaught. Command Spanish®
methodsand material sareusedfor instruction.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)

Areaof Concentration - Foreign Language

Span. 192 - Survival Spanish for Law Enforcement Officers 3-0-3
isdesigned to prepare non-Hispanic police officersto use Spanishlanguage skillsand cross-cul tural
strategies to enhance their ability to aid victims and control offendersin potentially dangerous
situationsinvolving native Spanish-speakers. No previousknowledge of Spanishisrequired. No
grammar istaught. Command Spanish® methodsand material sareusedfor instruction.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirements- Humanities(A.A.S. only)

Areaof Concentration- ForeignLanguage

Span. 193 — Emergency Spanish for Firefighters 1-0-1
isdesigned to preparenon-Spani sh-speaking firefighterstorespondtofire, chemical, and still larms
whereonly Spanishisspokenandtousecross-cultural strategiestoenhancetheir ability toaidvictims
and control dangerous situations. No previous knowledge of Spanishisrequired. No grammar is
taught. Command Spanish® methodsand material sareusedfor instruction.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirements- Humanities(A.A.S. only)

Areaof Concentration- ForeignLanguage

Span. 194 - Survival Spanish for Paramedics & EMT’s 2-0-2
is designed to prepare the students to provide emergency medical care and attention to Spanish-
speaking patients. |n addition toworkplace Spanish, the course provides pertinent cross-cultural
training. Emphasisisonenhancing quality patient care. No previousknowledgeof Spanishisrequired.
Nogrammar istaught. Command Spanish® methodsand material sareusedfor instruction.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirements- Humanities(A.A.S. only)
Areaof Concentration- ForeignLanguage
Span. 195 - Survival Spanish for Child Care Workers 1-0-1
isdesignedto prepareempl oyeesof child carecenterstoprovidequality careand attentionto Spanish-
speaking children and deliver improved service to Spanish-speaking parents. Emphasisin on
enhancing quality of child care. No previousknowledgeof Spanishisrequired. Nogrammar istaught.
Command Spanish®methodsand materialsareused for instruction.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirements- Humanities(A.A.S. only)
Areaof Concentration- ForeignLanguage
Span. 198 - Selected Topics in Spanish: ICISP Summer Study Abroad 4-0-4
(Prerequisite: sixquartersor four semestersof collegeor four year sof high school Spanishor consent
ofinstructor and acceptanceintothel CI SP Summer Study Abroad Program.) isspecifically designed
toaddresstopicswhichnecessitateabroader scope, agreater depth, andfuller assimilation of thecourse
methodsand materials. Thestudent may takethiscoursethreetimesfor credit aslong asadifferent
topicisselected. Thetopicisspecifiedinthesubtitle of the courselistedinthe class schedule.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)
Areaof Concentration- Foreign Language
Span. 201 - Intermediate Spanish 1 4-0-4
(Prerequisite: Span. 102 or 12to 14 quality pointsfor high school Spanish completed withinthepast
fiveyears.) includesawider range of reading sel ectionsthan previouscourses. Grammatical structure
isreviewed, expanded, and incorporated in acommunicative approach. Two assigned 25-minute
|aboratory periods per week arerequired in additionto scheduled classhours.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities(A.A.S. only)
Areaof Concentration- Foreign Language
Span. 202 - Intermediate Spanish 2 (IAl: H1 900) 4-0-4
(Prerequisite: Span. 201 or 150r morequality pointsfor high school Spanish completedwithinthe
past fiveyears.) isaschool continuation of Span. 201, withincreased attentionto compositionand
conversation. Two assigned 25-minute laboratory periods per week are required in addition to
scheduled class hours.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Humanities
Areaof Concentration- Foreign Language

Speech

Spch. 101 - Principles of Speech (lAl: C2 900) 2-2-3
(Prerequisite: eligibilityfor Engl. 101.) instructsstudentsinthefundamental sof the public speaking
situation and providesstudentswith an opportunity to build poi seand confidencethrough practice.
Unitsof study includelistening, communicationtheory, and informative and persuasi ve speaking.
Laboratory timeisprovidedto allow additional opportunitiesfor student presentationsand discus-
sons.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications
Areaof Concentration- Not Applicable
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Spch. 101H - Principles of Speech 2-2-3
(Prerequisite: admissiontotheHonorsOpportunitiesProgramandeligibilityfor Engl. 101.)instructs
the Honors student in the use of hybrid structural formats and in advanced research and provides
opportunitiesfor publicspeaking. Further, thestudent may chooseoneareafor extended scholarship
fromamongthefollowing: interpersonal, persuasive, small-group, conflict resolution, or massmedia
spesking.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications(A.A.S.only)
Areaof Concentration- Not Applicable

Spch. 110 - Discussion and Group Conference 2-2-3
examinesthenatureand effect of interpersonal communicationinsmall groups. Mg or areasof study
include effective leadership and participation in groups, problem-solving and decision-making
discussion, conferencepl anning, and parliamentary procedure. Studentsplan, lead, participatein, and
evaluate discussions.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications(A.A.S.only)
Areaof Concentration - Speechand Drama

Spch. 120 - Business and Professional Speaking 2-2-3
develops and polishesthe student’ s communication skillsfor business and professional use. Self-
inventories are combined with interviewing, group dynamics, listening, negotiating, and conflict
resolution aswell as practicein specific public speaking situations.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications(A.A.S.only)
Areaof Concentration - Speechand Drama

Spch. 140 - Forensic Activities 0-2-1
(Prerequisite: Spch. 101or consent ofinstructor.) providesopportunitiesfor studentsto performin
actual communi cationssituationsin thecommunity and/or interschol asti c speech competition. This
coursemay betaken amaximum of four timesfor credit.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications(A.A.S.only)
Areaof Concentration - Speechand Drama

Spch. 210 - Oral Interpretation of Literature 2-2-3
(Prerequisite: Spch. 101.) emphasi zesoral communi cationasameansof understanding, appreciating,
and experiencing literature. Studentslearn theory and performance techniques through in-class
presentationsof avariety of literary forms. Inadditiontoindividual performances, each student will
help planand participateinareaders’ theatreproduction.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications(A.A.S.only)
Areaof Concentration - Speechand Drama

Spch. 230 - Readers’ Theatre (Group Interpretation) 2-2-3
(Prerequisite: Spch. 2100r consent of instructor.) invol vesthecompil ationfromthethreebasicgenres
of literature (prose, poetry, and drama) of ascript onacommontheme. Each selectionisanalyzedfor
character, plot, theme, and dramatic movement. Thestudentswill thendevelop oral interpretation
skillsin an effort to present this performance in one of several audience settings, i.e., college,
community, and/or competition.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificatesand All Degrees
Group Requirement - Communications(A.A.S.only)
Areaof Concentration - Speechand Drama
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Surgical Technology

SurgT. 100 - Surgical Technology Orientation (Pending ICCB approval) 2-0-2
(Prerequisite: Admissionto Surgical Technology Certificateand/or AASprogram, completionof or
concurrentenrollmentinBiol 220, Engl 101, Hith 140, and Psych 110, or approval of the Surgical
Technology Coordinator.) introducesand providesan orientationfor studentstothehistory of surgical
technol ogy, thesurgi cal teammembers, hospital management, andthephysi cal aspectsof theoperating
room. Basic patient careconcepts, i ssuesconcerning theethical, moral, andlegal responsibilitieswill
be addressed. Thisintroductory course includes classroom instruction and field trips to affiliate
hospital facilities.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—Surgical Technology
Group Requirement—Not Applicable
Areaof Concentration—Surgical Technology

SurgT. 101 - Surgical Technology | [4-6-6]
(Prerequisite: SurgT 100 or approval of the Surgical Technology Coordinator.) presentsthebasic
patient care concepts, asepsis, and the surgical environment. Students will be introduced to the
fundamental sof surgical procedural techniques. A basic survey of pharmacology anditsapplication
in surgery will be discussed. This course includes classroom and laboratory instruction with
observational clinical experiencesintheoperatingroom.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Certificate
Group Reguirement - Not Applicable
Areaof Concentration- Surgical Technology

SurgT. 102 - Surgical Technology Il (Pending ICCB approval) 4-9-7
(Prerequisite: SurgT 101 or approval of the Surgical Technology Coordinator.) presentsthebasic
patient careand saf ety concepts, asepsi sand thesurgical environment, and surgical procedures. The
surgical proceduresincludegeneral surgery, gastrointestinal, and obstetrics-gynecology. Students
will be introduced to laser use, endoscopic technique, and drainage systems and tubes. With
supervision, studentsparticipateintheperioperativecareof surgical clients, usingtheconceptsand
skillspresentedinthiscourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Certificate
Group Reguirement - Not Applicable
Areaof Concentration- Surgical Technology

SurgT. 201 — Surgical Technology IIl  (Pending ICCB approval) [8-15-13]
(Prerequisite: SurgT 102 or approval of the Surgical Technology Coordinator; concurrent enrollment
in or completion of Biol 202 witha“ C” or better.) studiesthe objectives, therole of the surgical
technologi st, and sequenceof thefollowing surgical procedures: genitourinary, ophthalmic, ear, nose,
throat, plastic, orthopedic, neurological, thoracic, vascul ar, and cardiovascul ar. With supervision,
studentsparticipateintheperioperativecareof surgical clients, usingtheconceptsand skillspresented
inthiscourse.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Certificate
Group Requirement - Not Applicable
Areaof Concentration- Surgical Technology

SurgT 202 - Work Experience Practicum (Pending ICCB approval) [2-21-9]
(Prerequisite: SURGT 201 or approval of theSurgical Technology Coordinator.) affordsstudentsthe
opportunity of applying theknowledgeand skillslearnedin other coursestotherealitiesof thework
world. Thiscoursewill introducestudentstotheworld of work and assist themwiththetransitionfrom
school towork. Students’ assignmentsat thesurgical facility will providefull-shift experiencesinthe
routinesand practicesof the surgical facilities. Studentswill beintroduced to skillsfor getting and
keepingajob. Studentswill preparefor thecertification process.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Certificate
Group Requirement - Not Applicable
Areaof Concentration- Surgical Technology
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Theatre (See Drama)

Transportation

C.D.L. 1000 - Tractor/Trailer Driver Training 3.5-7-7
(Prerequisite: ability toread and write the English language, 18 yearsor older, physically meet
Federal Department of Transportation guidelines, possession of avalid driver’ slicenseat time of
registration, and approval of theCDL AdmissionsCoordinator.) isdesignedforindividua swithlittle
or nocommercial driving experience. Includedinthecoursearethe Commercial Driver’sLicense
learner’ spermit and endorsement preparation, regul ations, |og books, map reading, trip planning, and
completevehicletrainingto preparetheindividual for anentry-level positioninthetruckingindustry.
Administration of the Class A road test will be performed by |1linois Secretary of State personnel.
Awarding of a certificate to the student will be made upon successful completion of the course.
Repetition of portionsof the coursescan bemadeat no cost tothestudent, if required.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree—All BasicCertificates
Group Requirement—Not Applicable
Areaof Concentration—Not Applicable

Welding

Weld. 100 - Oxy-Acetylene and Plasma Arc Cutting 0-3-1.5
isdesignedto preparestudentsto perform oxy-acetyleneand plasmaarc cutting for productionand
maintenancework.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Welding

Weld. 101 - Shielded Metal Arc Welding 2-6-4
(Prerequisite: Weld. 100 or equivalent competencies.) isdesigned to preparestudentsto perform
productionwelding, millwright work, and general maintenancewel ding.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Welding

Weld. 102 - Shielded Metal Arc Welding, Advanced 0-8-4
(Prerequisite: Weld. 101 or equivalent competencies.) isdesigned to preparestudentsto perform
A.S.M.E. codeweldsinthe2-G, 3-G, and4-G positions. Thisclasspreparesstudentsfor pipewelding.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-Welding

Weld. 190 - Maintenance Welding 0-3-1.5
(Prerequisite: Weld. 100and Weld. 101 or equivalent competencies.) isdesignedtopreparestudents
toperformbasicindustrial maintenancewelds. Thesewel dswouldincludeoxy-acetylenebrazingand
soldering, arc welding of cast iron, and arc air cutting and gouging.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration-Welding
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Weld. 195 — Welding Fundamentals for Millwrights 1-4-3
(Prerequisite: enrollmentintheMechanical Technologyandeligibility for Math. 091 or approval of
instructor.) introduces students to the basi c wel ding processes commonly used in the mechanical
maintenanceareaswherecritical or certifiedwel dsarenot required. Thestudentslearnthebasictheory
and application of thewelding processes. Thestudentsbecomecompetentinflat positionwelding
using the shielded metal arc welding and gasmetal arc welding processes. Studentsalsodevelopthe
basicability to performthefoll owing: oxy-acetylenewel ding and cutting; soldering and brazing; pipe
repair welding; basi c heat treat methods; periodic and preventative maintenance measuresonwelding
equipment; andweldingsafety.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S.,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration—M echanical Technology

Weld. 201 - Gas Metal Arc and Flux Core Arc Welding 0-4-2
isdesignedto preparestudentsto perform A.S.M.E. codewel dsinthe 1-G and 2-G positionsusing the
GMAW and FCAW processes.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Welding
Weld. 202 - Welder Certification 0-4-2
(Prerequisite: Weld. 102, Weld. 201 and Weld. 204 or equival ent competencies.) isdesignedtoprepare
studentsto perform A.S.M.E. codeweldson plateinthe 3-G and 4-G positionsand pipeinthe 6-G
position.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Welding
Weld. 204 - Pipe Welding 0-8-4
(Prerequisite: Weld. 102 and Weld. 205 or equival ent competencies.) allowsstudentsto developthe
skillstoweld pipein2-G, 5-G, and 6-G positions using the shielded metal arc welding process. The
weldtestinginthisclassisdoneinaccordancewith A.W.S. and A.S.M.E. standards.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Welding
Weld. 205 - Gas Tungsten Arc Welding 0-6-3
(Prerequisite: Weld. 101 or equivalent competencies.) isdesigned to prepare studentsto perform
maintenanceand productionwelding using thegasmetal arc process.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Certificates, A.A.S,,A.L.S.
Group Requirement - Not Applicable
Areaof Concentration- Welding
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Adult Education Courses

All AdultEducationclasses(A.B.E.,A.SEE.,E.S.L.,A.L.S) mayberepeateduptothree(3)times.

Adult Basic Education - Beginning Level

A.B.E. 010 - Basic Reading 1 2-2-3
is designed for adult readers with a reading level of 0-5.9 who want to improve their reading
comprehension. Individualized or small groupinstructionisofferedfor each student with consider-
ation giventoindividualized needs. Adult reading material isprovided for theclass. Thiscourseis
offeredtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 011 - Basic Reading 2 2-2-3
is designed for adult readers with a reading level of 0-5.9 who want to improve their reading
comprehensionandwritingskills. Individualized or small groupinstructionisofferedfor each student
withconsiderationgiventotheirindividualized needs. Adultreadingmaterial isprovidedfor theclass.
Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 012 - Basic Reading 3 2-2-3
is designed for adult readers with a reading level of 0-5.9 who want to improve their reading
comprehension, writing, and communication skills. Individualized or small group instruction is
offered for each student with consideration giventoindividualized needs. Adultreadingmaterial is
providedfortheclass. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 013 - Intermediate Reading 1 2-2-3
is designed for adult readers with a reading level of 6-8.9 who want to improve their reading
comprehension, writing, communication skills. Individualized or small groupinstructionisoffered
for each student with consideration giventoindividualized reading needs. Adultreading material is
providedfortheclass. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 020B - Responsive Parenting (Effective Learning) 1-0-1
isdesignedtogiveparentsreadingat or below the0-5.91evel ideasfor dealingwiththedevel opmental
needsof their childrenunder five. Topicscoveredincludehelping childrenlearn, settinglimits, and
parent-child communication. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 0201 - Responsive Parenting (Effective Learning) 1-0-1
isdesignedtogiveparentsreading at or below the6- 8.9level ideasfor dealingwiththedevel opmental
needsof their childrenunder five. Topicscoveredincludehel ping childrenlearn, settinglimits, and
parent-child communication. Thiscourseisofferedtuitionfree.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.B.E. 021B - Parent Participation (Classroom Involvement) 1-0-1
involvesparentsreading at or below an 0-5.91evel andtheir childrenunder fiveinalapsit. Parentsand
childrenlearntogether through activitiesdesignedto encourageinteractiveplay. Emphasisisplaced
onlanguagedevel opment and theparent-childrelationship. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.B.E. 0211 - Parent Participation (Classroom Involvement) 1-0-1
involvesparentsreading at or below the6-8.91evel andtheir childrenunder fiveinalapsit. Parents
and childrenlearntogether through activitiesdesigned to encourageinteractiveplay. Emphasisis
placed onlanguagedevel opment and the parent-childrel ationship. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.B.E. 022B - Self-Esteem for the Family 1-0-1
isdesignedtogiveparentsreading at or bel ow the 0-5.9 gradelevel tool sthey need to support their
childinschool. They will beempoweredto communicatewith school staff, support school program-
ming, and encouragetheir child’ sschool success. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.B.E. 022| - Self-Esteem for the Family 1-0-1
isdesignedtogiveparentsreadingat the6- 8.91evel thetool sthey needto support their childinschool.
They will be empowered to communicate with school staff, support school programming and
encouragetheir child’ sschool success. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.B.E. 023B - Parents as Reading Partners 1-0-1
isdesigned to give parentsreading at or below the 0-5.9 gradelevel instruction and experiencefor
reading aloud to children of various ages. Parents are taught to read aloud to infants, toddlers,
preschoolers, primary gradechildren, andintermediategradechildren. Appropriatechild devel opment
issuesareexplored and reading techni quesadapted for thedifferent agelevels. Thiscourseisoffered
tuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.B.E. 023I - Parents as Reading Partners 1-0-1
isdesignedtogiveparentsreading at the6 - 8.9level instruction and experiencefor reading al oudto
childrenof variousages. Parentsaretaught toread aloudtoinfants, toddlers, preschoolers, primary
gradechildrenandintermediategradechildren. Appropriatechild developmentissuesareexplored
and reading techniquesadapted for thedifferent agelevels. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
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A.B.E. 024B - Practical Parenting 1-0-1
isdesigned for parentsreading at the 0 - 5.9 level instruction in dealing with issuesthat pose daily
challengesto parentsandtheir children. Parentsfocusonwhat worksandwhat doesn’ tindealingwith
their childrenandtheir everyday demands. Parentskeepajournal of their ownexperiences, andat each
classsession, several children’ sbooksrelated to the course topics are presented and distributed to
parents. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 0241 - Practical Parenting 1-0-1
isdesigned to give parentsreading at 6 - 8.9 level instruction in dealing with issuesthat posedaily
challengesto parentsandtheir children. Parentsfocusonwhat worksandwhat doesn’ tindealingwith
their childrenandtheir everyday demands. Parentskeepajournal of their ownexperiences, andat each
classsession, several children’ sbooksrelated to the course topics are presented and distributed to
parents. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 025B - Behavior Management 1-0-1
isdesignedfor parentsreading at the0- 5.91evel theopportunity to exploretheissuesthat aff ect how
childrenlearnacceptablebehavior. Promoting respect for self and othersand dealing constructively
withnegativebehavior arediscussed. A variety of viewsondisciplineareshared. Parentswill keep
ajournal of their personal experiencesfor classdiscussion. Ateachsession, children’ sbooksrelated
tothetopicsarepresented and distributed tothe parents. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 0251 - Behavior Management 1-0-1
isdesignedtogiveparentsreading at the6- 8.91evel theopportunity to exploretheissuesthat affect
how childrenlearn acceptablebehavior. Promoting respect for self and othersand dealing construc-
tively with negativebehavior arediscussed. A variety of viewsondisciplineareshared. Parentswill
keepajournal of their personal experiencesfor classdiscussion. At each session, children’ sbooks
related to thetopicsarepresented and distributed totheparents. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 030B - Job Skills 1 1-0-1
isacourse designed for adultsreading at the 0-5.9 grade level in which employment skillsand job
search skillsarepresented and discussed. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

A.B.E. 030!l - Job Skills 1 1-0-1
isacoursedesigned for adultsreading at the 6 - 8.91evel inwhich employment skillsand job search
skillsarepresented and discussed. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable
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A.B.E. 031B - Job Skills 2 1-0-1
isacoursedesigned for adultsreading at the0- 5.91evel inwhich skillsto obtainajobandtoretain
ajob, theattitudestoward work, fellow employees, and theemployinginstitution arereviewed. This
courseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

A.B.E. 031l - Job Skills 2 1-0-1
isacoursedesigned for adultsreading at the 6 - 8.91evel inwhich skillsto obtainajobandtoretain
ajob, theattitudestoward work, fellow employees, and theemployinginstitution arereviewed. This
courseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

A.B.E. 032B - Job Skills 3 1-0-1
isdesigned for adultsreading at the 0-5.9 gradelevel who wishto review and enhancetheir reading,
writing, and math skillsin preparationfor job specific or employment training. Thiscourseisoffered
tuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

A.B.E. 032l - Job Skills 3 1-0-1
isdesignedfor adultsreading at the6- 8.91evel whowishtoreview and enhancetheir reading, writing,
andmath skillsin preparationfor job-specific or employment training. Thiscourseisofferedtuition
free.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Not Applicable
Group Requirement - Not Applicable
Areaof Concentration- Not Applicable

A.B.E. 040B - Integrated A.B.E. Study Skills 1-0-1 to 8
isdesigned for adultswith areading level comparableto the 0-5.9 gradelevel who need integrated
instructional reviewinreading, writing, arithmetic, and other basic skills. Individualized, small group
instruction and computer-assisted | earning are of fered for each student with considerationgivento
individualized basic skillsneeds. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 040l - Integrated ABE Study Skills 1-0-1 to 8
isdesignedfor adultsreading at the6 - 8.91evel whoneedintegratedinstructional review inreading,
writing, arithmetic, and other basic skills. Individualized, small group instruction and computer-
assisted learning are offered for each student with consideration given to individualized basic skills
needs. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.B.E. 075 - Pre-beginning General Educational Development 1-0-1 to 8
isdesigned for adults with areading level of 0-5.9 who need to prepare for General Educational
Devel opment coursework. Emphasisinthecourseisplaced onbasicreading, writing, and math skills.
A placement testisrequired prior toenrollment. Thiscourseisofferedtuitionfree.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.B.E. 076 - Pre-General Educational Development 1 4-0-4
isdesigned for adults with areading level of 6 - 8.9 who want to prepare for General Educational
Development coursework. Emphasisinthecourseisplaced on basicreading, writing, and arithmetic
skills. A placement testisrequired prior toenrollment. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.B.E. 077 - Pre General Educational Development 2 4-0-4
is designed for adults with areading level of 6-8.9 who want to prepare for General Educational
Devel opment coursework. Emphasi sisplaced onreading, writing, and mathematics. A placement test
isrequiredpriortoenrollment. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All basic certificatesingeneral studiesexcept personal devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basiccertificateindevelopmental, preparatory or basicskills
A.B.E. 078 - General Educational Development 3 4-0-4
is designed for adults with areading level of 6-8.9 who want to prepare for General Educational
Devel opment coursework. Emphasisinthecourseisplaced onbasicreading, writing, and mathematics
skills. A placement testisrequired prior toenrollment. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

Adult Secondary Education

A.S.E. 020A - Responsive Parenting (Effective Learning) 1-0-1
is designed to give parents reading at or above the 9th level instruction for dealing with the
developmental needsof their childrenunder five. Topicscoveredwill includehelpingchildrenlearn,
settinglimits, and parent-child communication. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.S.E. 021A - Parent Participation (Classroom Involvement) 1-0-1
isdesigned for parentsreading at or abovethe 9th level and their childreninalapsit. Parentsand
childrenlearntogether through activiti esdesigned toencourageinteractiveplay. Emphasisisplaced
onlanguagedevel opment and the parent-childrel ationship. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.S.E. 022A - Self-Esteem for the Family 1-0-1
isdesignedtogiveparentsreading at or abovethe9thlevel thetool sthey need to support their child
inschool. They will beempowered to communicatewith school staff, support school programming
and encouragetheir child’ sschool success. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
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A.S.E. 023A - Parents as Reading Partners 1-0-1
isdesignedtogiveadultsreading at or abovetheSthlevel of instruction and experiencefor reading
aloudtochildrenof variousages. Parentsaretaught toread aloud toinfants, toddl ers, preschoolers,
primary grade children andintermediategradechildren. Appropriatechild developmentissuesare
exploredand readingtechniquesadaptedfor thedifferent agelevels. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.S.E. 024A - Practical Parenting 1-0-1
isdesignedfor parentsreading at 9+ level instructionindealing withissuesthat posedaily challenges
to parentsand their children. Parentsfocusonwhat worksand what doesn’t in dealing with their
childrenandtheir everyday demands. Parentskeep ajournal of their own experiences, and at each class
session, several children’ shooksrel ated to the coursetopicsare presented and distributed to parents.
Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.S.E. 025A - Behavior Management 1-0-1
isdesignedfor parentsreading at the 9+ level theopportunity to exploretheissuesthat affect how
childrenlearnacceptablebehavior. Promoting respect for self and othersand dealing constructively
with negativebehavior arediscussed. A variety of viewsondisciplineareshared. Parentswill keep
journalsof their personal experiencesfor classdiscussion. Ateachsession, children’ sbooksrelated
tothetopicsarepresented and distributed to the parents. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.S.E. 030A - Job Skills 1 1-0-1
isacourseinwhichemployment skillsandjob search skillsare presented and discussed. Thiscourse
isofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.S.E. 031A - Job Skills 2 1-0-1
isacoursedesigned for adultsreading at or abovethe9thlevel inwhich skillsto obtainajobandto
retainajob, theattitudestowardwork, fellow employees, and theempl oyinginstitution arediscussed.
Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.S.E. 032A - Job Skills 3 1-0-1
isdesignedfor adultsreading at or abovethe9.0level whowishtoreview and enhancetheir reading,
writing, and math skillsin preparationfor job specific or employment training. Thiscourseisoffered
tuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

A.S.E. 040A - GED Test Review Individualized Study 1-0-1 to 8
isdesignedfor adultswithareadinglevel at or abovethe9th level who need areview of test preparation
skillsandaspecificoverview of theGeneral Education Development test (GED) toincludetheareas
of writing skills, social studies, science, interpreting literature and the arts, and mathematics.
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Individualized, small group and computer-assistedlearningisofferedfor each student with consider-
ationgiventoindividualizedinstructional needs. Simulated and predictivetestingisincluded. This
courseisofferedtuitionfree.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.S.E. 071 - Classroom Anxiety Reduction 1-0-1
providesinstructionthat will hel p reducetheeffect of performance-rel ated classroomanxietiessuch
astestanxiety. Classprovidesactivitiestoreducetensionandimproveclassroom performance. Topics
include study and test taking skills, coping and rel axation exercises, and stressmanagement. This
courseisofferedtuitionfree.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills
A.S.E. 079 - General Educational Development 4 4-0-4
isdesignedto helpindividualsreading at or abovetheSthlevel to preparefor the GED test through
areview of reading, writing, and mathematicsskills. A placementtestisrequiredfor enrollmentinthe
course. Thiscourseisofferedtuitionfree.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

English as a Second Language

E.S.L. 081 - Pre-Beginning 1-2-2
isfor studentswho function minimally in English. The course content covershbeginning structure,
pronunciation, vocabulary building, and limited reading and writing skills. The primary objectiveof
thecourseisto hel pthestudentsdevel op abasic comprehension of theEnglishlanguage. Thiscourse
isofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

E.S.L. 082 - Beginning 1-2-2
isfor studentswho haveminimal experienceand/or instructionin English. Thecoursecontent covers
beginning structure, pronunciation, vocabulary building, and reading and writing skills. Theprimary
objectivesof thecourseisto providerepetitivepracti cetoward ameaningful and communicativeuse
of theEnglishlangauage. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

E.S.L. 083 - Intermediate 1-2-2
isfor studentswho have someexperienceand/or instructionin English. Thecoursecontent reviews
basic structure and pronunciation skills, continues vocabul ary building, and devotes equal timeto
reading, speaking, andwriting skills. Theprimary objectiveof thecourseistoreview andrefinebasic
skillsand to promote purposeful communication bothin and out of the classroom. Thiscourseis
offeredtuitionfree.

Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- All Basic Certificatesin Genera Studiesexcept Personal Devel opment
Group Requirement - Not Applicable
Areaof Concentration - Basic Certificatein Developmental, Preparatory, or Basic Skills
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E.S.L. 084 - Advanced 1-2-2
isfor studentswho have considerableexperienceand/or instructionin English. The coursecontent
includesreview, advanced refinement, and expansion of listening, reading, speaking, and writing
skills. The primary objective of the courseisto provide opportunitiesfor the student to develop
confidenceto use English proficiency in his’her everyday life, specifically to succeedin personal,
work, and education-rel ated experiences. Thiscourseisofferedtuitionfree.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- All Basic Certificatesin General Studiesexcept Personal Development
Group Requirement - Not Applicable
Areaof Concentration- Basic Certificatein Developmental, Preparatory, or Basic Skills

Applied Learning Skills (ALS)

A.L.S. 090A - Diagnostic Module for Reading, Writing,
and English as a Second Language 1-0-1
is designed to screen, test, and place students in the appropriate A.L.S. module. Individualized
instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirements- Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 090B - Diagnostic Module for Math/Technology/Science 1-0-1
isdesignedto screen, test, and pl ace studentsintheappropriatemath, technology, or scienceA.L.S.
module. Individualized instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirements- Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091A - Proportions, Ratios, Decimals, and Percents 1-0-1
isaconcentrated study designed for studentswhowant tolearn orimproveskillsinproportions, ratios,
decimals, and percents. Instructionisindividualized based on student skill level and goals.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- Basic Certificates
Group Requirements- Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091B - Operations of Signed Numbers and Combining Like Terms 1-0-1
isdesignedfor studentswhowant tolearn orimprovetheir skillsin operationsof signed numbersand
combining liketerms. Individualizedinstruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirements- Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091C - Solving Linear Equations and Inequalities 1-0-1
is designed for students who want to learn or improve their skillsin solving linear equations and
inequalities. Individualized instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirements- Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091D - Geometry of Plane Figures and Solids 1-0-1
isdesignedfor studentswhowanttolearnorimprovetheir skillsnecessary to solvegeometricproblems
involvingcomplex figures. Thismoduleisdirectly relatedto Math 090 and Math 091. Thestudent
isrequiredtoanalyzefigures, determineappropriateformul asof perimeter, area, volume, and surface
areaand then appropriately computethevolumeor surfaceareacf afigure. Individualizedinstruction
isbased on student skill level and goals.



Course Descriptions 237

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091E - Using The Scientific Calculator 1-0-1
is designed for students who want to learn or improve skills in using a scientific calculator for
mathematicscourses. Thescientificcal culator isdesigned for usein mathematicscourses090, 091,
094, 095, 097,098, and 104. Individualizedinstruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091F - Operations of Fractions and Mixed Numbers 1-0-1
isdesigned for studentswho want to improvetheir skillsin working with fractions. Individualized
instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091G - Operations of Decimals 1-0-1
isdesigned for studentswho want to improvetheir skillsin working with decimals. Individualized
instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091H - Measurement Systems (English-Metric) 1-0-1
is designed for students who want to improve their skills in working with metric and English
measurements. Individualized instructionisbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
GroupRequirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 0911 - Factoring 1-0-1
is designed for students who want to improve factoring skills to prepare for a math course.
Individualized instruction is based on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091) - Solving Advanced Equations & Inequalities 1-0-1
is designed for students who want to improve their skillsin the solving techniques for advanced
equations. Individualized instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 091K - Coordinate Graphing 1-0-1
is designed for students who want to improve their skills in coordinate graphing. Individualized
instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
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A.L.S. 091L - Solving Systems of Equations & Inequalities 1-0-1
isdesignedfor studentswhowant toimprovetheir skillsin solving systemsof equationswith two or
threevariablesby threedifferent methods. Individualizedinstructionisbased on student skill level
and goals.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 091M - Advanced Coordinate Graphing 1-0-1
isdesigned for studentswho want toimprovetheir skillsin graphing conic sections. Individualized
instructionisbased on student skill level and goals.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 091N - Inequalities and Absolute Value 1-0-1
isdesigned for studentswho want to improve their skillsin working with inequalities and absolute
value. Individualized instruction isbased on student skill level and goals.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 091P - Radicals and Rational Exponents 1-0-1
is designed for students who want to improve their skills in working with radicals and rational
exponents. Individualizedinstructionisbased on student skill level and goals.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 092A - Introduction to Word Processing for Composition Course  1-0-1
is designed to introduce students to word processing skills necessary for composition courses at
Richland. Studentswill review thekeyboard andlearnto set up, retrieve, save, and print adocument
aswell aslearnother skillssuchasrunning spell check, blocking and movingtext, and other formatting
skills. Individualized instruction isbased on student skill level and goals.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 093A - ESL: Listening Preparation For The TOEFL: Short Conversationl1-0-1
isdesignedfor advanced studentsof English asasecondlanguagewhowant toimprovetheir listening
skillsinorder to preparefor theshort conversations, Part A, section of the Test of EnglishasaForeign
Language (TOEFL). Individualizedinstructionisbased on student skill level and goals.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 093B - ESL: Listening Preparation For The TOEFL:

Longer Conversation 1-0-1
isdesigned for advanced studentsof English asasecond |languagewhowant toimprovetheir listening
skillsinorder topreparefor thelonger conversations, Part B, section of the Test of EnglishasaForeign
Language (TOEFL). Individualizedinstructionisbased on student skill level and goals.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
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A.L.S. 093C - ESL: Preparation For The TOEFL: Idioms 1-0-1
isdesignedfor advanced studentsof English asasecond |languagewho want toimprovetheir skillsin
recognizingand understandingidiomsinorder to preparefor thelistening and reading sectionsof the
Test of EnglishasaForeign Language (TOEFL). Individualizedinstructionisbased on student skill
level and goals.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 093D - ESL: Listening Preparation For The TOEFL: Lectures/Talks 1-0-1
isdesigned for advanced studentsof Englishasasecond |anguagewhowant toimprovetheir listening
skillsin order to preparefor thelectures/talks, Part C, section of the Test of English asa Foreign
Language (TOEFL). Individualizedinstructionisbased on student skill level and goals.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 093E - ESL: Preparation For The TOEFL:

Tenses And Special Grammar 1-0-1
isdesignedfor studentswhowant toimprovewritten verbforms. Individualizedinstructionisbased
onstudent skill level and goals.

Applicabletoward graduationwhereprogramstructurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 093F - ESL: Preparation For The TOEFL:

Reading Comprehension-Content Areas 1-0-1
isdesignedfor studentswhowant toimprovereading comprehensioninthecontent areas. I ndividu-
alized instruction isbased on student skill level and goals.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 093G - ESL: Preparation for TOEFL: Adjectives and Adverbs 1-0-1
isdesigned for advanced studentsof English asasecond |anguagewho want toimprovetheir ability
torecognizeand understand situationswhich requireadjectivesand adverbsin order to preparefor the
listening section and the structureand written expression section of the Test of EnglishasaForeign
Language (TOEFL). Individualizedinstructionisbased on student skill level and goals.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Basic Certificates
GroupRequirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 093H - ESL: Preparation for TOEFL: Inverted Word Order 1-0-1
isdesigned for advanced students of English asasecond languagewho want toimprovetheir ability
torecognizeand understand situationswhichrequireinverted word order in order to preparefor the
listening section and the structureand written expression section of the TEST of EnglishasaForeign
Language (TOEFL). Individualized instruction isbased on student skill level and goals.

Applicabletoward graduationwhereprogram structurepermits:

Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies

A.L.S. 094A - Basic Comprehension | 1-0-1
isdesignedfor studentswhowant toimprovetheir reading comprehensionandword attack skillsin
order to preparefor English 088. Individualizedinstructionisbased onstudent skill level and goals.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 094B - Study Skills | 1-0-1
isdesigned for studentswho want toimproveintheir study skillsand habitsin order to preparefor
English 088. Individualized instructionisbased on student skill level and goals.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 094C - Speed Reading 1-0-1
isdesigned for studentswhowant toimprovetheir reading ratewhilemaintai ning comprehension.
Individualized instruction is based on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 094D - Basic Comprehension Il 1-0-1
isdesignedfor studentswhowant to extend their reading ability to cover necessary skillsfor college
reading success. Individualized instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
GroupRequirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 094E - Improving Vocabulary Skills 1-0-1
isdesigned for studentswho want toimprovetheir vocabulary skills. Individualizedinstructionis
based on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 095A - Sentence Structure | 1-0-1
is designed for students who want to improve skills in basic sentence structure. Individualized
instructionisbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. - 095B - Phrases and Clauses 1-0-1
is designed for students who want to improve skillsin phrases and clauses and sentence variety.
Individualized instruction is based on student skill level and goals.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 095C - Standard Punctuation: The Comma 1-0-1
isdesigned for studentswho want toimprovetheir useof thecommain order towritemoreclearly.
Individualized instruction is based on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 095D - Basic Verb Review 1-0-1
isdesignedfor studentswhowant toimprovetheidentificationand use of variousverbformsaswell
asunderstanding reasonsfor using particul ar tenses. Individualizedinstructionisbased on student skill
level and goals.
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Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 097A - The Living World 1-0-1
isdesigned for studentswho want toimprovetheir sciencevocabulary and analysisskills. Individu-
alized instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 097B - Basic Chemistry For Biology 1-0-1
isdesigned for studentswho want toimprove chemistry skillsneeded for biological scienceclasses.
Individualized instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 097C - Diffusion And Osmosis 1-0-1
isdesigned for students who want to improve their understanding of the process of diffusion and
osmosis. Individualized instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
GroupRequirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 098A - The Nursing Process 1-0-1
isdesigned for studentswho want toimprovetheir skillsin collecting client information, making
accuratenursing diagnoses, and writing client goal s, nursinginterventions, and evaluationcriteria.
Individualized instruction is based on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
GroupRequirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 098B - Maternity Nursing 1-0-1
is designed for students who want to improve knowledge of maternity nursing. Individualized
instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 100A - Blueprint Reading For Metal Fabricators And Welders 1-0-1
isdesignedfor studentswhowant toimprovetheir blueprint reading knowledgefor metal fabricators
and welders. Individualized instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory to Other Studies
Areaof Concentration - Preparatory to Other Studies
A.L.S. 100B - Welding Symbols 1-0-1
isdesigned for studentswho want to improve their knowledge of welding symbols. Individualized
instruction isbased on student skill level and goals.
Applicabletoward graduationwhereprogramstructurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies
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A.L.S. 103A - Research And APA Documentation 1-0-1
isdesignedfor studentswhowant toimprovetheir research skillsusing the American Psychol ogical
Association (APA) documentationformat. | ndividualized instructionisbased on student skill level
and goals.

Applicabletoward graduationwhereprogram structurepermits:
Certificateor Degree- Basic Certificates
Group Requirement - Preparatory toOther Studies
Areaof Concentration - Preparatory to Other Studies



244 Advisory Committees

Agriculture Advisory Committee

Tom Bressner ........cccceeeveneee. Assumption Grain Coop .......ccceeeveeresereeresreesreenes Assumption
David Brown ........cccccevvvnee. Farmer ....oovovcece e Warrensburg
Jerry Coffey ..ocovvevinrieienene COrNBEIL FS.....oceiieeeeee e Decatur
DaeFord ......ccooeoveneirennnne. PC LIimited ..o Decatur
Stuart Hawbaker ................... University of IL Extension Service..............

Norman Jordan ...........ceceee.. Farmer ..o

Jerry Kuykendall .................. Ag Instructor (Retired)

George MOOre .......ccccvveneeene Farmer ......ccooovecneneenee

Clare Morgenthaler ............... ExSeed Genetics, LLC

MarilynParker ..........ccccou.e... Macon Co. Soil & Water Conservation Dist................. Decatur
Randy Prince .........ccoccvnenee. Macon County Farm Bureau ...........cccccoevvevveeveceseeanens Decatur
Emmett Sefton Farmer .....oooveeveiceeee e ....Dalton City
John ShOrt .....c.eevveereieeieee Morgan, Stanley, Dean Witter Decatur
Frank Thorp ......ccocveevinernnne Thorp Seed Company/Golden Harvest Seeds ................ Clinton
Jerry Welgd ..., ExSeed Genetics, LLC ..o Decatur
Automotive Advisory Committee

Dan Bentson ........c.cccceeeeeneee. RaiNbow AULOMOLIVE .......coieriieeieeeeeree e Decatur
Bill Carroll .......ccccvevrvrinnne Carroll Automotive Maching ........ccocccvenniereinenencen. Decatur

Brian Caudill .........ccccceneee. Crown OldS/TOYOLA.......ccririeeerieireneeeree e
Jmmy Devereux... Available Auto Parts ...
Joey Devereux ..........ccoeeee. Available AULO Parts ...
Keith Gooding Bud Leach Garage ......cccoevvreereererreeneeeeeseseeeene

Larry Grischow Bob Ridings

Dave Hoffman ..........ccccoueee. CrossroadS Ford.........coeveevieinenieeriee e

Kevin Hoallingsead MilesS Chevrol€t .......ccccovveiiieiciiciceeee e Decatur
James Kitchens......... JM'S GAAOE ...t Decatur
Jesse Miller ........... J& M Equipment Repair ........ccccoeveevrernene Decatur
MarkMoore.......... Wendell’s Transmission ........c.ccceeeveeerenene. Decatur
MarvinMurphy ... Murphy’ sPerformance Clinton
Mike Peck ............. City Of DECALUN .....ocvevevreieiecieeceie e Decatur
Bill Schumacher ...... Tdlman Pontiac Cadillac ........ccccveveiennee Decatur
Wanda Wiseman................... Big A AULO Parts ..o Decatur

CDL Program Advisory Committee

Mike Beck .......coveerineinne MCD@NIEl Ol ..o
Joe Connally .......ccoccvvereerennne CDL Training Services

TomHall ..o BensoN Creamery .....ccooeceeveereneneeeseese e
DebraKraft .......ccc.cucee. Blackland Transport .....

Arlene or Ed Morgan............ Morgan Express................
Wendy Tohill .........ccoevenneee. CDL Training Services
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Child Care Advisory Committee

Shana Cole.....ccocevevreeccnenne New Horizons Child Care .........cocoveernneinnniecrenn Decatur
JanDotY ....cceevviiiirieecee Wee FOIK, INC. c.ooviciieicicccee e Decatur
Lazetta Farnham ................... Richland Community College ......cccoeevrveireririccenn Decatur
Diane Friend ... Decatur Day Care .........cccveeeeereeineieeereeeseeseseeennene Decatur
Earleen Hartrich ................... Catholic Charities .........covereerieerereere e Decatur
Alice Huebner ..........cccocueneeee. Richland Community College .........ccccevvvevviereeirieennne Decatur
Sandy Miller ......ccoovvvvvenienns AnnaWatersHeadstart .........ccccoovevvveceiieveeiseie e Decatur
Betty Ryan ......ccccovvvevnnenne. Decatur Area Technical Academy .......ccooevverneccrennnn Decatur
Diane Shipley ....c.coccoevvvernnee. Richland Community College ........coceevrrreiiererieeeene Decatur
Bonnie Hubbd ...................... First United Methodist Child Care...........ccccooeeiencennne Decatur
Amy StecK ...ocoovveerireecriee, KidS NFITNESS......cccecieiciceeee e Decatur
Barb Harting.......c.ccocvevvnene. Mt. Calvary Lutheran Preschool ..........ccccceveeveiinieennne Decatur

Computer Graphics Advisory Committee

Michael Carr

Eric Hector .......ccccoovvvrinnnes

Patrick McLane ...........c...... Ilinois Wesleyan UniVersity .........cccceveeeinenieenene Champaign
AlanThursby .......cccoceeeeene. Video-Tech Media Services, INC. ......ooovveeeeeeeecceecneens Decatur
Ed Walker .......ccccoveneinienne MillIKINUNIVErSITY ..o Decatur

Computer Information Systems Advisory Committee

Max Burgstahler ................... 111inois Power COMPANY ........coeeerermrreeeriresreieeneseeseenenne Decatur
Dick DaVis ...ccoeeeeeeeecieeeieene Caterpillar, INC. .....ooeeiiieeieeeere e Decatur
Max Dillahunty .................... Levi, Ray & Shoup, INC. .....ccocoiriiniiceeceee Springfield
Dawn Followdll .................... St.Mary’ SHOSPItal ......ccccoevveevieieeiceceeee e Decatur
Sandy Harmison ................... Richland Community College ......c.cccevvvreirirriecenn Decatur
DennisHarper ........cccccouvunee. Decatur Public SChOOIS ......ccoveveeieirccreee e Decatur
Connie Houser ........cccceceveeeene May, Cocagne & King .......ccoceoereeinenneneieneeseseenne Decatur
MonaHowe.........ccoeerunene. 111in0is Power COMPANY .......cccoereeirierererieeniereseseeeniens Decatur
Kent Howell ......cccoevveuvneee. 111inois Power COmMpPany ........ccceoueveeveeeveeieseneeresneiennens Decatur
Cecdia Kehoe.......ccoeevnennee Bridgestone/Firestone........cccoeveererneeenineseeeseseeeeeene Decatur
Tammy McLane .........ccc...... Argenta-Oreana High School ...........cccccveiiiiinncciennne. Argenta
TedMotsinger .........cccceeeeee. NIimS ASSOCIALES, INC. ...oevreeeeeeiie e Decatur
Bruce NimSs.........cocevvevvveenns NIimS ASSOCIALES, INC. ...oeveieriiieie e Decatur
George Shindler ..o ADM ..o Decatur

Jason Wickline .......ccoeeueeneee. NIMS ASSOCIAES, INC. ..c.vveveeivieieecreee et Decatur
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Computer Integrated Manufacturing Advisory Committee

Nevin Alwardt ..........cco..... Mueller COmMPany .......cccovveeeeeveeisereee e sesee e seesaens Decatur
LarryBandy ......cccccevvevrnnene HIS/AIrfloat SyStemS ....c..ccevveivieiceeceseeseee e Decatur
Arnold Bamning..........c.c...... Caterpillar, INC. ...ccoovvveeeiireireeerereeeese e Decatur
Dan Boomer ........ccccceeeuvennn. Caterpillar, INC. ....ooeeiieereeee e Decatur
Andrew Hagerman ............... Hagerman & COompany ........cccoceveereneneneeeniereseseenens Mt.Zion
Bob Hauskins ...........ccco.u..... Hlini Precision Machining........ccccceveveeeveveseseceseesnns Decatur
ErnieMarsh .......ccooeviirenine. Zexel 1iN0IS, INC. ..o Decatur
DavidMartin ........ccoceueeneeee. Caterpillar, INC. ....ooeereieereeree e Decatur
TedNorbitS......coeeeeeveeereenen. Caterpillar, INC. ....ooveerieeeeeee e Decatur
Bob Seidler .....ococviveinene Mueller ComMpPany ........ococvererereeienenese e Decatur
Bob Wabel .......ccoveviieine WEDE TOO ...t Decatur
John Wagner .........ccoeevevenene. Decatur Pattern WOrKS .......ccccevvieiiereeesieesesesesieesnens Decatur
Victor ZolecKi ......cevveereennen. Expert Technical Services, INC........coevveevnenenenieennne Decatur

Drafting Advisory Committee

Robert CoX ....cccoeevvvrveiriennn Decatur Area Technical Academy ........ccoccevveveeirieennns Decatur
BobDean ......ccoceevvvvevrinen Blank Wesselink Cook & ASSOCIALES .......cccevvreevirveennnne Decatur
Paul Kelly .....ccoveiricin ZeXE HINOIS, INC. wooovieiiceiee et Decatur
Paul Mills ..o BGM ENQINEENING ....coveeenirieiniiniecse e Decatur
Dale Rasmussen .................. WV P COIPOration ........ccceuereeereeienirieesesesieseeesieseeesiene Decatur
Larry RytersKi .....ccovvvevveenene. Caterpillar, INC. ....cooeevieieeseisee e Decatur
Sid Sherwood .......cccceveeeinene INEErMEL DECALU .....ocveeeeeiieieieie e Decatur
Ralph Strahle ... 111inois Power COMPANY ........coeererrreeeererenreeereseereenenns Decatur

Electronics Advisory Committee

Jm AIthoff ..o Segno COMMUNICALIONS........cvrireerierenieiec e Decatur
Greg Bean......coceovveceninneens Carle HOSPItal .......ccveveirrieeeeririeeee e Urbana
Jeff BErger ..coovveeeeeieeceeene Decatur EIECIIONICS .......cooveiereieeireese e Decatur
Hal Campbell ... WAND-TV et Decatur
Duane Gebke .........ccceuvrvnee. Decatur Memoria Hospital .........ccccoeeeeivieieieneciieenns Decatur
TOMGENIY ...ooveverireceereene FAA e Springfield
Ron Gerald .......cccveveirennnee Decatur DIStriCt 61 ......occcvveereeiriecseeee e Decatur
Bill Hemrich .........cccoeeeeee. Norfolk Southern Corporation ...........c.cccceeveenercienencns Deatur
Kevin Highly ..o TCl CableVISION ..o Decatur
Gary Kilmartin .......ccceeeveene Buchanan ENterpriSes ........ccceeeveevvereseseeresere e Mt.Zion
Frank KonwinsKi .................. WSOY RaAIO ...cciieeirieieisieieeee e Decatur
PamMartin ... COMWOIKS ...t Decatur
Pat McBride........cccccoevrenene. K’ SMerchandiSe........coueeeireerereneeese e Decatur
John Merrell .......cccooevnenne. PPG e Mt.Zion
BObMEtz ......oovviiicrinnes P& M COMMUNICALIONS.......coeuierirmeiiiiiireieiriererereienenens Decatur
Bill Parr ......cccceoevveeiie St.Mary’ SHOSPItal .......coevirireieece e Decatur
David Peckham..................... MCI Telecommunications Corporation .............cccceeee... Decatur
Scott PhillipS .....ccccoeerenenne Decatur Memorial Hospital ..........ccocooreieienenncneene Decatur
Ken ReNfro ......coceveeveeeiveenns KW RENfrO, INC. w.ooovvieiiiiiiiccee e Macon
Andy Roberts..........ccceeeveneee. ANdy’ SEIECIIONICS ......cveviieicieececiees e Decatur
William Skarupa................... Decatur Memorial Hospital ..........ccoveevvieinneniccene Decatur

TIMREVIS oo Levi, Ray & Shoup, INC. ....ccveveriniciirsccesnieiene Springfield
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Electronic Systems Technology Advisory Committee
Arnold Banning

JmBundy ......cceeeivieeien,

Ed Harper ......ccccoveeiinennnn.

Gary Kilmartin ..........ccccoenn. Buchanan ENterprises ........coeeerreeiersereosnneeenenennns Mt.Zion
Steve Marker ......ccoeeeveeenen. Expert Technical Services, INC. .......ccoveveeenenienecenne Decatur
Dave Saybaugh..................... Decatur Area Technical Academy ........ccccceveeveeevieennne Decatur
Jerry Johnson .........ccceeeveneene. International Control Services, INC. .....coccevveveeerieennne Decatur
ErnestMarsh.........ccceveneee. ZeXE INOIS, INC. weocveiiiieiee et Decatur

Fire Science Advisory Committee

LesAlbert ..o Decatur Fire Department ........ccoevveveeevieveseneseseesnene Decatur
Toby Jackson.........cccoveeenene. Hickory Point Fire Department ...........cccoveevvreecrennnn Forsyth
Lowell Mulvany .................. Long Creek Fire Department ..........cocccevvevreirerenecrenenenns Decatur
Tony Vespa....ccceoeeveeveeneennne Decatur Fire Department .........ccoccveneieneieneneneneenene Decatur
Jm Williams ......ccocooeeeneenn. Warrensburg Fire Department ..........cccocceeveveennne Warrensburg
Tom Williams.......ccceeveveneeee. South Wheatland Fire Department .........ccccveevveveennnne. Decatur
Bill Wood ........ccoovveveireinnn St.Mary’ SHOSPItal .......ccoveeiriricieeee e Decatur

Food Service Management Advisory Committee

PaulaBarnett ...........ccccceeneeee HardEE' S ... Decatur
Diana Binkley ........cccccouvunee. BiNK'S ..o Decatur
Kevin Brewer ........cccceevveee. Main Hanger Restaurant ..........ccocoevreenneneineneseecenenns Decatur
Susan HUrst .....cccoeveeerenenne Tater' sFamily Grill ... Decatur
JamesKeyes .......ccccceveene. Blue Mill Restaurant .............cccooeoirenenencieneneneseenne Decatur
Marcia Phillips..........ccc........ Marcia sWaterfront Restaurant ...........ccocceeeeeeeeieennns Decatur

Heating, Ventilation, & Air-Conditioning
Advisory Committee

Dan CloW ......cccoeeereeneecreenne KiNG-Lar CO. ..ooeeeieeeeeeeec et Decatur
Ron Luttréll ......ccveveeeeiieee Caterpillar, INC. .....ooeererireerere e Decatur
Al Thompson...........cccceeveneee. Roger's SUPPlY CO. ..oouvveeiiieeeiecseee e Decatur
JMWIley oo Ideal Refrigeration .........ccccvveeriniicenneeeceseeceeae Mt.Zion

Horticulture Advisory Committee

Rick Anderson.........ccccevue.. Decatur Park DistriCt ........cccovieirevneenecenseeeens Decatur
Connie Burgett ........ccccoeveee Conni€’'s Country GreenhousSe. .........coveveveeereeesiereeenns Latham
Randy Callison ........cccouvvueee. City Of DECALUI .....evrvveireieirerereereesee e Decatur
LisaDunlap .....ccocveveirernnnne Dunlap ENtErprises ........cccovreeernenreeneneneseeseneenes Blue Mound
Gary Little ..o Decatur Park DIStriCt .........cccoeireeinenenenieeseeseseeine Decatur
Sandee Fearn-Tabert ........... NBLUrESCAPES ...ttt Decatur
Mark Johner ........ccccoeevrnenene. Black Bart's Pumpkin Patch ..........cccccoeveiiieienne Warrensburg
Laurel McKee......ooceevrennee University of 11inois EXeNSIoN ........c.cccovevinneccnennne Decatur
Kevin McSherry ... From The Ground Up ... Decatur
Chris Sanford........c.ccccveenenene Sandford Landscaping, LLC .......cccoveerennieneiineeeeee Decatur
Roger Williams............c........ William’ S NUFSENY ..o

KenWhitsitt .......cccceevvevvennene. Lowe's Garden Center
Bill Wond ......c..cooeevvieennee. Houran's on the Corner Florists
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Law Enforcement Advisory Committee

Bob Anderson...........cccceeueee FBI ottt

Mark Barthelemy .................. Decatur Police Department

Jerry Dawson .........cccoveeeenene Macon County Sheriff’s Office

Larry Fichter ......ccoccovevnernnee Macon County State’ sAttorney Office........ccovevrenne. Decatur
Mike Hendricks..........ccou...... Mt. Zion Police Department ..........c.ccceveneeeeneicncnennenn Mt.Zion
George Leb0 .......covvveveieinens CIRCLE ...ttt st Mt.Zion
Roger Massgy ........cccevvvne. Dewitt County Sheriff’sOffice .....ccccvevvvivveiiieecicien Clinton
MikeRedY ......cccovrervrirerinn Clinton Police Department ..........cccoveenrerererenieeeenennens Clinton
Kevin Riddle .........cccccovenneee. 11iN0iS State POlICe......co.eoeeeeeieeee e Pesotum
Richard Ryan ........ccccccevuenee. Decatur Police Department ...........cocceeereeeneneneneienens Decatur
Roger Walker ........coeuvneee. Macon County Sheriff’s Office.......cccccvvveveieniiieennns Decatur

Mechanical Technology Advisory Committee

Darbe Brinkoetter ................. Decatur Area Technical Academy .........cocccevererereiennene Decatur
Dan Carico......cceevvveveeennne MUEES CO. oo Decatur
Jm Dorrel ......cccovevvieiieene. Bridgestone/Firestone..........cocevvvveveereeesieesereseseesnens Decatur
Jack Dougherty .........coeeuee. Bridgestone/Firestone........cccoveveererrieenineneeseseeeene Decatur
Jm Gruenloh ..o PPG INAUSLIIES .....ceeeeeeiectecececee e Mt.Zion
Dick Hahn........c.ccooveveienee INtErMEt DECALUF ......c.eeveeeeieiesie e Decatur
ErnieMarsh ......ccocoeeeeeineennee Zexel 1IIN0IS, INC. ..ococveiiiiieciee e Decatur
JOEPEITY oo Caterpillar, INC. ....cooeevieieeseisee e Decatur
Tom Robinson ...,

Ron Sorenson ........cccceeeenee

Joseph Waymire

Nurse Assistant Training Advisory Committee

LynnBerner.......ccooeveennenene St.Mary’ SHOSPItal .......ccovevernieiercee e Decatur
Sarah Coulter .......cooceeevenenene Decatur Memoria Hospital ..........ccoceoreieienenieneene Decatur
Nancy Donnel .........c.cccceueee. Fair Havens Christian HOme ... Decatur
Becky Lichtenberger ............ Manor Care Health Services ........cccoveveevcvecececiceene Decatur
LaVon Mason ........ccccecereeuene. Visiting Nurses Assoc. of Macon County ...........c.c.e..... Decatur
Gary Powell .......cccooveeeinenne Asgpen Ridge Care Centre .........cocoevveeeeneneeenneeenenens Decatur
MarthaSchrodt ..........ccc........ Richland Community College .........cccooeveienennenecenne Decatur

Donna Yemm .........ccccccvuenee. Richland Community College .........ccccooreininnineiennene Decatur
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Nursing Advisory Committee

LynnBerner.......cccooeveerienene St.Mary’ SHOSPItal ......cccoevieiriererereeee e Decatur
Elizabeth Bonness ................ Moweagua Family PractiCe ........cccoovvevvvereeiiieennne Moweagua
Sandy Bray .......cceveeeinnnne Decatur Memorial Hospital ..........ccoveernieinininiccenn Decatur
Elizabeth Campbell .............. Mt. Zion Family Care Center .........cccoeveeeererineecrennnns Mt.Zion
Ann Chelette.........ccccconeeee. Decatur Public Schools District #61 ..........ccccoceeeveeennnne Decatur
Mary Lou Cookson .............. Decatur Area Technical Academy .........cocccevevereneiennene Decatur
Beverly Holly .......ccccuvuee. McFarland Mental Health Center ............cccceevvveeaee Springfield
Diane Johner .......coccovevnvrinnee Macon County HealthDept. ........ccoovevnieininniccene Decatur
Esther Johnson.............c.c...... Field' s Wright Health Center ..........ccocvveeiinneeicnennne Sullivan
Linda Klemm..........c.cccoeuee. St. John’s Home Health Care ........oooeeeveiveiccniceee Decatur
Diana Knagbbe .........ccce.... Heritage Behavior Health Care Center .........ccccooeveenne Decatur
Judy Miller .....cccovevvvevienene. Fair Havens Christian HOmMe ........c.ccocevveiiececcieene Decatur
Jill Roemer .....cooeevvevieeenne. St.Mary’ SHOSPItal .......ccoveeiriricieeee e Decatur
MarthaSchrodt ...........c......... Richland Community College ......c.cooevvrreiieririccenn Decatur

Office Technology Advisory Committee

Ellen Carter .......cccoovevvinnnes Wallace Laboratories...........cocceveverirereeeierereeeiereeeeeenenens Decatur
WandaCruz .........coceeevnernneee 111in0is Power COMPANY ........coeeererrreeeerinesreieeseseereenenns Decatur
Cherrie Diercks (Decatur) .... Argenta-Oreana High School .........occoeeveieiinniccenene Argenta
Elizabeth Jackson ................. Richland Community College .........cccooereiinennineennne Decatur
Connie Lorenz ........cccceeenee. Zexel 1IIN0IS, INC. ..ococveiiiiieceee e Decatur
Barbara Parker .........cco....... 111inois Power COmMPanYy .......cccoevueveereeesieresesesesieiennans Decatur
Darrel Parish ... ATOINEY .ot Decatur

Surgical Technology Advisory Committee

Danny Austif ......ccccoeevrinee. St. John' sHoSpital .....ceeveeiveiiececee e Springfield
Larry Brettin .....ccceceeevvenee Sarah Bush Lincoln Health Care Center ...........c.c........ Mattoon
MarshaCordts .........cc.coevvnee. St.Mary’ SHOSPItal ........coeveerneeiencecneeceseneeene Decatur
Tina Finch ..o, St.Mary’ SHOSPItal ......cccoereeriereieeereere e Decatur
DonnaGebhart .........ccccoueeee. Decatur Memorial Hospital ..........ccoocoveneienenncnicenne Decatur
Dr. Robert Hanes................... St.Mary’ sHospital

Patty Harmo .........c.coeevrneeene. St. John’sHospital

Kaye Hartwig ........ccoeevrernnnee St. Mary’ sHospital

Saly HOdges ....coovveeerienene Decatur Memorial Hospital .........cccooeoreieienenienecnne Decatur
Dave Joergen .......cceeeereenene St. John' SHOSPItAl ....cceoveeeeieireerereeere e Springfield
Dr. Jordan Youngerman....... Private PractiCe.......cccoovveiievece s Decatur
Dr. Donad Kamm ................ Private PractiCe........ccoviveinniieirerreenes e Decatur
Loni LindSey .....ccoccvevrerenee St.Mary’ SHOSPItal ........coeverneeiereene e Decatur
Candy Luthin..........cccceceeeene St. John' SHOSPItAl ....coveeeieieereieerieeee e Springfield
Jeff Meyerhoff ........ccceeee. St. John' SHOSPItAl ....cceoveeeeieireerereeere e Springfield
Sr. Trudy O’ Connor ............. St. John' sHoSpital .....ceeveeiieicececee e Springfield
Lonni Penman .......ccccceevenee St. John'SHOSPItal ..o Springfield
Stephen Riley .....ccoovevienne Sarah Bush Lincoln Health Care Center .........cooeveee. Mattoon
Elaine Roberts ........ccccceeeee. Sarah Bush Lincoln Health Care Center ...................... Mattoon
Brenda Saubert ..................... Decatur Memorial Hospital ..........ccoccovineeinenncneenne Decatur
Dr. Sushant Sinha................. Private PractiCe.......cocoviieiiieiinceseieeeeeeneenenens Decatur
Susan SWartz ........c.ccceeeeeeene St.Mary’ SHOSPItal .......coevirireieece e Decatur
Judy Wilson .......cevvereeeencne Decatur Memorial Hospital ..........ccoeevreireininniccenn Decatur

Connie Zumwalt ................... Sarah Bush Lincoln Hedlth Center ........cooovevveeveneee. Mattoon
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Janice Adams, Assistant Professor, Span-
ish and Socoiology (B.S., Southern I1-
linoisUniversity; M.A., Michigan State
University; M.S.W., ArizonaStateUni-
versity)

Jack Adwell,Instructor, Computer Infor-
mation Systems (A.A.S., Richland
Community College; B.A., Mt. Vernon
College)

Richard Allen, Instructor, Computer In-
formation Systems (B.S., James Madi-
son University; M.Div., Lexington
Theological Seminary)

Janice Altman, Secretary, Student Sup-
port Services, TRIO Project

Keith Ashby, Instructor, Food Service
Management (B.S., University of Mis-
souri)

Mary Atkins, Disahilities Accommoda-
tions Services Coordinator (B.S., East-
ern lllinois University; M.S,, lllinois
State University)

Dale Atteberry, Evening Secretary, Arts
and Sciences

Karen Baird, Professor, Biology (B.A.,
Millikin University; M.A., Washing-
ton University)

Donna Barnes, Secretary, SAALS Divi-
sion/Assessment Services(Associatein
Business, Southern IllinoisUniversity)

Judy Barringer, Student Records Assis-
tant

MikeBartimus, Maintenance(B.A., Evan-
gel College)

Yvonne Basden, Secretary, Secretaria
Center (A.A.S., Richland Community
College)

PamelaBaskette, Evening Receptionist

Thomas Baynum, Dean, Arts& Sciences
(B.A., Wayne State College; M.A.,
Wayne State College)

Karen S. Becker,Professor,English(B.A.,
KansasStateUniversity; M.A., Kansas
State University)

PatriciaBelote, Secretary, Secretarial Cen-
ter (A.A.S,, Richland Community Col-
lege)

Rose Best, Financial Aid Specidist (B.A.,
University of Illinois-Springfield)

D.Michael Beube, Dean, Admissionsand
Records (B.S., Eastern Illinois Univer-
sity; M.S., EasternlllinocisUniversity;
Specidlist in Education & Administra-
tion, Eastern lllinois University)

Shar on Beube, Instructor, Office Technol-
ogy (B.S., Eastern Illinois University;
M.S., University of Illinois)

Betty Black, Administrative Assistant,
Academic Affairs (A.A.S., Richland
Community College)

KarenBlack ,AdministrativeAss stantArts
and Sciences (A.A.S., Richland Com-
munity College)

Sheryl Blahnik, Counselor, Assistant Pro-
fessor, Student Development and Ser-
vices(A.A., Black Hawk College; B.S,,
WesternlllinoisUniversity; M.S., West-
ernlllinoisUniversity; Ed.S., Northern
Illinois University)

Leonard F. Boblitt, Professor, Business
(B.S., Eastern lllinois University;
M.B.A., Eastern lllinois University)

David Bolduc, Audio Visua Technician
(A.A.S,, Richland Community College)

Eddie Bond, Library Technical Assistant,
A/V Assistant

Ethel Bond, AdministrativeAssistant, Life-
long Learning (B.C., A.A.S,, Richland
Community College)

Stephen G. Bopp, Professor, Psychology
(B.A., Millikin University; M.S., Uni-
versity of lllinois-Springfield; M.A.,
University of Arkansas; Ph.D., Univer-
sity of Illinois)

Gail Bowman, Secretary, Transfer Center
(A.A.S,, Richland Community College)

Carol Brand-Galassi,ReadingSpeciadist,
Student Support Services, TRIO Project
(B.S., Millkin University; M.A., Illi-
nois State University)

Jean Brooks, Administrative Assistant,
Kitty Lindsay L earning ResourcesCen-
ter (Secretaria Certificate, Brown's
Business College)

BarbaraBrown, JobsSpecialist, Opportu-
nities (B.A., University of Illinois)
Marcus Brown, Counselor, Student De-
velopment and Services (B.A., Quincy
University; M.A., University of Con-

necticut)



DianeBrowning, Secretary, Options/Op-
portunities Program

DebbieBuckley, PressTechnician, Dupli-
cation Center

ElsieBuckley, Student Records Assistant
(A.A.S,, Richland Community College)

RaneaButler, Child CareLearning Center
(A.A.S, Richland Community College)

Cynthia Calvin, Dean, Student Assess-
ment, Advising, and Learning Support
Services (B.A.E., Wayne State Col-
lege; M.Ed., University of Nebraska-
Lincoln)

Angela Carmean, Talent Search Specialist
(B.S., Southern, Illinois University)

Lisa Carr, Program Coordinator, Adult
Education (B.A., Millikin University)

Kathryn Carter, Executive Secretary,
President’s Office (A.A.S,, Lake Land
Community College)

Sheryl Challans, Instructional Lab Facili-
tator, Computer Lab (A.A.S., Richland
Community College)

Jody Chambers, Student Records Assis-
tant (A.A.S., Richland Community Col-
lege)

Kathy Chamber s, Secretary, Decatur Cor-
rectional Center (A.A.S., Richland
Community College)

Jim Chiligiris,Maintenance

Diana Colon, Academic Director, Arts &
Sciences (B.A., Spring Arbor College;
M.S., Bowling Green State University;
Ph.D., University of Toledo)

Nancy Cooper, Dean, Lifelong Learning
(B. A., University of Illinois; M.A.,
University of lllinois-Springfield)

John Cordulack, Professor, History (A.A.,
Lyons Township Junior College; B.A.,
Illinois State University; M.A., Uni-
versity of lllinois; Ph.D., University of
I1linois)

Craig Cox, Network SystemsCoordinator
(B.A., Monmouth College)

Michael J. Cravatta, Professor, Account-
ing and Business (A.A., Clinton Com-
munity College; B.S., University of
Dubuque; M.S., Eastern Illinois Uni-
versity; Ph.D., Southern Illinois Uni-
versity)
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M ar cella Cremer, Instructor, Mathemat-
ics(B.S., University of Illinois; M.Ed.,
University of Illinois

Dorothy Crook, Financial Aid Assistant
(B.A., University of Illinois-Spring-
field)

Gail Crookshank, VicePresident, Market-
ing and Development (B.S., lllinios
StateUniversity; M.B.A., Illincis State
University)

John Daum, Assistant Professor, Com-
puter Integrated Manufacturing (B.S.,
University of Illinois; M.B.A., Univer-
sity of Illinois-Springfield)

Michelle Denton, AccountingTechnician,
Business Services Office (A.A.S., Cen-
ter for Degree Studies)

Kendall Dolly, PerkinsProgram Coordina-
tor (B.S., Southern Illinois University;
M.S.Ed., Southern Illinois University)

Shelba Donoho, Allied Health Coordina-
tor (B.S., Emporia State University)

Becky Dor gan, BusinessCoordinator, Life-
long Learning (B.A., lllinois State Uni-
versity; M.A., lllinoisStateUniversity)

Dan Dunphy, Instructor, Agriculture(A.S.,
Lakeland Community College; B.S,,
University of lllinois)

Steven Dyer, Professor, Drafting, C.A.D.,
and Welding (B.S,, Illinois State Uni-
versity; M.S., Eastern Illinois Univer-
sity)

M. Fred Ellis, Professor, Economics(A.A.,
Spoon River College; B.A., University
of Illinois-Springfield; M.A., Univer-
sity of 1llinois-Springfield)

Karen Evans, Literacy Field Representa-
tive (B.S., Eastern lllinois University;
M.S., lllinois State University)

L azetta Farnham, Director, Child Care
Learning Center (A.A.S., Richland
Community College; B.A., University
of Illinois-Springfield)

Pixie Fennessey, AssociateProfessor, Psy-
chology and Sociology (A.A., Lake-
land Community College; B.A. Eastern
Illinois University; M.A., Eastern Illi-
noisUniversity)

ChrisFerrill ,Professor, Mathematics(B.S,,
University of lllinois; M.S., University
of Illinois-Springfield)
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Wendy Filchak , Child CareLearning Cen-
ter (A.A.S,, Richland Community Col-
lege)

Gregory E. Florian, Vice President of Fi-
nanceand Administration (B.S., Tulane
University; M.B.A., University of Ili-
nois-Springfield)

E. Leon Fonville, Adult Education Out-
reach Specialist (A.A., Richland Com-
munity College)

Glen A. Freimuth, Professor, Anthropol-
ogy and Earth Science (B.A., Southern
IllinoisUniversity; M.A., University of
Illinois)

Russell Fritz, Graphics Assistant (A.A.,
Richland Community College)

Sean Gallagher, Associate Professor, En-
glish and Spanish (B.A., St. John's
University; M.A., University of Min-
nesota; Ph.D., University of Minne-
sota)

James Ganley, Lifelong Learning Special-
igt, Lifdong Learning (A.S., Richland
Community College; B.S., University
of Illinois-Springfield)

Stephen George, Professor, Chemistry
(B.A., University of Colorado; Ph.D.,
University of Wisconsin)

Diane Godin, Professor, Biology (B.S.,
Colorado State University; M.S., Colo-
rado State University)

Mary Goldstein, Instructor, Nursing
(A.D.N., lllincis Valey Community
College; B.SN., Sangamon State Uni-
versity; M.S.N., Southern Illinois Uni-
versity-Edwardsville)

John Dean Greve, Coordinator, Fitness
Center (B.S., Millikin University)
William G. Grieve, Professor, History
(B.A., Wabash College; M.A., Univer-
sity of Illinois;, Ph.D., University of

I1linois)

Joyce Griffith, Literacy Specialist (B.A.,
Ashbury College)

Robert K. Grindy, Professor, English
(B.A., Cdlifornia State University,
Chico; M.F.A., Indiana University)

DeeHall, Custodian

Staff

Vicky Harbeck, Literacy Coordinator
(B.A.,ValparaisoUniversity; M.S., Ball
State University)

Sandra Har mison, Director, Administra-
tive Information Systems (B.S., East-
ernlllincisUniversity; M.A., University
of Illinois-Springfield)

LindaHar per, Professor, Computer Infor-
mation Systems (B.S., Middle Tennes-
see State University; M.S., Memphis
State University)

Arthur Scott Hartman, Maintenance

Sandy Hassinger, Accounting Technician,
Business Services Office

ConnieHartman, Student RecordsAssis-
tant (A.A.S., Southern lllinois Univer-
sity)

Shannon Hatcher, Y outhful Offender Spe-
cialist, Decatur Correctional Center
(A.A., AL.S, Richland Community
College; B.A., University of lllinais;
M.A., University of Illinois)

JosephHaverly, Assistant Professor, Biol-
ogy (B.A., Blackburn College; M.S,,
Washington State University)

EvyonneHawkins, C.P.S., Administrative
Assistant, Academic Director, Artsand
Sciences (A.A.S., Richland Commu-
nity College, A.A., Richland Commu-
nity College)

Debra Hays, Secretary, Lifelong Learning

Linda Hays, Administrative Assistant,
Occupational and Technical Division

Jeanne Helm, Assistant Professor, Child
Careand Education (B.S., lllinois State
University; M.S,, lllinois State Univer-
sity)

BarbaraS. Henson, Options/Opportuni-
ties Specidist (B.A., Millikin Univer-
sity)

Sandy Henson, Secretary, PerkinsProgram

Nancy Hilton, Graphics Specialist (A.A.,
Richland Community College; B.F.A.,
Millikin University)

Sarah Hobson, PressTechnician, Duplica-
tion Center

David Holtfreter, Director, Operationsand
Purchasing

DebraHoltfreter, Accounting Technician,
Business Services Office



Paula Hovey, Administrative Assistant,
Human Resources (A.A.S., Richland
Community College)

Joseph LynnHudson, Instructor,H.V.A.C
(B.A., Oakland City Indiana Univer-
sity)

Elizabeth Jackson, C.P.S., Administrative
Assistant, Student Development and
Services (A.A.S,, Richland Commu-
nity College)

Patricia Jackson, Evening Secretary, Arts
and Sciences (A.A.S., Richland Com-
munity College)

Holly Jirka, Assistant Professor, Nursing
(B.S.N., Northern Illinois University;
M.S.N., DePaul University)

Jane Johnson, Vice President, Student
Development and Services(B.S., South-
ern Illinois University; M.A., Univer-
sity of Illinois-Springfield)

Jerry Johnson, Director of Publication
Services (A.A., Richland Community
College; B.F.A., Millikin University)

JamesD. Jones,Assistant Professor, Math-
ematics (A.S., Richland Community
College; B.A., Eastern Illinois Univer-
sity; M.A., University of Illinois-
Springfield)

Sandy Johner, Financia Aid Assistant

Vernon M. Kays, Assistant Professor,
Mathematics (B.A., Nazareth College;
M.A., University of lllinois-Springfield)

Nancy Kerwood, Clerical Assistant, Life-
long Learning (A.A.S., Richland Com-
munity College)

Judy Kidd, Accounting Technician, Op-
tions/Opportunities Program

Randy Kircher, Supervisor, Maintenance

M. Larry Klugman, Professor, Political
Science(B.S., Northeast Missouri State
University; M.A., Central Missouri
State University)

SonjaK oontz, Instructor, Nursing (B.S.N.,
Southern lllinois University; M.S.N.,
Southern Illinois University)

Paul Krekel, Microcomputer Technician,
Kitty Lindsay L earning ResourcesCen-
ter

Kay Kruse Library Technical Assistant,
Kitty Lindsay L earning ResourcesCen-
ter
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Dr. Betty, Kyger, Vice President, Aca
demic Affairs (B.S., Ball State Univer-
sity; M.Ed., University of lllincis;M.A.,
Sangamon State University; Ph.D., Illi-
nois State University)

Norma Jean L ackie, Child CareLearning
Center (A.A.S., Richland Community
College)

Debbie L aFleur, Student Success Coordi-
nator, Title 111, Activity 1 (B.S,,
Greenville College)

John W. L aw, Reference Librarian, Kitty
Lindsay Learning Resources Center;
Associate Professor (A.A., Lincoln
Land Community College; B.A., Uni-
versity of Illinois-Springfield; M.L.S.,,
University of Illinois)

Rebecca Lawson, Secretary, Lifelong
Learning (A.A.S., Robert Morris Col-
lege; B.A., Millikin University)

JamesL ayton, Student Academic Progress
Coordinator, Titlelll, Activity 1(B.A.,
EasternlllinoisUniversity; M.A., Uni-
versity of lllinais; Ph.D., University of
Illinois)

Katherine L ee, Surgical Technology Co-
ordinator, Assistant Professor, Surgi-
ca Technology (B.S., Eastern lllinois
University; M.S,, Eastern Illinois Uni-
versity)

Matt L ees,FitnessCenter Assistant(A.A.S,,
Richland Community College)

James M. LeMaster, Director,
Multicultural Student Enrichment Pro-
gram (B.S,, Eastern Illinois University;
M.S., University of Illinois)

Jean Litchfield, Instructor, Nursing (A.S,,
Richland Community College; B.SN.,
MillikinUniversity; M.S., IndianaState
University)

Krista Long, Human Resource Specialist
(B.A., University of lowa)

Nan Lowe, Secretary, Adult Education
Center

CraigA. L ucas,AssistantProfessor,Chem-
istry (B.S., Colorado State University;
M.S., University of Cincinnati Medical
College)

LaurieLyon, Clerical Assistant, Lifelong
Learning
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Carolyn Kay Mackey, Professor, Busi-
ness and Office Technology (B.S.,
Southern lllinois University; M.S,,
Southern Illinois University)

William M anion, Secretary, Student Learn-
ing Center

MikeM arlow, Professor, Computer Infor-
mation Systems (B.S., Eastern lllinois
University; M.B.A., University of Chi-
cago)

Cathy Marx, Library Technical Assistant

Deborah McConville, Associate Profes-
sor, English (B.A., lllinois State Uni-
versity; M A, lllincisStateUniversity)

Deborah L. M cGee, Coordinator of Finan-
cial Aidand Veteran' sAffairs (A.A.S,,
Richland Community College; B.A.,
University of lllinois-Springfield)

Kathy Mclntyre, Supervisor, Duplication
Center

Lori McKenzie, Accounting Technician,
Business Services

Nancy Melone, Accounting Technician,
Business Services

Madelyn L. Mihm, Professor, English and
French (B.A., St. Olaf College; M.A.,
University of lllinois-Springfield,;
Ph.D., University of Pennsylvania)

Marcia Millar, Accounting Technician,
Business Services (Secretaria Certifi-
cate, Katherine Gibbs School)

SandraM ontgomery, Options/Opportu-
nities Speciaist (A.A.S., Lincoln Land
Community College)

Fred L. Moore, Assistant Professor, Elec-
tronics(B.A., Southeast Missouri State
University; M.A. Communication, Uni-
versity of lllinois-Springfield)

TerriMoore,FitnessCenter Assistant (A.S,,
Richland Community College)

Gary L. Morgan, Dean, Occupational and
Technical Division (B.S., Northern
MichiganUniversity; M.S. Ed., Wayne
State College)

Thomas G. Morrow, Professor, Philoso-
phy (B.A., OklahomaStateUniversity;
M.A., Oklahoma State University)

Ali R. Moshgi (Djafarmoshgi), Associate
Professor, Mathematics (B.S., South-
ern lllinois University; M.S., Southern
Illinois University)

Staff

BarbaraM osier, Secretary, LifdongLearn-
ing (A.A.S., Richland Community Col-
lege)

Elizebeth Munden, Supervisor, Secretarial
Center

Ali R. Moshgi (Djafarmoshgi), Associate
Professor, Mathematics (B.S., South-
ern lllinois University; M.S., Southern
Illinois University)

Jonathan Nadler, Assistant Professor,
Physics (B.S., University of Washing-
ton; M.S,, University of Illinois; Ph.D.,
University of lllinois)

Christine Nein, Clerical Assistant,
Multicultural Student Enrichment Cen-
ter

JeanelleNor man, Professor, English(B.S,,
Lane Coallege; M.S.inEd., lllinois State
University; Ed.D., lllinois State Uni-
versity)

CharlesR. Novak ,President(B.A. South-
ern Illinois University; M.S,, lllinois
State University; Ph.D., University of
Illinois)

Patricia Murphy, Coordinator, Decatur
Correctional Center (B.A., IndianaState
University; M.S., University of
M assachuesetts)

Jon Odell, Professor, Mathematics(B.A.,
Illinois State University; M.S,, Illinois
State University)

Susan Oyler, Secretary, Titlel11

Martha Parish, Instructor, Horticulture
(B.S., University of lllinois; M.S., East-
ern lllinois University)

Ray Parker , PC Support Technician, Kitty
Lindsay Learning Resources
Center(A.A.S., Richland Community
College; B.A., DePauw University,
M.Div., Garrett Theological Seminary)

Sharon Perryman, Secretary, Options/
Opportunities Program (A.S., A.A.S,,
Richland Community College)

Pam Pier ceall, Library Technica Assis-
tant, Audio Visua

Gail Porter,Math Specialist, Student Sup-
port Services, TRIO Project (B.S,,
Brigham Young University; M.S,,
Brigham Young University)



Lonn Pressnall, Professor, Speech and
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Richland Community College
Established 1972

Accreditation

Richland Community Collegeis accred-
ited by the North Central Association of
Colleges and Secondary Schools.

Recognition
Illinois Board of Higher Education

Illinois Community College Board under
theprovision of the Community College
Act

Office of the State Board of Education
Universities of the State of Illinois

U.S. Department of Education
Veterans' Administration

Illinois Student Assistance Commission

Commission on Accreditation of Allied
Hedlth Education Programs

National League for Nursing

Freedom of Information

The College complies with the regula-
tions of the Family Rightsand Privacy Act
of 1974. A copy of the regulations are on
file in the Learning Resources Center and
the Student Development and Services Of -
fice.

Disclaimer

This Catalog should not be considered a
contract. The College reserves theright to
change at any time, without notice, tuition,
fees, courses, programs, graduation require-
ments, policies, procedures, and other such
matters as may be within its control.

Nondiscrimination Policy

Richland Community College subscribesto
the principles and laws of the State of Ili-
nois and the Federal Government pertain-
ing to civil rights and egual opportunity,
including applicable Executive Orders.

Richland Community College policy
prohibitsdiscriminationonthebasisof race,
color, religion, sex, marital or parental sta-
tus, nationa origin or ancestry, age, mental
or physical disability (except whereitisa
bonafide occupational qualification), sexual
orientation, military status, statusasadis-
abled or Vietnam-era veteran.

TheCollege’ snon-discrimination policy
applies to the admission and retention of
students, recruitment, employment, and re-
tention of faculty and staff, and access to
and treatment in the College's programs
and activities. Complaints of discrimina-
tion prohibited by the College are to be
resolved within the College grievance reso-
lution process.
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